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Bid 12637-421

Civil Engineering services

Bid Number 12637-421 

Bid Title Civil Engineering services 

Bid Start Date Feb 25, 2022 9:44:58 AM EST

Bid End Date Mar 31, 2022 2:00:00 PM EDT

Question &

Answer End

Date

Mar 21, 2022 5:00:00 PM EDT

Bid Contact Mary K Kleinpeter-Zamora 

Procurement Administrator 

Finance

954-828-5189 

mkleinpeter-zamora@fortlauderdale.gov 

Prices Good for   120 days

Bid Comments The City of Fort Lauderdale (City) is seeking the services of qualified consulting firm(s) to provide professional
services related to a continuing contract for civil engineering consultant services. The following is a list of services
that may be required on an as-needed basis as requested by the City which will be authorized by individual Task
Orders for individual projects. This list shall not be construed as an exclusive list of activities that successful firm(s)
may be engaged in. The City shall have the right, in its sole and absolute discretion, to require additional services
that are consistent with the scope of services and those activities typically performed by civil engineers, and for
which the firm(s) are experienced, qualified and able to perform.

Water and wastewater engineering (specifically pipeline and lift-station design)
Stormwater engineering
Transportation engineering
Structural engineering (specifically seawall, dock, and bridge design)
Environmental engineering
Surveying and mapping services
Photogrammetry and remote sensing
Geotechnical engineering
Coastal engineering
Water resources engineering
Hydrology and hydraulic engineering
Mechanical engineering
Construction engineering and inspection

Note:  Prices for services will be negotiated by the city and the selected consultants.  No prices requested at this
time.
Added on Mar 11, 2022:
Addendum 1 is dated March 11, 2022 and issued to provide form 330, local business preference certification form,
and claify the use of form 330 as optional.
Added on Mar 28, 2022:
Bid closing date changed to March 31,2022.

Addendum # 1

New Documents Local Business Preference Certification 8/17/2021

sf330.pdf
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Addendum 1.pdf

 

Addendum # 2

New Documents          Addendum 2.pdf

 

Previous End Date   Mar 28, 2022 2:00:00 PM EDT     New End Date   Mar 31, 2022 2:00:00 PM EDT  

Item Response Form

 

Item     12637-421--01-01 - Civil Engineering Services

Quantity   1 each

Unit Price  

Delivery Location          City of Fort Lauderdale  

  No Location Specified

    

  Qty 1

Description
Civil Engineering Services 
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Request for Qualifications 
 

RFQ # 12637-421 
 

Civil Engineering, Continuing Services Contract 
 

Pursuant to Section 287.055 
Consultants’ Competitive Negotiation Act (CCNA) 

 
 

City of Fort Lauderdale 
 

 
 
 

    Rares Petrica, PE 
Senior Project Manager 

 
 
 

Mary Kay Kleinpeter-Zamora 
Procurement Administrator 

Telephone:954)828-5189 
E-mail: mkleinpeter-zamora@fortlauderdale.gov 
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SECTION I – INTRODUCTION AND INFORMATION 
 

1.1 Purpose 
The City of Fort Lauderdale, FL (City) is actively seeking qualified, experienced, and licensed 
firm(s) to provide  Civil engineering services as further described in Section III – Scope of Services. 
Those firms which are interested in submitting proposals in response to this Request for 
Qualifications (RFQ) shall comply with Section IV– Submittal Requirements. 
 

1.2 Bidsync 
The City uses Bidsync (www.bidsync.com) to administer the competitive solicitation process, 
including but not limited to soliciting bids, issuing addenda, posting results and issuing notification 
of an intended decision. There is no charge to register and download the RFQ from BidSync. 
Proposers are strongly encouraged to read the various vendor Guides and Tutorials available in 
BidSync well in advance of their intention of submitting a response to ensure familiarity with the 
use of BidSync. The City shall not be responsible for an offeror’s inability to submit a response by 
the end date and time for any reason, including issues arising from the use of BidSync.  There is 
no charge to proposers to register and participate in the solicitation process, nor will any fees be 
charged to the awarded proposer.    
 
It is the sole responsibility of the proposer to ensure that its bid is submitted electronically through 
BidSync at bidsync.com no later than the time and date specified in this solicitation. PAPER BID 
SUBMITTALS WILL NOT BE ACCEPTED. BIDS MUST BE SUBMITTED ELECTRONICALLY 
VIA bidsync.com. 
 

1.3 Electronic Bid Openings 
This solicitation will be opened electronically via bidsync.com at the date and time indicated on the 
solicitation.  All openings will be held on the bidsync.com platform. Once the Procurement Specialist 
opens the solicitation, the bid tabulations (where applicable) may be viewed immediately on a 
computer, laptop, cell phone, or any other device with WiFi access. The opening may also be 
viewed in real time through a “Microsoft teams meeting” by using the following information: 
 

Microsoft Teams meeting  
Join on your computer or mobile app  
Click here to join the meeting  
Or call in (audio only)  
+1 954-686-7296,,229751277#   United States, Fort Lauderdale  
Phone Conference ID: 229 751 277#  
Find a local number | Reset PIN  

 
This meeting is facilitated by the City of Fort Lauderdale. Meeting content may be subject to Florida Statute 
Chapter 119 concerning public records and subject to disclosure.  
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Anyone requesting assistance or having further inquiry in this matter must contact the Procurement 
Specialist indicated on the solicitation, via the Question and Answer (Q&A) forum on bidsync.com 
before the Last Day for Questions indicated in the Solicitation. 

 
1.4  There will not be a pre-proposal meeting for this RFQ. 
 
1.5  Point of Contact 

City of Fort Lauderdale, Procurement Services Division 
Attn: Mary Kleinpeter-Zamora  
100 N. Andrews Avenue, 6th Floor 
Fort Lauderdale, FL 33301 
Telephone: (954) 828-5189 
E-mail:mkleinpeter-zamora@fortlauderdale.gov 
 
For all inquiries concerning this RFQ, questions, and requests for additional information, please 
utilize the Q&A platform provided by BidSync at bidsync.com Questions of a material nature must 
be received prior to the cut-off date specified in the RFQ.. Material changes, if any, to the scope of 
services or bidding procedures will only be transmitted by written addendum. (See addendum 
section of BidSync site). Consultants please note: Proposals shall be submitted as stated in 
PART IV – Submittal Requirements.  No part of your proposal can be submitted via FAX.  
Submission of a proposal will be considered evidence that the Consultant has familiarized itself 
with the nature and extent of the work, and the equipment, materials, and labor required. The entire 
proposal must be submitted in accordance with all requirements contained in this solicitation.  The 
questions and answers submitted in BidSync shall become part of any contract that is created from 
this RFQ. 

 
1.6 Debarred or Suspended Bidders or Proposers 

The proposer certifies, by submission of a response to this solicitation, that neither it nor its 
principals and sub-consultants are presently debarred or suspended by any Federal department or 
agency.  

 
1.7 Prohibition Against Contracting with Scrutinized Companies 

   
Subject to Odebrecht Construction, Inc., v. Prasad, 876 F.Supp.2d 1305 (S.D. Fla. 2012), 
affirmed, Odebrecht Construction, Inc., v. Secretary, Florida Department of Transportation, 
715 F.3d 1268 (11th Cir. 2013), with regard to the “Cuba Amendment,” the Contractor 
certifies that it is not on the Scrutinized Companies with Activities in Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List,  and that it 
does not have business operations in Cuba or Syria, as provided in Section 287.135, Florida 
Statutes (2021), as may be amended or revised. The Contractor certifies that it is not on the 
Scrutinized Companies that Boycott Israel List created pursuant to Section 215.4725, 
Florida Statutes (2021), as may be amended or revised, and that it is not engaged in a 
boycott of Israel. The City may terminate this Agreement at the City’s option if the Contractor 
is found to have submitted a false certification as provided under subsection (5) of Section 
287.135, Florida Statutes (2021), as may be amended or revised, or been placed on the 
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List or the Scrutinized Companies that Boycott 
Israel List created pursuant to Section 215.4725, Florida Statutes (2021), as may be 
amended or revised, or is engaged in a boycott of Israel or has been engaged in business 
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operations in Cuba or Syria, as defined in Section 287.135, Florida Statutes (2021), as may 
be amended or revised.   

 
 
 
 

END OF SECTION 
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SECTION II – GENERAL TERMS AND CONDITIONS 
 

2.1 Addenda, Changes, and Interpretations 
It is the sole responsibility of each firm to notify the point of contact utilizing the Q&A forum provided 
by Bidsync and request modification or clarification of any ambiguity, conflict, discrepancy, 
omission or other error discovered in this competitive solicitation. Requests for clarification, 
modification, interpretation, or changes must be received prior to the Q&A deadline. Requests 
received after this date may not be addressed. Questions and requests for information that would 
not materially affect the scope of services to be performed or the solicitation process will be 
answered within the Q&A forum provided by Bidsync and shall be for clarification purposes only. 
Material changes, if any, to the scope of services or the solicitation process will only be transmitted 
by official written addendum issued by the City and uploaded to Bidsync as a separate addendum 
to the RFQ. Under no circumstances shall an oral explanation given by any City official, officer, 
staff, or agent be binding upon the City and should be disregarded. All addenda are a part of the 
competitive solicitation documents, and each firm will be bound by such addenda. It is the 
responsibility of each to read and comprehend all addenda issued. 

 
2.2 Changes and Alterations 

Consultant may change or withdraw a proposal at any time prior to the proposal submission deadline; 
however, no oral modifications will be allowed. Modifications shall not be allowed following the 
proposal deadline. 
 

2.3 Consultants' Costs 
The City shall not be liable for any costs incurred by consultants in responding to this RFQ, including 
costs incurred in connection with evaluation and award proceedings. 
 

2.4 Mistakes 
The consultant shall examine this RFQ carefully. The submission of a proposal shall be prima facie 
evidence that the consultant has full knowledge of the scope, nature, and quality of the work to be 
performed; the detailed requirements of the specifications; and the conditions under which the work 
is to be performed.  Ignorance of the requirements will not relieve the consultant from liability and 
obligations under the Agreement. 
 

2.5 Acceptance of Responses/Minor Irregularities 
2.5.1 The City reserves the right to accept or reject any or all responses, part of responses, and 

to waive minor irregularities or variances to specifications contained in responses which do 
not make the response conditional in nature, and minor irregularities in the solicitation 
process. A minor irregularity shall be a variation from the solicitation that does not affect the 
price of the contract or does not give a respondent an advantage or benefit not enjoyed by 
other respondents, does not adversely impact the interests of other firms or does not affect 
the fundamental fairness of the solicitation process. The City also reserves the right to 
reissue a Request for Qualifications. 

 
2.5.2 The City reserves the right to disqualify Consultant during any phase of the competitive 

solicitation process and terminate for cause any resulting contract upon evidence of 
collusion with intent to defraud or other illegal practices on the part of the Consultant.  

2.6 Responsiveness 
In order to be considered responsive to the solicitation, the firm’s response shall fully conform in all 
material respects to the solicitation and all of its requirements, including all form and substance.  
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2.7 Responsibility 
In order to be considered as a responsible firm, firm shall be fully capable to meet all of the 
requirements of the solicitation and subsequent contract, must possess the full capability, including 
financial and technical, to perform as contractually required, and must be able to fully document 
the ability to provide good faith performance.  
 

2.8 Minimum Qualifications 
Firms shall be in the business of Civil Engineering and must possess sufficient financial support, 
equipment and organization to ensure that it can satisfactorily perform the services if awarded a 
contract. Firms must demonstrate that they, or the principals assigned to the project, have 
successfully provided services with similar magnitude to those specified in the scope of services to 
at least one city similar in size and complexity to the City of Fort Lauderdale or can demonstrate 
they have the experience with large scale private sector clients and the managerial and financial 
ability to successfully perform the work. 
 
Firms shall satisfy each of the following requirements cited below. Failure to do so may result in 
the proposal being deemed non-responsive. 
 
2.8.1 Proposer or principals shall have relevant experience in Civil Engineering. Project manager 

assigned to the work must have experience in area of scope outlined in the RFQ  and have 
served as project manager on similar projects.  

 
2.8.2 Before awarding a contract, the City reserves the right to require that a firm submit such 

evidence of its qualifications as the City may deem necessary.  Further, the City may 
consider any evidence of the financial, technical, and other qualifications and abilities of a 
firm or principals, including previous experiences of same with the City and performance 
evaluation for services, in making the award in the best interest of the City. 

 
2.8.3 Firm or principals shall have no record of judgments, pending lawsuits against the City or 

criminal activities involving moral turpitude and not have any conflicts of interest that have 
not been waived by the City Commission. 

 
2.8.4 Neither Firm nor any principal, officer, or stockholder shall be in arrears or in default of any 

debt or contract involving the City, (as a party to a contract, or otherwise); nor have failed 
to perform faithfully on any previous contract with the City. 

 
2.8.5 Consultant(s) must be appropriately licensed and registered in the State of Florida in the 

required field of service.  
 
2.9 Lobbying Activities 

ALL CONSULTANTS PLEASE NOTE: Any consultant submitting a response to this solicitation 
must comply, if applicable, with City of Fort Lauderdale Ordinance No. C-11-42 & Resolution No. 
07-101, Lobbying Activities. Copies of Ordinance No. C-11-42 and Resolution No. 07-101 may be 
obtained from the City Clerk’s Office on the 7th Floor of City Hall, 100 N. Andrews Avenue, Fort 
Lauderdale, Florida. The Ordinance may also be viewed on the City's website at 
https://www.fortlauderdale.gov/home/showdocument?id=6036. 

 
 
2.10 Protest Procedure 

2.10.1  Any proposer who is not recommended for award of a contract and who alleges a failure by 
the City to follow the City’s Procurement Ordinance or any applicable law, may follow the 
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protest procedure as found in the City’s Procurement Ordinance within five (5) days after a 
notice of intent to award is posted on the City’s web site at the following 
link:  https://www.fortlauderdale.gov/government/departments-a-h/finance/procurement-
services/notices-of-intent-to-award.   

 
2.10.2  The complete Protest Ordinance may be found on the City’s web site at the following 

link:  https://library.municode.com/fl/fort_lauderdale/codes/code_of_ordinances?nodeId=C
OOR_CH2AD_ARTVFI_DIV2PR_S2-182DIREPRAWINAW 

 
2.11. Public Entity Crimes 
 In accordance with the Public Crimes Act, Section 287.133, Florida Statutes (2021), as may be 

amended or revised, a person or affiliate who is a contractor, consultant or other provider, who has 
been placed on the convicted vendor list following a conviction for a public entity crime may not 
submit a bid on a contract to provide any goods or services to the City, may not submit a bid on a 
contract with the City for the construction or repair of a public building or public work, may not 
submit bids on leases of real property to the City, may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with the City, and may not 
transact any business with the City in excess of the threshold amount provided in Section 287.017, 
Florida Statutes (2021), as may be amended or revised, for category two purchases for a period of 
thirty-six (36) months from the date of being placed on the convicted vendor list.  Violation of this 
section by Contractor shall result in cancellation of the City purchase and may result in Contractor 
debarment. 

 
2.12 Sub-Consultants 

2.12.1 A Sub-Consultant is an individual or firm contracted by the Consultant or Consultant’s firm 
to assist in the performance of services required under this RFQ.  A Sub-Consultant shall 
be paid through Consultant or Consultant’s firm and not paid directly by the City. Sub-
Consultants are permitted by the City in the performance of the services pursuant to the 
Agreement. Consultant must clearly reflect in its proposal, the major Sub-Consultant(s) to 
be utilized in the performance of required services. The City retains the right to accept or 
reject any Sub-Consultant proposed in the response of Successful Consultant(s) or prior to 
contract execution. Any and all liabilities regarding the use of a Sub-Consultant shall be 
borne solely by the successful consultant and insurance for each Sub-Consultant must be 
maintained in good standing and approved by the City throughout the duration of the 
Contract. Neither Successful Consultant nor any of its Sub-Consultants is considered to be 
employees or agents of the City. Failure to list all Sub-Consultants and provide the required 
information may disqualify any proposed Sub-Consultant from performing work under this 
RFQ. 

 
2.12.2 Consultants shall include in their responses, the requested Sub-Consultant information and 

include all relevant information required of the Consultant. In addition, within five (5) working 
days after the identification of the award to the successful Consultant(s), the Consultant 
shall provide a list confirming the Sub-Consultant(s) that the successful Consultant intends 
to utilize in the Contract, if applicable. The list shall include, at a minimum, the name, and 
location of the place of business for each Sub-Consultant, the services Sub-Consultant will 
provide relative to any contract that may result from this RFQ, Sub-consultants’ hourly rates 
or fees, any applicable licenses, insurance, references, ownership, and other information 
required of Consultant. 

 
2.13.1 Section 2-186, Code of Ordinances of the City of Fort Lauderdale, provides for a local 

business preference. In order to be considered for a local business preference, a proposer 
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must include the Local Business Preference Certification Statement of this RFQ, as 
applicable to the local business preference class claimed at the time of Proposal submittal:  

 
Upon formal request of the City, based on the application of a Local Business Preference, the 
Proposer shall, within ten (10) calendar days, submit the following documentation to the Local 
Business Preference Class claimed: 
 

a. Copy of City of Fort Lauderdale current year business tax receipt, or Broward County 
current year business tax receipt, and 

 
b. List of the names of all employees of the proposer and evidence of employees’ 

residence within the geographic bounds of the City of Fort Lauderdale or Broward 
County, as the case may be, such as current Florida driver license, residential utility bill 
(water, electric, telephone, cable television), or other type of similar documentation 
acceptable to the City. 

 
Failure to comply at time of proposal submittal shall result in the Proposer being found ineligible for 
the local business preference. 

 
2.13.2 Definitions 

a. The term "Class A business" shall mean any business that has established and agrees 
to maintain a permanent place of business located in a non-residential zone, staffed 
with full-time employees within the limits of the city, and shall maintain a staffing level 
for the proposed work of at least fifty percent (50%) who are residents of the City of 
Fort Lauderdale.  

b. The term "Class B business" shall mean any business that has established and agrees 
to maintain a permanent place of business located in a non-residential zone, staffed 
with full-time employees within the limits of the city, or shall maintain a staffing level 
for the proposed work of at least fifty percent (50%) who are residents of the City of 
Fort Lauderdale.  

c. The term "Class C business" shall mean any business that has established and agrees 
to maintain a permanent place of business located in a non-residential zone, staffed 
with full-time employees within the limits of Broward County.  

d. The term "Class D business" shall mean any business that does not qualify as a Class 
A, Class B, or Class C business.  

The complete Local Business Preference ordinance may be found on the City’s web site at the following 
link:  
https://library.municode.com/fl/fort_lauderdale/codes/code_of_ordinances?nodeId=COOR_CH2AD_ART
VFI_DIV2PR_S2-186LOBUPR 

  
 

    
 
2.15 Insurance Requirements -   
 
As a condition precedent to the effectiveness of this Agreement, during the term of this Agreement and 
during any renewal or extension term of this Agreement, the Consultant, at its sole expense, shall provide 
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insurance of such types and with such terms and limits as noted below. Providing proof of and maintaining 
adequate insurance coverage are material obligations of the Consultant. The Consultant shall provide the 
City a certificate of insurance evidencing such coverage. The Consultant’s insurance coverage shall be 
primary insurance for all applicable policies. The limits of coverage under each policy maintained by the 
Consultant shall not be interpreted as limiting the Consultant’s liability and obligations under this 
Agreement. All insurance policies shall be through insurers authorized or eligible to write policies in the 
State of Florida and possess an A.M. Best rating of A-, VII or better, subject to approval by the City’s Risk 
Manager. 
 
The coverages, limits, and/or endorsements required herein protect the interests of the City, and these 
coverages, limits, and/or endorsements shall in no way be relied upon by the Consultant for assessing the 
extent or determining appropriate types and limits of coverage to protect the Consultant against any loss 
exposures, whether as a result of this Agreement or otherwise. The requirements contained herein, as well 
as the City’s review or acknowledgement, are not intended to and shall not in any manner limit or qualify 
the liabilities and obligations assumed by the Consultant under this Agreement. 
 
The following insurance policies and coverages are required: 
 
Commercial General Liability 
Coverage must be afforded under a Commercial General Liability policy with limits not less than: 

• $1,000,000 each occurrence and $2,000,000 aggregate for Bodily Injury, Property Damage, and 
Personal and Advertising Injury 

• $1,000,000 each occurrence and $2,000,000 aggregate for Products and Completed Operations 
 
Policy must include coverage for contractual liability and independent contractors. 
 
The City, a Florida municipal corporation, its officials, employees, and volunteers are to be covered as an 
additional insured with a CG 20 26 04 13 Additional Insured – Designated Person or Organization 
Endorsement or similar endorsement providing equal or broader Additional Insured Coverage with respect 
to liability arising out of activities performed by or on behalf of the Consultant. The coverage shall contain 
no special limitation on the scope of protection afforded to the City, its officials, employees, and volunteers. 
 
Professional Liability 
Coverage must be afforded for Wrongful Acts in an amount not less than $1,000,000 each claim and 
$2,000,000 aggregate.  
 
Consultant must keep the professional liability insurance in force until the third anniversary of expiration or 
early termination of this Agreement or the third anniversary of acceptance of work by the City, whichever 
is longer, which obligation shall survive expiration or early termination of this Agreement. 
 
Business Automobile Liability 
Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily Injury 
and Property Damage in an amount not less than $1,000,000 combined single limit each accident. 
 
If the Consultant does not own vehicles, the Consultant shall maintain coverage for Hired and Non-Owned 
Auto Liability, which may be satisfied by way of endorsement to the Commercial General Liability policy or 
separate Business Auto Liability policy. 
 
Workers’ Compensation and Employer’s Liability 
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Coverage must be afforded per Chapter 440, Florida Statutes. Any person or entity performing work for or 
on behalf of the City must provide Workers’ Compensation insurance. Exceptions and exemptions will be 
allowed by the City’s Risk Manager, if they are in accordance with Florida Statute. 
 
The Consultant waives, and the Consultant shall ensure that the Consultant’s insurance carrier waives, all 
subrogation rights against the City, its officials, employees, and volunteers for all losses or damages. The 
City requires the policy to be endorsed with WC 00 03 13 Waiver of our Right to Recover from Others or 
equivalent. 
 
The Consultant must be in compliance with all applicable State and federal workers’ compensation laws, 
including the U.S. Longshore Harbor Workers’ Act and the Jones Act, if applicable. 
 
Insurance Certificate Requirements 

a. The Consultant shall provide the City with valid Certificates of Insurance (binders are unacceptable) 
no later than ten (10) days prior to the start of work contemplated in this Agreement. 

b. The Consultant shall provide to the City a Certificate of Insurance having a thirty (30) day notice of 
cancellation; ten (10) days’ notice if cancellation is for nonpayment of premium. 

c. In the event that the insurer is unable to accommodate the cancellation notice requirement, it shall 
be the responsibility of the Consultant to provide the proper notice. Such notification will be in 
writing by registered mail, return receipt requested, and addressed to the certificate holder. 

d. In the event the Agreement term or any surviving obligation of the Consultant following expiration 
or early termination of the Agreement goes beyond the expiration date of the insurance policy, the 
Consultant shall provide the City with an updated Certificate of Insurance no later than ten (10) 
days prior to the expiration of the insurance currently in effect. The City reserves the right to 
suspend the Agreement until this requirement is met. 

e. The Certificate of Insurance shall indicate whether coverage is provided under a claims-made or 
occurrence form. If any coverage is provided on a claims-made form, the Certificate of Insurance 
must show a retroactive date, which shall be the effective date of the initial contract or prior. 

f. The City shall be named as an Additional Insured on all liability policies, with the exception of 
Workers’ Compensation. 

g. The City shall be granted a Waiver of Subrogation on the Consultant’s Workers’ Compensation 
insurance policy. 

h. The title of the Agreement, Bid/Contract number, event dates, or other identifying reference must 
be listed on the Certificate of Insurance. 

