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CITY OF FORT LAUDERDALE 

SPECIAL EVENT APPLICATION 

S,ubmlt o t;DMfi,El'ED; APPUCf\DON SITE PLAN and.· SITE PLAN NARRAlWE by
emqil � b�fore your ptonned event;. Events ·Planned for July or �lJ.�iJst' 
must be siJbtrlitted by ,Mqy 131; Please rpoke sure qll sections are corr1pleted ond 
oil page� are initialed by the applicdnt. lhc:omplete applicofions will be 
returned to gppllcant. 
Aft� you S\;J,btnit the ·OPl?lication with. your fee you will be canto?::ted to meet
with the Special Events team to

.
review: 

1. Focifity /LoGotion requested
2. Compliance with City ordinances
3� special permitsreqvrred
4, Other Charges for City Services
5; Security requirements
6. Environmental issues/effects on sunt>onding areas

At least 60 da� prior to event 
$210.llO 

f>9 to 30 dt:OOJ.;priprto �vent 
$4QO.OO 

Less·than 30da�priortb e.w�nt 
lleti�d unles$ approveaJ,yCfty Manager or 

deslghee 

$500/da)(securitydeposit required for events 
held in tf,e Riverwalk District 

61&lli"'9»Q­
ii$IA,:w )fu;&� 
Purpo_se of event (check one): n Fundroiser o Awareness o Recreation . �ther ____ _ 
Expe.cted maximum atte�dance . . >1?9

. 
: . . ·.. .

. . 
·
.· 

. Expe 
.. 
ct

·
e

·
d sus

.
ta

. 
in

.· 
e 
.. 
d att

_
e

.
nd

. 
an

. 
ce

·
.· 
· .

..

.
. 
3 o.·.··· 0

. 

·
• ··· ... 

Has, this event been held in the past� JlC_ Yes __ No . . I\ • 
. 

(\ 
.. .. .. .,.... 

If yes� please fisf past dotes, locations and attendance . (\'\AJ{rn, . (q� - (}}b�S "'Z-�es -

0 

Detailed Description 

� fl 1X ·,e., (pS) I\} \%Ott J. }My 
r:=o.r+. . .. . .... � . � J�L- 3330\..f' 

[Activities, Vehdors, Entertainment; etc •. ) / 

� D w v,sb: be; 1 ,µ , tb 1, u� m.u s� c +o k hdiJ , Y\, th '-L
,fl·� i o-\- f>·\'\ 'Vh'e t;C>otl, � OF �� h:>+

SET.UP: 

EVENT DAY l: M 1 ?>,i c.lj 7 fOOS,,f.)et; 
EVENT PAY 2: --------

EVEN'f OAY 3: ----

BREAKDOWN: ____ ..;._.__... 

_......,......,.AM/PM 

3 AM!@ 

___ AM/PM 

__ __,AM/PM 

___ AM/PM 

__ AM/PM 

�Q AM{,

__ AM/PM 

___ AM/PM 

___ AM/PM 

._events sch�duJe:d for more fhqn 3 c:foys will he subject to special councilopprovol 

PART II: APPLICANT 

Phone: 
(as regist�red in $unbiz) 

..;.;;;....;._;;;;;.......;......;;__���__._...�_,;,..8....L.;;.- · ·
·:.....-�-·. ·..;;.;;;...· ... ·· .gty, state, Zip: A ., La..udl .. . •r: L � 3 30_,Y

rev 06/01/2017 staff initials� 

8

Feb 13, 2018 Tuesday 3:00pm

Feb 13, 2018 Tuesday 10:00pm 11:00pm
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Additional Contact 

Event Production Company {if other than oi::,plicant): -------------------,.,.......... 

Address: ____________________ City, State, Zip: ____________ _ 

Contact Narne: _______________ Tifle: ________________ _ 

Phone: (day} ___________ (night} ______ _ Celt ___________ _ 

E-mail ctddress: ----------------------------- Fox:�·---------------

PART III: EVENT INFORMATION

All City p:ermits must be obtained throOgh the Cify1 s Department. of Sustoinable .. D�velopment ·. Building
Services Division using the Building Permit Form - Apply and· pay forthe perrrHts at least 30 dctys before the 
event. Contact the DSD Bulfding Stervices Division {954) 828--5191 with any questions. 

r$@H¥·iei _Yes �No If yes, how rnuch? $ ___ _ 

Alcohol For Sale Kv(;!s _No _Yes �No 
If yes. howwm the beverages be contrdlled and .served? (Draft truck, bartender, bater tub. etc.) 

