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CITY OF FORT LAUDERDALE t 

SPECIAL EVENT APPLICATION 

Submit .a COMPLETED APPLICATION. SITE PLAN and SITE PLAN NARRATIVE by 
ernail . .6.l.!&.D p,ft:>re your planrjl9d ev�rit. Events Planned for July or August 
must be submitted by May 1tt. Please malce sure dll·sections.are completed and 
all pagEts ate J11Ttialed by the applicant; Incomplete applications will be 
returned.fo.·applibant. 
After you. sub111it the appHcafion with your fee you will be contacted to meet
wrth the Speciof EYehts team to revtewr 

l. Facility/Location requested
2. Cornplipnce�withCity ordim:mces
3� Speda[ permits required
4. Other charges. for City S�tvices
5. Securifyreqoirements
6. Ehvironmentol i$.sues/effects on surrounding areas

PART I: EVENT REOUEST 

Fee must accompany application 
At least 60 days prior to event

$200.00 
59 to 30 days prior le) eve.ht 

$400.00 

Less than 30 days prior to event 
l)eni�cJ unleS$ appr<>ved' by OilyManag�r or 

designee 

$!iOOlday see1.1pty dt:pQ�JequJred fqr events 
herd In the Riverwalk District 

iHA,iilAieiR r\oUdalA� iO St5tcuo�. {&rd PrcmtrLf) 
' 

Purpose of ev�nf(check one): D Fundrcdser �Awareness D Recreation D Other ___ �...,,.. 

���
e

:v:=��::7���
c

=qst�Ye$ .-.. -.. N
0

Expected svstol11edottenck111ce ·�.··· .. ··••· '*'

If yes, please list pq$t dq�s, lo�ations. c:md at.tendonce t'2 / t2 / I S: �·· 1;2./J '=f· f U.12 �

XZl NW �tto CJ: , 'Ft- l MdOrdaJJ , :Fl • �53l \

Detailed Description (Activiti'es, Vendors, Entertainment, etc.) 

. �·' d.o.t l� em+ o u1:b �m 10;t� o.. N.O l:tb C£§.OJKO.k-,

Date and Time DATE DAY 

SETUP: \'2J 1<0 / 1::3: &ilierd(Ju� 
EVENTPAY l: \'2,j JlQ /I?} fuh@t
EVENTDAY2; ----

EVENTDAY3: ----

BREAKOOWN: l'2l114I (:} &il:t«brt 

BEGIN 

.JCL.QPM

£. AM@

____ .AM/PM 

END 

LAM€) 

�AM@) 

_____ AM/PM 

__ AM/PM AM/PM 

lD AM8 _LAM/® 

•events sohecluled for more than3 days will be ,subject to special council approval

PART II: APPLICANT 

t-114·iU�·IMl·UeM 'IHCJ± a\ ScM\:tl Tu rrd01 
For..Profit� Non�profit D Privqte�D . (as registered in Suriblz) 
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Pote of r�qtion: Na�Cil'll'AeC j' t
t?ifate·registered in; :f k Federal IP#; g-q ... OcoZ..t..t.t.i (alt

Email Address: Fax: cq5"Lf ... 334\ � :1(Q ;Z:j 
Two Authorizing Officials for the Organization 

Rre$idenf: &a:ah1 \Jlorrls. , 
. 
CfO

secretory: l::'\l){\C f'usW . , C fQ 

Phone: g5"4 33f:I C/{J)2Z 
Phone: qs:4:1 331:\ 4-}�ZZ

Event Coordinator Name tm�,u(?\ Sot.o,no ·Wlllyoubeon-site� Ues _No

Title:����� Phone: 954-SS'.'.1-�oi:K.o Celi, �-<;;,g4 ... 1'.rs:5 
t""'��� a

E-moffaddress: e}'d0,1111e G
W1l< 

w:a �f\dg . Of°'( Fox: q r "1-3;:A ... 90 2 I

Name r�:\t Sto::u ,.)be ;do.(1 _ Willyou be on-site? �es _No Additional Contact 

Tlfle: 1! �:; �+',�\hone! C}$"•'.H?� tJ & I & Cell:• 9.\dJ <Z-:1 S:- :4 '61\�

e-monodctress: es:fmJ,lOO�Mc,r\ • cmcn Fax: _______ _ 

Event Production Com an (if other than applicant); ___.)..J.__•· _/,....& ..... · ...... · -------------
Address:------........---------------------· City, State., Zip:------------------