 
The Certificate Holder should read as follows: 
City of Fort Lauderdale 
100 N. Andrews Avenue 
Fort Lauderdale, FL 33301 
 
The Consultant has the sole responsibility for all insurance premiums and shall be fully and solely 
responsible for any costs or expenses as a result of a coverage deductible, co-insurance penalty, or self-
insured retention; including any loss not covered because of the operation of such deductible, co-insurance 
penalty, self-insured retention, or coverage exclusion or limitation. Any costs for adding the City as an 
Additional Insured shall be at the Consultant’s expense. 
 
If the Consultant’s primary insurance policy/policies do not meet the minimum requirements, as set forth 
in this Agreement, the Consultant may provide evidence of an Umbrella/Excess insurance policy to comply 
with this requirement. 
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The Consultant’s insurance coverage shall be primary insurance as respects to the City, a Florida 
municipal corporation, its officials, employees, and volunteers. Any insurance or self-insurance maintained 
by the City, a Florida municipal corporation, its officials, employees, or volunteers shall be non-contributory. 
 
Any exclusion or provision in any insurance policy maintained by the Consultant that excludes coverage 
required in this Agreement shall be deemed unacceptable and shall be considered breach of contract. 
 
All required insurance policies must be maintained until the contract work has been accepted by the City, 
or until this Agreement is terminated, whichever is later.  Any lapse in coverage shall be considered breach 
of contract.  In addition, Consultant must provide to the City confirmation of coverage renewal via an 
updated certificate should any policies expire prior to the expiration of this Agreement.  The City reserves 
the right to review, at any time, coverage forms and limits of Consultant’s insurance policies. 
 
The Consultant shall provide notice of any and all claims, accidents, and any other occurrences associated 
with this Agreement to the Consultant’s insurance company or companies and the City’s Risk Management 
office, as soon as practical. 
 
It is the Consultant’s responsibility to ensure that any and all of the Consultant’s independent contractors 
and subcontractors comply with these insurance requirements. All coverages for independent contractors 
and subcontractors shall be subject to all of the applicable requirements stated herein.  Any and all 
deficiencies are the responsibility of the Consultant. 
 
 
NOTE:  CITY PROJECT NUMBER, PROJECT NAME AND BID NUMBER MUST APPEAR ON EACH 
CERTIFICATE, AND THE CITY OF FORTLAUDERDALE MUST BE NAMED ON THE CERTIFICATE AS 
AN “ADDITIONAL INSURED” ON GENERAL LIABILITY POLICIES. 

 
A Sample Insurance Certificate shall be included with the proposal to demonstrate the firm’s ability 
to comply with insurance requirements. Provide a previous certificate or other evidence listing the 
insurance companies’ names for all required coverage, and the dollar amounts of the coverage. 
 

2.16 Insurance – Sub-consultants 
Consultant shall require all of its sub-consultants to provide the aforementioned coverage as well as 
any other coverage that the consultant may consider necessary, and any deficiency in the coverage 
or policy limits of said sub-consultants will be the sole responsibility of the consultant. 
 

 
2.17 Award of Contract 

A Contract (the “Agreement”) will be awarded in accordance with Florida Statutes, by the City 
Commission. The City reserves the right to execute or not execute, as applicable, a contract with 
the Consultant(s) that is determined to be in the City’s best interests.  The draft agreement is 
provided herein as an attachment to this RFQ. The City reserves the right to award a contract to 
more than one Consultant as is in the City’s best interest. 

 
2.18 Modification of Services  

2.18.1 While this contract is for services provided to the department referenced in this Request 
for Proposals, the City may require similar work for other City departments. Successful 
Proposer agrees to take on such work unless such work would not be considered 
reasonable or become an undue burden to the Successful Proposer. 
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2.18.2 The City reserves the right to delete any portion of the work at any time without cause, and 
if such right is exercised by the City, the total fee shall be reduced in the same ratio as 
the estimated cost of the work deleted bears to the estimated cost of the work originally 
planned. If work has already been accomplished and approved by the City on any portion 
of a contract resulting from this RFQ, the Successful Proposer shall be paid for the work 
completed on the basis of the estimated percentage of completion of such portion to the 
total project cost. 

 
2.18.3 The City may require additional items or services of a similar nature, but not specifically 

listed in the contract. The Successful Proposer agrees to provide such items or services, 
and shall provide the City prices on such additional items or services. If the price(s) offered 
are not acceptable to the City, and the situation cannot be resolved to the satisfaction of 
the City, the City reserves the right to procure those items or services from other vendors, 
or to cancel the contract upon giving the Successful Proposer thirty (30) days written notice. 

 
2.18.4 If the Successful Proposer and the City agree on modifications or revisions to the task 

elements, after the City has approved work to begin on a particular task or project, and 
a budget has been established for that task or project, the Successful Proposer will submit 
a revised budget to the City for approval prior to proceeding with the work. 

 
2.19 No Exclusive Contract 

Proposer agrees and understands that the contract shall not be construed as an exclusive 
arrangement and further agrees that the City may, at any time, secure similar or identical 
services from another vendor at the City’s sole option. 
 

2.20  Unauthorized Work 
 The Successful Consultant(s) shall not begin work until a Contract has been awarded by the City 

Commission and a notice to proceed has been issued. Consultant(s) agree and understand that 
the issuance of a Purchase Order and/or Task Order shall be issued and provided to the 
Consultant(s) following Commission award.  

  
2.21  Contract Agreement   

Any subsequent contract will be subject to the Agreement included as an attachment and made a 
part of this RFQ. 
 
 
 

2.22  Contract Term 
The initial contract term shall commence upon final execution of the contract by the City and shall 
expire two (2) years from that date or the day after the current contract expires, whichever is later.  
The City reserves the right to extend the contract for two (2) additional two (2) year terms providing 
all terms conditions and specifications remain the same, both parties agree to the extension, and 
such extension is approved by the City. 
 

In the event services are scheduled to end because of the expiration of this contract, the Consultant 
shall continue the service upon the request of the City as authorized by the awarding authority. The 
extension period shall not extend for more than one hundred and eighty (180) days beyond the 
expiration date of the existing contract.  The Consultant shall be compensated for the service at the 
rate in effect when this extension clause is invoked by the City. 
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By submitting a proposal, each firm is confirming that the firm has not been placed on the convicted 
vendors list as described in Florida Statute §287.133 (2) (a). 
 

2.23 Payment Method   
The City shall make payment to the Contractor through utilization of the City’s P-Card Program. The 
City has implemented a Purchasing Card (P-Card) Program utilizing the MasterCard and Visa 
networks. Purchases from this contract will be made utilizing the City’s Purchasing Card.  Consultant 
will receive payment from the purchasing card in the same manner as other credit card purchases.   
 

 Accordingly, Consultant must presently have the ability to accept these credit cards or take whatever 
steps necessary to implement the ability before the start of the contract term, or contract award by 
the City.  All costs associated with the Consultant’s participation in this purchasing program shall be 
borne by the Consultant.  The City reserves the right to revise this program as necessary. 
 

2.24 Payment Card Industry (PCI) Compliance   
Consultant agrees to comply with all applicable state, federal and international laws, as well as 
industry best practices, governing the collection, access, use, disclosure, safeguarding and 
destruction of Protected Information.  
 
Consultant and/or any subconsultant that handles credit card data must be, and remain, PCI 
compliant under the current standards and will provide documentation confirming compliance upon 
request by the City of Fort Lauderdale, failure to produce documentation could result in termination 
of the contract. 
 

2.25 Invoices/Payment   
Each invoice shall fully detail the related costs and shall specify the status of the particular task or 
project as of the date of the invoice with regard to the accepted schedule for that task or project.  
Payment will be made within forty-five (45) days after receipt of an invoice acceptable to the City, 
in accordance with the Florida Local Government Prompt Payment Act.  If, at any time during the 
contract, the City shall not approve or accept the Consultant’s work product, and agreement cannot 
be reached between the City and the Consultant to resolve the problem to the City's satisfaction, 
the City shall negotiate with the Consultant on a payment for the work completed and usable to the 
City.  

 
2.26 Prohibition Against Contingent Fees 

The architect (or registered surveyor and mapper or professional engineer, as applicable) warrants 
that he or she has not and will not employ or retain any company or person, other than a bona fide 
employee working solely for the architect (or registered surveyor and mapper, or professional 
engineer, as applicable) to solicit or secure an agreement pursuant to this competitive solicitation 
and that he or she has not and will not pay or agree to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the architect (or registered 
surveyor and mapper or professional engineer, as applicable) any fee, commission, percentage, 
gift, or other consideration contingent upon or resulting from an award or making of an agreement 
pursuant to this competitive solicitation. 
 

2.27 Indemnity/Hold Harmless Agreement   
The Consultant agrees to protect, defend, indemnify, and hold harmless the City and its officers, 
employees and agents from and against any and all losses, penalties, damages, settlements, 
claims, costs, charges for other expenses, or liabilities of every and any kind including attorney’s 
fees, in connection with or arising directly or indirectly out of the work agreed to or performed by 
Consultant under the terms of any agreement that may arise due to the bidding process.  Without 
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limiting the foregoing, any and all such claims, suits, or other actions relating to personal injury, 
death, damage to property, defects in materials or workmanship, actual or alleged violations of any 
applicable statute, ordinance, administrative order, rule or regulation, or decree of any court shall 
be included in the indemnity hereunder. 
 

2.28 Substitution of Personnel   
It is the intention of the City that the Proposer’s personnel proposed for the contract will be available 
for the contract term.  In the event the Proposer wishes to substitute personnel, he shall propose 
personnel of equal or higher qualifications and all replacement personnel are subject to City 
approval.  In the event substitute personnel are not satisfactory to the City and the matter cannot 
be resolved to the satisfaction of the City, the City reserves the right to cancel the Contract for 
cause.  See Section 5.09 General Conditions. 
 

      
 
In the event the Proposer wishes to substitute trained, qualified, personnel for those listed in the 
proposal, the City shall receive prior notification and have the right to review, test and approve such 
substitutions, if deemed necessary. If the City has reasonable evidence to believe that an employee 
of the Proposer is incompetent, or has performed his or her employment in an objectionable 
manner, the City shall have the right to require the Proposer to resolve the situation to the City’s 
satisfaction, provided, however, that the Proposer shall not be required to institute or pursue to 
completion, any action if to do so would violate any law, state statute, City ordinance, contract or 
employment or union agreement. 
 
 
 

2.29 Ownership of Work   
The City shall have full ownership and the right to copyright, otherwise limit, reproduce, modify, 
sell, or use all of the work or product produced under this Contract without payment of any royalties 
or fees to the Consultant above the agreed hourly rates and related costs.   
 

2.30 Canadian Companies 
In the event Consultant is a corporation organized under the laws of any province of Canada or is 
a Canadian federal corporation, the City may enforce in the United States of America or in 
Canada or in both countries, a judgment entered against the Consultant.  The Consultant waives 
any and all defenses to the City’s enforcement in Canada, of a judgment entered by a court 
in the United States of America. All monetary amounts set forth in this Contract are in United 
States dollars. 
 

2.31 Instructions 
Careful attention must be given to all requested items contained in this RFQ. Proposers are invited 
to submit responses in accordance with the requirements of this RFQ. Please read the entire 
solicitation before submitting a proposal.  Firms must provide a response to each requirement of the 
RFQ. Responses should be prepared in a concise manner with an emphasis on completeness and 
clarity. Firm’s notes and comments may be rendered on an attachment, provided the same format of 
this RFQ text is followed. All responses shall be submitted electronically through Bidsync as stated in 
Section 4.1. 

 
2.32 Discrepancies, Errors and Omissions 
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Any discrepancies, errors, or ambiguities in the RFQ or addenda should be reported in writing to the 
City’s Procurement Services Division.  Should it be necessary, a written addendum will be incorporated 
to the RFQ. The City will NOT be responsible for any oral instructions, clarifications, or other 
communications. 

 
 

 
END OF SECTION
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SECTION III - SCOPE OF SERVICES 
 
3.1 Purpose 

The City is seeking the services of a qualified consulting firm(s) to provide Professional Services 
related to a continuing contract for Civil Engineering consultant services. The following is a list of 
services that may be required on an as-needed basis as requested by the City which will be 
authorized by individual Task Orders for individual projects. This list shall not be construed as an 
exclusive list of activities that successful firm(s) may be engaged in. City shall have the right, in its 
sole and absolute discretion, to require additional services that are consistent with the scope of 
services and those activities typically performed by architects, engineers, and surveyors pursuant 
to Section 287.055 Florida Statutes, and for which the firm(s) are experience, qualified, and able to 
perform: 

 
3.2 Scope of Services 

The City is seeking statements of qualifications from capable and qualified engineering firms in 
response to this RFQ for the purpose of providing Civil Engineering Consultant Services for a 
variety of unspecified projects through a continuing services contract.  Associated services typically 
required for complete public works projects are expected to be fulfilled by the selected firms. 
Multiple firms will be selected for this continuing services agreement. The City encourages small 
firms (based upon the U.S. Small Business Administration size standards requirements) as well as 
large firms and Minority Business Enterprises to submit qualifications.  
 
The selected firms will assist with the design and implementation of municipal engineering projects. 
It is the intent of the City to use the selected consultants on an as-needed basis. The specific scope 
of work and fee schedule for each work will be individually agreed upon by the City and the 
consultant. The selected consultants must be able to provide all the services required of any civil 
engineering project and associated planning services through its own staff or sub-consultants. The 
City reserves the right to award specific types of projects to firms with greater documented 
experience in the needed engineering specialty.   

 
3.3 Tasks 

The scope of services to be provided by the Consultant in the functional areas listed above shall 
include, but not be limited to, the following: 
 

a) Prepare engineering designs, calculations, plans and specifications, contract bid 
documents, and cost estimates, within the functional areas of interest listed in this 
solicitation.. 

b) Prepare base maps, preliminary layouts, estimates of probable costs, engineering analysis 
and alternatives as requested. 

c) Submit construction documents as needed to the City and other required agencies having 
an interest or jurisdiction over the project. 

d) Review, analyze, and provide recommendations to utility budgets and capital improvement 
plans. 

e) Provide updates on changes or proposed changes to laws/regulations that may impact 
City’s water resources and supply, treatment, distribution and storage, wastewater 
collection and treatment 

f) Update of the large user’s replacement and renewal funding for the wastewater treatment 
plant. 

g) Update of the Capacity Analysis Report for the wastewater treatment plant.  
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h) Preform flood routing software modelling. 
i) Prepare feasibility and conceptual planning documents. 
j) Provide research, attendance at meetings, and preparation of presentation materials, 

reports and correspondence. 
k) Prepare and/or assist with the preparation of grant applications and attendance at meetings 

with grant officials. 
l) Assist in the review and development of ordinances. 
m) Provide public education/notification assistance. 
n) Prepare short and long term planning documents, master plans, or provide input to the 

City’s master plans, capital improvement program, and maintenance needs. 
o) Participate in construction administration as required by the City.  
p) Prepare formal or informal feasibility studies as necessary to assist the City in responding 

capital improvement needs. 
q) Analysis of existing infrastructure and available capacity to serve proposed capital 

improvement projects. 
r) Prepare legal descriptions, exhibits, and surveys. 
s) Provide expert witness testimony. 
t) Prepare appropriate permitting documents and obtain and/or assist the City in obtaining 

permits from applicable agencies. 
u) Represent the City with regulatory agencies. 
v) Prepare periodic project status reports. 
w) Prepare and furnish bidding documents and assist the City in the preparation of other 

related documents.  
x) Attend bid openings, prepare bid tabulation sheets, and assist the City in the evaluation of 

bids or proposals. 
y) Issue addenda as appropriate to clarify, correct, or change the bidding documents. 
z) Participate in pre-construction conference as requested by the City. 
aa) Review and determine acceptability of construction submittals, including shop drawings, 

progress schedule, schedule of values, etc. 
bb) Review and provide recommendations to request for information, request for changes, and 

claims to the City arising during construction activities.  
cc) Make periodic construction site visits for the purpose of determining general compliance 

with the approved drawings, plans, and specifications as requested by the City. 
dd) Review as-built drawings provided by the construction contractor and provide written 

comments to the City.  
ee) Provide services related to construction management and inspections, and/or specialty 

inspection. 
ff) Provide project management services and act as an extension of the City’s project 

management staff for the design, bidding, and construction management of municipal 
projects.      

 
The consultant or its sub consultants shall be familiar with different agency’s permitting regulations 
and requirements and the City’s design criteria, standards and specifications. 
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3.4 Deliverables 
The City intends to contract with multiple firms. The total amount of compensation will be negotiated 
with the selected consultant. No minimum amount of work or compensation will be assured to the 
retained consultant(s). All work products becomes the property of the City. The City reserves the 
right to re-use the work products of the retained consultant and to retain other consultants to provide 
the same or similar services at its sole discretion. 

 
3.5 Schedule 

 Consultant recognizes that TIME IS OF THE ESSENCE. The Work on each Task Order shall 
commence immediately upon the Consultants receipt of an executed Task Order. 

3.6 Background 
Incorporated on March 27, 1911, encompassing more than 33 square miles with a population of 176,000, 
Fort Lauderdale is the largest of Broward County's 31 municipalities and the eighth largest city in Florida. 
The City covers approximately 23,000 acres of highly urbanized neighborhoods, with much of its costal 
area land area lying within the flood plain. The City is composed of several individual watershed areas 
ranging in size from 2,000 to 11,000 acres with low-lying topography and intersected by numerous 
canals and rivers. 

 
3.7 Water Supply  
The City of Fort Lauderdale obtains water from the Biscayne Aquifer via two (2) Well Fields.  The 
Prospect Well Field supplies Fiveash Water Treatment Plan and the Peele Dixie Well Field supplies the 
Peele Dixie Membrane Plant.  
 
3.8 Water Treatment 
The City of Fort Lauderdale has two (2) Water Treatment Plants. The Fiveash Plant is a lime-softening 
plant that treats an average of 36 MGD and the Peele Dixie Plant is a nano-filtration plant that treats an 
average of 6 MGD. 
 
3.9 Water Distribution 
The City of Fort Lauderdale has approximately 780 miles of water mains, 16,000 valves, 5,500 fire 
hydrants, six (6) ground storage tanks, and one (1) elevated storage tank in the Water Distribution 
System.  In addition, the City provides water for other municipalities in Broward County. 
 
3.10 Storm Water and Wastewater Collection and Storage 
The City of Fort Lauderdale operates and maintains a 330 mile wastewater collection system and a 127 
mile storm water collection system serving 57,000 accounts within Fort Lauderdale, as well as several 
adjacent large user cities. 
 
3.11  Wastewater Treatment The City of Fort Lauderdale operates a regional wastewater treatment 
plant (G. T. Lohmeyer) with a design treatment capability of 55.7 MGD serving Fort Lauderdale and 
other adjacent municipalities throughout Broward County.  
 
3.12 Effluent Disposal 
The City of Fort Lauderdale operates a deep well injection site consisting of five (5) wells for effluent  
disposal where effluent is pumped to approximately 3,500 feet below ground.  
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3.13 Functional Areas of Interest 
The consultant shall identify in their response to this RFQ the functional areas for which it particularly 
wishes to specialize.  Multiple firms will be selected, and multiple firms may be selected for more than one 
(1) functional area. 
 

a) Water and wastewater engineering (specifically pipeline and lift-station design) 
b) Stormwater engineering 
c) Transportation engineering 
d) Structural engineering (specifically seawall, dock, and bridge design) 
e) Environmental engineering 
f) Surveying and mapping services 
g) Photogrammetry and remote sensing 
h) Geotechnical engineering 
i) Coastal engineering 
j) Water resources engineering 
k) Hydrology and hydraulic engineering 
l) Mechanical engineering 
m) Construction engineering and inspection 

 
      
 
The consultant or its sub consultants shall be familiar with different agency’s permitting regulations and 
requirements and the City’s design criteria, standards and specifications. 
 
3.14 Quality Assurance/Quality Control 

It is the intention of the City that the design consultant is held responsible for the quality control (QC) 
of their work and of its sub-consultants. All sub-consultant documents and submittals shall be submitted 
directly to the consultant for their independent QC review. The City shall only accept submittals for 
review and action from the consultant. 
 
The consultant is responsible for the professional quality, technical accuracy and coordination of all pre-
design services, designs, drawings, specifications, cost estimates and other services furnished by the 
consultant and their sub-consultants. It is the consultant’s responsibility to independently and continually 
QC their plans, specifications, and all other project deliverables.  Upon City request, the consultant shall 
provide the City with a marked up set of plans and specifications showing the consultant’s QC review. 
The mark-ups submittals shall include the names of the consultant’s staff that performed the QC review 
for each component or functional area (e.g., structures, roadway, drainage, etc.).   
 
3.15 Document Submittal Format 

All documents generated as a result of projects will become the property of the City of Fort 
Lauderdale. All projects documents shall be provided in a digital and hard copy format meeting all 
City of Fort Lauderdale format requirements. The project drawings shall be prepared in AutoCAD, 
in the version current to the City Engineering Division at the time that deliverables are due, and shall 
meet the requirements as set forth in the City’s CADD specifications for project drawings current at 
the time of award of the project. Plot files shall also be prepared and submitted which meet the stated 
City standards. 
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SECTION IV – SUBMITTAL REQUIREMENTS 
 
4.1 Instructions 

4.1.1 The City uses BidSync (bidsync.com) to administer the competitive solicitation process, 
including but not limited to soliciting proposals, issuing addenda, responding to 
questions/requests for information.  There is no charge to register and download the RFQ 
from BidSync. Proposers are strongly encouraged to read the various vendor Guides and 
Tutorials available in BidSync well in advance of their intention of submitting a proposal to 
ensure familiarity with the use of BidSync. The City shall not be responsible for a proposer’s 
inability to submit a proposal by the end date and time for any reason, including issues 
arising from the use of BidSync. 

 
All proposals must be submitted electronically.  
 

4.1.2 Careful attention must be given to all requested items contained in this RFQ. Consultants 
are invited to submit responses in accordance with the requirements of this RFQ. Please 
read entire solicitation before submitting a SOQ. Consultants must provide a response to 
each requirement of the RFQ. Responses should be prepared in a concise manner with an 
emphasis on completeness and clarity. Consultant’s notes, exceptions, and comments may 
be rendered on an attachment, provided the same format of this RFQ text is followed 

 
4.1.3 All information submitted by proposer shall be typewritten or provided as otherwise instructed 

to in the RFQ. Proposers shall use and submit any applicable or required forms provided by 
the City and attach such to its response. Failure to use the forms may cause the response to 
be rejected and deemed non-responsive. 

 
The proposer understands that the information contained in these proposal pages is to be 
relied upon by the City in awarding the proposed Agreement, and such information is 
warranted by the proposer to be true.  The proposer agrees to furnish such additional 
information, prior to acceptance of any proposal, relating to the qualifications of the 
proposer, as may be required by the City. 

 
4.1.4 Proposals shall be submitted by an authorized representative of the firm. Proposals must be 

submitted in the business entity’s name by the President, Partner, Officer or Representative 
authorized to contractually bind the business entity. Proposals shall include an attachment 
evidencing that the individual submitting the proposal, does in fact have the required authority 
stated herein. 

