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CITY COMMISSION (CC) 
General Application 

Cover: Deadline, Notes, and Fees 
Page 1:  Applicant Information Sheet, Required Documentation & Mail Notice Requirements 
Page 2: Sign Notification Requirements & Affidavit 

DEADLINE: City Commission submittal deadlines are set by the City Clerk and vary by type of application. 
Contact project planner to determine deadline prior to submittal of complete application.  

FEES: All applications for development permits are established by the City Commission, as set forth by 
resolution and amended from time to time. In addition to the application fee, any additional costs incurred by 
the City including review by a consultant on behalf of the City, or special advertising costs shall be paid by the 
applicant. Any additional costs, which are unknown at the time of application, but are later incurred by the City, 
shall be paid by the applicant prior to the issuance of a development permit.   

____ Innovative Development (ID) $  2,640.00 

____ Site Plan Level IV $     950.00 

____ Site Plan Level II in DRAC/SRAC-SA  $  1,920.00 
 (Downtown Regional Activity Center / South Regional Activity Center-South Andrews)

____ Plat / Plat Note Amendment $     540.00  (includes $90 Final-DRC Fee) 

____ Easement Vacation $     560.00  (includes $90 Final-DRC Fee) 

____ ROW Vacation $     830.00  (includes $100 Final-DRC Fee) 

____ Rezoning  $     910.00  (includes $110 Final-DRC Fee) 
 (In addition to above site plan fee)

____ Appeal and/or DeNovo Hearing  $  1,180.00 

____ Site Plan Deferral $ 490.00 

____ City Commission Request for Review   $  800.00

____ City Commission General Review $  89.00 / Hr.*
*The above fee is calculated at a rate of $89.00 per hour. Generally thes applications take
no more than 3 hours total to review ($267.00), however any additional time required 
by staff will be charged prior to the City Commission meeting.
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SUSTAINABLE DEVELOPMENT – URBAN DESIGN & PLANNING 

CITY COMMISSION (CC) - GENERAL APPLICATION 

Rev: 1  |  Revision Date: 2/24/2017 |  Print Date: 2/24/2017 

I.D. Number: PREID - AR

Approval by: Ella Parker, Urban Design & Planning Manager 

Uncontrolled in hard copy unless otherwise marked 
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Updated: 3/20/2015 CC_GeneralApp 

Page 1: City Commission Submittal Requirements 

INSTRUCTIONS:  The following information is requested pursuant to the City’s Unified Land Development Regulations (ULDR). The 
application must be filled out accurately and completely.  Please print or type and answer all questions. Indicate N/A if does not apply.  

NOTE: To be filled out by Department 
Case Number 

Date of complete submittal 

NOTE: To be filled out by Applicant 
Property Owner’s Name 

Applicant / Agent’s Name 

Development / Project Name 

Development / Project Address Existing: New: 
Current Land Use Designation 

Proposed Land Use Designation 

Current Zoning Designation 

Proposed Zoning Designation 

The following number of Plans: 

One (1) original signed-off set, signed and sealed at 24” x 36”
Two (2) copy sets at 11” x 17”
One (1) electronic version* of complete application and plans in PDF format to include only the following:

Cover page
Survey
Site plan with data table
Ground floor plan
Parking garage plan
Typical floor plan for multi-level structure
Roof plan
Building elevations
Landscape plan
Project renderings i.e. context plan, street-level perspectives, oblique perspectives, shadow study, etc.
Important details i.e. wall, fence, lighting, etc.

*All electronic files provided should include the name followed by case number “Cover Page Case no.pdf”

MAIL NOTIFICATION 

Mail notice is required for City Commission hearing of a Rezoning of Less than Ten Acres and of an Appeal of ROW Vacation.  Notice 

shall be in the form provided by the Department and mailed on the date the application is accepted by the Department. The names 

and addresses of homeowner associations shall be those on file with the City Clerk.  Rezoning of Less Than Ten Acres hearing notice 

must be mailed within 30 days of the hearing and Appeal of ROW Vacation hearing notice within 10 days of hearing.

