
CITY OF FORT LAUDERDALE 

SPECIAL EVENT APPLICATION 

Submit a COMPLETED APPLICATION. SITE PLAN and SITE PLAN 
NARRATIVE by email 60 days before your planned event. Events 
Planned for July or August must be submitted by May 1st.

After you submit the application with your fee you will be contacted to 
meet with the Special Events team to review: 

l. Facility/Location requested
2. Compliance with City ordinances
3. Special permits required
4. Other Charges for City Services
5. Security requirements
6. Environmental issues/effects on surrounding areas

PART I: EVENT REQUEST 

1414,iHt-lM§ The Spring Festival at Victoria Park

Fee must accompany application 

At least 60 days prior to event 
$200.00 

59 to 30 days prior to event 
$400.00 

Less than 30 days prior to event 
Denied unless approved by City 

Manager or designee 

Purpose of event (check one}: EIF�3�raiser E!Awareness E!Recreation Dother ____ _ 
Expected maximum attendance Expected sustained attendance _10_0 ___ _ 

Has this event been held in the past? [Z]Yes c:]No 
If yes Qlease list Rast dates, locations and attendance 
Apri( 9, 2016, Victoria Park {250-300 attendance); ...... M

.,.....a-rc-h
_.,25

---
,_,,2

...,,.0
,...,..
1-1----------

Detailed Description {Activities, Vendors, Entertainment, etc.} 
The Spring Festival at Victoria Park is an event with a county-fair theme. There will be 

children's activities, artisans, food vendors and games. Live music will be provided. Time 

frame will be 10:00 - 3:00. 

ii·A·@ffi Victoria Park, Fort Lauderdale

DAY BEGIN END Attendance 

04/14/i 8 
SATURDAY SETUP: 

04/14/18 
SATURDAY EVENT DAY l:

EVENT DAY 2: SATURDAY 

EVENT DAY 3: SATURDAY 

04/14/18 
SATURDAY BREAKDOWN: 

7:00 am 

10:00 am 

10:00 am 

3:00 pm 

10:00 am 

3:00 pm 

4:30 pm 

50 

250- 300

50 

*events scheduled for more than 3 days will be subject to special council approval

PART II: APPLICANT 

t•JM-iiiEtgi·liiH·i11fil Victoria Park Civic Association
For-Profit Non-profit 0 Private D (as registered) 

rev 10/20/15 applicant initials_AG __

Phone: 850-212-5991
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Address: PO Box 44 72 City, state, Zip: Fort Lauderdale, FL 33338

Date of registration: 04/23/80 State registered in: FL Federal ID#: 65-1042609 

Email Address: president@vpca.org Fax: 
-------------

Two Authorizing Officials for the Organization 

President: Andrew Gordon 

Secretary: Preston Watkins 

Event Coordinator Name Andrew Gordon 

Title: VPCA President Phone: 

Phone: 850-212-5991

Phone: __________ _ 

Will you be on-site? 0es 0No 

Cell: 850-212-5991
----------

E -ma i I address: president@vpca.org 

Additional Contact Name Carey Villeneuve 

Title: VPCA Committee Chair Phone: 

Fax: _________ _ 

Will you be on-site? 0es ONo 

----------
Cell: 954-609-9714

E -ma i I address: carev_villeneuve@bipc.com Fax: _________ _ 

Event Production Company (if other than applicant): _N_/_A _______________ _ 
Address: _________________ City, State, Zip:------------

Contact Name: _______________ Title:-·---------------

Phone: (day) _________ (night)-------- Cell _________ _ 

E-mail address:-------------------- Fax: __________ 

PART III: EVENT INFORMATION 

All City permits must be obtained through the City's Department of Sustainable Development Building 
Services Division using the Building Permit Form - Apply and pay for the permits at least 30 days before the 
event. Contact the DSD Building Services Division (954) 828-5191 with any questions. 