 
4.1.5 In the event of Contract award, all documentation produced as part of the Contract shall 

become the exclusive property of the City. The Proposer’s response to the RFQ is a public 
record pursuant to Florida law, which is subject to disclosure by the City under the State of 
Florida Public Records Law, Florida Statutes Chapter 119.07 (“Public Records Law”).  The 
City shall permit public access to all documents, papers, letters or other material submitted 
in connection with this RFQ and the Contract to be executed for this RFQ, subject to the 
provisions of Chapter 119.07 of the Florida Statutes.  
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Any language contained in the Proposer’s response to the RFQ purporting to require 
confidentiality of any portion of the Proposer’s response to the RFQ, except to the extent 
that certain information is in the City’s opinion a Trade Secret pursuant to Florida law, shall 
be void.  If a Proposer submits any documents or other information to the City which the 
Proposer claims is Trade Secret information and exempt from Florida Statutes Chapter 
119.07 (“Public Records Laws”), the Proposer shall clearly designate that it is a Trade 
Secret and that it is asserting that the document or information is exempt.  The Proposer 
must specifically identify the exemption being claimed under Florida Statutes 119.07.  The 
City shall be the final arbiter of whether any information contained in the Proposer’s 
response to the RFQ constitutes a Trade Secret. The City’s determination of whether an 
exemption applies shall be final, and the Proposer agrees to defend, indemnify, and hold 
harmless the City and the City’s officers, employees, and agent, against any loss or 
damages incurred by any person or entity as a result of the City’s treatment of records as 
public records. In addition, the proposer agrees to defend, indemnify, and hold harmless 
the City and the City’s officers, employees, and agents, against any loss or damages 
incurred by any person or entity as a result of the City’s treatment of records as exempt 
from disclosure or confidential. Proposals purporting to be subject to copyright protection in 
full or in part will be rejected.  The proposer authorizes the City to publish, copy, and 
reproduce any and all documents submitted to the City bearing copyright symbols or 
otherwise purporting to be subject to copyright protection. 
 
EXCEPT FOR CLEARLY MARKED PORTIONS THAT ARE BONA FIDE TRADE 
SECRETS PURSUANT TO FLORIDA LAW, DO NOT MARK YOUR RESPONSE TO THE 
SOLICITATION AS PROPRIETARY OR CONFIDENTIAL.  DO NOT MARK YOUR 
RESPONSE TO THE SOLICITATION OR ANY PART THEREOF AS COPYRIGHTED. 
 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT. CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: (954-
828-5002, PRRCONTRACT@FORTLAUDERDALE.GOV, CITY CLERK’S OFFICE, 100 NORTH 
ANDREWS AVENUE, FORT LAUDERDALE, FLORIDA 33301)    

 
Consultant shall: 

 
1.   Keep and maintain public records required by the City in order to perform the service. 
 
2.   Upon request from the City’s custodian of public records, provide the City with a copy 

of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statutes (2021), as may be amended or revised, or as otherwise provided by law. 
 

3.   Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of this contract if the Contractor does not transfer 
the records to the City. 
 

4.   Upon completion of the Contract, transfer, at no cost, to the City all public records in 
possession of the Proposer or keep and maintain public records required by the City to 
perform the service. If the Proposer transfers all public records to the City upon 
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completion of this Contract, the Proposer shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements. If 
the Proposer keeps and maintains public records upon completion of this Contract, the 
Proposer shall meet all applicable requirements for retaining public records. All records 
stored electronically must be provided to the City, upon request from the City’s custodian 
of public records, in a format that is compatible with the information technology systems 
of the City. 

 
4.1.6 By submitting a response, Proposer is confirming that the firm has not been placed on the 

convicted vendors list as described in Section §287.133 (2) (a) Florida Statutes; that the only 
person(s), company or parties interested in the proposal as principals are named therein; that 
the proposal is made without collusion with any other person(s), company or parties submitting 
a proposal; that it is in all respects fair and in good faith, without collusion or fraud; and that the 
signer of the proposal has full authority to bind the firm. 

 
4.2 Contents of the Proposal 

The City deems certain documentation and information important in the determination of 
responsiveness and for the purpose of evaluating responses. Responses should seek to avoid 
information in excess of that requested, must be concise, and must specifically address the issues 
of this RFQ. The City prefers that responses be no more than 100 pages in one complete pdf 
document. The proposals should be organized, divided and indexed into the sections indicated 
herein. These are not inclusive of all the information that may be necessary to properly evaluate 
the response and meet the requirements of the scope of work and/or specifications. Additional 
documents and information should be provided as deemed appropriate by the respondent in 
response to specific requirements stated herein or through the RFQ. 
 
Note: Do not include pricing - Compensation will be requested and considered only during the 

competitive negotiations process. 
 
 
4.2.1 Table of Contents 

The table of contents should outline in sequential order the major areas of the submittal, 
including enclosures. All pages should be consecutively numbered and correspond to the 
Table of Contents. 

 
4.2.2 Executive Summary 

Each offeror must submit an executive summary that identifies the business entity, its 
background, main office(s), and office location that will service this contract. Identify the 
officers, principals, supervisory staff and key individuals who will be directly involved with 
the work and their office locations. The executive summary should also summarize the key 
elements of the proposal. 

 
4.2.3 Firm Qualifications and Experience 

Respondents must provide documentation that demonstrates their ability to satisfy all of the 
minimum qualification requirements. A Standard Form 330 may be used to provide this 
information. Indicate the firm’s number of years of experience in providing the professional 
services as it relates to the work contemplated. Provide details of past projects for agencies 
of similar size and scope, including information on your firm’s ability to meet time and budget 
requirements. Indicate the firm’s initiatives towards its own sustainable business practices 
that demonstrate a commitment to conservation. Indicate business structure, i.e. Corp., 
Partnership, LLC. Firm should be registered as a legal entity in the State of Florida; Minority 
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or Woman owned Business (if applicable); company address, phone number, fax number, 
e-mail address, web site, contact person(s), etc. Relative size of the firm, including 
management, technical and support staff; licenses and any other pertinent information shall 
be submitted. 
 
Provide a comprehensive summary of the experience and qualifications of the individual(s) 
who will be selected to serve as the project manager(s) for the City. 
 

4.2.4 Qualifications of the Project Team 
List the members of the project team (on a Standard Form 330 if you choose).  Provide 
a list of the personnel to be used on each project and their qualifications. Providing this 
information on an organizational chart is recommended.  A brief resume including 
education, experience, licenses and any other pertinent information shall be included for 
each team member, including sub-consultants to be assigned to each project. Explain how 
each project team member will contribute to the project, in what capacity, and the level of 
involvement they will have. Each resume should not exceed two (2) pages in length. Provide 
any other documentation that demonstrates their ability to satisfy all of the minimum 
qualification requirements.  Submittals that do not contain such documentation may be 
deemed non-responsive. 
 

4.2.5 Approach to Scope of Work 
Provide in concise narrative form, your understanding of the City's needs, goals and 
objectives as they relate to the project, and your overall approach to accomplishing the 
project.  Give an overview on your proposed vision, ideas and methodology. Describe your 
proposed approach to the project. As part of the project approach, the firm shall propose a 
scheduling methodology (timeline) for effectively managing and executing the work in the 
optimum time.  Also provide information on your firm’s current workload and how this project 
will fit into your workload.  Describe available facilities, technological capabilities and other 
available resources you offer for the project.   

 
4.2.6 References 

Provide at least three references, preferably government agencies, for projects with similar 
scope as listed in this RFQ.  Information should include: 
 
• Client Name, address, contact person telephone and e-mail address (E-mail will be 

primary means of contact).  
• Description of work.(types of projects) 
• Year the project was completed. 
• Total cost of the construction, estimated and actual. 

 
Note: Do not simply include City of Fort Lauderdale work or staff as references to 

demonstrate your capabilities. The Committee is interested in work experience and 
references other than the City as well. 

 
4.2.7 Minority/Women (M/WBE) Participation 

If your firm is a certified minority business enterprise as defined by the Florida Small and 
Minority Business Assistance Act of 1985, provide copies of your certification(s). If your firm 
is not a certified M/WBE, describe your company’s previous efforts, as well as planned 
efforts in meeting M/WBE procurement goals under Florida Statutes 287.09451. 
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4.2.8 Sub-consultants 

Consultant must clearly identify any sub-consultants that may be utilized during the term of 
this contract.  

 
4.2.9 Required Forms  
  

a. Sample Insurance Certificate  
Demonstrate your firm’s ability to comply with insurance requirements. Provide a 
previous certificate or other evidence listing the Insurance Companies’ names for both 
Professional Liability and General Liability, and the dollar amounts of the coverage. 

 

 b.  Non-Collusion Statement  
This form is to be completed, if applicable, and inserted in this section. 

 
c.   Non-Discrimination Certification Form 

 
d.  E-Verify Affirmation Statement 

 
e. Contract Payment Method  

 
This form must be completed and returned with your proposal. Proposers must   presently  
have the ability to accept these credit cards or take whatever steps necessary to 
implement acceptance of a card before the start of the contract term, or contract award 
by the City. 
 

f. Bid/Proposal Certification 
                            Complete and attach the Certification  

 
4.3 By submitting a proposal, each firm is confirming that the firm has not been placed on the 
convicted vendors list as described in Section §287.133 (2) (a) Florida Statutes. 

 
4.4 Before awarding a contract, the City reserves the right to require that a firm submit such 
evidence of its qualifications as the City may deem necessary.  Further, the City may consider any 
evidence of the financial, technical, and other qualifications and abilities of a firm or principals, 
including previous experiences of same with the City and performance evaluation for services, in 
making the award in the best interest of the City. 

 
 
 
 
 
 

END OF SECTION
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SECTION V - EVALUATION AND AWARD 
 
5.1 Evaluation Procedure 

5.1.1 Evaluation of the submittals will be conducted by an Evaluation Committee, consisting of a 
minimum of three members of City Staff, or other persons selected by the City Manager or 
designee. All committee members must be present at scheduled evaluation meetings. 
Submittals shall be evaluated based upon the information and references contained in the  
proposals as submitted. Evaluation procedures shall be regulated by F.S. § 287.055, 
referred to as Consultant's Competitive Negotiations Act (CCNA). Any firm(s) involved in a 
joint venture in its proposal will be evaluated individually, as each firm of the joint venture 
would have to stand on its own merits. 

 
5.1.2 The Committee shall short list no less than three (3) submittals, assuming that three or more 

submittals have been received, that it deems best satisfy the weighted criteria set forth 
herein and attempt to select the best qualified firm(s) for the particular discipline. The 
Committee shall then hold discussions, conduct interviews, and/or require oral 
presentations with all short-listed firms. The Committee shall then re-rank the short-listed 
firms based upon the information provided in interviews and/or presentations, the materials 
presented, the firm’s responses to the RFQ, and deliberations of the Evaluation Committee 
at publicly advertised evaluation meetings. The City may request, and the firm shall provide, 
additional information deemed necessary by the Evaluation Committee to conduct 
evaluations. 

 
5.1.3 If the City Manager or his/her designee is unable to negotiate a satisfactory contract with 

the first ranked firm, negotiations with that firm shall be formally terminated. Upon 
termination of said negotiations, negotiations shall then be undertaken with the second 
ranked firm, with this process being repeated until an agreement is reached which is then 
recommended and formally approved by the City Commission or until the short-list is 
exhausted in which case a new Request for Qualifications may be undertaken. 

 
5.2 Evaluation Criteria 

5.2.1 Per Florida Statute 287.055, in determining whether a firm is qualified, the agency shall 
consider such factors as the ability of professional personnel; whether a firm is a certified 
minority business enterprise; past performance; willingness to meet time and budget 
requirements; location; recent, current, and projected workloads of the firms; and the 
volume of work previously awarded to each firm by the agency, with the object of effecting 
an equitable distribution of contracts among qualified firms, provided such distribution does 
not violate the principle of selection of the most highly qualified firms. The agency may 
request, accept, and consider proposals for the compensation to be paid under the contract 
only during competitive negotiations.  

 
5.2.2 The City uses a mathematical formula to determine the scoring for each individual 

responsive and responsible firm based on the weighted criteria stated herein. Each 
evaluation committee member will rank each firm by criteria, giving their first ranked firm as 
number 1, the second ranked firm a number 2, and so on. The City shall average the ranking 
for each criterion, for all evaluation committee members, and then multiply that average 
ranking by the weighted criteria identified herein. The lowest average final ranking score 
will determine the recommendation by the evaluation committee to the City Manager. 
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 5.2.3 Weighted Criteria 
 

 
 
 
 
 
 
              
 Total 100 
 

Firm Qualifications  and Experience (35%) 
Respondents should submit a complete Standard Form 330 and provide any other documentation that 
demonstrates their ability to satisfy all of the minimum qualification requirements. Indicate the firm’s 
number of years of experience in providing the professional services as it relates to the work 
contemplated. Provide details of past projects for agencies of similar size and scope, including 
information on your firm’s ability to meet time and budget requirements. Indicate the firm’s initiatives 
towards its own sustainable business practices that demonstrate a commitment to conservation. Indicate 
business structure, IE: Corp., Partnership, LLC. Firm should be registered as a legal entity in the State of 
Florida; Minority or Woman owned Business (if applicable); Company address, phone number, fax 
number, E-Mail address, web site, contact person(s), etc. Relative size of the firm, including 
management, technical and support staff; licenses and any other pertinent information shall be 
submitted. 

 
Project Team Experience and Qualifications (35%)  

List the members of the project team on Standard Form 330. Include a list of personnel and title on an 
organizational chart. Identify the personnel to be used on each project and their qualifications. A brief 
resume including education, experience, licenses and any other pertinent information shall be included 
for each team member, for each project, including subconsultant to be assigned to each project. This 
section shall also include details of how each project team member will contribute to the project, in what 
capacity, and the level of involvement they will have. Submittals that do not contain such documentation 
may be deemed non-responsive.  
 

Methodology and Approach to Scope of Work (30%) 
Provide in concise narrative form, your understanding of the City's needs, goals and objectives as they 
relate to the work contemplated, and your overall approach to accomplishing such work. Give an 
overview on your proposed vision, ideas and methodology. Describe your proposed approach to the 
work. As part of the approach, the firm shall propose a scheduling methodology (time line) for effectively 
managing and executing the work in the optimum time. Also provide information on your firm’s current 
workload and how this project will fit into your workload.  Describe available facilities, technological 
capabilities and other available resources you offer for the contemplated work. The firm must show that 
they are familiar with the City’s policies, procedures, and design requirements as well as those of other 
agencies such as FDOT, FDEP, SFWMD, and Broward County.   
 
5.3 Contract Award 

 
5.3.1 The City reserves the right to award a contract to that Consultant who will best serve the 

interest of the City.  The City reserves the right, based upon its deliberations and in its 
opinion, to accept or reject any or all submittals.  The City also reserves the right to waive 
minor irregularities or variations of the submittal requirements and RFQ process. 

 

Criteria Percentage 
Firm Qualifications and Experience 35 
Project Team Experience and Qualifications 35 
Methodology and Approach to Scope of Work 30 
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5.3.2 Upon award of a contract by the City Commission, the City Manager is authorized to execute 
the Contract on behalf of the City. 

 
5.3.3 The City Manager shall appoint a contract administrator or project manager for each 

contract to assure compliance with the contract and applicable law. The contract 
administrator or project manager shall review all pay requests or deny same as required 
prior to approval by the City Manager. 

 5.3.4   The Project Manager is hereby designated by the City as Rares Petrica, PE, whose 
address is 101 NE 3 Ave, Suite  1101 NE 3 Ave, Suite 1410, Fort Lauderdale, FL 33301, 
telephone number: (954) 828-6720, and email address is rpetrica@fortlauderdale.gov. 
The Project Manager will assume all duties and responsibilities and will have the rights 
and authorities assigned to the Project Manager in the Contract Documents in 
connection with completion of the Work in accordance with this Agreement. 

 
 
 
 
 
      END 
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AGREEMENT 
 
 

between 
 
 
 

City of Fort Lauderdale 
 
 and 
 
 

company name 
 

for 
 
 

title 
 
 

RFQ No. _____________________ 
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AGREEMENT 
 

THIS IS AN AGREEMENT made and entered into this       day of ___________, 
2021, by and between: 
 

CITY OF FORT LAUDERDALE, a Florida 
municipality, (hereinafter referred to as "CITY") 

 
and 

 
___________________, a Florida Corporation 
(hereinafter referred to as "CONSULTANT")  

 
WHEREAS, the City Commission of the City of Fort Lauderdale, Florida at its 

meeting of __________, 2021 authorized by motion the execution of this Agreement 
between CONSULTANT and CITY authorizing the performance of 
_____________________________, RFQ No. ________________, incorporated herein, 
(the “Agreement”); and 

 
WHEREAS, the CONSULTANT is willing and able to render professional services 

for such project for the compensation and on the terms hereinafter set forth; 
 

NOW, THEREFORE, in consideration of the mutual covenants, agreements, 
terms, and conditions contained herein, the Parties hereto, do agree as follows: 
 

ARTICLE 1 
DEFINITIONS AND IDENTIFICATIONS 

 
For the purposes of this Agreement and the various covenants, conditions, terms 

and provisions which follow, the DEFINITIONS and IDENTIFICATIONS set forth below 
are assumed to be true and correct and are therefore agreed upon by the Parties. 
 
1.1 AGREEMENT:  Means this document between the CITY and CONSULTANT 

dated ______________, and any duly authorized and executed Amendments to 
Agreement. 

 
1.2  BASIC SERVICES:  Services performed by CONSULTANT for authorized scope 

of work for the Project phase described in this Agreement and listed in Exhibit “A,” 
Scope of Services. 

  
1.3 CONSULTANT’S PERIODIC ESTIMATE FOR PAYMENT:  A statement by 

CONSULTANT based on observations at the site and on review of 
documentation submitted by the Contractor that by its issuance recommends that 
CITY pay identified amounts to the Contractor for services performed by the 
Contractor at the Project. 
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1.4 CHANGE ORDER:  A written order to the CONSULTANT  approved by the CITY 

authorizing a revision of this agreement between the CITY and 
C O N S U L T A N T  that is directly related to the original scope of work or an 
adjustment in the original contract price or the contract time directly related to the 
original scope of work, issued on or after the effective date of this Agreement. 
 

The CONSULTANT may review and make recommendations to the CITY on any 
proposed Change Orders, for approval or other appropriate action by the CITY. 

 
1.5 CITY:  The City of Fort Lauderdale, a Florida municipality. 
 
1.6 CITY MANAGER:  The City Manager of the City of Fort Lauderdale, Florida. 
 
1.7 COMMISSION:  The City Commission of the City of Fort Lauderdale, Florida, 

which is the governing body of the CITY government. 
 
1.8 CONSTRUCTION COST:  The total construction cost to CITY of all elements of 

the Project designed or specified by CONSULTANT. 
 
1.9 CONSTRUCTION COST LIMIT: A maximum construction cost limit established by 

the CITY defining the maximum budget amount to which the final construction 
documents should be designed so as not to exceed. 

 
1.10 CONSTRUCTION DOCUMENTS: Those working drawings and specifications 

and other writings setting forth in detail and prescribing the work to be done, the 
materials, workmanship and other requirements for construction of the entire 
Project, including any bidding information. 

 
1.11 CONSULTANT: ____________________., the CONSULTANT selected to 

perform professional services pursuant to this Agreement. 
 
1.12 CONTRACT ADMINISTRATOR: The (Dept. Director) for the City of Fort 

Lauderdale, or his designee. In the administration of this Agreement, as contrasted 
with matters of policy, all parties may rely upon instructions or determinations 
made by the Contract Administrator. 

 
1.13 CONTRACTOR: One or more individuals, firms, corporations or other entities 

identified as such by a written agreement with CITY ("Contract for Construction") 
to perform the construction services required to complete the Project. 

 
1.14 DEPARTMENT DIRECTOR: The (Dept. Director) for the City of Fort Lauderdale. 
 
1.15 ERROR: A mistake in design, plans and/or specifications that incorporates into 

those documents an element that is incorrect and is deficient from the standard 
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of care that a professional engineer in similar circumstances, working on a similar 
project and location would have exercised. Also includes mistakes in design, plans, 
specifications and/or shop drawings review that lead to materials and/or equipment 
being ordered and/or delivered where additional costs are incurred. 

 
1.16 FINAL STATEMENT OF PROBABLE CONSTRUCTION COSTS: A final cost 

estimate prepared by CONSULTANT during the Final Design Phase of the 
Project, based upon the final detailed Construction Documents of the Project. 

 
1.17 NOTICE TO PROCEED: A written Notice to Proceed with the Project issued by 

the Contract Administrator. 
 
1.18 OMISSION: A scope of work missed by CONSULTANT that is necessary for the 

Project, including a quantity miscalculation, which was later discovered and added 
by Change Order and which is deficient from the standard of care that a 
professional engineer in similar circumstances, working on a similar project and 
location would have exercised.  Also includes design that was wrong, but was 
corrected after award to the Contractor, but before the construction process was 
materially affected. 

 
1.19 ORIGINAL CONTRACT PRICE: The original bid and/or contract price as awarded 

to a Contractor based upon CONSULTANT’S final detailed Construction 
Documents of the Project. 

 
1.20 PLANS AND SPECIFICATIONS: The documents setting forth the final design 

plans and specifications of the Project, including architectural, civil, structural, 
mechanical, electrical, communications and security systems, materials, lighting 
equipment, site and landscape design, and other essentials as may be 
appropriate, all as approved by CITY as provided in this Agreement. 

 
1.21 PRELIMINARY PLANS: The documents prepared by CONSULTANT consisting of 

preliminary design drawings, renderings and other documents to fix and describe 
the size and character of the entire Project, and the relationship of Project 
components to one another and existing features. 

 
1.22 PROJECT: An agreed scope of work for accomplishing a specific plan or 

development. This may include, but is not limited to, planning, architectural, 
engineering, and construction support services. The services to be provided by 
C O N S U L T A N T  shall be as defined in this Agreement and further detailed 
in Task Orders for individual projects or combinations of projects. The Project 
planning, design and construction may occur in separate phases and Task Orders 
at the CITY's discretion. 

 
1.23 RESIDENT PROJECT REPRESENTATIVE: Individuals or entities selected, 

employed, compensated by and directed to perform services on behalf of CITY, 

Bid 12637-421City of Fort Lauderdale

11/12/2022 8:29 AM p. 34

CAM 23-0069 
Exhibit 1 

Page 34 of 99



in monitoring the Construction Phase of the Project to completion. 
 

 1.24 SPECIFICATIONS: The specifications referred to in this agreement are the 
CONSTRUCTION STANDARDS AND SPECIFICATIONS, Office of the City 
Engineer, City of Fort Lauderdale, January 1982, including any revisions. 

 
1.25 STATEMENT OF PROBABLE PROJECT COSTS:  A document to be prepared by 

CONSULTANT that shall reflect a detailed statement of the total probable costs. 
 
1.26 SUBSTANTIAL COMPLETION: The CITY will consider the work substantially 

complete when the Contractor submits 100% complete deliverables (i.e. Drawings, 
Specifications, Reports, Renderings) as described in this Agreement to the 
satisfaction of the City. 

 
1.27 TASK ORDER: A document setting forth a negotiated detailed scope of services                  

to be performed by CONSULTANT at fixed contract prices in accordance with 
this Agreement between the CITY and CONSULTANT. 