 REQUIREMENT: Mail notice of development proposal shall be provided to real property owners within 300 feet of applicant’s
property, as listed in the most recent ad valorem tax records of Broward County.   

 TAX MAP: Applicant shall provide a tax map of all property within the required notification radius, with each property clearly
shown and delineated.  Each property within the notice area must be numbered (by Folio ID) on the map to cross-reference 
with property owners notice list. 

 PROPERTY OWNERS NOTICE LIST: Applicant shall provide a property owners notice list with the names, property control
numbers (Folio ID) and complete addresses for all property owners within the required notification radius.  The list shall also 
include all homeowners associations, condominium associations, municipalities and counties noticed, as indicated on the tax 
roll.    

 ENVELOPES: The applicant shall provide business size (#10) envelopes with first class postage attached (stamps only,
metered mail will not be accepted).   Envelopes must be addressed to all property owners within the required notification 
radius, and mailing addresses must be typed or labeled; no handwritten addresses will be accepted.  Indicate the following as 
the return address on all envelopes: City of Fort Lauderdale, Urban Design & Planning, 700 NW 19th Avenue, Fort Lauderdale, 
FL 33311. 

 DISTRIBUTION: The City of Fort Lauderdale, Urban Design & Planning Division will mail all notices prior to the public hearing
meeting date, as outlined in Section 47-27. 

Specific Request 

E18004
February 1, 2018
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Steven S. Wherry, Partner
200 East Broward Boulevard, Suite 1800

Fort Lauderdale, Florida 33301
Direct Phone: 754.200.7017

Direct Fax: 954.333.4157
Email: steven.wherry@gmlaw.com

Boca Raton | Denver | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | Naples | Nashville | Phoenix 

New York | Orlando | Port St. Lucie | Portland | San Diego | Tallahassee | Tampa | West Palm Beach 

February 7th, 2018 
Updated March 18th, 2018 

City of Fort Lauderdale 
Urban Design & Planning 
700 NW 19th Avenue 
Fort Lauderdale, FL 33311 

RE: Lennar Homes, LLC Application for Easement Vacation at 2807 NW 15th 
Avenue in the City of Fort Lauderdale (5042-2150-0010) 

Lennar Homes, LLC (“Applicant”) is requesting approval for the vacation of an 
five (5) foot wide utility easement running along the entire internal perimeter of the 
Property located at 2807 NW 15th Avenue in the City of Fort Lauderdale (“City”) and 
further identified by Broward County folio number 5042-2150-0010 (“Property”). The 
Property is located just east of Intersate-95 and south of State Road 84 and is 
commonly referred to as the Reserve at Edgewood. The site is currently vacant and has 
been approved for the development of 105 two-story townhouse dwelling units. The 
Reserve at Edgewood Plat, recorded as P.B. 183, Pages 9 and 10, indicates the five (5) 
foot utility easement around the perimeter of the Property (Exhibit A). The easement 
may be more specifically identified by the provided sketch and legal description (Exhibit 
B). The Applicant is requesting the City approve the easement vacation to allow for the 
effective development of the site.  

Lennar Homes, LLC is one of the nation’s leading homebuilders with many 
successful, high quality projects in Broward County. The proposed development of the 
Property will include the development of 102 Mediterranean style townhome units in five 
different models. The structures have been designed with attractive façade elements 
and specific attention was paid to ensure variation in building massing and enhanced 
landscaping that will prevent a monotonous street of garage doors. The Applicant is 
proposing to develop a complete family-oriented community that will provide amenities 
such as a pool and cabana as well as a security entrance gate.  

