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The Event: 

This event is a private birthday party for a maximum of 100 guests. The event will be professionally 
catered with trained and insured bartenders serving guests and who will be obtaining the liquor license 
for the event. . We will engage security to ensure the safety and security of the space and our guests.  

Guests will access the space through the south ramp and the north ramp shall be reserved for 
vendor/catering access. We are assessing our electrical requirements and believe we will be requiring an 
electrician to set up a box for the event.  

A temporary bar will be set up on the south side of the space. 

A series of  6 - 10x10 pop up tents will be used to create seating and lounge areas for the guests. A small 
staging area ( 4x 8 feet) for live acoustic performances and a DJ for background music and speeches  
shall be centered on the west side of the space, surrounded by (8) cocktail tables with seating.  

The caterer has been tasked with recycling and waste removal as well as the set up and tear down of the 
bar/catering and lounge spaces.  

Guests will arrive at 6 pm and will depart on prearranged transportation at 10:00 pm.  We will have 
amplified music, acoustic music and amplified speeches during the course of the party. 
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