 
1.28 TIME OF COMPLETION: Time in which the entire work shall be completed for      

each Task Order. 
 

ARTICLE 2 
PREAMBLE 

 
In order to establish the background, context and frame of reference for this Agreement 
and to generally express the objectives and intentions of the respective parties hereto, 
the following statements, representations and explanations shall be accepted as 
predicates for the undertakings and commitments included within the provisions of this 
Agreement which follow and may be relied upon by the parties as essential elements of 
the mutual considerations upon which this Agreement is based. 
  
2.1  Pursuant to Section 287.055, Florida Statutes, CITY has formed a Committee to 

evaluate CONSULTANT’s statement of qualifications and performance data to 
ensure that CONSULTANT has met the requirements of the Consultants’ 
Competitive Negotiation Act, as set forth in Section 287.055, Florida Statutes, and 
has selected CONSULTANT to perform services hereunder. 

 
ARTICLE 3 

SCOPE OF SERVICES 
 
3.1 The CONSULTANT shall perform the following professional services: (Type of 

Engineering Svcs.) as more specifically described in Exhibit “A,” Scope of Services, 
attached hereto and incorporated herein, and shall include, but not be limited to, 
services as applicable and authorized by individual Task Orders for the individual 
projects in accordance with Article 6 herein. CONSULTANT shall provide all 
services set forth in Exhibit “A” including all necessary, incidental and related 
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activities and services required by the Scope of Services and contemplated in 
CONSULTANT’s level of effort. CONSULTANT will perform the Services in 
accordance with standard industry practices, with the care, knowledge and skill 
expected of similar engineering firms. No other warranties, express or implied are 
made or intended.  

 
3.2 CITY and CONSULTANT acknowledge that the Scope of Services does not 

delineate every detail and minor work tasks required to be performed by 
CONSULTANT to complete the Project. If, during the course of the performance 
of the services included in this Agreement, CONSULTANT determines that work 
should be performed to complete the Project which is in CONSULTANT’s opinion, 
outside the level of effort originally anticipated, whether or not the Scope of 
Services identifies the work items, CONSULTANT shall notify Contract 
Administrator and obtain written approval by the CITY in a timely manner before 
proceeding with the work. Notice to Contract Administrator does not constitute 
authorization or approval by CITY to perform the work. The CITY shall not pay for 
any work that is not approved by the Contract Administrator in writing. If 
CONSULTANT proceeds with said work without notifying the Contract 
Administrator, said work shall be deemed to be within the original level of effort, 
whether specifically addressed in the Scope of Services. Notice to Contract 
Administrator does not constitute authorization or approval by CITY to perform the 
work. Performance of work by CONSULTANT outside the originally anticipated 
level of effort without prior written CITY approval is at CONSULTANT’s sole risk. 

 
ARTICLE 4 

GENERAL PROVISIONS 
 
4.1 Negotiations pertaining to the rates for professional services to be performed by 

CONSULTANT have been undertaken between CONSULTANT and CITY 
representatives pursuant to Section 287.055, Florida Statutes, and this Agreement 
incorporates the results of such negotiation. 

 
4.2 CONSULTANT shall include CITY’s specific Task Order number as part of the 

heading on all correspondence, invoices and drawings. All correspondence shall 
be directed specifically to the Contract Administrator. 
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ARTICLE 5 
PRIORITY OF PROVISIONS 

 
5.1 The Contract Documents are intended to include all items necessary for the proper 

execution and completion of the work by CONSULTANT. Any labor, services, 
materials, supplies, equipment or documentation that may reasonably be inferred 
from the Contract Documents or trade usage from prevailing custom as being 
required to produce the indicated result will be provided whether or not specifically 
called for, at no additional cost to CITY. The Contract Documents are 
complementary, and wherever possible the provisions of the Contract Documents 
shall be construed in such manner as to avoid conflicts between provisions of the 
various Contract Documents.  In the event of any inconsistency in the Contract 
Documents, where such inconsistency is not clarified by change order, addendum 
or amendment, the Contract Documents shall be construed according to the 
following priorities: 

  
 First priority: Approved Change Orders, Addendums or Amendments to all related 

documents. 
 
 Second priority: Specifications (quality) and Drawings (location and quantity) of 

CONSULTANT. 
 
 Third priority: This AGREEMENT. 
 
 Fourth priority: City of Fort Lauderdale Request for Qualifications 

#_________________. 
  
 Fifth priority: CONSULTANT’s response to City of Fort Lauderdale Request for 

Qualifications #_____________. 
 
5.2   Anything shown on the drawings and not mentioned in the specifications or 

mentioned in the specifications and now shown on the drawings, shall have the 
same effect as if shown or mentioned respectively in both.  In the event of a conflict 
among the Contract Documents, the latest, most stringent, and more technical 
requirement(s), including, but not limited to, issues of quantities or cost of the Work 
shall control. 

 
Reference to standard specifications, manuals, rules, regulations, ordinances, 
laws or codes of any governmental authority, whether such reference be specific 
or by implication, shall mean the latest standard specification, manual, rule, 
regulation, ordinance, law or code in effect at the time of permit submittal. 
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ARTICLE 6 
TASK ORDERS 

6.1 The Project will be divided into “Tasks.”   

6.2 Task Orders shall be jointly prepared by the CITY and CONSULTANT defining the 
detailed scope of services to be provided for the particular Project. Each Task 
Order shall be separately numbered and approved in accordance with this 
Agreement and all applicable CITY code requirements.  

6.3 Under all Task Orders and Projects, CITY may require the CONSULTANT, by 
specific written authorization, and for mutually agreed upon additional 
compensation, to provide or assist in obtaining one or more of the following special 
services. These services may include, at the discretion of the CITY, the following 
items: 

 6.3.1 Providing additional copies of reports, contract drawings and documents; 
and 

 6.3.2 Assisting CITY with litigation support services arising from the planning, 
development, or construction. 

6.4 Prior to initiating the performance of any services under this Agreement, 
CONSULTANT must receive a written Notice to Proceed / Purchase Order from 
the CITY.  The CONSULTANT must receive the approval of the Contract 
Administrator or his designee in writing prior to beginning the performance of 
services in any subsequent Task Order under this Agreement.  

6.5 If, in the opinion of the CITY, the CONSULTANT is improperly performing the 
services under a specific Task Order, or if at any time the CITY shall be of the 
opinion that said Task Order is being unnecessarily delayed and will not be 
completed within the agreed upon time, the CITY shall notify the CONSULTANT 
in writing.  The CONSULTANT has within ten (10) working days thereafter to take 
such measures as will, in the judgment of the CITY, ensure satisfactory 
performance and completion of the work.  If the CONSULTANT fails to cure within 
the ten (10) working days, the CITY may notify the CONSULTANT to discontinue 
all work under the specified Task Order. The CONSULTANT shall immediately 
respect said notice and stop said work and cease to have any rights in the 
possession of the work and shall forfeit the Task Order and any remaining monies. 
The CITY may then decide, after City Commission approval, to issue a new Task 
Order for the uncompleted work to another consultant using the remaining funds. 
Any excess costs arising therefrom over and above the original Task Order price 
shall be charged against CONSULTANT, as the original CONSULTANT. 
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ARTICLE 7 

TERM OF AGREEMENT; TIME FOR PERFORMANCE 
 
7.1 The initial contract term shall commence upon final execution of the contract by 

the City and shall expire ________ (__) years from that date. The City reserves 
the right to extend the contract for __________ (__) additional ____ (__) Year 
terms providing all terms conditions and specifications remain the same, both 
parties agree to the extension, and such extension is approved by the City. 

In the event services are scheduled to end because of the expiration of this 
contract, the Contractor shall continue the service upon the request of the City as 
authorized by the awarding authority.  The Contractor shall be compensated for 
the service at the rate in effect when this extension clause is invoked by the City. 

 
7.2 CONSULTANT shall perform the services described in Task Orders within the time 

periods specified in the Task Order. Said time periods shall commence from the 
date of the Notice to Proceed for such services. 

7.3 Prior to beginning the performance of any services under this Agreement, 
CONSULTANT must receive a Notice to Proceed.  CONSULTANT must receive 
written approval from the Contract Administrator prior to beginning the 
performance of services in any subsequent phases of the Agreement.  Prior to 
granting approval for CONSULTANT to proceed to a subsequent phase, the 
Contract Administrator may, at his or her sole option, require CONSULTANT to 
submit itemized deliverables/documents for the Contract Administrator’s review. 

7.4 In the event CONSULTANT is unable to complete any services because of delays 
resulting from untimely review by CITY or other governmental authorities having 
jurisdiction over the Project, and such delays are not the fault of CONSULTANT, 
or because of delays which were caused by factors outside the control of 
CONSULTANT, CITY shall grant a reasonable extension of time for completion of 
the services.  It shall be the responsibility of the CONSULTANT to notify CITY 
promptly in writing whenever a delay in approval by a governmental agency is 
anticipated or experienced, and to inform CITY of all facts and details related to 
the delay. 

7.5 The time for the performance of services described in assigned Task Orders shall 
be negotiated by the CITY and the CONSULTANT as the services are requested 
and authorized by the CITY. 
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ARTICLE 8 
COMPENSATION AND METHOD OF PAYMENT 

 
8.1 AMOUNT AND METHOD OF COMPENSATION 

8.1.1   Not To Exceed Amount Compensation 

CITY agrees to pay CONSULTANT as compensation for performance of all 
services as related to each Task Order under the terms of this Agreement 
a Not to Exceed Amount as agreed upon per Task Order.  This 
compensation does not include Reimbursables as described in Section 
8.2.  It is agreed that the method of compensation is that of “Not to Exceed 
Amount” which means that CONSULTANT shall perform all services set 
forth in each Task Order for total compensation in the amount of or less than 
that stated total.  The hourly rate-billing schedule to be used in negotiating 
each Task Order is attached as Exhibit “B” to this Agreement.  As described 
in Section 9.1, no modification, amendment, or alteration to Exhibit “B” shall 
be effective unless contained in a written document prepared with the same 
formality as this Agreement and executed by the CITY and CONSULTANT.  

A not to exceed proposal shall be accompanied by the CONSULTANT’s 
estimate. The estimate shall detail the direct labor costs by categories of 
employees, work hours, and hourly rate; overhead; direct non-salary 
expenses including reimbursables; and profit, or as required by individual 
Task Order.  

8.2 REIMBURSABLES 

8.2.1 Direct non-salary expenses, entitled Reimbursables, directly attributable to 
the Project will be charged at actual cost. Reimbursable expenses are in 
addition to the compensation for basic services and include actual 
expenditures made by the CONSULTANT and the CONSULTANT'S 
employees directly attributable to the Project and will be charged at actual 
cost, without reference to the professional service fees above. CITY shall 
not withhold retainage from payments for Reimbursable Expenses. 
CONSULTANT shall be compensated for Reimbursables associated with a 
particular Task Order only up to the amount allocated for such Task Order. 
Any reimbursable or portion thereof which, when added to the 
Reimbursables related to a particular Task Order previously billed, exceeds 
the amount allocated for such Task Order shall be the responsibility of the 
CONSULTANT unless otherwise agreed to in writing by the Contract 
Administrator. Travel and subsistence expenses for the CONSULTANT, his 
staff and subconsultants and communication expenses, long distance 
telephone, courier and express mail between CONSULTANT’s and 
subconsultants’ various offices are not reimbursable under this Agreement.  
Reimbursables shall include only the following listed expenses unless 
authorized in writing by the Contract Administrator: 
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  A. Cost of reproduction, postage and handling of drawings and 
specifications which are required to deliver services set forth in this 
Agreement, excluding reproductions for the office use of the 
CONSULTANT. Reimbursable printing and photocopying expenses shall 
include only those prints or photocopies of original documents which are (i) 
exchanged among CONSULTANT, CITY and other third parties retained or 
employed by any of them or (ii) submitted to CITY for review, approval or 
further distribution. Documents, which are reproduced for CONSULTANT’s 
internal drafts, reviews, or other purposes, are not eligible for 
reimbursement. 

  B. Identifiable testing costs and special inspections approved by 
Contract Administrator. 

  C. All permit fees paid to regulatory agencies for approvals 
directly attributable to the Project.  These permit fees do not include those 
permits required for the construction Contractor. 

  D. Overnight Delivery/Courier Charges (when CITY 
requires/requests this service). 

8.2.2 Reimbursable subconsultant expenses are limited to the items described 
above when the subconsultant agreement provides for reimbursable 
expenses.  A detailed statement of expenses must accompany any request 
for reimbursement. Local travel to and from the Project site or within the Tri-
County Area will not be reimbursed. 

8.2.3 It is acknowledged and agreed to by CONSULTANT that the dollar limitation 
set forth in each Task Order is a limitation upon, and describes the 
maximum extent of CITY’s obligation to reimburse CONSULTANT for direct, 
nonsalary expenses, but does not constitute a limitation, of any sort, upon 
CONSULTANT’s obligation to incur such expenses in the performance of 
services hereunder.  If CITY or Contract Administrator requests 
CONSULTANT to incur expenses not contemplated in the amount for 
Reimbursables, CONSULTANT shall notify Contract Administrator in writing 
before incurring such expenses.  Any such expenses shall be reviewed and 
approved by CITY prior to incurring such expenses. 

8.3 METHOD OF BILLING 

 8.3.1   Not To Exceed Amount Compensation 

CONSULTANT shall submit billings, which are identified by the specific 
project number on a monthly basis in a timely manner for all salary costs 
and Reimbursables attributable to the Project.  These billings shall identify 
the nature of the work performed for each phase, subtask, deliverable and 
item identified in the Exhibit ”A” Scope of Services or Task Order, the total 
hours of work performed and the employee category of the individuals 
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performing same. The statement shall show a summary of salary costs  with 
accrual of the total and credits for portions paid previously.  Subconsultant 
fees must be documented by copies of invoices or receipts, which describe 
the nature of the expenses and contain a project number or other identifier, 
which clearly indicates the expense, as identifiable to the Project.   Except 
for meals and travel expenses, it shall be deemed unacceptable for the 
CONSULTANT to modify the invoice or receipt by adding a project number 
or other identifier.  Internal expenses must be documented by appropriate 
CONSULTANT’s cost accounting forms with a summary of charges by 
category.  When requested, CONSULTANT shall provide backup for past 
and current invoices that records hours and salary costs by employee 
category and subconsultant fees on a task basis, so that total hours and 
costs by task may be determined. 

8.4 METHOD OF PAYMENT 

8.4.1 CITY shall pay CONSULTANT in accordance with the Florida Prompt 
Payment Act. To be deemed proper, all invoices must comply with the 
requirements set forth in this Agreement and must be submitted on the form 
and pursuant to instructions prescribed by Contract Administrator.   

8.4.2 CITY will review CONSULTANT’s invoices and, if inaccuracies or errors are 
discovered in said invoice, CITY will inform CONSULTANT within ten (10) 
working days by fax and/or by email of such inaccuracies or errors and 
request that revised copies of all such documents be re-submitted by 
CONSULTANT to CITY. 

8.4.3  Payment are scheduled to be made by CITY to CONSULTANT using a credit 
card /CITY Procurement Card (P-Card).   

8.4.4 Payment will be made to CONSULTANT at: 
 

(CONSULTANT’S ADDRESS) 
 

 
ARTICLE 9 

AMENDMENTS AND CHANGES IN SCOPE OF SERVICES 
 

9.1.1 No modification, amendment or alteration in the terms or conditions contained herein 
shall be effective unless contained in a written Amendment prepared with the same 
formality as this Agreement and executed by the CITY and CONSULTANT. 

 
9.1.2 CITY or CONSULTANT may request changes that would increase, decrease, or 

otherwise modify the Scope of Services to be provided under a Task Order. Such 
changes must be contained in a written amendment, executed by the Parties hereto, 
with the same formality and of equal dignity herewith, prior to any deviation from the 
terms of the Task Order including the initiation of any additional services. CITY shall 
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compensate CONSULTANT for such additional services as provided in Article 8. 
 

9.1.3 In the event a dispute between the Contract Administrator and CONSULTANT arises 
over whether requested services constitute additional services and such dispute cannot 
be resolved by the Contract Administrator and CONSULTANT, such dispute shall be 
promptly presented to the City Manager for resolution. The City Manager’s decision 
shall be final and binding on the Parties for amounts in the aggregate under $100,000. 
In the event of a dispute in an amount over $100,000, the Parties agree to use their 
best efforts to settle such dispute. To this effect, they shall consult and negotiate with 
each other, in good faith and, recognizing their mutual interests, attempt to reach a 
just and equitable solution satisfactory to both Parties. If they do not reach such solution 
within a period of sixty (60) days, then upon notice to the other, either Party may 
commence litigation to resolve the dispute in Broward County, Florida. Any resolution 
shall be set forth in a written document in accordance with Section 9.2 above. During 
the pendency of any dispute, CONSULTANT shall promptly perform the disputed 
services. 

 
ARTICLE 10 

CONSULTANT’S RESPONSIBILITIES 
 

10.1 The CONSULTANT, following the CITY’s approval of the Construction Documents 
and of the Final Statement of Probable Construction Costs, shall, when so 
directed and authorized by the CITY, assist the CITY in estimating construction 
costs, reviewing proposals, and assist in awarding contracts for construction. If 
requested, CONSULTANT shall review and analyze the proposals received by the 
CITY and shall make a recommendation for any award based on the City of Fort 
Lauderdale Procurement Ordinance. 

 
10.2 Estimates, opinions of probable construction or implementation costs, financial 

evaluations, feasibility studies or economic analyses prepared by CONSULTANT 
will represent its best judgment based on its experience and available information. 
The CITY recognizes that CONSULTANT has no control over costs of labor, 
materials, equipment or services furnished by others or over market conditions or 
CONSULTANT’s methods of determining prices, and that any evaluation of a 
facility to be constructed or work to be performed is speculative. Accordingly, 
CONSULTANT does not guarantee that proposals, bids or actual costs will not 
vary from opinions, evaluations or studies submitted by CONSULTANT. 

 
10.3 In the event that the lowest “best value” bid, as such term is used in the City of Fort 

Lauderdale Procurement Code, excluding any alternate bid items (“base bid”), 
exceeds the Estimated Construction Cost for a project by more than ten percent 
(10%), CONSULTANT shall explain, in writing, the reasons why the bids or 
proposals exceeded the ten percent (10%) factor following the analysis of all base 
bids.  In such a circumstance, the CITY may at its sole discretion, exercise any one 
or more of the following options:  
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• CONSULTANT shall be required to amend at the sole cost and expense of 
CONSULTANT, the Construction Drawings, Technical Specifications and 
Supplemental Conditions to enable the project to conform to a maximum of 
ten (10%) above the Estimated Construction Costs of the project, such 
amendments to be subject to the written final acceptance and approval of 
same by the CITY; 

• CONSULTANT shall be required to provide at the cost and expense of 
CONSULTANT re-bidding services and related items (including costs 
associated with regulatory review and approval of revised documents) as 
many times as requested by the CITY until the base bid of at least one “best 
value” bid falls within the factor of ten (10%) of the Estimated Construction 
Cost of the project; 

• The CITY may approve an increase in the Estimated Construction Cost of 
the Project;  

• The CITY may reject all bids or proposals and may authorize re-bidding;  
• The CITY may if permitted, approve a renegotiation of the Project within a 

reasonable time;  
• The CITY may abandon the project and terminate CONSULTANT’s work 

authorization and Services for the Project; or  
• The CITY may select as many deductive alternatives as may be necessary 

to bring the award within ten percent (10%) of the Estimated Construction 
Costs of the Project. 

 
It is expressly understood and agreed that the redesigning services required to 
keep the Project within 10% of the Estimated Construction Cost shall not be 
considered additional services and CONSULTANT agrees that it shall not seek 
compensation from the CITY for such Services.  

 
10.4 The CONSULTANT may be requested to provide the CITY with a list of 

recommended, prospective proposers. 
 
10.5 The CONSULTANT may be asked to attend all pre-bid / proposal conferences. 
 
10.6 The CONSULTANT shall recommend any addenda, through the Contract 

Administrator, as appropriate to clarify, correct, or change proposal /bid 
documents. 

 
10.7 If pre-qualification of proposers is required as set forth in the request for 

proposal, CONSULTANT shall assist the CITY, if requested, in developing 
qualification criteria, review qualifications and recommend acceptance or rejection 
of the proposers. If requested, CONSULTANT shall evaluate proposals and 
proposers, and make recommendations regarding any award by the CITY. 

 
10.8 The CITY shall make decisions on claims regarding interpretation of the 

Construction Documents, and on other matters relating to the execution and 
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progress of the work after receiving a recommendation from C O N S U L T A N T . 
CONSULTANT may also assist in approving progress payments to the Contractor 
based on each Project Schedule of Values and the percentage of work completed. 

 
10.9 The CITY shall maintain a record of all Change Orders which shall be categorized 

according to the various types, causes, etc. that it may be determined are useful 
or necessary for its purpose.  Among those shall be Change Orders identified as 
architectural/engineering Errors or Omissions. 

 
10.9.1 Unless otherwise agreed by both P arties in writing, it is specifically 

agreed that any change to the work identified as an Error on the part of 
CONSULTANT shall be considered for purposes of this Agreement to be 
an additional cost to the CITY which would not be incurred without the 
Error.  Errors on the part of the CONSULTANT shall be rectified by the 
CONSULTANT with no additional cost to the CITY.  

 
10.9.2 Unless otherwise agreed by both Parties in writing, it is further specifically 

agreed for purposes of this Agreement that fifteen percent (15%) of the 
cost of Change Orders for any item categorized as an Omission shall be 
considered an additional cost to the CITY which would not be incurred 
without the Omission. So long as the total of those two numbers (Change 
Order costs of Errors plus fifteen percent (15%) of Omissions) remains less 
than two percent (2%) of the total Construction Cost of the Project, the CITY 
shall not look to CONSULTANT for reimbursement for Errors and 
Omissions. 

 
10.9.3 Should the sum of the two as defined above (cost of Errors plus fifteen 

percent (15%) of the cost of Omissions) exceed two percent (2%) of the 
Construction Cost, the CITY shall recover the full and total additional cost 
to the CITY as a result of CONSULTANT’s Errors and Omissions from 
CONSULTANT, that being defined as the cost of Errors plus fifteen percent 
(15%) of the cost of Omissions above two percent (2%) of the Construction 
Cost. 

 
10.9.4 To obtain such recovery, the CITY shall deduct from CO NS UL TA NT ’s 

fee a sufficient amount to recover all such additional cost to the CITY. 
 

10.9.5 In executing this Agreement, CONSULTANT acknowledges acceptance of 
these calculations and to the CITY’s right to recover same as stated 
above. The recovery of additional costs to the CITY under this paragraph 
shall not limit or preclude recovery for other separate and/or additional 
damages which the CITY may otherwise incur. 

 
10.9.6 The Contract Administrator’s decision as to whether a Change Order is 

caused by an Error or caused by an Omission, taking into consideration 
industry standards, shall be final and binding on both Parties for amounts 
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in the aggregate under $100,000 per project, subject to Section 9.3. In the 
event of a dispute in an amount over $100,000, the P arties agree to use 
their best efforts to settle such dispute. To this effect, they shall consult 
and negotiate with each other, in good faith and, recognizing their mutual 
interests, attempt to reach a just and equitable solution satisfactory to both 
Parties. If they do not reach such solution within a period of sixty (60) 
days, then upon notice to the other, either Party may commence litigation 
to resolve the dispute in Broward County, Florida. 