The approved site plan and proposed changes to same are designed to 
accommodate utility accessibility to and within the site without need of the existing utility 
easement. The proposed development and associated request to vacate the previously 
described easement are in compliance with the regulations provided pursuant to 
Section 47-25.2, Adequacy Requirements, and Section 47-24.7.A.4, Criteria for 
Vacation of Easement, of the City’s Unified Land Development Regulations (“ULDR”). 
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City of Fort Lauderdale 
March 18th, 2018 
Page No. 2 

Section 47-25.2 Adequacy Requirements 

The Applicant has taken all appropriate steps to ensure that all adequacy 
requirements established in Section 47-25.2 of the ULDR are satisfied. The concurrent 
administrative review (Case No. R15010) of the proposed site plan modifications has 
allowed the City to review the proposed development in terms of adequacy related to 
communications networks, drainage, environmental impacts, fire protection, open 
space, security, water, wastewater, solid waste, stormwater, transportation, and all 
other forms of utility facilities. Any requirements for mitigation have been addressed and 
all adequacy requirements of Section 47-25.2 have been confirmed as satisfied with the 
administrative approval of the proposed development plan.  

Section 47.24.7.A.4 Criteria for Vacation of Easement 

a. The easement is no longer needed for public purposes.  

The Applicant has notified all utilities known to have an interest in the above-
referenced easement. All applicable utility companies were contacted to obtain consent 
regarding the vacation of the easement, and it was confirmed that the easement is not 
currently in use by any City or private utility facilities and is not needed for public 
purposes.

b. All utilities located within the easement have been or will be relocated 
pursuant to a relocation plan; and the owner of the utility facilities has 
consented to the vacation; or a portion of the easement area is maintained; 
or an easement in a different location has been provided by the utility 
facilities by the owner to the satisfaction of the city; or any combination of 
same. 

All utilities have been accounted for through cooperation with all utility providers 
that have provided consent and support in the vacation of this easement and planned 
relocation of the utilities. The Applicant acknowledges that any City or other utility 
infrastructure known or unknown and found to be within the vacated area shall be 
relocated at the Applicant’s expense and the relocated facilities shall require inspection 
and approval by the applicable agency. The proposed relocation of utility easements is 
necessary to provide adequate utility facilities in an efficient network to serve all units of 
the proposed development. The utility facilities are intended to be located as indicated 
in the relocation plan for the proposed easement (Exhibit C). 

The Applicant is requesting that the City approve vacation of the five (5) foot 
utility easement located along the perimeter of the Property based on the information 
provided above and the accompanied application package. Thank you for your review of 
this application. Please contact me at (954) 527-6209 if you require any additional 
information regarding this request for vacation of the utility easement. 
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Exhibit A 

The Reserve at Edgewood Plat 

P.B. 183, Page 9-10 
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Exhibit B 

Sketch & Legal Description 

Utility Easement 
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Exhibit C 

Proposed Easement  

Relocation Plan 
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Tyler Woolsey, Land Planner 
200 East Broward Boulevard, Suite 1800 

Fort Lauderdale, Florida 33301 
Direct Phone: 954.527.6209 

Direct Fax: 954.333.4282 
Email: tyler.woolsey@gmlaw.com 

 

 
Boca Raton | Denver | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | Naples | Nashville | Phoenix 
New York | Orlando | Port St. Lucie | Portland | San Diego | Tallahassee | Tampa | West Palm Beach 

 
In New York, Greenspoon Marder, P.A. practices under the name Greenspoon Marder, P.A. P.C. 

In California, Greenspoon Marder LLP practices using the fictitious name and trademark Greenspoon Marder under license from Greenspoon Marder, P.A. 

January 24, 2018 
 
VIA EMAIL 
To: Leonard Maxwell-Newbold  
Comcast, Inc.   
2501 SW 145th Ave, Suite 200 
Miramar, FL 33027 
 
 

RE: Owner intent to vacate utility easement located at 2807 SW 15th Avenue and 
further identified by Broward County folio number 5042-2150-0010 in the City 
of Fort Lauderdale  

 
Lennar Homes, LLC intends to submit an Application for Vacation of Easement with the 
City of Fort Lauderdale for the above-referenced property located within the City of Fort 
Lauderdale in Broward County. 
 