Contact Name: ______________ Title: _____________ _ 

Phonf3: (day) _ __,..... ______ (night} ______ _ Cell _________ _ 

E-maU.address; __________________ _ Fax; ____________ _

PART III: EVENT INFORMATION

All City, permits must be obtafned through the City's Department of Sustainable Development Building 
ServicesOivisionusingthe Building Permit Form -Apply and poyforthe permits at least 30days.before the 
event. Contact the DS.o Building services Division (954)828-5191 with cmyquestions� 

_Yes -�No If yes� how rnuch� $. .-

Alcohol For Sale Alcohol For Free_Yes :.i_No . . . ... . . . ... -. _Yes _No 
If yes, how will fhe beverages be controlled and served? {Draft truok, bar tender, beer tub; etc.) 

*Provide State offlorida alcohol licenses ahd $500,000 of ·1.Jquor Liability Insurance 30 days before event.

Amusement Rides _Yes }{No 
W�t�msand�o�acl�compan��-------------------� 

Whdt.typeof rides are you planning? _______________________ _ 
*Florida tlureavof Fair Rides, Ron JCJcobs (850) 921-l.530 must be contocted 30 days before the event to schedule
inspections and final approval of all VElndors and rid�s pri·or to use.

iift4iif4id _Yes

"'Evenfsrequiring efecfricitymust be perm 
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Compcany: _____________________ Uc.ense #: -------------

Nome of electrician: ----------------------------.Phone:-------------

ifflfflfflieHM,ii �Yes No 
lfyes, what type of entertainment will be there� Any notable performers?

Locaz l ¢;©< (Cl] ,s

Fencin or Barricades �Yes .-. _No 
• thdude proposed fences in your Site Plan & Narrotive 

Fireworks & Flame Effects _Yes �o 

Nome & Contoctof Company conducting the·show: ------------------
* A permit and Fire Watch is required for an pyrotechnics dispfays. firemarsljal@furtlauderdale�goy 

Food Vendors v<es _No 
* State Health Dept. taro Palmer at {954) 397-9366 must be notified lO days priorto event. All Food Vendors rrn.,st be
inspected by the Fire Rescue Department, Capt. Bruce SfrandhaQen at (?54) 82EHi080 to ensure compliance prior fo 
serving food. Afire e?{finguish�r is reqtJired forec;tch.foc,d boothi. If q propane tank is used fora fuel·$Ql.irc::El,lt tnust be
secvred on the outside of the booth. Inspections dutjng non;..working ho.urs cost will cost $75 per hour. 

fl!III Jves _No 
If yes, what music format(s}willbe used� (amplified, ocoustic;recorded; live, MC, DJ, etc.).: 

f)S t u�t V'\ ::5ty<GV:R4 s> � 00, L · 

List the type of equipmentyouwilf use.(speokers, amplifier .. drums, etc): 

$��Cl ,w;� QJ\C, 
Days and times musicwill be played: 1'2 /tlQ J 13: f"yCQ +a lo pm

How close is the event to fh
.
Etnea

·

r
·
est reside

. 
he

. 
e?

1

··
.
<R

. 
� 

.. 
Jf?Q l.l�o. /.). ·.·· frfO�-!�lfv\ °', hX){ttJ,Mii*- �csbt� 

v. ��\ n°'5 AJ\lm� n\ ci,,- �r'\A. Ut"V\r � �� .. \a..vcf.Jt<'d.c.)t.t_ • 
Soundproofing equipment� _Yes A-No · fl 

Parking lmpac _Yes )(No If yes, lot location{s)? ________________ _ 

Dat�{s) of Closure . . . . . .. . . . . . , . 
·
. . . . llme(s) of Oosure __ ____,,.,----..,.----------

* All Parking Spaces that are impacted by an eventwill be billed to the event organizer through the Trohsportation &
Mobility Dept� and must be.paid inJull·before the event. eyenttam@forflduderdqle.gov 

Road Closin s Vves _No lfyes,.defineclosure(sl NL.Al.� Qt:°"". NW \3:tb Att.,..,
Date(sJ of Closure . ,. \ 2 / i lO } t 3: Time(s) of Closure Cl O. ro - . 8 ,ero 
*Closing roads requires submitting an 'approved Maintenance ofTraffic plan to the Special Events Director for each
agency affected BEFORE the Commission wHI vote on it.. To expedite the process you may wont to select o pre'"' 

approved MOT plan.