���. h�<·rvb 
'*Provide S1ate of Florioo brcohol licenses and�00,000 of Liquor liabiUty Insurance 30 days before event.

Amusement Rides ._Yes x....·No 
If yes, name and contact of company:_ . ._ _______________ _,,.... ____ _ 

What type of rides are you planning? _________ ........ ,.......... _______________ _ 
*Flotid0Bureau offair RicJes, Ron Jacobs (850} 92l-l530must be contacted 30 days before the event to schedule
inspections and final approval ofoll vendors and liclespriorto use.

liEJIQPUi'I .. .. .. . . -.. _Yes . � No . . . . . .. · * Eventsrequiring eJectricity must be permitted. eventpower@fortlauderdale.gov

rev06/0l/20!7 applicant� staffim"tiaJs �#,-
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C�mpany: ____________________ License#:------------

Name of electrician: _________________ Phone:-------------

j:mtffi ..... j.@ih .i Yes _No
If yes, what type of ent�rtainment will be the/1? Any notable performers?

l,v� f:J� 
Fencing or Barricades _Yes ,./No 
* Include proposed fences in your Site Plan & Narrative

Firewo, ks & Flame Effects __ Yes JNo 

Name & Contact of Company conducting the show: ___ n_._....J_f!A-, _____________ _
* A permit and Fire Watch is required for all pyr<fchnics displays. firemarshal@fortlguderdale.gov 

li•1•1••'.§11•ffi@ __ Yes _V_ NNo
* State Health Dept. Tara Palmer at (954) 397-9366 must be notified 10 days prior to event. All Food Vendors must be

inspected by the Fire Rescue Department. Capt. Bruce Strandhagen at (954) 828-5080 to ensure compliance prior to
serving food. A fire extinguisher is required for each food booth. If a propane tank is used for a fuel source, it must be
secured on the outside of the booth/nspections during non-working hours cost will cost $75 per hour. 

rDI! _V_ 'Yes _No
If yes, what rr:usic fonnot{s) 

�
sed� {amplified, acoustic, recorded, live. MC, DJ. etc.):

. L,\J� fbc� 

Days and times music wil l be played: l.f- lo -qm J 7- JD Q tY\t- t r 
How close is the event to the nearest residEJlce? I 00 y tJ...X i) 5

Soundproofing equipment? -;-Yes f\/_ "N1 ·o

ilftMiei•IJl•i•Ai __ Yes _v'_t\Nko If yes, lot location(s)? __________________ _

Date(s) of Closure Time(s) of Closure ______________ _ 
* All Parking Spaces that are impacted by an event will be billed to the event organizer through the Transportation &
Mobility Dept. and must be paid iJ full before the event. eventtam@fortlauderdale.gov

14-i·i·Fii·Mei·i __ Yes _v_ I\JNo If yes, define closure(s) _________________ _

Date(s) of Closure Time(sJ of Closure. ________________ _ 
*Closing roads requires submitting an approved Maintenance of Traffic plan to the Special Events Director for each
agency affected BEFORE the Commission will vote on it. To expedite the process you may want to select a pre­
opproved MOT plan.

- _Yes _No If yes, bridge location(s) _______________ _

Date(s) of Closure lime(s) of Closure __________________ _
*Closing a bridge requires submitting the Unites States Coat Guard issued Bridge Closure Approval Letter with the
application to the Special Events Director for each agency affected BEFORE the Commission will vote on it.

rev 06/01/2017 applicant ini<g staff initials--%--#'. 
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Sanitation & Waste 
Will the event encourage RecycliM1 and Sustainobility? . _ V Yes __ __ No 

• *The'Green Checklist in the Events Manual con help. RecycUng must be provided at all City events, faclliHes &- parks;

Company Name Contoct Phone ____ -"-------
AII grounds must b� cleaned up lmmedlafely after completion of event or you will be subject to fees. You are 
responsible-for securing recycling services. 

bi44@M_ @_,$;_ 
-_ _ _ __ 

J Yes _No Who is
_
Y_ o.u _

_
_ r Police co_1

n_t_
:•a _
_
_ 
c_f_

Jot officers ondsec:urity planning?
vY\ ; eJ,\� bevJ .. ... q � ,... SS"3 - lP 1..-2... 