Please complete the following to provide acknowledgement and consent and return the 
signed and dated form to the contact person reference above: 
 
1.   We have no objection to the vacation. 
2.   We have no objection to the vacation if the following is satisfied: 
      
3.   We have no objection as follows:    
 
 
Attachments: Sketch & Legal Description Completed by:    
 
Date:  
 
               
Signature         (Print name, title, address and contact information) 
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1

Tyler Woolsey

From: Elkin Diaz <EDiaz@fortlauderdale.gov>

Sent: Monday, March 26, 2018 8:52 AM

To: Tyler Woolsey; Rick Johnson

Cc: Raymond Meyer

Subject: RE: Reserve at Edgewood Vacation of Easement - Request for Response

Follow Up Flag: Follow up

Flag Status: Flagged

Tyler, 

This email serves as confirmation that the City Stormwater Operations Division has no objection to the vacation of an 
unused utility easement of five (5) feet around the perimeter of the property located at 2807 SW 15th Avenue in the 
City of Fort Lauderdale as shown in pic below extracted from the provided plat 
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2

Thank you.  
Regards, 

Elkin Diaz, MBA, PE, PMP  
LEED Green Associate
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3

Senior Project Manager  
Public Works Department • Sustainability Division  
101 NE 3rd Avenue, Suite 1400 • Fort Lauderdale, Fl 33301 
Office (954) 828-6539  
ediaz@fortlauderdale.gov

PLEASE NOTE: Florida has a very broad public records law. Most written communications to or from city officials regarding City business are public 
records available to the public and media upon request. Your e-mail communications may be subject to public disclosure. 

 Think Green! Please do not print this email unless it is necessary.

From: Tyler Woolsey [mailto:Tyler.Woolsey@gmlaw.com]  
Sent: Friday, March 23, 2018 4:59 PM 
To: Elkin Diaz; Rick Johnson 
Cc: Raymond Meyer 
Subject: RE: Reserve at Edgewood Vacation of Easement - Request for Response 

Good Afternoon, 

I appreciate you following up to let me know. I will look forward to hearing from you again early next week. 
Please let me know if there is anything else you need from me on this. 

Thank you, 

Tyler Woolsey 
Land Planner 
Greenspoon Marder LLP 
200 East Broward Boulevard, Suite 1800 
Fort Lauderdale, Florida 33301 
Direct Phone: (954) 527-6209 
Direct Fax: (954) 333-4282 
Tyler.Woolsey@gmlaw.com
www.gmlaw.com

From: Elkin Diaz [mailto:EDiaz@fortlauderdale.gov]  
Sent: Friday, March 23, 2018 4:57 PM 
To: Tyler Woolsey; Rick Johnson 
Cc: Raymond Meyer 
Subject: RE: Reserve at Edgewood Vacation of Easement - Request for Response 

Hello Tyler, 

Rick is out of the office for one more week. I’ll get to review this request next Monday. I apologize for the 
delay. I’ve been out of the office as well due to a surgery. Thanks 
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4

Thank you.  
Regards, 

Elkin Diaz, MBA, PE, PMP  
LEED Green Associate
Senior Project Manager  
Public Works Department • Sustainability Division  
101 NE 3rd Avenue, Suite 1400 • Fort Lauderdale, Fl 33301 
Office (954) 828-6539  
ediaz@fortlauderdale.gov

PLEASE NOTE: Florida has a very broad public records law. Most written communications to or from city officials regarding City business 
are public records available to the public and media upon request. Your e-mail communications may be subject to public disclosure. 

 Think Green! Please do not print this email unless it is necessary.

From: Tyler Woolsey [mailto:Tyler.Woolsey@gmlaw.com]  
Sent: Tuesday, March 13, 2018 12:54 PM 
To: Rick Johnson; Elkin Diaz 
Subject: Reserve at Edgewood Vacation of Easement - Request for Response 

Good Afternoon, 

I am working to complete the application requirements for the vacation of an unused utility easement of 
five (5) feet around the perimeter of the property located at 2807 SW 15th Avenue in the City of Fort 
Lauderdale. The property can be located with BC folio number 5042-2150-0010.  