__ Yes ._ANo lfyes, bridge location(s) _______________ _ 

Date(s) of Closure Time(s) qf closure ________________ _ 
*Closing a bridge requires $ubrnttttng the Unites States Coat GVClrd issued Bridge Closure Approval .Letter with the
application to the Special Events Directorfor each agency .affected BEFORE the Cornmissioh will Vote on it. 
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Sanitation & Waste
Will the event encourage Recyqling and svstainobility? /ves _No 
�e Green Checklist in the Events Manual can help. Recyclrng mu$! �f provided at all City events,.facilities & parks.

O.\.f'+·. �'(� �A $;')(1" I..Jlt.· Company Name lklti&l�l'ifthlri�°t'""1 � 'Contact� &h:a\U¥>£i4°f;Phone C\s-1 �· 0 --loTA
All grounds mu�tbe clean�UP immtda;ly aft; completion of event or you will b; � bject to fees, You are 
responsible for securing recycling serv1ces. 

/ves _No Who is your Police contact for officers and seclJritY planning?

Name. Ou' bKJO..A- h.¥:� .. ,an .Phone _______ _ 
*Security �ofupanies and 1i);it plans must be approved and you may stUlbe required to hire City Police. See below;

Security Company ____ .,;,,;.,_ __ .,;,,;._ ___ Contact,___..;..,...,;--'-------- Phone _________ 

Tents or Canopies 0fes __ No 
No penetration of· ground spike is allowed. All structl.Jres must be wetter-weighted.

Quantitvandsizeoteach? 4. ?D:x-20 'feots.

Con,panyf\lame Al\ �:toe ·�01$' ' 'Contoctl,cdtea':fi,tdrot:10 Phom�:J)S':tti--4eozq..
*A detqiled Site Plan shoWing the locations and size of each canopy or teht is required. A permit and finol inspection 
is required if there are multiple canopies, if they are going to be used for cookihgor if there are Tents (with walls).:. 

11111 /ves .. _No 
*AtUoilets must be removedwithin 24 hours. Portable Toilets are regulated by Broward County. They require a copy,of
your contract or invoice to beJaxed to (954) 467-4898 to ensure compiiance with minimum stahdards. 

Transportation Plan _Yes i._No 
* Any events larger than 51000 people must have on approved Transportation Plan. eventtgm@fqrttguderdgl(!).gov

Part IV; SECURITY AND EMERGENCY SERVICES 

Your Event may require Security·and Emergency Services Which will be determined using this application,
your Site Plan and Narrative, MOT, transportation plan and any additional ihforrnation requested during
your Special Events meeting. The hourly rate and costs for services will be quoted on the 1�cost Estimate Ii 

worksheet developed at the meeting and provided to the organizer. The cost may change after the
meeting. 

ff Fire Rescue or Police staff are scheduled for the, event ther1 a minimum of four [4) hc:>lJrs for each Fire
Rescue staff and a minimum of three (3) hours for each Police stqff will be charged. Fire Rescue olso
charges 45 minutes fo set up and 45 minutes to break down for edch event. If the event is canceled
then an event· representative must catLeach department ot least 24 hours before the event is expected
to begin or .the organization·wm be charged. 

Fire Prevention and Emergency Medical Services

Fire Rescue may need fo inspect your event or provide services based on your Building Permit, expected
attendance and other risk factors such as alcohol, time, day, location; event type or weather. When you
complete your Building Perrnit Form with.Department of Sustainable Development (DSD) indicate all the
permits and inspections you need and immediately pay DSP directly; All other payments for services will
be invoiced to the evenf coordinator ondroust be paid.within thirty (30) days� For questions call the, Fire
Mar$hal ot (954) 828'"6370, 

on ... siteContactName (mate, &la.co Phone qS-L(-(0�4./-2\S'l
Police
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Your eveht may require security services bosed on expected attendance dnd other risk factors such as 
alcohol, time# day, location, .event type or weather. Depending on your event it may be possible to 
supplemenl some of the City Police services With a privote; third�party security company lf their security 
plan is. approved by the City Police department. If you Want to use a private security qompany, their 
proposed security plan rnust be presenfed along. with their business license and contactJnformation with 
this event application. The Police Will review the plan .and inform you if it meets City requirements. 