Name ;fo'( . '2:e Jl Y¥2,... . Phone 9 �, '27 C> ..2;;( o 2' 
*Security companies dnd theirplc:ins must be appr9veq c;ind you maystm• be required to hire City Police. See below.

SecuntyCompany Contact ________ Phone ______ _ 

___ Yes J_No Tents or Canopies 
No penetrati.oh of ground spike is dllowed. All structures must be water.-weighted.

Quar'.'itity ond size of eoch? --------------�--------.......,_ ............ ________ ___ 

Company Name . Contoqt Phone _____ -,--,__
"A d�toiled Site Plan showing the locations and size of each canopy or tent is required. Apermit and fined inspection 
is requir

. 
ed if-there. are m 

.. 
u uJI 'pie 

.

canopi
.
es, if they are going to be used for cooking or if tltere are Tents (with walls).:. 

illD V ___ 'Yes ____ No 
• Alf toilets must be removed within 24hours. Portable ToUets ore regulated by Broward County. They require a copy of
your contract-�r invotce tobe faxet to {954} 467-4898 to ensure compliance with minimum-standards. 

_ .. Yes _V_No ransportation Plan 
* A11y·evE;1nts lotg�rf:hon 5,000 people must have onopprovedTramsportation·P1an. eventtor.n@forflauderddle.gov

.·\ ... ,, ... , ••• ,', y ' • • •• ,' :�· ,,'.·. ,_. : '-"· ' •• • ' 
•

••• •  , • • : ., • •• : • • •• • , • : • • • d ' . .  ···"'· . . " � '·>.l" � . . w; '' . •  , .  ,· . · .. "). 
... " 

Part IV: SECURITY AND EMERGENCY SERVICES 

Your Event may require Security and Emergency Services which Will be determined using this application,
your Site Plan and Narrative, MOT� transportatlon plan and ony additional ihformdticn requested during
your Special Events meeting. The hour1y rate and costs for services w.U be quoted on the "Cost Estimate"
worksheet developed at the meeting and provided to the orgcmizer. The cost may change after the
meeting. 

If Fire Rescue or Police staff are ·scheduled for the event then a minimum of four (4) hours for each Fire
Rescue staff and a minimum of three f3l hours for each Police staff wilfbe charged. Fire Rescue .olso
charges 45 minutes to set up and 45 minutes to break_ down for each event.. If the event is canceled
then an event representative must call. each department at least 24 hours -before the event is expected
to. begin orthe organization will be charged. 

Fire Prevention and Emergency Medlcal Services 

Fire Rescue may need to inspect your .event or provide services based on your Building Permit, expected
attendance and other risk factors such as alcohol, time, day, locotion1 event type or weather. Whenyou 
complete your BuRding Permit-Form with Department of sustarnable Development {DSDJ indicate dll the
perrtiits and inspections you need·and Immediately pay DSD dire.ctfy. All other payments for serv,ce:s will
be invoiced to the event coordinator and must be paid within thirly {30) days. For questions call the Fire
Marshal Qt {954} 828�6370. 

On-site Contact Name u LI.A'\.. �S ·, 

Police 

rev 06/01/2017 

Phone ____ G_�_-· __ _- · ....... - � ___ -__ {a. --�--_O_b __ �i_._ 

... -�· •• ls f\i/Y'suu1m1tia � ''
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Your event may require security services based on expected attendc:mce and other risk fdctors such as 
dlcoh()I, time; day, le>cclflon, event type or weather. Depending on your event rt may be possibleto

• sup'f:)Jernent some of the City Police services with a private third-party security company If their seCl!rity
pion is> approved by the City Police department. If you want to use a private security company, their
proposed security plan must be presented along with their business license and contdct · Information with
this event application. The Police will review the; plan and fnform you ff it meets City requirements.