Presently, I’m preparing responses to the City’s DRC comments as attached here for case number 
E18004. Comment #3 (page 2) requests that I reach out to each of you to determine if any public utilities 
are present and obtain a letter in response stating no objection to the vacation of this easement.  

Please see the attached plat and sketch & legal of the easement to be vacated. I am not sure if you have 
a standard consent letter or if you would like to me to format a template. Either option is acceptable as 
long as the document is provided on City letterhead with appropriate signatures.  

Please get back to me with an idea on what is required on our side for this aspect of the review.  

I appreciate your help with this and please let me know if you need further information.  

Thank you,  

Tyler Woolsey 
Land Planner 
Greenspoon Marder LLP 
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5

200 East Broward Boulevard, Suite 1800 
Fort Lauderdale, Florida 33301 
Direct Phone: (954) 527-6209 
Direct Fax: (954) 333-4282 
Tyler.Woolsey@gmlaw.com
www.gmlaw.com

The information contained in this transmission may be attorney/client privileged and 
confidential. It is intended only for the use of the individual or entity named above. If the reader 
of this message is not the intended recipient, you are hereby notified that any dissemination, 
distribution or copying of this communication is strictly prohibited. If you have received this 
communication in error, please notify us immediately by reply e-mail. 

Unless specifically indicated otherwise, any discussion of tax issues contained in this e-mail, 
including any attachments, is not, and is not intended to be, ''written advice'' as defined in 
Section 10.37 of Treasury Department Circular 230. 

A portion of our practice involves the collection of debt and any information you provide will be 
used for that purpose if we are attempting to collect a debt from you. 

The information contained in this transmission may be attorney/client privileged and confidential. It is 
intended only for the use of the individual or entity named above. If the reader of this message is not the 
intended recipient, you are hereby notified that any dissemination, distribution or copying of this 
communication is strictly prohibited. If you have received this communication in error, please notify us 
immediately by reply e-mail. 

Unless specifically indicated otherwise, any discussion of tax issues contained in this e-mail, including 
any attachments, is not, and is not intended to be, ''written advice'' as defined in Section 10.37 of 
Treasury Department Circular 230. 

A portion of our practice involves the collection of debt and any information you provide will be used 
for that purpose if we are attempting to collect a debt from you. 
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Equal Opportunity Employer 

PUBLIC WORKS DEPARTMENT 
949 N.W. 38TH STREET, FORT LAUDERDALE, FLORIDA 33309 

TELEPHONE (954) 828-8000, FAX (954) 828- 7897X 
WWW.FORTLAUDERDALE.GOV Printed On Recycled Paper. 

May 1, 2018 

 

Tyler Woolsey 
Greenspoon Marder LLP 
200 East Broward Blvd., Suite1800 
Fort Lauderdale, FL  33301 
 

Subject: Proposed 5’ Utility Easement Vacation for Reserve at Edgewood 

Dear Mr. Woolsey, 

This letter is in response to your request for a no objection letter regarding the 
vacation of the 5’ utility easement along the border of the project property as shown on 
the provided survey and site plan.  Based on review the documents provided and our 
assessment of City records there are City sewer facilities located within the utility 
easement on the east edge of the property. The City of Fort Lauderdale has no 
objection to the proposed vacation of the 5’ Utility Easement provided the vacation is 
conditioned upon the relocation, removal, or proper abandonment of any facilities found 
and upon the dedication of utility easements back to the City for any facilities that are to 
remain. Any relocation, removal, or abandonment of the existing utilities must be 
conducted with approved engineering plans, at the developer’s expense and the 
relocated, removed, or abandoned utilities are required to be inspected and accepted by 
the Department of Sustainable Development. 
 
Should you have any questions, please contact me at (954) 828-7809. 
 
Sincerely, 

 

Rick Johnson 
Utilities Distribution and Collection Systems Manager 
949 NW 38th Street 
Fort Lauderdale, Florida, 33309 
Ph: 954-828-7809 | email: rjohnson@fortlauderdale.gov 
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