If a Fort Lauderdale Police vehicle is required then a Hold-Harmless Agreement must be signed and 
Liability coverage of a minimum ofone rnilliondolrats ($1,000,000) must be: providecl. 

PART V: RIVERWALK DISTRICT OUTDOOR EVENTS 

RiVerwalk'Fort Lauderdale, Inc. will oversee all outdoor events held within the Riverwalk District This 
incltJdes use .of Esplqnade Pork, Huizenga Pork,. Peter Feldman Park, Harcly Pork, Sistrunk Park , Stranahan 
Park, smoker Park and laura Warcl Plazo. 1'he RiverwalkDistrict is ooflitied befow� 

After your applk�ation submission, please contact the Riverwalk Director of Operations at 954-468 .. 154 l x 
205. 

rev 06/01/2017 
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PART V: APPLICANT'S ACCEPTANCE 

The information I have provided on this application is true and complete to the best of my knowledge� 

If I have not submitted my application with the necessary· plans, within the deadline and according to 
the rules outlined in the Special Events Manual if may be denied. 

Before receiving final approval from the City Cqmmission, I understand that J (ond the production 
compcmy, if: applicable) must furnish ah original certificate of General Liability insurance naming the City 
of Fort Lauderdale as additionally insured in the amount of ot least one million dollars ($1,000,000} or 
greater as deemed satisfactory by the City Risk Manager, and an original certificate of liquor liability 
insurance in the amount of five hundred thousanq. dollars ($500,000) if alcohol is being served. Other 
liabmty insurance. and fees may also be required up to thirty (30) days in advance of the event. 

I understand that City of Fort t0uderdale Parks and Recreatioi1 sponsored activities have precedence 
over the event reqvested above and J will be notified if any conflicts arise. 

I understand that the City of Fort Lauderdale Police departmentwill determine all security requirements 
and that the City of Fort Lauderdale Fire Rescue department will determine all fire and Emergency 
Medical Services requirements. 

I understand that any cancelations for City scheduled services must be made; by phone to each 
department representative ot least 24 hours before· the scheduled event time or the organizer will be 
liable for any asso.ciated fees. 

I understand that I may be required to provide a deposit based on historical performance or lack thereat 

I understand that the City has a noise ordincmce thctt my event must follow. I agree to abide by all 
provi$1ons of the noise control ordinance and understand that my fqilure to do so may result in a civil 
citatio physical arres.t. or fhe shutting down of the event. If at any time during the event it is 
def in by law . enforcement personnel, code enforcement personnel� porks and recreation 
pe. onhel .or ·· ny ot er city representative that the entertainment or music is causing a noise disturbance, 
1. · ill be re · ed to wer the v ume to n a ceptable level as determined by City staff. ff a second
oise ist r s du e ent ma be directed to shut down the music or entertainment for 
her mal et. 

Date 

Email application and plans 60 days before yourplanned evenHo: specialevenfs@forllauderdale.gov 

Include theses plcths with 0pplication for: 
1. ALL events - Event Site Plan & Narrative - show stages, restrooms, fencing, tents etc.
2. Closed Roads - Maintenance of Traffic Plan - show barricades, directions, cones, etc.
3. 5000+ people - Transportation Plan -·show transportation options for attendees.
4. Security needs - Security Piao .... detail how event coordinalor will manage security. 
5. Riverwalk District Events - Security. Deposit- Made payable to Riverwalk Fort Lauderdale Inc.

fat events hefd in the Rtverwall< District.

Mail application fee (payable to City of ForHauderdafe) to: 
Jeff Meehan, Special Events Coordinator 
1350 W. Broward Boulevard 
Fort Lauderdale,. FL 33312 Questions? (954) 828-6075 

rev 06/01/2017 staff initials � �('!'- '
v
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