4fiffiiffitffii DYes lv!No If yes, how much?$ ___ _ 

Alcohol For Sale �Yes ONo Oves �No 
If yes, how will the beverages be controlled and served? (Draft truck, bar tender, beer tub, etc.) 

Bar tender 
*Provide State of Florida alcohol licenses and $500,000 of Liquor Liability Insurance 30 days before event.

Amusement Rides Oves �No 
lfyes,name andcontact ofcompany:_��---�--�----�-�-���� 

Whattype ofrides are you planning?�---���-��---��--��--�� 
*Florida Bureau of Fair Rides, Ron Jacobs (850) 921-1530 must be contacted 30 days before the event to schedule
inspections and final approval of all vendors and rides prior to use. 

rev 10/20/15 

�Yes ONo 

l. 
. .. 

1 
AG 

app rcant m1tia s __ _ 
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Name Sgt. DeAnna Greenlaw Phone �--------�
*Security companies and their plans must be approved and you may still be required to hire City Police. See below.

Security Company ___________ Contact ________ Phone ______ _ 

Tents or Canopies Des 0No 

Quantity and size of each? Just using standard 1 O' x 1 O' pop-up canopies.

Company Name Contact Phone ______ _ 
*A detailed Site Plan showing the locations and size of each canopy or tent is required. A permit and final inspection
is required if there are multiple canopies, if they are going to be used for cooking or if there are Tents (with walls) ...

[mllm �Yes Clo 
*All toilets must be removed within 24 hours. Portable Toilets are regulated by Broward County. They require a copy of
your contract or invoice to be faxed to (954) 467-4898 to ensure compliance with minimum standards. 

Transportation Plan OYes �No 
* Any events larger than 5,000 people must have an approved Transportation Plan. eventtam@fortlauderdale.gov

Part IV: SECURITY AND EMERGENCY SERVICES

Your Event may require Security and Emergency Services which will be determined using this application, 
your Site Plan and Narrative, MOT, transportation plan and any additional information requested during 
your Special Events meeting. The ho�rly rate and costs for services will be quoted on the 11 Cost Estimate" 
worksheet developed at the meeting and provided to the organizer. The cost may change after the 
meeting. 

If Fire Rescue or Police staff are scheduled for the event then a minimum of four (4) hours for each Fire 
Rescue staff and a minimum of three (3) hours for each Police staff will be charged. Fire Rescue also 
charges 45 minutes to set up and 45 minutes to break down for each event. If the event is canceled 
then an event representative must call each department at least 24 hours before the event is expected 
to begin or the organization will be charged. 

Fire Prevention and Emergency Medical Services 

Fire Rescue may need to inspect your event or provide services based on your Building Permit, expected 
attendance and other risk factors such as alcohol, time, day, location, event type or weather. When you 
complete your Building Permit Form with Department of Sustainable Development {DSD) indicate all the 
permits and inspections you need and immediately pay DSD directly. All other payments for services will 
be invoiced to the event coordinator and must be paid within thirty {30) days. For questions call the Fire 
Marshal at {954) 828-6370. 

On-site Contact Name Andrew Gordon

Police 

Phone (850) 212-5991

Your event may require security services based on expected attendance and other risk factors such as 
alcohol, time, day, location, event type or weather. Depending on your event it may be possible to 
supplement some of the City Police services with a private third-party security company lf their security 
plan is approved by the City Police department. If you want to use a private security company, their 
proposed security plan must be presented along with their business license and contact information with 
this event application. The Police will review the plan and inform you if it meets City requirements. 

If a Fort Lauderdale Police vehicle is required then a Hold-Harmless Agreement must be signed and 
Liability coverage of a minimum of one million dollars ($1,000,000) must be provided. 

rev 10/20/15 I. . . 'I AGapp icant m1tia s __ _ 
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PART V: APPLICANT'S ACCEPTANCE 

The information l have provided qn thi� c:ippli<::ofroh is +rue and complete' to the ·best o;f my knowl�dge. 