 
ARTICLE 11 

CITY’S RESPONSIBILITIES 
 
11.1 CITY shall assist CONSULTANT by placing at CONSULTANT’s disposal, all 

information CITY has available pertinent to the Project including previous 
reports and any other data relative to design or construction of the Project. 

 
11.2 CITY shall arrange for access to, and make all provisions for, CONSULTANT to 

enter upon public and private property as required for CONSULTANT to perform 
its services. 

 
11.3 CITY shall review the itemized deliverables/documents identified per Task Order. 
 
11.4 CITY shall give prompt written notice to CONSULTANT whenever CITY observes 

or otherwise becomes aware of any development that affects the scope or timing 
of CONSULTANT’s services or any defect in the work of the Contractor. 

 
ARTICLE 12 

MISCELLANEOUS 
 

12.1 OWNERSHIP OF DOCUMENTS 
 

All documents including, but not limited to, drawings, renderings, models, and 
specifications prepared or furnished by CONSULTANT, its dependent professional 
associates and consultants, pursuant to this Agreement shall be owned by the 
CITY. 

 
Drawings, specifications, designs, models, photographs, reports, surveys and 
other data prepared in connection with this Agreement are and shall remain 
the property of the CITY whether the Project for which they are made is executed 
or not, and are subject to reuse by the CITY in accordance with Section 
287.055(10) of the Florida Statutes. They are not intended or represented to be 
suitable for reuse by the CITY or others on extensions of this Project or on any 
other project without appropriate verification or adaptation. Any reuse, except for 
the specific purpose intended hereunder, will be at the CITY’s sole risk and without 
liability or legal exposure to CONSULTANT or its subcontractors.  This does not, 
however, relieve CONSULTANT of liability or legal exposure for errors, omissions, 
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or negligent acts made on the part of CONSULTANT in connection with the proper 
use of documents prepared under this Agreement. Any such verification or 
adaptation may entitle C O N S U L T A N T  to further compensation at rates to 
be agreed upon by the CITY and CONSULTANT. This shall not limit the CITY's 
reuse of preliminary or developmental plans or ideas incorporated therein, should 
the Project be suspended or terminated prior to completion. 

 
12.2 TERMINATION 
 

12.2.2 Termination for Cause. It is expressly understood and agreed that the 
CITY may terminate this Agreement at any time for cause in the event that the 
CONSULTANT (1) violates any provisions of this Agreement or performs same in 
bad faith or (2) unreasonably delays the performance of the services or does not 
perform the services in a timely and satisfactory manner upon written notice to the 
CONSULTANT. Notice of termination shall be provided in accordance with 
Section 12.27. In the case of termination by the CITY for cause, the 
CONSULTANT shall be first granted a 10-working day cure period after receipt 
of written notice from the CITY. In the event that the Agreement is terminated, 
the CONSULTANT shall be entitled to be compensated for the services rendered 
and accepted by the CITY from the date of execution of the Agreement up to the 
time of termination. Such compensation shall be based on the fee as set forth 
above, wherever possible. For those portions of services rendered to which the 
applicable fee cannot be applied, payment shall be based upon the appropriate 
rates for the actual time spent on the Project. In the event that the CONSULTANT 
abandons this Agreement or through violation of any of the terms and conditions 
of this Agreement, causes it to be terminated, CONSULTANT shall indemnify the 
CITY against any and all loss pertaining to this termination. 

 
All finished or unfinished documents, data, studies, surveys, drawings, maps, 
models, photographs and reports prepared by CONSULTANT shall become the 
property of CITY and shall be delivered by CONSULTANT to the CITY within five 
(5) days of CITY’s request. Upon payment of such sum by CITY to CONSULTANT, 
CITY shall have no further duties or obligations pursuant to or arising from this 
Agreement. 

 
12.2.2 This Agreement may also be terminated by CITY upon such notice as CITY 

deems appropriate in the event CITY or Contract Administrator determines that 
termination is necessary to protect the public health, safety, or welfare. 

 
12.2.2 Notice of termination shall be provided in accordance with Section 12.27, 

NOTICES, except that Contract Administrator may provide a prior verbal stop 
work order if the Contract Administrator deems a stop work order of this 
Agreement in whole or in part is necessary to protect the public’s health, safety, 
or welfare. A verbal stop work order shall be promptly confirmed in writing as 
set forth in Section 12.27, NOTICES. 
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12.2.2 Termination for Convenience. In the event this Agreement is terminated for 
convenience, CONSULTANT shall be paid for any services performed and 
accepted by the CITY to the date the Agreement is terminated. Compensation shall 
be withheld until all documents specified in Section 11.3 of this Agreement are 
provided to the CITY. Upon being notified of CITY’s election to terminate, 
CONSULTANT shall refrain from performing further services or incurring 
additional expenses under the terms of this Agreement. Under no circumstances 
shall CITY make payment for services which have not been performed. 

 
12.2.2 Termination by CONSULTANT. CONSULTANT shall have the right to 

terminate this Agreement upon substantial breach by the CITY of its obligation 
under this Agreement as to unreasonable delay in payment or non-payment of 
undisputed amounts. CONSULTANT shall have no right to terminate this 
Agreement for convenience of the CONSULTANT. 

 
12.3 AUDIT RIGHT AND RETENTION OF RECORDS 
 

CITY shall have the right to audit the books, records, and accounts of 
CONSULTANT that are related to this Project. CONSULTANT shall keep such 
books, records, and accounts as may be necessary in order to record complete 
and correct entries related to the Project. 

 
CONSULTANT shall preserve and make available, at reasonable times and upon 
prior written notice for examination and audit by CITY all financial records, 
supporting documents, statistical records, and any other documents pertinent to 
this Agreement for the required retention period of the Florida Public Records Act 
(Chapter 119, Florida Statutes), if applicable, or, if the Florida Public Records 
Act is not applicable, for a minimum of three (3) years after termination of this 
Agreement. If any audit has been initiated and audit findings have not been 
resolved at the end of the retention period or three (3) years, whichever is longer, 
the books, records, and accounts shall be retained until resolution of the audit 
findings. If the Florida Public Records Act is determined by CITY to be applicable 
to CONSULTANT’s records, CONSULTANT shall comply with all requirements 
thereof; however, no confidentiality or non-disclosure requirement of either federal 
or state law shall be violated by CONSULTANT. Any incomplete or incorrect entry 
in such books, records, and accounts shall be a basis for CITY’s disallowance 
and recovery of any payment upon such entry. 
 

12.4 NON-DISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND 
AMERICANS WITH DISABILITIES ACT 

 
CONSULTANT shall not unlawfully discriminate against any person in its 
operations and activities in its use or expenditure of the funds or any portion of the 
funds provided by this Agreement and shall affirmatively comply with all applicable 
provisions of the Americans with Disabilities Act (ADA) in the course of providing 
any services funded in whole or in part by  CITY, including Titles I and II of the ADA 
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(regarding nondiscrimination or the basis of disability), and all applicable 
regulations, guidelines, and standards. 

 
CONSULTANT’s decisions regarding the delivery of services under this 
Agreement shall be made without regard to or consideration of race, age, 
religion, color, gender, sexual orientation, national origin, marital status, physical 
or mental disability, political affiliation, or any other factor which cannot be 
lawfully or appropriately used as a basis for service delivery. 

 
CONSULTANT shall comply with Title I of the Americans with Disabilities Act 
regarding nondiscrimination on the basis of disability in employment and further 
shall not discriminate against any employee or applicant for employment because 
of race, age, religion, color, gender, sexual orientation, national origin, marital 
status, political affiliation, or physical or mental disability. In addition, 
CONSULTANT shall take affirmative steps to ensure nondiscrimination in 
employment against disabled persons. Such actions shall include, but not be 
limited to, the following: employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff, termination, rates of pay, other forms of 
compensation, terms and conditions of employment, training (including 
apprenticeship), and accessibility. 

 
CONSULTANT shall take affirmative action to ensure that applicants are 
employed, and employees are treated without regard to race, age, religion, color, 
gender, sexual orientation, national origin, marital status, political affiliation, or 
physical or mental disability during employment. Such actions shall include, but 
not be limited to, the following: employment, upgrading, demotion, transfer, 
recruitment or recruitment advertising, layoff, termination, rates of pay, other forms 
of compensation, terms and conditions of employment, training (including 
apprenticeship), and accessibility. 

 
12.5 MINORITY PARTICIPATION 
 

Historically, the CITY has been able to achieve participation levels of 
approximately twelve percent (12%) by MBE/WBE firms in CITY projects, and in 
the purchase of goods and services. The CONSULTANT shall make a good faith 
effort to help the CITY maintain and encourage MBE/WBE participation levels 
consistent with such historical levels and market conditions. The CONSULTANT 
will be required to document all such efforts and supply the CITY with this 
documentation at the end of the Project, or in cases where projects are longer than 
one year, each CITY fiscal year. 

 
12.6 PUBLIC ENTITY CRIMES ACT 
 

In accordance with the Public Crimes Act, Section 287.133, Florida Statutes, a 
person or affiliate who is a contractor, consultant or other provider, who has been 
placed on the convicted vendor list following a conviction for a public entity crime 
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may not submit a bid on a contract to provide any goods or services to the City, 
may not submit a bid on a contract with the City for the construction or repair of a 
public building or public work, may not submit bids on leases of real property to the 
City, may not be awarded or perform work as a contractor, supplier, subcontractor, 
or consultant under a contract with the City, and may not transact any business 
with the City in excess of the threshold amount provided in Section 287.017, Florida 
Statutes, for category two purchases for a period of thirty-six (36) months from the 
date of being placed on the convicted vendor list.  Violation of this section by 
Contractor shall result in cancellation of the City purchase and may result in 
Contractor debarment. 

 
12.7 SUBCONSULTANTS 
 
12.7.2 CONSULTANT may subcontract certain items of work to sub-consultant. The 

parties expressly agree that the CONSULTANT shall submit pertinent information 
regarding the proposed sub-consultant, including sub-consultant’s scope of work 
and fees, for review and approval by the CITY prior to sub-consultants proceeding 
with any work. 

 
12.7.2 CONSULTANT shall utilize the subconsultants identified in the proposal that were 

a material part of the selection of CONSULTANT to provide the services for this 
Project. CONSULTANT shall obtain written approval of the Contract Administrator 
prior to changing or modifying the list of sub-consultants submitted by 
CONSULTANT. 

 
The list of subconsultants submitted is as follows: 
 

 (NAME ALL SUB-CONSULTANTS HERE) 
 

12.8 ASSIGNMENT AND PERFORMANCE 
 

Neither this Agreement nor any interest herein shall be assigned, transferred, or 
encumbered without the written consent of the other P arty, and CONSULTANT 
shall not subcontract any portion of the work required by this Agreement except as 
authorized pursuant to Section 12.7. 
 

CONSULTANT represents that all persons delivering the services required by this 
Agreement have the knowledge and skills, either by training, experience, 
education, or a combination thereof, to adequately and competently perform the 
duties, obligations, and services set forth in the Scope of Services and to provide 
and perform such services to CITY’s satisfaction for the agreed compensation. 
 

CONSULTANT shall perform its duties, obligations, and services under this 
Agreement in a skillful and respectable manner. The quality of CONSULTANT’s 
performance and all interim and final product(s) provided to or on behalf of CITY 
shall meet or exceed all professional standards of the State of Florida. 
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12.9 INDEMNIFICATION OF CITY 
 

12.9.1 CONSULTANT shall indemnify and hold harmless CITY, its officers and 
employees, from liabilities, damages, losses, and costs, including but not 
limited to reasonable attorneys’ fees, to the extent caused by the 
negligence, recklessness or intentional misconduct of CONSULTANT and 
persons employed or utilized by CONSULTANT in the performance of this 
Agreement. These indemnifications shall survive the term of this 
Agreement. In the event that any action or proceeding is brought against 
CITY by reason of any such claim or demand, CONSULTANT, shall, upon 
written notice from CITY, resist and defend such action or proceeding by 
counsel approved by the CITY. 

 
12.9.2 To the extent considered necessary by Contract Administrator and CITY, 

any sums due the CONSULTANT under this Agreement may be retained 
by CITY until all of the CITY’s claims for indemnification pursuant to this 
Agreement have been settled or otherwise resolved, and any amount 
withheld shall not be subject to payment of interest by CITY. 
 

12.9.3The Indemnification provided above shall obligate CONSULTANT to defend 
at its own expense to and through appellate, supplemental or bankruptcy 
proceeding, or to provide for such defense, at CITY’s option, any and all 
claims of liability and all suits and actions of every name and description 
covered by Section 11.9.1 above that may be brought against CITY 
whether performed by CONSULTANT, or persons employed or utilized by 
CONSULTANT. 

 
12.10 LIMITATION OF CITY’S LIABILITY 
 

The CITY desires to enter into this Agreement only if in so doing the CITY can 
place a limit on the CITY’s liability for any cause of action arising out of this 
Agreement, so that the CITY’s liability for any breach never exceeds the sum of 
$1,000.00.  For other good and valuable consideration, the receipt and sufficiency 
of which is hereby acknowledged, the CONSULTANT expresses its willingness to 
enter into this Agreement with the knowledge that the CONSULTANT’s recovery 
from the CITY to any action or claim arising from the Agreement is limited to a 
maximum amount of $1,000.00 less the amount of all funds actually paid by the 
CITY to the CONSULTANT pursuant to this Agreement. Accordingly, and 
notwithstanding any other term or condition of this Agreement that may suggest 
otherwise, the CONSULTANT agrees that the CITY shall not be liable to the 
CONSULTANT for damages in an amount in excess of $1,000.00, which amount 
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shall be reduced by the amount actually paid by the CITY to the CONSULTANT 
pursuant to this Agreement, for any action or claim arising out of this Agreement. 
Nothing contained in this paragraph or elsewhere in this Agreement is in any 
manner intended either to be a waiver of the limitation placed upon the CITY’s 
liability as set forth in Section 768.28, Florida Statutes, or to extend the CITY’s 
liability beyond the limits established in said Section 768.28; and no claim or award 
against the CITY shall include attorney’s fees, investigative costs, extended 
damages, expert fees, suit costs or pre-judgment interest. Notwithstanding the 
foregoing, the parties agree and understand that the provisions of this Article 12.10 
do not apply to monies owed, if any, for services rendered to CONSULTANT by 
the CITY under the provisions of this Agreement. 

 
12.11 INSURANCE – Copy / paste from solicitation 

 
 
12.12 REPRESENTATIVE OF CITY AND CONSULTANT 
 

12.12.1 The P a r t i e s  recognize that questions in the day-to-day conduct of 
the Project will arise. The Contract Administrator, upon 
CONSULTANT’s request, shall advise CONSULTANT in writing of one 
(1) or more CITY employees to whom all communications pertaining 
to the day-to-day conduct of the Project shall be addressed. 

 
12.12.2 CONSULTANT shall inform the Contract Administrator in writing of 

CONSULTANT’s representative to whom matters involving the 
conduct of the Project shall be addressed. 

 
12.13 ALL PRIOR AGREEMENTS SUPERSEDED 
 

This document incorporates and includes all prior negotiations, correspondence, 
conversations, agreements or understandings applicable to the matters contained 
herein; and the Parties agree that there are no commitments, agreements or 
understandings concerning the subject matter of this Agreement that are not 
contained in this document. Accordingly, the Parties agree that no deviation from 
the terms hereof shall be predicated upon any prior representations or 
agreements whether oral or written. 
 

It is further agreed that no modification, amendment or alteration in the terms or 
conditions contained herein shall be effective unless contained in a written 
document executed with the same formality and of equal dignity herewith. 
 

12.14 CONSULTANT’S STAFF 
 
CONSULTANT will provide the key staff identified in i t s  proposal for the Project 
as long as said key staff are in CONSULTANT’s employment. 
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CONSULTANT will obtain prior written approval of Contract Administrator to 
change key staff. CONSULTANT shall provide Contract Administrator with such 
information as necessary to determine the suitability of any proposed new key 
staff. Contract Administrator will be reasonable in evaluating key staff 
qualifications. 

 
If Contract Administrator desires to request removal of any of CONSULTANT’s 
staff, Contract Administrator shall first meet with CONSULTANT and provide 
reasonable justification for said removal. 
 

12.15 INDEPENDENT CONTRACTOR 
 

CONSULTANT is an independent contractor under this Agreement. Services 
provided by CONSULTANT shall be subject to the supervision of CONSULTANT. 
In providing the services, CONSULTANT or its agents shall not be acting and shall 
not be deemed as acting as officers, employees, or agents of the CITY. Personnel 
policies, tax responsibilities, social security and health insurance, employee 
benefits, purchasing policies and other similar administrative procedures 
applicable to services rendered under this Agreement shall be those of 
CONSULTANT. The Parties expressly acknowledge that it is not their intent to 
create any rights or obligations in any third person or entity under this Agreement. 
 

12.16 THIRD PARTY BENEFICIARIES 
 

Neither CONSULTANT nor CITY intends to directly or substantially benefit a third 
party by this Agreement. Therefore, the parties agree that there are no third-party 
beneficiaries to this Agreement and that no third party shall be entitled to assert 
a claim against either of them based upon this Agreement. 
 

12.17 CONFLICTS 
 

Neither CONSULTANT nor its employees shall have or hold any continuing or 
frequently recurring employment or contractual relationship that is substantially 
antagonistic or incompatible with CONSULTANT’s loyal and conscientious 
exercise of judgment related to its performance under this Agreement. 

 
CONSULTANT agrees that none of its officers or employees shall, during the 
term of this Agreement, serve as expert witness against CITY in any legal or 
administrative proceeding in which he or she is not a party, unless compelled by 
court process, nor shall such persons give sworn testimony or issue a report or 
writing, as an expression of his or her expert opinion, which is adverse or 
prejudicial to the interests of CITY or in connection with any such pending or 
threatened legal or administrative proceeding. The limitations of this Section shall 
not preclude such persons from representing themselves in any action or in any 
administrative or legal proceeding.   
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In the event CONSULTANT is permitted to utilize subconsultants to perform any 
services required by this Agreement, CONSULTANT agrees to prohibit such 
subconsultants, by written contract, from having any conflicts as within the 
meaning of this Section. 
 

12.18 CONTINGENCY FEE 
 

CONSULTANT warrants that it has not employed or retained any company or 
person, other than a bona fide employee working solely for CONSULTANT, to 
solicit or secure this Agreement and that it has not paid or agreed to pay any 
person, company, corporation, individual or firm, other than a bona fide employee 
working solely for CONSULTANT, any fee, commission, percentage, gift, or other 
consideration contingent upon or resulting from the award or making of this 
Agreement. For a breach or violation of this provision, the CITY shall have the right 
to terminate this Agreement without liability at its discretion, or to deduct from the 
Agreement price or otherwise recover the full amount of such fee, commission, 
percentage, gift or consideration. 

 
12.19 WAIVER OF BREACH AND MATERIALITY 
 

Failure by CITY to enforce any provision of this Agreement shall not be 
deemed a waiver of such provision or modification of this Agreement. 

 
CITY and CONSULTANT agree that each requirement, duty, and obligation set 
forth herein is substantial and important to the formation of this Agreement and, 
therefore, is a material term hereof. 

 
12.20 COMPLIANCE WITH LAWS 
 

CONSULTANT shall comply with all applicable federal, state, and local laws, 
codes, ordinances, rules, and regulations in performing its duties, responsibilities, 
and obligations related to this Agreement. 
 

12.21 SEVERANCE 
 

In the event this Agreement or a portion of this Agreement is found by a court 
of competent jurisdiction to be invalid, the remaining provisions shall continue to 
be effective unless CITY or CONSULTANT elects to terminate this Agreement. 
The election to terminate this Agreement based upon this provision shall be made 
within seven (7) days after the findings by the court become final. 

 
 
12.22 JOINT PREPARATION 
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Preparation of this Agreement has been a joint effort of CITY and CONSULTANT 
and the resulting document shall not, solely as a matter of judicial construction, 
be construed more severely against one of the parties than any other. 
 

12.23 PRIORITY OF PROVISIONS 
 

If there is a conflict or inconsistency between any term, statement, requirement, 
or provision of any exhibit attached hereto, any document or events referred to 
herein, or any document incorporated into this Agreement by reference and a term, 
statement, requirement, or provision of this Agreement, the term, statement, 
requirement, or provision contained in Articles 1-12 of this Agreement shall prevail 
and be given effect. 
 

12.24 APPLICABLE LAW AND VENUE AND WAIVER OF JURY TRIAL 
 

This Agreement shall be construed in accordance with and governed by the laws 
of the State of Florida. Venue for any lawsuit by either party against the other 
party or otherwise arising out of this Agreement and for any other legal proceeding 
shall be in Broward County, Florida, or in the event of federal jurisdiction, in the 
Southern District of Florida. BY ENTERING INTO THIS AGREEMENT, 
CONSULTANT AND CITY EXPRESSLY WAIVE ANY RIGHTS EITHER PARTY 
MAY HAVE TO A TRIAL BY JURY OF ANY CIVIL LITIGATION RELATED TO, 
OR ARISING OUT OF THIS AGREEMENT. 
 

In the event Consultant is a corporation organized under the laws of any province 
of Canada or is a Canadian federal corporation, the City may enforce in the United 
States of America or in Canada or in both countries a judgment entered against 
CONSULTANT. CONSULTANT waives any and all defenses to the City's 
enforcement in Canada of a judgment entered by a court in the United States of 
America. 
 

12.25 SOLICITATION AND EXHIBITS 
 

The solicitation, CONSULTANT’S response to the solicitation and each exhibit 
referred to in this Agreement forms an essential part of this Agreement. The 
solicitation, CONSULTANT’S response, and exhibits, if not physically attached, 
should be treated as part of this Agreement, and are incorporated herein by 
reference. 

 
12.26 TWO ORIGINAL AGREEMENTS 
 

This Agreement shall be executed in two (2), signed Agreements, treated as 
an original. 

 
12.27 NOTICES 
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Whenever either Party desires to give notice unto the other, it must be given by 
written notice, sent by certified United States mail, with return receipt requested, 
addressed to the Party for whom it is intended, at the place last specified, and 
the place for giving of notice in compliance with the provisions of this paragraph. 
For the present, the Parties designate the following as the respective places for 
giving of notice, to-wit: 

 
CITY:          ___________________ Director 

City of Fort Lauderdale 
___________________ 
Fort Lauderdale, FL ________ 
Telephone: (954) 828-________ 

 
With a copy to:      City Manager 

City of Fort Lauderdale 
100 North Andrews Avenue 
Fort Lauderdale, FL 33301  
Telephone: (954) 828-5364 
 
City Attorney 
City of Fort Lauderdale 
100 North Andrews Avenue  
Fort Lauderdale, FL 33301  
Telephone: (954) 828-5037 

 
CONSULTANT:     NAME 
 COMPANY. 
 ADDRESS 
 _______________, Fl. 3---- 
 Telephone (____) ___-____ 
                            Email: ____________________________ 
 

12.28 ATTORNEY FEES 
 

If CITY or CONSULTANT incurs any expense in enforcing the terms of this 
Agreement through litigation, the prevailing party in that litigation shall be 
reimbursed for all such costs and expenses, including but not limited to court costs, 
and reasonable attorney fees incurred during litigation. 
 

12.29 PERMITS, LICENSES AND TAXES 
 

CONSULTANT shall, at its own expense, obtain all necessary permits and 
licenses, pay all applicable fees, and pay all applicable sales, consumer, use and 
other taxes required to comply with local ordinances, state and federal law. 
CONSULTANT is responsible for reviewing the pertinent state statutes regarding 
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state taxes and for complying with all requirements therein. Any change in tax 
laws after the execution of this Agreement will be subject to further negotiation 
and CONSULTANT shall be responsible for complying with all state tax 
requirements. 