If d Fort Lauderdale Ponce vehicle is requ1red then a Hold-flormless Agreement mtJst be signed and
Liability coverdQe of a minii'nUm.ofone million dollars ($1.000,000J must be provided.

PART V: RIVERWALK DISTRICT OUTDOOR EVENTS 

Riverwalk Fort Lauderdale, Inc. will oversee all outdoor,events heldwithin the Riverwdlk bistttct. Tftis 
includes use of.Esplanade Park, Huizenga Par

k
. Peter Feldmcm Park, Hardy Park. Sistrunk Park , Strc:mahon 

Port Smoker Park and Ldura Ward Plaza. The Riverwolk District is outlined below. 

After your application sui;:,rnission, please contact the Riverwalk Director of Operations at 954-468-1541 x 
205. 

rev 06/01/2017 
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PART V: APPLICANT'S ACCEPTANCE 

, :1heijinformation I have provided on this op plication is true and complete to the best of. my knowledge. 

If l have not submitted my applicatioh With the necessary plans, within the deadline and according to 
the rules outlined in the Special Events Manual lt may be denied. 

Before receiving final approval from the City Commission, l understand that I (and the produdion 
company, ff· applicable) must furnish an o.rtg1nal certificate of General Liability insurance naming the City 
of Fort Lauderdale as additionally insured in the amount of at leost one million dollars ($1,000,000) or 
greater as deemed satisfactory by the City Risk Manager. and cm original certificate of liquor liabiUty 
insu.rance in the amount of five hundred thousand dolldrs {$500.000} if dltohol is being served. Other 
Hobffity insurance and fees may afso be. required up to thirty (30) days in advance of the event. 

i: understand that Cfty of fort Lauderddle Parks and Recreatfon. sponsored activities have precedence 
over fhe event requested obove and I will be notified if any conflicts arise. 

I understand that the City of FortLauderdafe Police deptirtmeht will determine all security requiremen.ts 
ond that the City of Fort Lauderdale Fire Rescue deportment will determine all fire dnd Emergency 
Medical Services requirements. 

I understand that any cancelati'ons for City scheduJed services must be made by phone to each 
department representative dt least :u hours before the scheduled event time or the organizer will be 
liable for any ossocidted fees. 

J understand that I may be required to provide Cl deposit based on historical performance or fack thereof. 

I ·understand that the City has a noise ordinance that my event must follow. I agree to abide by all 
provisions of the noise control ordinance and understand that my failure to do so moy result ih d civil 
citation, o physical arrest, or the shutting down of the event. If at any time during the event it is 
determined by law enforcement personnel, code enforc:ement personnel. parks and recreation 
personnel. or any other city representative that the entertainment or music is causing a noise disturbance, 
I will be directed to lower the volume to an acceptable level as determined by City staff. If a second 
noise disturb · · the event,. I may·be directed to shut down the music or entertainment for 
th re· 

Date o l;n pon

PART VI: SUBMISSION 

Email application and pldns 60 days before your pldnned event to: speclalevenfs@fortlauderdale.gov 

Include theses plans with application for: 
1, ALL events - Event Site Plan & NorraHve - show stages, restrooms, fencing, tents etc. 
2. Closed Roads - Maintenance of Traffic Plan - show barticade·s, directions; cones, etc.
3. 5000+ people - Tran$portatton Pion - shoW transportation options for attendees.
4. Security needs - Security Pl<:m ,_ detoil how event coordinator will manage security.
5. Riverwalk District Events -Security Deposit-Mode payable to Riverwalk Fort Lauderdale Inc.

for events hetd in the Riverwolk District.

Mall applicotion fee (payable to City of Fort Lauderdale) to: 
Jeif Meehan, Special Events Coordinator 
1350 w. Broward Boulevard 
Fort Lauderdale,, FL 33312 Questions ? {954) 82&-6075 

rev 06/01/2017 applicant� sWfinitials \)i/-J'r' 
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