If I have, not sw.bmitted my opplication wlth the necess.ary plans, within the deaclUne and· occordlhg; t<:1
· the rulE)s. ovtltned in the S:peciol EVE::>nts Monuat it may be denied. 

Before r�cei.vlhflJinal:gppt:oval ftorn the Cftcy Commissron,.. I understond thatt{ond the prod�:<0�00 
cornpa�y, tf ?PPUGdbl�J must furnish an original certiffca:te �f Genaro.I LrC!bilffy insu'ttfhce, nomtng, the City 
of fort Laud:erddfe, as· additronally insured in the omount of ot least one miflkm dollars f $ l ;000,,00.0l or 
greoteras deemed satisfoctory by th� City Risk: Mqnager,. CJnd cm orifJlntdi certificate of llqu:or Uability 
insurcince in the amount of five h.vndred thovs'<:md doUars f$5QO,OOO} ff aicohol is being served. Other
libbility insurance and fees moy also be required up to thirty {30J days in advance of the event� 

I understand thot City of Fort Louderdole Parks and Recreation sponsored actfvltles hove precedence
over the event reqvestf?d above and I wilt be h,otified if any conflfcts arise;. 

I. vnderstoncf thot the: Gify of Fort Lauderdale Ponce department will determine; off security· recpJirements
•¢ind that the Ci.fy of Fort Lauderdale Fire Rescue department wilt determine alf fke and' Emergency 
Medical Services requirements;. 

I u.nderstand that any cancekttl:Pns for etty $Cheduled seNibes must be made: by phone to each 
de.p:)artment representcrtive at le.P$t 24 hours loefpre the scheduled event time or the organizer will be
liable for any associated fees. 

I unde�tqnd thot I may b� .required fo provide ct deposit based on hist.oricaf perforrrlonPe or l<:iGI< thereof. 

I understand that the. City has a noise ordinance that· my event mqst foOow. t ogre·e tO' ctbide by dll 
r,rovtstons otth,e noise c.ontrot ordinance and understand tngtmv tonwre tG> do so may resurtJn .a 01vn
:cJtafion,, a physical i;::irrest or the shutting down of the eyent. If cit ony time during the event it ls 
defermfhed by law enforcement personneL Gode· enforeernent personnel. porks and recreation 
personnel� or any other ctty representgfive tht.tf the entertainment othiuslc is. causing a: noise disturbance"
I will be directe , werthe V(7.)lvme to an acceptobte level as ,determined by City staft If cl se:ccm_q 
·noise �ist�rt.)qnce9.� s �urin�t the event, 1. m · · d.Z· d 

.
.
.. 
·
.
t
. 
o,s .. · ul down the

. 
mu

.
sla

'
. or antertcdnment lbr

the rem(;l1ncter of the· e nt 
... · ·.· . . . 

2/12118 

dote 

Emall. applicatron ond plans 60 days before yovr planned eventto:. special·events@for.flauderdale.gov 

Include. theses pfons with oppHcation for: 
l � ALL events - 'Event Site Plan & Narrative - show stages, restroom$., fencing; tenfa etoi
2. Cfos·ed Roods ,. Maintenance· of Traffic Plan -· show barric;odes; dlrectlOn$, cones; etc. 
3. 5000+ people -· Transportation; Plan -·show trqnsportofion optipns for .attendees. 
4. Security needs- Security Plan - detail how event qo�rdinotot will mot1oge secunt\l. 

Moil, application fee (payable to City oUort Lavderdule) to: 
Je.ff Meehan, Specidl Events Coordinctor
1350 W., Broward Soulevord 
Fort Louden;:k:de1 FL333l2 

tevI0/20115 1 . ...•... 1 AG
app 1,cant 1111.tla s_.. __ _ 

Qu.estJons 1 (954j 828-6075 
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