 
12.30 ENVIRONMENTAL, HEALTH AND SAFETY 

 
CONSULTANT shall maintain a safe working environment during performance of 
the work. CONSULTANT shall comply, and shall secure compliance by its 
employees, agents, and subconsultants, with all applicable environmental, health, 
safety and security laws and regulations, and performance conditions in this 
Agreement. Compliance with such requirements shall represent the minimum 
standard required of CONSULTANT. CONSULTANT shall be responsible for 
examining all requirements and determine whether additional or more stringent 
environmental, health, safety and security provisions are required for the work. 
CONSULTANT agrees to utilize protective devices as required by applicable laws, 
regulations, and any industry or CONSULTANT’s health and safety plans and 
regulations, and to pay the costs and expenses thereof, and warrants that all such 
persons shall be fit and qualified to carry out the Work. 
 

12.31 STANDARD OF CARE 
 

CONSULTANT represents that he/she/it is qualified to perform the work, that 
CONSULTANT and his/her/its subconsultants possess current, valid state and/or 
local licenses to perform the Work, and that their services shall be performed in a 
manner consistent with that level of care and skill ordinarily exercised by other 
qualified consultants under similar circumstances. 
 

12.32 TRUTH-IN-NEGOTIATION CERTIFICATE 
 

Signature of this Agreement by CONSULTANT shall act as the execution of a 
Truth-in-Negotiation Certificate stating that wage rates and other factual unit 
costs supporting the compensation of this Agreement are accurate, complete, and 
current at the time of contracting. The original contract price and any additions 
thereto shall be adjusted to exclude any significant sums, by which the CITY 
determines that contract price was increased due to inaccurate, incomplete, or 
non-current wage rates and other factual unit costs. All such contract adjustments 
must be made within 1 year following the end of the contract. 
 

12.33 EVALUATION 
 

The CITY maintains the right to periodically review the performance of the 
CONSULTANT. This review will take into account the timely execution of Task 
Orders, the quality of the work performed, the cost to the CITY and the good faith 
efforts made by the CONSULTANT to maintain MBE/WBE participation in CITY 
projects. Any deficiencies in performance will be described in writing and an 
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opportunity afforded, where practicable, for the CONSULTANT to address and/or 
remedy such deficiencies. 
 

12.34 STATUTORY COMPLIANCE 
 

CONSULTANT shall prepare all documents and other materials for the Project in 
accordance with all applicable rules, laws, ordinances and governmental 
regulations of the State of Florida, Broward County, the City of Fort Lauderdale, 
Florida, and all governmental agencies having jurisdiction over the services to be 
provided by CONSULTANT under this Agreement or over any aspect or phase of 
the Project. 
 

12.35 SCRUTINIZED COMPANIES 
 

Subject to Odebrecht Construction, Inc., v. Prasad, 876 F.Supp.2d 1305 (S.D. Fla. 
2012), affirmed, Odebrecht Construction, Inc., v. Secretary, Florida Department of 
Transportation, 715 F.3d 1268 (11th Cir. 2013), with regard to the “Cuba 
Amendment,” the Contractor certifies that it is not on the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List,  and that it does not have business operations in 
Cuba or Syria, as provided in Section 287.135, Florida Statutes (2021), as may be 
amended or revised. The Contractor certifies that it is not on the Scrutinized 
Companies that Boycott Israel List created pursuant to Section 215.4725, Florida 
Statutes (2021), as may be amended or revised, and that it is not engaged in a 
boycott of Israel. The City may terminate this Agreement at the City’s option if the 
Contractor is found to have submitted a false certification as provided under 
subsection (5) of Section 287.135, Florida Statutes (2021), as may be amended or 
revised, or been placed on the Scrutinized Companies with Activities in Sudan List 
or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List or the Scrutinized Companies that Boycott Israel List created pursuant to 
Section 215.4725, Florida Statutes (2021), as may be amended or revised, or is 
engaged in a boycott of Israel or has been engaged in business operations in Cuba 
or Syria, as defined in Section 287.135, Florida Statutes (2021), as may be 
amended or revised.   
 

12.36 PUBLIC RECORDS 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS 
AT CITY CLERK’S OFFICE, 100 NORTH ANDREWS AVENUE, FORT 
LAUDERDALE, FLORIDA, 33301, PHONE: 954-828-5002, EMAIL: 
PRRCONTRACT@FORTLAUDERDALE.GOV. 
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Consultant shall: 

 
1. Keep and maintain public records required by the City in order to perform 

the service. 
 

2. Upon request from the City’s custodian of public records, provide the City 
with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes (2021), as may be amended or 
revised, or as otherwise provided by law. 

 
3. Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the contract term and following 
completion of this Agreement if CONSULTANT does not transfer the 
records to the City. 

 
4. Upon completion of the Agreement, transfer, at no cost to the City, all public 

records in possession of CONSULTANT or keep and maintain public 
records required by the City to perform the service. If CONSULTANT 
transfers all public records to the City upon completion of this Agreement, 
CONSULTANT shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. If 
CONSULTANT keeps and maintains public records upon completion of this 
Agreement, CONSULTANT shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided 
to the City, upon request from the City’s custodian of public records, in a 
format that is compatible with the information technology systems of the 
City. 

 
12.37 INTELLECTUAL PROPERTY 

 
CONSULTANT shall protect and defend at CONSULTANT’s expense, counsel 
being subject to the City’s approval, and indemnify and hold harmless the City from 
and against any and all losses, penalties, fines, damages, settlements, judgments, 
claims, costs, charges, royalties, expenses, or liabilities, including any award of 
attorney fees and any award of costs, in connection with or arising directly or 
indirectly out of any infringement or allegation of infringement of any patent, 
copyright, or other intellectual property right in connection with the 
CONSULTANT’s or the CITY’s use of any copyrighted, patented or un-patented 
invention, process, article, material, or device that is manufactured, provided, or 
used pursuant to this Agreement.  If the CONSULTANT uses any design, device, 
or materials covered by letters, patent or copyright, it is mutually agreed and 
understood without exception that the bid prices shall include all royalties or costs 
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arising from the use of such design, device, or materials in any way involved in the 
work. 

 
12.38 RIGHTS IN DOCUMENTS AND WORK  

  
Any and all reports, photographs, surveys, and other data and documents provided 
or created in connection with this Agreement are and shall remain the property of 
CITY; and CONSULTANT disclaims any copyright in such materials.  In the event 
of and upon termination of this Agreement, any reports, photographs, surveys, and 
other data and documents prepared by CONSULTANT, whether finished or 
unfinished, shall become the property of City and shall be delivered by 
CONSULTANT to the CITY’s Contract Administrator within seven (7) days of 
termination of this Agreement by either Party.  Any compensation due to 
CONSULTANT shall be withheld until CONSULTANT delivers all documents to the 
CITY as provided herein. 

 
12.39 REPRESENTATION OF AUTHORITY 
 

Each individual executing this Agreement on behalf of a Party hereto hereby 
represents and warrants that he or she is, on the date he or she signs this 
Agreement, duly authorized by all necessary and appropriate action to execute 
this Agreement on behalf of such Party and does so with full legal authority. 
 

12.40  NON-DISCRIMINATION 
 
The CONSULTANT shall not, in any of its activities, including employment, 
discriminate against any individual on the basis of race, color, national origin, 
age, disability, religion, creed, sex, disability, sexual orientation, gender, gender 
identity, gender expression, marital status or any other protected classification as 
defined by applicable law. 
 
1. The CONSULTANT certifies and represents that it will comply with Section 
2-187, Code of Ordinances of the City of Fort Lauderdale, Florida, (2019), as may 
be amended or revised, (“Section 2-187”). 
 
2. The failure of the CONSULTANT to comply with Section 2-187 shall be 
deemed to be a material breach of the Agreement, entitling the CITY to pursue 
any remedy stated below or any remedy provided under applicable law. 
 
3. The CITY may terminate this Agreement if the CONSULTANT fails to 
comply with Section 2-187. 
 
4. The CITY may retain all monies due or to become due until the 
CONSULTANT complies with Section 2-187. 
 

Bid 12637-421City of Fort Lauderdale

11/12/2022 8:29 AM p. 60

CAM 23-0069 
Exhibit 1 

Page 60 of 99



5. The CONSULTANT may be subject to debarment or suspension 
proceedings. Such proceedings will be consistent with the procedures in section 
2-183 of the Code of Ordinances of the City of Fort Lauderdale, Florida. 
 
 
 
 
IN WITNESS OF THE FOREGOING, the Parties have set their hands and seals 

the day and year first written above. 
 

CITY 
 

CITY OF FORT LAUDERDALE, a Florida 
municipal corporation 

 
 
 
 
                                    By: ________________________________                                    
       CHRISTOPHER J LAGERBLOOM 

           City Manager 
 
 
 
      ATTEST:   
 
 
 
 
   By: _________________________________ 
       DAVID R. SOLOMAN 
    City Clerk  
 
 
      Approved as to Legal Form: 
      Alain E. Boileau, City Attorney 
 
 
 
 
   By: _________________________________ 

  NAME 
    Assistant City Attorney 
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WITNESSES: MARLIN Engineering, Inc, a Florida Corporation 
 
________________________  
 
      By: ______________________________ 
________________________                 
Print Name     Print Name:_________________________
                              

Title:_____________________________ 
  
 
  
________________________   

 
  
________________________  
Print Name                                                                    
   
  
(CORPORATE SEAL) 
                                                                                
   
STATE OF _________________:  

    
COUNTY OF _______________: 

 
The foregoing instrument was acknowledged before me by means of ☐ physical presence 
or ☐ online notarization, this  _____ day of _______________, 2021, by (CONTACT) as 
title for (COMPANY NAME)., a (TYPE) corporation authorized to conduct business in the 
State of Florida. 
 
 
 
       (Signature of Notary Public - State of Florida) 
  
 

(Print, Type, or Stamp Commissioned 
Name of Notary Public) 

 
Personally Known______ OR Produced Identification______   
Type of Identification Produced: _______________________ 
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EXHIBIT A 
 
 

Scope of Services 
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EXHIBIT “B” 
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NON-COLLUSION STATEMENT:
 
By signing this offer, the vendor/contractor certifies that this offer is made independently and free from collusion. Vendor shall disclose below any City of
Fort Lauderdale, FL officer or employee, or any relative of any such officer or employee who is an officer or director of, or has a material interest in, the
vendor's business, who is in a position to influence this procurement.
 
Any City of Fort Lauderdale, FL officer or employee who has any input into the writing of specifications or requirements, solicitation of offers, decision to
award, evaluation of offers, or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a position to influence this
procurement.
 
For purposes hereof, a person has a material interest if they directly or indirectly own more than 5 percent of the total assets or capital stock of any
business entity, or if they otherwise stand to personally gain if the contract is awarded to this vendor.
 
In accordance with City of Fort Lauderdale, FL Policy and Standards Manual, 6.10.8.3,

 
3.3. City employees may not contract with the City through any corporation or business entity in which they or their immediate family members
hold a controlling financial interest (e.g. ownership of five (5) percent or more).
 
3.4. Immediate family members (spouse, parents and children) are also prohibited from contracting with the City subject to the same general
rules.
 

 
Failure of a vendor to disclose any relationship described herein shall be reason for debarment in accordance with the provisions of
the City Procurement Code.
 

NAME RELATIONSHIPS
 

 
 
 
In the event the vendor does not indicate any names, the City shall interpret this to mean that the vendor has indicated that no such
relationships exist.
 

Authorized Signature Title
 

Name (Printed) Date
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CONTRACTOR’S CERTIFICATE OF COMPLIANCE WITH

NON-DISCRIMINATION PROVISIONS OF THE CONTRACT
 
 
The completed and signed form should be returned with the Contractor’s submittal.  If not provided with submittal, the
Contractor must submit within three business days of City’s request.  Contractor may be deemed non-responsive for
failure to fully comply within stated timeframes. 
 
Pursuant to City Ordinance Sec. 2-187(c), bidders must certify compliance with the Non-Discrimination provision of the
ordinance.
 

 
The Contractor shall not, in any of his/her/its activities, including employment, discriminate against any
individual on the basis of race, color, national origin, religion, creed, sex, disability, sexual orientation, gender,
gender identity, gender expression, or marital status.

 
1.     The Contractor certifies and represents that he/she/it will comply with Section 2-187, Code of Ordinances

of the City of Fort Lauderdale, Florida, as amended by Ordinance C-18-33 (collectively, “Section 2-187”).
 

2.     The failure of the Contractor to comply with Section 2-187 shall be deemed to be a material breach of this
Agreement, entitling the City to pursue any remedy stated below or any remedy provided under applicable
law.

 
3.     The City may terminate this Agreement if the Contractor fails to comply with Section 2-187.
 
4.     The City may retain all monies due or to become due until the Contractor complies with Section 2-187.
 
5.     The Contractor may be subject to debarment or suspension proceedings. Such proceedings will be

consistent with the procedures in section 2-183 of the Code of Ordinances of the City of Fort Lauderdale,
Florida.

 
                                                           

Authorized Signature Print Name and Title
  

 
Date  
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E-VERIFY AFFIRMATION STATEMENT

 

RFP/Bid /Contract No: 

Project Description: 

 

Contractor/Proposer/Bidder acknowledges and agrees to utilize the U.S. Department of Homeland Security’s E-
Verify System to verify the employment eligibility of,

(a)   all persons employed by Contractor/Proposer/Bidder to perform employment duties within Florida during
the term of the Contract, and,

(b)    all persons (including subcontractors/vendors) assigned by Contractor/Proposer/Bidder to perform work
pursuant to the Contract.

The Contractor/Proposer/Bidder acknowledges and agrees that use of the U.S. Department of Homeland
Security’s E-Verify System during the term of the Contract is a condition of the Contract.

 

Contractor/Proposer/ Bidder Company Name: 

Authorized Company Person’s Signature: 

Authorized Company Person’s Title: 

Date: 

 

 

 

                                                                                                                                                                                                               
 

9/15/2020
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PREFERENCE
 

Section 2-185, Code of Ordinances of the City of Fort Lauderdale, provides for a disadvantaged business enterprise
preference.
 
In order to be considered for a DBE Preference, a bidder must include a certification from a government agency, as
applicable to the DBE Preference class claimed at the time of bid submittal. 
 
Upon formal request of the City, based on the application of a DBE Preference the Bidder shall, within ten (10) calendar
days, submit the following documentation to the DBE Class claimed:
 

a)    Copy of City of Fort Lauderdale current year business tax receipt, or Broward County current year
business tax receipt, or State of Florida active registration and/or

 
b)    List of the names of all employees of the bidder and evidence of employees’ residences within the

geographic bounds of the City of Fort Lauderdale or Broward County, as the case may be, such as current
Florida driver license, residential utility bill (water, electric, telephone, cable television), or other type of similar
documentation acceptable to the City.

 
Failure to comply at time of bid submittal shall result in the bidder being found ineligible for the disadvantaged business
enterprise preference.
 

THE COMPLETE DBE PREFERENCE ORDINANCE MAY BE FOUND ON THE CITY’S WEB SITE AT THE
FOLLOWING LINK:  h�ps://library.municode.com/fl/fort_lauderdale/codes/code_of_ordinances?
nodeId=COOR_CH2AD_ARTVFI_DIV2PR_S2-185EQOPDIBUEN&showChanges=true

 
            Definitions

a.   The term "disadvantaged class 1 enterprise" shall mean any disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business located in a non-residential zone,
staffed with full-time employees within the limits of the City, and provides supporting documentation of its
City of Fort Lauderdale business tax and disadvantaged certification as established in the City’s
Procurement Manual.

b.    The term "disadvantaged class 2 enterprise" shall mean any disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business within the limits of the City with full-
time employees and provides supporting documentation of its City of Fort Lauderdale business tax and
disadvantaged certification as established in the City’s Procurement Manual.

c.    The term "disadvantaged class 3 enterprise" shall mean any disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business located in a non-residential zone,
staffed with full-time employees within the limits of the Tri-County area and provides supporting
documentation of its City of Fort Lauderdale business tax and disadvantaged certification as established
in the City’s Procurement Manual.

d.    The term “disadvantaged class 4 enterprise“ shall mean any disadvantaged business enterprise that
does not qualify as a Class 1, Class 2, or Class 3 business, but is located in the State of Florida and
provides supporting documentation of its disadvantaged certification as established in the City’s
Procurement Manual.
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DISADVANTAGED BUSINESS ENTERPRISE CERTIFICATION STATEMENT
 

The Business identified below certifies that it qualifies for the disadvantaged business enterprise preference classification as indicated herein,
and further certifies and agrees that it will re-affirm its preference classification annually no later than thirty (30) calendar days prior to the
anniversary of the date of a contract awarded pursuant to this solicitation. Violation of the foregoing provision may result in contract
termination.
 
 

(1)
(Business Name)

is a disadvantaged Class 1 enterprise as defined in the City of Fort Lauderdale
Ordinance Section 2-185 disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business located in a
non-residential zone, staffed with full-time employees within the limits of the City,
and provides supporting documentation of its City of Fort Lauderdale business
tax and disadvantaged certification as established in the City’s Procurement
Manual.
 

(2)
(Business Name)

is a disadvantaged Class 2 enterprise as defined in the City of Fort Lauderdale
Ordinance Section 2-185 disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business within the
limits of the City with full-time employee(s) and provides supporting
documentation of its City of Fort Lauderdale business tax and disadvantaged
certification as established in the City’s Procurement Manual.
 

(3)
(Business Name)

is a disadvantaged Class 3 enterprise as defined in the City of Fort Lauderdale
Ordinance Section 2-185 disadvantaged business enterprise that has
established and agrees to maintain a permanent place of business located in a
non-residential zone, staffed with full-time employees within the limits of the Tri-
County area and provides supporting documentation of its City of Fort
Lauderdale business tax and disadvantaged certification as established in the
City’s Procurement Manual.
 

(4)
 

(Business Name)

is a disadvantaged Class 4 enterprise as defined in the City of Fort Lauderdale
Ordinance Section 2-185 disadvantaged business enterprise that does not
qualify as a Class 1, Class 2, or Class 3 business, but is located in the State of
Florida and provides supporting documentation of its disadvantaged certification
as established in the City’s Procurement Manual.
 

(5)
(Business Name)

requests a Conditional Class 1 classification as defined in the City of Fort
Lauderdale Ordinance No. C-17-26, Sec.2-186. Written certification of intent to meet
the requirements shall be provided to the City within three (3) months of entering into
a contract with the City.
 

(6)
(Business Name)

requests a Conditional Class 2 classification as defined in the City of Fort
Lauderdale Ordinance No. C-17-26, Sec.2-186. Written certification of intent to meet
the requirements shall be provided to the City within three (3) months of entering into
a contract with the City.

 
 
BIDDER’S COMPANY:      
 
 
AUTHORIZED
COMPANY
PERSON:
 PRINT NAME SIGNATURE DATE
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CONTRACT PAYMENT METHOD
 

The City of Fort Lauderdale has implemented a Procurement Card (P-Card) program which changes
how payments are remitted to its vendors. The City has transitioned from traditional paper checks to
credit card payments via MasterCard or Visa as part of this program.

This allows you as a vendor of the City of Fort Lauderdale to receive your payments fast and safely. No
more waiting for checks to be printed and mailed.

In accordance with the contract, payments on this contract will be made utilizing the City’s P-Card
(MasterCard or Visa). Accordingly, bidders must presently have the ability to accept these credit cards
or take whatever steps necessary to implement acceptance of a card before the start of the contract
term, or contract award by the City.

All costs associated with the Contractor’s participation in this purchasing program shall be borne by the
Contractor. The City reserves the right to revise this program as necessary.

By signing below you agree with these terms.

Please indicate which credit card payment you prefer:
 

MasterCard
 

Visa
 
 
 

Company Name
 

Name (Printed) Signature
 

Date Title
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LOCAL BUSINESS PREFERENCE CERTIFICATION STATEMENT
 
 
Section 2-186, Code of Ordinances of the City of Fort Lauderdale, (Ordinance No. C-17-26), provides for a local
business preference. 
 
In order to be considered for a local business preference, a bidder must include the Local Business Preference
Certification Statement of this bid/proposal, as applicable to the local business preference class claimed at the time
of bid submittal.
 
Upon formal request of the City, based on the application of a Local Business Preference, the Bidder shall, within
ten (10) calendar days, submit the following documentation for the Local Business Preference Class claimed:
 

a)    Copy of City of Fort Lauderdale current year business tax receipt, or Broward County current year
business tax receipt, and

 
b)    List of the names of all employees of the bidder and evidence of employees’ residences within the

geographic bounds of the City of Fort Lauderdale or Broward County, as the case may be, such as current
Florida driver license, residential utility bill (water, electric, telephone, cable television), or other type of similar
documentation acceptable to the City.

 
Failure to comply at time of bid submittal shall result in the bidder being found ineligible for the local business
preference.
 
THE COMPLETE LOCAL BUSINESS PREFERENCE ORDINANCE MAY BE FOUND ON THE CITY’S WEB SITE
AT THE FOLLOWING LINK:  h�ps://library.municode.com/fl/fort_lauderdale/codes/code_of_ordinances?
nodeId=COOR_CH2AD_ARTVFI_DIV2PR_S2-186LOBUPR&showChanges=true

 
Definitions:  The term “Business” shall mean a person, firm, corporation or other business entity which is duly
licensed and authorized to engage in a particular work in the State of Florida.  Business shall be broken down into
four (4) types of classes:

 
1.     Class A Business – shall mean any business that has established and agrees to maintain a permanent place

of business located in a non-residential zone and staffed with full-time employees within the limits of the City,
and shall maintain a staffing level for the proposed work of at least fifty percent (50%) who are residents of the
City of Fort Lauderdale.   

2.     Class B Business - shall mean any business that has established and agrees to maintain a permanent place of
business located in a non-residential zone, staffed with full-time employees within the limits of the City, or shall
maintain a staffing level for the proposed work of at least fifty percent (50%) who are residents of the City of
Fort Lauderdale.  

3.     Class C Business - shall mean any business that has established and agrees to maintain a permanent place of
business located in a non-residential zone, staffed with full-time employees within the limits of Broward County.

4.     Class D Business – shall mean any Business that does not qualify as either a Class A, Class B, or Class C
business.
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LOCAL BUSINESS PREFERENCE CERTIFICATION STATEMENT
 
The Business identified below certifies that it qualifies for the local business preference classification as indicated herein, and further certifies and
agrees that it will re-affirm its local preference classification annually no later than thirty (30) calendar days prior to the anniversary of the date of a
contract awarded pursuant to this bid/proposal. Violation of the foregoing provision may result in contract termination.
 

(1)
(Business Name)

is a Class A Business as defined in City of Fort Lauderdale Ordinance No. C-17-26,
Sec. 2-186.  A copy of the City of Fort Lauderdale current year Business Tax Receipt
and a complete list of full-time employees and evidence of their addresses shall be
provided within ten (10) calendar days of a formal request by the City.
 
 

(2)
(Business Name)

is a Class B Business as defined in the City of Fort Lauderdale Ordinance No. C-17-
26, Sec. 2-186. A copy of the Business Tax Receipt or a complete list of full-time
employees and evidence of their addresses shall be provided within ten (10)
calendar days of a formal request by the City.
 

(3)
(Business Name)

is a Class C Business as defined in the City of Fort Lauderdale Ordinance No. C-17-
26, Sec. 2-186.  A copy of the Broward County Business Tax Receipt shall be
provided within ten (10) calendar days of a formal request by the City.
 

(4)
 

(Business Name)

is a Class D Business as defined in the City of Fort Lauderdale Ordinance No. C-17-
26, Sec. 2-186, and does not qualify for Local Preference consideration.
 

(5)
(Business Name)

requests a Conditional Class A classification as defined in the City of Fort
Lauderdale Ordinance No. C-17-26, Sec.2-186. Written certification of intent to meet
the requirements shall be provided to the City within three (3) months of entering into
a contract with the City.
 

(6)
(Business Name)

requests a Conditional Class B classification as defined in the City of Fort
Lauderdale Ordinance No. C-17-26, Sec.2-186. Written certification of intent to meet
the requirements shall be provided to the City within three (3) months of entering into
a contract with the City.

 
 
 
BIDDER’S COMPANY:      
 
 
AUTHORIZED
COMPANY
PERSON:
 PRINT NAME SIGNATURE DATE
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ARCHITECT-ENGINEER QUALIFICATIONS

Public reporting burden for this collection of information is estimated to average a total of 29 hours per response (25 hours for Part 1 and 4 hours
for Part 2), including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the FAR Secretariat (MVA),  Regulatory and Federal Assistance Publications Division,
GSA, Washington, DC 20405.

OMB No.:  9000-0157
Expires: 12/31/2006

STANDARD FORM 330 (6/2004) PAGE 1 OF INSTRUCTIONS
Prescribed by GSA - FAR (48 CFR) 53.236-2(b)

PURPOSE

Federal agencies use this form to obtain information from
architect-engineer (A-E) firms about their professional
qualifications.  Federal agencies select firms for A-E
contracts on the basis of professional qualifications as
required by the Brooks A-E Act (40 U.S.C. 1101 - 1104) and
Part 36 of the Federal Acquisition Regulation (FAR).

The Brooks A-E Act requires the public announcement of
requirements for A-E services (with some exceptions
provided by other statutes), and the selection of at least
three of the most highly qualified firms based on
demonstrated competence and professional qualifications
according to specific criteria published in the announcement.
The Act then requires the negotiation of a contract at a fair
and reasonable price starting first with the most highly
qualified firm.

The information used to evaluate firms is from this form and
other sources, including performance evaluations, any
additional data requested by the agency, and interviews with
the most highly qualified firms and their references.

GENERAL INSTRUCTIONS

Part I presents the qualifications for a specific contract.

Part II presents the general qualifications of a firm or a
specific branch office of a firm.  Part II has two uses:

1. An A-E firm may submit Part II to the  appropriate
central, regional or local office of each Federal agency to be
kept on file.  A public announcement is not required for
certain contracts, and agencies may use Part II as a basis for
selecting at least three of the most highly qualified firms for
discussions prior to requesting submission of Part I.  Firms
are encouraged to update Part II on file with agency offices,
as appropriate, according to FAR Part 36.  If a firm has
branch offices, submit a separate Part II for each branch
office seeking work.

2. Prepare a separate Part II for each firm that will be
part of the team proposed for a specific contract and
submitted with Part I.  If a firm has branch offices, submit a
separate Part II for each branch office that has a key role on
the team.

INDIVIDUAL AGENCY INSTRUCTIONS

Individual agencies may supplement these instructions.  For
example, they may limit the number of projects or number of

pages submitted in Part I in response to a public
announcement for a particular project.  Carefully comply
with any agency instructions when preparing and submitting
this form.  Be as concise as possible and provide only the
information requested by the agency.

DEFINITIONS

Architect-Engineer Services:  Defined in FAR 2.101.

Branch Office:  A geographically distinct place of business or
subsidiary office of a firm that has a key role on the team.

Discipline:  Primary technical capabilities of key personnel,
as evidenced by academic degree, professional registration,
certification, and/or extensive experience.

Firm:  Defined in FAR 36.102.

Key Personnel:  Individuals who will have major contract
responsibilities and/or provide unusual or unique expertise.

SPECIFIC INSTRUCTIONS

Part I - Contract-Specific Qualifications

Section A.  Contract Information.

1. Title and Location.  Enter the title and location of
the contract for which this form is being submitted, exactly
as shown in the public announcement or agency request.

2. Public Notice Date.  Enter the posted date of the
agency's notice on the Federal Business Opportunity website
(FedBizOpps), other form of public announcement or agency
request for this contract.

3. Solicitation or Project Number.  Enter the agency's
solicitation  number  and/or  project  number,  if  applicable,
exactly as shown in the public announcement or agency
request for this contract.

Section B. Architect-Engineer Point of Contact.

4-8. Name, Title, Name of Firm, Telephone Number,
Fax (Facsimile) Number  and  E-mail  (Electronic  Mail)
Address.  Provide information for a representative of the
prime contractor or joint venture that the agency can contact
for additional information.

AUTHORIZED FOR LOCAL REPRODUCTION
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Section C. Proposed Team.

9-11. Firm Name, Address, and Role in This Contract.
Provide the contractual relationship, name, full mailing
address, and a brief description of the role of each firm that
will be involved in performance of this contract.  List the
prime contractor or joint venture partners first. If a firm has
branch offices, indicate each individual branch office that
will have a key role on the team.  The named subcontractors
and outside associates or consultants must be used, and any
change must be approved by the contracting officer. (See
FAR Part 52 Clause "Subcontractors and Outside Associates
and Consultants (Architect-Engineer Services)".)  Attach an
additional sheet in the same format as Section C if needed.

Section D. Organizational Chart of Proposed Team.

As an attachment after Section C, present an
organizational chart of the proposed team showing the
names and roles of all key personnel listed in Section E and
the firm they are associated with as listed in Section C.

Section E. Resumes of Key Personnel Proposed for This
Contract.

Complete this section for each key person who will
participate in this contract.  Group by firm, with personnel of
the prime contractor or joint venture partner firms first.  The
following blocks must be completed for each resume:

12. Name. Self-explanatory.

13. Role in This Contract. Self-explanatory.

14. Years Experience. Total years of relevant experience
(block 14a), and years of relevant experience with current
firm, but not necessarily the same branch office (block 14b).

15. Firm Name and Location. Name, city and state of
the firm where the person currently works, which must
correspond with one of the firms (or branch office of a firm,
if appropriate)  listed in Section C.

16. Education.  Provide  information  on  the highest
relevant academic degree(s) received.  Indicate the area(s) of
specialization for each degree.

17. Current Professional Registration.  Provide informa-
tion on current relevant professional registration(s) in a State
or possession of the United States, Puerto Rico, or the
District of  Columbia  according  to  FAR  Part 36.

18. Other Professional Qualifications.  Provide informa-
tion on any other professional qualifications relating to this
contract, such as education, professional registration,
publications, organizational memberships, certifications,
training, awards, and foreign language capabilities.

19. Relevant Projects. Provide information on up to five
projects in which the person had a significant role that
demonstrates the person's capability relevant to her/his
proposed role in this contract.  These projects do not
necessarily have to be any of the projects presented in
Section F for the project team if the person was not involved
in any of those projects or the person worked on other
projects that were more relevant than the team projects in
Section F.  Use the check box provided to indicate if the
project was performed with any office of the current firm.  If
any of the professional services or construction projects are
not complete, leave Year Completed blank and indicate the
status in Brief Description and Specific Role (block (3)).

Section F.  Example Projects Which Best Illustrate
Proposed Team's Qualifications for This Contract.

Select projects where multiple team members worked
together, if possible, that demonstrate the team's capability
to perform work similar to that required for this contract. 
Complete one Section F for each project.  Present ten
projects, unless otherwise specified by the agency. 
Complete the following blocks for each project:

20. Example Project Key Number.  Start with "1" for the
first project and number consecutively.

21. Title and Location.  Title and location of project or
contract.  For an indefinite delivery contract, the location is
the geographic scope of the contract.

22. Year Completed.  Enter the year completed of the
professional services (such as planning, engineering study,
design, or surveying), and/or  the  year  completed  of 
construction,  if  applicable.  If any of the professional
services or the construction projects are not complete, leave
Year Completed blank and indicate the status in Brief
Description of Project and Relevance to This Contract (block
24).

23a. Project Owner.  Project  owner  or user, such as  a
government agency or installation, an institution, a
corporation or private individual.

23b. Point of Contact Name.  Provide name of a person
associated with the project owner or the organization which
contracted for the professional services, who is very familiar
with the project and the firm's (or firms') performance.

23c. Point of Contact Telephone Number
Self-explanatory.

24. Brief Description of Project and Relevance to This
Contract.  Indicate scope, size, cost, principal elements and
special features of the project.  Discuss the relevance of the
example project to this contract.  Enter any other
information requested by the agency for each example
project.

STANDARD FORM 330 (6/2004) PAGE 2 OF INSTRUCTIONS
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25.   Firms from Section C Involved with This Project.
Indicate which firms (or branch offices, if appropriate) on the
project team were involved in the example project, and their
roles.  List in the same order as Section C.

Section G. Key Personnel Participation in Example
Projects.

This matrix is intended to graphically depict which key
personnel identified in Section E worked on the example
projects listed in Section F.  Complete the following blocks
(see example below).

26. and 27. Names of Key Personnel and Role in This
Contract. List the names of the key personnel and their
proposed roles in this contract in the same order as they
appear in Section E.

28. Example Projects Listed in Section F. In the column
under each project key number (see block 29) and for each 
key person, place an "X" under the project key number for 
participation in the same or similar role.

29. Example Projects Key. List the key numbers and
titles of the example projects in the same order as they
appear in Section F.

Section H. Additional Information.

30. Use this section to provide additional information
specifically requested by the agency or to address selection
criteria that are not covered by the information provided in
Sections A-G.

Section I. Authorized Representative.

31. and 32. Signature of Authorized Representative and
Date. An authorized representative of a joint venture or the
prime contractor must sign and date the completed form.
Signing attests that the information provided is current and
factual, and that all firms on the proposed team  agree  to
work on the project.  Joint ventures selected for
negotiations must make available a statement of
participation by a principal of each member of the joint
venture.

33. Name and Title.  Self-explanatory.

STANDARD FORM 330 (6/2004) PAGE 3 OF INSTRUCTIONS

SAMPLE ENTRIES FOR SECTION G (MATRIX)

26. NAMES OF KEY
PERSONNEL 

(From Section E, 
Block 12)

27. ROLE IN THIS 
CONTRACT

(From Section E, 
Block 13)

28. EXAMPLE PROJECTS LISTED IN SECTION F
(Fill in "Example Projects Key" section below first, before 
completing table.  Place "X" under project key number for

participation in same or similar role.)
1 2 3 4 5 6 7 8 9 10

X

X

X

XX

X

X

X

X

Jane A. Smith

Joseph B. Williams

Tara C. Donovan

Chief Architect

Chief Mech. Engineer

Chief Elec. Engineer

29. EXAMPLE PROJECTS KEY

NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F) NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F)

XYZ Corporation Headquarters,
Boston, MA

Founder's Museum, Newport RI

Federal Courthouse, Denver, CO 

Justin J. Wilson Federal Building,
Baton Rouge, LA

1

2

6

7
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Part II - General Qualifications

See the "General Instructions" on page 1 for firms with
branch offices.  Prepare Part II for the specific branch office
seeking work if the firm has branch offices.

1. Solicitation Number. If Part II is submitted for a
specific contract, insert the agency's solicitation number
and/or project number, if applicable, exactly as shown in the
public announcement or agency request.

2a-2e. Firm (or Branch Office) Name and Address.
Self-explanatory.

3. Year Established. Enter the year the firm (or branch
office, if appropriate) was established under the current
name.

4. DUNS Number. Insert the Data Universal Numbering
System number issued by Dun and Bradstreet Information
Services.  Firms must have a DUNS number.  See FAR Part
4.6.

5. Ownership.

a. Type. Enter the type of ownership or legal structure
of the firm (sole proprietor, partnership, corporation, joint
venture, etc.).

b. Small Business Status. Refer to the North American
Industry Classification System (NAICS) code in the public
announcement, and indicate if the firm is a small business
according to the current size standard for that NAICS code
(for example, Engineering Services (part of NAICS 541330),
Architectural Services (NAICS 541310), Surveying and
Mapping Services (NAICS 541370)).  The small business
categories and the internet website for the NAICS codes
appear in FAR Part 19.  Contact the requesting agency for
any questions.  Contact your local U.S. Small Business
Administration office for any questions regarding Business
Status.

6a-6c. Point of Contact. Provide this information for a
representative  of  the  firm  that the agency can contact 
for additional information. The representative must be
empowered to speak on contractual and policy matters.

7. Name of Firm. Enter the name of the firm if Part II is
prepared for a branch office.

8a-8c. Former Firm Names. Indicate any other previous
names for the firm (or branch office) during the last six
years. Insert the year that this corporate name change was  

effective and the associated DUNS Number.  This
information is used to review past performance on Federal
contracts.

9. Employees by Discipline.  Use the relevant disciplines
and associated function codes shown at the end of these
instructions and list in the same numerical order.  After the
listed disciplines, write in any additional disciplines and leave
the function code blank.  List no more than 20 disciplines. 
Group remaining employees under "Other Employees"  in
column b.  Each person can be counted only once according
to his/her primary function.  If Part II is prepared for a firm
(including all branch offices), enter the number of employees
by disciplines in column c(1).  If Part II is prepared for a
branch office, enter the number of employees by discipline in
column c(2) and for the firm in column c(1).

10. Profile of Firm's Experience and Annual Average
Revenue for Last 5 Years. Complete this block for the firm
or branch office for which this Part II is prepared.  Enter the
experience categories which most accurately reflect the
firm's technical capabilities and project experience.  Use the
relevant experience categories and associated profile codes
shown at the end of these instructions, and list in the same
numerical order.  After the listed experience categories,
write in any unlisted relevant project experience categories
and leave the profile codes blank.  For each type of
experience, enter the appropriate revenue index number to
reflect the professional services revenues received annually
(averaged over the last 5 years) by the firm or branch office
for performing that type of work.  A particular project may
be identified with one experience category or it may be
broken into components, as best reflects the capabilities and
types of work performed by the firm.  However, do not
double count the revenues received on a particular project.

11. Annual Average Professional Services Revenues of
Firm for Last 3 Years. Complete this block for the firm or
branch office for which this Part II is prepared.  Enter the
appropriate revenue index numbers to reflect the
professional services revenues received annually (averaged
over the last 3 years) by the firm or branch office.  Indicate
Federal work (performed directly for the Federal
Government, either as the prime contractor or
subcontractor), non-Federal work (all other domestic and
foreign work, including Federally-assisted projects), and the
total.  If the firm has been in existence for less than 3 years,
see the definition for "Annual Receipts" under FAR 19.101.

12. Authorized Representative. An authorized represent-
ative of the firm or branch office must sign and date the
completed form.  Signing attests that the information
provided is current and factual.  Provide the name and title
of the authorized representative who signed the form.

STANDARD FORM 330 (6/2004) PAGE 4 OF INSTRUCTIONS
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List of Disciplines (Function Codes)

STANDARD FORM 330 (6/2004) PAGE 5 OF INSTRUCTIONS

Acoustical Engineer
Administrative
Aerial Photographer
Aeronautical Engineer
Archeologist
Architect
Biologist
CADD Technician
Cartographer
Chemical Engineer
Chemist
Civil Engineer
Communications Engineer
Computer Programmer
Construction Inspector
Construction Manager
Corrosion Engineer
Cost Engineer/Estimator
Ecologist
Economist
Electrical Engineer
Electronics Engineer
Environmental Engineer
Environmental Scientist
Fire Protection Engineer
Forensic Engineer
Foundation/Geotechnical Engineer
Geodetic Surveyor
Geographic Information System Specialist
Geologist
Health Facility Planner

Code Description

01
02
03
04
05
06
07
08
09
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62

Hydraulic Engineer
Hydrographic Surveyor
Hydrologist
Industrial Engineer
Industrial Hygienist
Interior Designer
Land Surveyor
Landscape Architect
Materials Engineer
Materials Handling Engineer
Mechanical Engineer
Mining Engineer
Oceanographer
Photo Interpreter
Photogrammetrist
Planner:  Urban/Regional
Project Manager
Remote Sensing Specialist
Risk Assessor
Safety/Occupational Health Engineer
Sanitary Engineer
Scheduler
Security Specialist
Soils Engineer
Specifications Writer
Structural Engineer
Technician/Analyst
Toxicologist
Transportation Engineer
Value Engineer
Water Resources Engineer

Code Description
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List of Experience Categories (Profile Codes)

Acoustics, Noise Abatement
Aerial Photography; Airborne Data and Imagery

Collection and Analysis
Agricultural Development; Grain Storage;

Farm Mechanization
Air Pollution Control
Airports; Navaids; Airport Lighting;

Aircraft Fueling
Airports; Terminals and Hangars; Freight

Handling
Arctic Facilities
Animal Facilities
Anti-Terrorism/Force Protection
Asbestos Abatement
Auditoriums & Theaters
Automation; Controls; Instrumentation

Barracks; Dormitories
Bridges

Cartography
Cemeteries (Planning & Relocation)
Charting:  Nautical and Aeronautical
Chemical Processing & Storage
Child Care/Development Facilities
Churches; Chapels
Coastal Engineering
Codes; Standards; Ordinances
Cold Storage; Refrigeration and 

Fast Freeze
Commercial Building (low rise);

Shopping Centers
Community Facilities
Communications Systems; TV; Microwave
Computer Facilities; Computer Service
Conservation and Resource

Management
Construction Management
Construction Surveying
Corrosion Control; Cathodic Protection;

Electrolysis
Cost Estimating; Cost Engineering and

Analysis; Parametric Costing;
Forecasting

Cryogenic Facilities

Dams (Concrete; Arch)
Dams (Earth; Rock); Dikes; Levees
Desalinization (Process & Facilities)
Design-Build - Preparation of Requests for

Proposals
Digital Elevation and Terrain Model Develop-

ment
Digital Orthophotography
Dining Halls; Clubs; Restaurants
Dredging Studies and Design

Ecological & Archeological
Investigations

Educational Facilities; Classrooms
Electrical Studies and Design
Electronics
Elevators; Escalators; People-Movers
Embassies and Chanceries
Energy Conservation; New Energy

Sources
Engineering Economics
Environmental Impact Studies, 

Assessments or Statements
Environmental and Natural Resource

Mapping
Environmental Planning
Environmental Remediation
Environmental Testing and Analysis

Fallout Shelters; Blast-Resistant Design
Field Houses; Gyms; Stadiums
Fire Protection
Fisheries; Fish ladders
Forensic Engineering
Forestry & Forest products

Garages; Vehicle Maintenance Facilities;
Parking Decks

Gas Systems (Propane; Natural, Etc.)
Geodetic Surveying:  Ground and Air-

borne
Geographic Information System 

Services:  Development, 
Analysis, and Data Collection

Geospatial Data Conversion:  Scanning,
Digitizing, Compilation,
Attributing, Scribing, Drafting

Graphic Design

Harbors; Jetties; Piers, Ship
Terminal Facilities

Hazardous Materials Handling and
Storage

Hazardous, Toxic, Radioactive
Waste Remediation

Heating; Ventilating; Air 
Conditioning

Health Systems Planning
Highrise; Air-Rights-Type Buildings
Highways; Streets; Airfield Paving;

Parking Lots
Historical Preservation
Hospital & Medical Facilities
Hotels; Motels
Housing (Residential, Multi-Family;

Apartments; Condominiums)
Hydraulics & Pneumatics
Hydrographic Surveying

STANDARD FORM 330 (6/2004) PAGE 6 OF INSTRUCTIONS

Code Description Code Description

A01
A02

A03

A04
A05

A06

A07
A08
A09
A10
A11
A12

B01
B02

C01
C02
C03
C04
C05
C06
C07
C08
C09

C10

C11
C12
C13
C14

C15
C16
C17

C18

C19

D01
D02
D03
D04

D05

D06
D07
D08

E01

E02
E03
E04
E05
E06
E07

E08
E09

E10

E11
E12
E13

F01
F02
F03
F04
F05
F06

G01

G02
G03

G04

G05

G06

H01

H02

H03

H04

H05
H06
H07

H08
H09
H10
H11

H12
H13
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List of Experience Categories (Profile Codes)

Product, Machine Equipment Design
Pneumatic Structures, Air-Support

Buildings
Postal Facilities
Power Generation, Transmission, 

Distribution
Public Safety Facilities

Radar; Sonar; Radio & Radar
Telescopes

Radio Frequency Systems & 
Shieldings

Railroad; Rapid Transit
Recreation Facilities (Parks,

Marinas, Etc.)
Refrigeration Plants/Systems
Rehabilitation (Buildings; Structures;

Facilities)
Remote Sensing
Research Facilities
Resources Recovery; Recycling
Risk Analysis
Rivers; Canals; Waterways; Flood

Control
Roofing

Safety Engineering; Accident 
Studies; OSHA Studies

Security Systems; Intruder & Smoke
Detection

Seismic Designs & Studies
Sewage Collection, Treatment and

Disposal
Soils & Geologic Studies; 

Foundations
Solar Energy Utilization
Solid Wastes; Incineration; Landfill
Special Environments; Clean Rooms,

Etc.
Structural Design; Special 

Structures
Surveying; Platting; Mapping; Flood 

Plain Studies
Sustainable Design
Swimming Pools
Storm Water Handling & Facilities

Telephone Systems (Rural; Mobile;
Intercom, Etc.)

Testing & Inspection Services
Traffic & Transportation Engineering
Topographic Surveying and Mapping
Towers (Self-Supporting & Guyed

Systems)
Tunnels & Subways

STANDARD FORM 330 (6/2004) PAGE 7 OF INSTRUCTIONS

Code Description Code Description

I01

I02

I03
I04
I05
I06

J01

L01

L02
L03
L04
L05

L06

M01
M02

M03
M04

M05
M06
M07

M08

N01

N02
N03

O01
O02
O03

P01
P02

P03
P04

P05

P06
P07
P08

P09
P10

P11
P12

P13

R01

R02

R03
R04

R05
R06

R07
R08
R09
R10
R11

R12

S01

S02

S03
S04

S05

S06
S07
S08

S09

S10

S11
S12
S13

T01

T02
T03
T04
T05

T06

Industrial Buildings; Manufacturing 
Plants

Industrial Processes; Quality 
Control

Industrial Waste Treatment
Intelligent Transportation Systems
Interior Design; Space Planning
Irrigation; Drainage

Judicial and Courtroom Facilities

Laboratories; Medical Research 
Facilities

Land Surveying
Landscape Architecture
Libraries; Museums; Galleries
Lighting (Interior; Display; Theater, 

Etc.)
Lighting (Exteriors; Streets; 

Memorials; Athletic Fields, Etc.)

Mapping Location/Addressing Systems
Materials Handling Systems; 

Conveyors; Sorters
Metallurgy
Microclimatology; Tropical 

Engineering
Military Design Standards
Mining & Mineralogy
Missile Facilities (Silos; Fuels; 

Transport)
Modular Systems Design; 

Pre-Fabricated Structures or 
Components

Naval Architecture; Off-Shore 
Platforms

Navigation Structures; Locks
Nuclear Facilities; Nuclear Shielding

Office Buildings; Industrial Parks
Oceanographic Engineering
Ordnance; Munitions; Special 

Weapons

Petroleum Exploration; Refining
Petroleum and Fuel (Storage and

Distribution)
Photogrammetry
Pipelines (Cross-Country - Liquid & 

Gas)
Planning (Community, Regional,

Areawide and State)
Planning (Site, Installation, and Project)
Plumbing & Piping Design
Prisons & Correctional Facilities
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List of Experience Categories (Profile Codes)

STANDARD FORM 330 (6/2004) PAGE 8 OF INSTRUCTIONS

Code Description

U01
U02

U03

V01

W01
W02

W03

W04

Z01

Unexploded Ordnance Remediation
Urban Renewals; Community

Development
Utilities (Gas and Steam)

Value Analysis; Life-Cycle Costing

Warehouses & Depots
Water Resources; Hydrology; 

Ground Water
Water Supply; Treatment and 

Distribution
Wind Tunnels; Research/Testing

Facilities Design

Zoning; Land Use Studies
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5. NAME OF FIRM

PART I - CONTRACT-SPECIFIC QUALIFICATIONS

ARCHITECT - ENGINEER QUALIFICATIONS

A.  CONTRACT INFORMATION

1. TITLE AND LOCATION (City and State)

2. PUBLIC NOTICE DATE 3. SOLICITATION OR PROJECT NUMBER

B. ARCHITECT-ENGINEER POINT OF CONTACT

C. PROPOSED TEAM 
(Complete this section for the prime contractor and all key subcontractors.)

4. NAME AND TITLE

8. E-MAIL ADDRESS7. FAX NUMBER6. TELEPHONE NUMBER

(Check)

PR
IM

E

J-
V

PA
R
T
N

ER
S
U

B
C

O
N

-
T
R
A

C
T
O

R

9. FIRM NAME 10. ADDRESS 11. ROLE IN THIS CONTRACT

a.

b.

c.

d.

e.

f.

STANDARD FORM 330 (6/2004) PAGE 1

D. ORGANIZATIONAL CHART OF PROPOSED TEAM  (Attached)

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

AUTHORIZED FOR LOCAL REPRODUCTION
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12. NAME 13. ROLE IN THIS CONTRACT

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)

14. YEARS EXPERIENCE
b. WITH CURRENT FIRMa. TOTAL

17. CURRENT PROFESSIONAL REGISTRATION (STATE AND DISCIPLINE)16. EDUCATION  (DEGREE AND SPECIALIZATION)

15. FIRM NAME AND LOCATION (City and State)

STANDARD FORM 330 (6/2004) PAGE 2

a.

b.

c.

d.

(1) TITLE AND LOCATION (City and State)

PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

e.

Check if project performed with current firm

Check if project performed with current firm

(3)  BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(3)  BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(3)  BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

Check if project performed with current firm

Check if project performed with current firm

(3)  BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED

PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

(2) YEAR COMPLETED

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.)

a. PROJECT OWNER

21. TITLE AND LOCATION (City and State)

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

20. EXAMPLE PROJECT KEY
NUMBER

a.

b.

c.

d.

e.

f.

(1) FIRM NAME (2) FIRM LOCATION (City and State)

(3) ROLE(1) FIRM NAME (2) FIRM LOCATION (City and State)

(3) ROLE(1) FIRM NAME (2) FIRM LOCATION (City and State)

(3) ROLE(1) FIRM NAME (2) FIRM LOCATION (City and State)

STANDARD FORM 330 (6/2004) PAGE 3

(3) ROLE

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE

b. POINT OF CONTACT NAME

23. PROJECT OWNER'S INFORMATION

c. POINT OF CONTACT TELEPHONE NUMBER

(3) ROLE(1) FIRM NAME (2) FIRM LOCATION (City and State)

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Bid 12637-421City of Fort Lauderdale

11/12/2022 8:29 AM p. 85

CAM 23-0069 
Exhibit 1 

Page 85 of 99



G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 

1

2

3

4

5

6

7

8

9

10

STANDARD FORM 330 (6/2004) PAGE 4

26. NAMES OF KEY
PERSONNEL 

(From Section E, 
Block 12)

27. ROLE IN THIS 
CONTRACT

(From Section E, 
Block 13) 1 2 3 4 5 6 7 8 9 10

29. EXAMPLE PROJECTS KEY

NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F) NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F)

28. EXAMPLE PROJECTS LISTED IN SECTION F
(Fill in "Example Projects Key" section below before completing

table.  Place "X" under project key number for
participation in same or similar role.)
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H. ADDITIONAL INFORMATION

30. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY.  ATTACH ADDITIONAL SHEETS AS NEEDED.

I. AUTHORIZED REPRESENTATIVE

31. SIGNATURE 32. DATE

33. NAME AND TITLE

STANDARD FORM 330 (6/2004) PAGE 5 

The foregoing is a statement of facts.
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a. SIGNATURE 

ARCHITECT-ENGINEER QUALIFICATIONS

PART II - GENERAL QUALIFICATIONS
(If a firm has branch offices, complete for each specific branch office seeking work.)

2a. FIRM (OR BRANCH OFFICE)  NAME

2b. STREET

2c. CITY 2d. STATE 2e. ZIP CODE

3. YEAR ESTABLISHED 4. DUNS NUMBER 

5. OWNERSHIP

b. Discipline
c. No. of Employees

10. PROFILE OF FIRM'S EXPERIENCE AND 
ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS

b. Experience
c. Revenue Index

Number
(see below)

STANDARD FORM 330 (6/2004) PAGE 6

1. SOLICITATION NUMBER (If any)

8a. FORMER FIRM NAME(S) (If any) 8b. YR. ESTABLISHED

9. EMPLOYEES BY DISCIPLINE 

Total

(1) FIRM (2) BRANCH

 1. Less than $100,000
 2. $100,00 to less than $250,000
 3. $250,000 to less than $500,000
 4. $500,000 to less than $1 million
 5. $1 million to less than $2 million

11. ANNUAL AVERAGE PROFESSIONAL
SERVICES REVENUES OF FIRM 

FOR LAST 3 YEARS 
(Insert revenue index number shown at right)

7. NAME OF FIRM (If block 2a is a branch office)

6a. POINT OF CONTACT NAME AND TITLE

6c. E-MAIL ADDRESS

8c. DUNS NUMBER

a. Federal Work
b. Non-Federal Work
c. Total Work

12. AUTHORIZED REPRESENTATIVE

b. DATE

c. NAME AND TITLE

a. Function
Code

a. Profile
Code

6b. TELEPHONE NUMBER

a. TYPE

b. SMALL BUSINESS STATUS

The foregoing is a statement of facts.

PROFESSIONAL SERVICES REVENUE INDEX NUMBER

 6. $2 million to less than $5 million
 7. $5 million to less than $10 million
 8. $10 million to less than $25 million
 9. $25 million to less than $50 million
10. $50 million or greater
 

Other Employees

AUTHORIZED FOR LOCAL REPRODUCTION
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ADDENDUM NO. 1 
 

RFP/ ITB No 12637-421 
 

ISSUED: 3/11/2022 
 
 
This addendum is being issued to make the following change(s): 
 
1. The city prefers form sf330 but use of the form is optional as long as all 

information on the form is provided. Form is now provided in the 
solicitation. 

 
2. Local business preference form has been added. 

 
 

All other terms, conditions, and specifications remain unchanged. 
 
 
 
 
 
Mary Kleinpeter-Zamora 
Purchasing Administrator 
 
 
 
Company Name: ___________________________________________________ 

(please print) 
 

Bidder’s Signature: ________________________________________________ 
 
 
Date: ________________________________ 
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BID/PROPOSAL CERTIFICATION
 
Please Note: It is the sole responsibility of the bidder to ensure that his bid is submitted electronically through
www.BidSync.com prior to the bid opening date and time listed. Paper bid submittals will not be accepted. All fields below
must be completed. If the field does not apply to you, please note N/A in that field.
 

If you are a foreign corporation, you may be required to obtain a certificate of authority from the department of state, 
in accordance with Florida Statute §607.1501 (visit http://www.dos.state.fl.us/).
________________________________________________________________________________________________
 

Company: (Legal Registration) EIN (Optional): 
 
Address:  
 
City: State: Zip: 
 
Telephone No.: FAX No.: Email: 
________________________________________________________________________________________________
 

Delivery: Calendar days after receipt of Purchase Order (section 1.02 of General Conditions): 
Total Bid Discount (section 1.05 of General Conditions): 
Check box if your firm qualifies for MBE / SBE / WBE (section 1.09 of General Conditions):  
________________________________________________________________________________________________
 

ADDENDUM ACKNOWLEDGEMENT - Proposer acknowledges that the following addenda have been received and are
included in the proposal:
 

Addendum No. Date Issued Addendum No. Date Issued Addendum No. Date Issued
 

 
________________________________________________________________________________________________
 

VARIANCES: If you take exception or have variances to any term, condition, specification, scope of service, or requirement in
this competitive solicitation you must specify such exception or variance in the space provided below or reference in the space
provided below all variances contained on other pages within your response. Additional pages may be attached if necessary.
No exceptions or variances will be deemed to be part of the response submitted unless such is listed and contained in the
space provided below. The City does not, by virtue of submitting a variance, necessarily accept any variances. If no statement
is contained in the below space, it is hereby implied that your response is in full compliance with this competitive solicitation. If
you do not have variances, simply mark N/A. You must also click the “Take Exception” button.
 

________________________________________________________________________________________________
 

The below signatory hereby agrees to furnish the following article(s) or services at the price(s) and terms stated subject to all
instructions, conditions, specifications addenda, legal advertisement, and conditions contained in the bid/proposal. 

I have read all attachments including the specifications and fully understand what is required.  By submitting this signed
proposal, I will accept a contract if approved by the City and such acceptance covers all terms, conditions, and specifications
of this bid/proposal. The below signatory also hereby agrees, by virtue of submitting or attempting to submit a response, that in
no event shall the City’s liability for respondent’s direct, indirect, incidental, consequential, special or exemplary damages,
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expenses, or lost profits arising out of this competitive solicitation process, including but not limited to public advertisement, bid
conferences, site visits, evaluations, oral presentations, or award proceedings exceed the amount of Five Hundred Dollars
($500.00). This limitation shall not apply to claims arising under any provision of indemnification or the City’s protest ordinance
contained in this competitive solicitation.
 
Submitted by:
 

Name (printed) Signature
 

Date Title
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised 4/28/2020
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ADDENDUM NO. 2 
 

RFP/ ITB No.  
TITLE: Civil Engineering services 

 
ISSUED: March 28, 2022 

 
 
 
This addendum is being issued to make the following change(s): 
 
1. The opening date has been changed to March 31,2022. 
 
 
All other terms, conditions, and specifications remain unchanged. 
 
 
 
 
 
Mary Kleinpeter-Zamora 
Purchasing Administrator 
 
 
Company Name: ___________________________________________________ 

(please print) 
 

Bidder’s Signature: ________________________________________________ 
 
 
Date: ________________________________ 
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Question and Answers for Bid #12637-421 - Civil Engineering services

 

Overall Bid Questions

Question 1

     Are the CCNA limits for the work orders under this contract updated to reflect the new legislation? The bill

increased the maximum limit for continuing contracts covered by the CCNA from an estimated per- project

construction cost of $2 million to $4 million. The bill also increases the maximum limit for procuring a study using

a continuing contract from $200,000 per study to $500,000. (Submitted: Feb 28, 2022 9:54:37 AM EST) 

Answer

- The contract will be following the newest legislation with the increased amounts. (Answered: Mar 1, 2022 6:40:02 AM

EST) 

   

Question 2

     How does this contract differ from the selection of consultants under RFQ 12464-416 in June of 2021?

(Submitted: Feb 28, 2022 9:55:49 AM EST) 

Answer

- This contract will be in addition to the already existing contract (Answered: Mar 1, 2022 6:40:02 AM EST) 

   

Question 3

     Can you prime this contract and be a subconsultant on another team? (Submitted: Feb 28, 2022 9:56:05 AM EST) 

Answer

- Yes (Answered: Mar 1, 2022 6:40:02 AM EST) 

   

Question 4

     Does the City wish to see a complete team to fulfill 3.13 Functional Areas of Interest as listed on page 18 of the

RFQ or do you wish to see a firm submit only on the functional areas that they can complete in-house? (Submitted:

Feb 28, 2022 9:59:40 AM EST) 

Answer

- The team must be functional in areas listed in section 3:13, sub-consultants may be used. (Answered: Mar 1, 2022

6:40:02 AM EST) 

   

Question 5

     Is this solicitation a Re-Bid of the Library of Services that was due in February last year? If not, how does this

differ from that Library? Thank you. (Submitted: Feb 28, 2022 1:45:27 PM EST) 

Answer

- Please see the answer to question #2 above for your first question. 7 to 10 firms with subs will be selected to be

used for civil consulting services for city projects. (Answered: Mar 1, 2022 10:28:00 AM EST) 

   

Question 6    
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     Can we submit just for geotechnical OR does the city prefer a team with subconsultants? (Submitted: Mar 1, 2022

11:05:44 AM EST) 

Answer

- The submittal must cover all the Functional areas of Interest outlined in the RFQ. (Answered: Mar 2, 2022 12:39:08 PM

EST) 

Question 7

     On Page 21 of 27, Section 4.2 of the RFQ states “The City prefers that responses be no more than 100 pages in

one complete pdf document.” Will the forms (including Standard Form 330), and licenses be excluded from the

100 page count? (Submitted: Mar 1, 2022 1:11:55 PM EST) 

Answer

- No (Answered: Mar 2, 2022 12:39:08 PM EST) 

- Please see response to questions #13 (Answered: Mar 11, 2022 10:42:46 AM EST) 

   

Question 8

     What is the nature of the scope on the anticipated projects to be included in this contract? Water, waste water,

stormwater, etc? (Submitted: Mar 2, 2022 10:31:11 AM EST) 

Answer

- Please see response to questions #13. (Answered: Mar 11, 2022 10:52:02 AM EST) 

   

Question 9

     Will the City be more specific regarding whether consultants are able to pursue one functional area vs.

supplying a complete team for all functional areas? (Submitted: Mar 2, 2022 10:55:15 AM EST) 

Answer

- Consultant submittals, can be 1 firm demonstrating proficiency in all the functional areas listed in the RFQ, or can

be a team consisting of a prime and subs covering theses areas. Regardless, the submittal package must show

proficiency in all the functional areas listed. (Answered: Mar 4, 2022 5:15:40 PM EST) 

   

Question 10

     Please confirm that the Required Form referenced in Section 4.2.9 Bid/Proposal Certification is the same as the

Disadvantaged Business Enterprise (DBE) Preference Form Certification form provided. (Submitted: Mar 2, 2022

4:45:18 PM EST) 

Answer

- This form does not apply to RFQs. This form is only for ITBs. The form is not required. (Answered: Mar 4, 2022 5:15:40

PM EST) 

   

Question 11

     RFQ Section 3.13 states Functional Areas of Interest. Even within a specific area there are broad definitions. Can

you provide a more detailed description for each area? (Submitted: Mar 3, 2022 12:31:46 PM EST) 

Answer
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- We feel that the Functional Areas of Interest as listed in the RFQ are self-explanatory and do not require any

further detailing. (Answered: Mar 4, 2022 5:15:40 PM EST) 

Question 12

     In regards to the 100 page limit. Please advise if anything is not included in that count ie covers, tabs. (Submitted:

Mar 4, 2022 1:37:02 PM EST) 

Answer

- The forms required are not included. All else is included in the 100 pages. (Answered: Mar 4, 2022 5:15:40 PM EST) 

   

Question 13

     Section 3.3 lists a number of Tasks that could be subjectively applicable to one or more of the Functional Areas

of Interest in Section 3.13. In order to provide a complete response that is acceptable to the City, can the City

provide its interpretation of specifically which Tasks (Section 3.3) should be addressed under each Functional Area

of Interest? For example if a firm wishes to be considered for Transportation Engineering only, then please identify

which Tasks in Section 3.3 needs to be addressed in the response. The same is being requested for the other

Functional Areas. (Submitted: Mar 4, 2022 2:57:17 PM EST) 

Answer

- This is a general civil services contract, with the majority of the projects focusing on the design and permitting of

water, sewer, stormwater and roadway improvements throughout the City. The selected firms must demonstrate

proficiency in general civil design. However should the need arise for geotechnical, environmental, structural,

mechanical etc, as sometimes it has in the past, the selected firm(s) must have the ability, either in-house, or using

subs to address these â��functional areasâ�� as needed. This should be showcased in the submittals, but we are not

necessary looking for large teams with members specializing in each of the functional areas listed, nor are we

looking for sperate submittals for each of the â��functional areasâ��, as it was done in the previous â��library of

consultantsâ�� RFQ. (Answered: Mar 8, 2022 6:41:13 PM EST) 

   

Question 14

     Given that a firm would like to be considered for multiple Functional Areas (Section 3.13), is the City looking for

one proposal from each firm, that identifies all the Functional Areas for consideration? or is a separate submission

package required for each Functional Area? (Submitted: Mar 4, 2022 2:58:10 PM EST) 

Answer

- Please see response to #13 above (Answered: Mar 8, 2022 6:41:13 PM EST) 

   

Question 15

     Does the City want us to split up the SF-330 forms into sections 4.2.3 and 4.2.4, as opposed to submitting a

complete 330 set? (Submitted: Mar 4, 2022 5:14:05 PM EST) 

Answer

- This is up to proposer. (Answered: Mar 28, 2022 1:16:29 PM EDT) 

   

Question 16

     Please clarify on what exactly the City is looking for, as sections 3.2 and 3.13 conflict one another: 

3.2 states: The selected consultants must be able to provide all the services required of any civil engineering

project and associated planning services through its own staff or sub-consultants. 
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Then, 3.13 states: The consultant shall identify in their response to this RFQ the functional areas for which it

particularly wishes to specialize. Multiple firms will be selected, and multiple firms may be selected for more than

one (1) functional area. 

Thank you! (Submitted: Mar 7, 2022 6:42:59 AM EST) 

Answer

- Please see response to question #13 above. We are looking for one submittal specializing in the general civil and

with the option to address smaller the disciplines should in the need arise. Not specialized submittals for each

functional areas as it was done in the library of consultant RFQ. (Answered: Mar 11, 2022 10:42:46 AM EST) 

Question 17

     Under Section 4.2.3 - Firm Qualifications and Experience, it states a Standard Form 330 may be used to provide

this information. It also says on 4.2.4 Qualifications of the Project Team in bold (on a Standard Form 330 if you

choose), but under the Weighted Criteria, it states respondents should submit a complete Standard Form 330.

This language is a bit confusing and we would like to know what the City itself prefers for consultants to provide.

(Submitted: Mar 7, 2022 9:08:18 AM EST) 

Answer

- Please see response to #13 above (Answered: Mar 8, 2022 6:41:13 PM EST) 

   

Question 18

     Please provide the Local Business Preference Certification form (Submitted: Mar 7, 2022 2:12:24 PM EST) 

Answer

- See addendum 1 (Answered: Mar 11, 2022 10:42:46 AM EST) 

   

Question 19

     If a firm has already been selected for RFQ 12464-416 –CCNA – Professional Services Library, Continuing

Services Contract, should they also submit to be on the pool for this solicitation? (Submitted: Mar 7, 2022 3:42:32 PM

EST) 

Answer

- Please see response to question 2. (Answered: Mar 8, 2022 6:41:13 PM EST) 

   

Question 20

     Under Section 4.2.3 - Firm Qualifications and Experience, it states a Standard Form 330 MAY BE used to provide

this information. It also says on 4.2.4 Qualifications of the Project Team in bold (on a Standard Form 330 if you

choose), but under the Weighted Criteria, it states respondents SHOULD submit a complete Standard Form 330. Is

the SF 330 form required. Also, is the SF 330 part of the 100 page limit? (Submitted: Mar 7, 2022 4:20:02 PM EST) 

Answer

- See addendum 1 no required forms are part of the 100 pages. (Answered: Mar 9, 2022 11:40:27 AM EST) 

   

Question 21

     Please indicate which Functional Area does Water Treatment and/or Wastewater Treatment scope tasks

belong? (Submitted: Mar 9, 2022 9:07:34 AM EST) 
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Answer

- This RFQ does not require any category of functional area. The solicitation document is for civil engineering.

Unlike the professional library, teams are encouraged. Functional areas that may be required are listed in the

solicitation. See answer to question 13. (Answered: Mar 9, 2022 11:45:53 AM EST) 

Question 22

     Does the City have their own MBE requirements or will FDOT certificate suffice? (Submitted: Mar 9, 2022 10:39:52 AM

EST) 

Answer

- City has a DBE program anf local business program. Please refer to the solicitation and attached forms.

(Answered: Mar 11, 2022 10:42:46 AM EST) 

   

Question 23

     Question 20's Answer - Mar 09, 2022 11:40:27 AM EST - states "See addendum 1" 

When will this addendum be issued? (Submitted: Mar 9, 2022 5:40:05 PM EST) 

Answer

- Addendum 1 will be issued by COB March 11,2022 (Answered: Mar 11, 2022 10:42:46 AM EST) 

   

Question 24

     To respond thoroughly to the proposal requirements for this important contract, would the City consider an

extension to its due date? (Submitted: Mar 10, 2022 11:53:45 AM EST) 

Answer

- I dont think an extension is warranted, there is still 17 days left on the advertisement, plenty of time (Answered:

Mar 11, 2022 10:42:46 AM EST) 

   

Question 25

     Please answer question 15. Also, page count was not addressed in Addendum #1 as referenced in answer 20.

Do the SF 330s count as part of the page count? I apologize but it is a little confusing. (Submitted: Mar 11, 2022 3:17:58

PM EST) 

Answer

- As mentioned above in question 12. (Answered: Mar 15, 2022 3:03:03 PM EDT) 

   

Question 26

     Please provide the Bid/Proposal Certification Form requested in Section 4.2.9 f. (Submitted: Mar 14, 2022 10:11:28

AM EDT) 

Answer

- This form is not required at this time. (Answered: Mar 15, 2022 2:59:04 PM EDT) 

   

Question 27

     Good morning. I was going over the Q&A and it seems that the rules have changed regarding the Function

Areas of Interest. The RFQ clearly states that " The consultant shall identify in their response to this RFQ the
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functional areas for which it particularly wishes to specialize". However, now the City wants that each team covers

all of the Function Areas of Interest? When and why did that change from the original RFQ? Please clarify

(Submitted: Mar 16, 2022 10:35:51 AM EDT) 

Answer

- Please see response to question #13 above, we feel that adequate clarification has been provided on this matter.

(Answered: Mar 17, 2022 2:23:50 PM EDT) 

Question 28

     Page 10 of 27 of the RFQ (this refers to the page numbering at the bottom of RFQ, lower right hand corner)

states: "A Sample Insurance Certificate shall be included with the proposal to demonstrate the firm’s ability to

comply with insurance requirements. Provide a previous certificate or other evidence listing the insurance

companies’ names for all required coverage, and the dollar amounts of the coverage." 

Please confirm that a sample insurance certificate only needs to be included in the proposal for the prime firm.

(Submitted: Mar 16, 2022 11:43:07 AM EDT) 

Answer

- Yes Only for the prime. (Answered: Mar 17, 2022 2:23:50 PM EDT) 

   

Question 29

     Page 10 of 27 of the RFQ, section 2.16, Insurance - Subconsultants, state: "Consultant shall require all of its sub-

consultants to provide the aforementioned coverage as well as any other coverage that the consultant may

consider necessary, and any deficiency in the coverage or policy limits of said sub-consultants will be the sole

responsibility of the consultant." 

Please confirm that the above insurance language is applicable upon contract award and that we do not need to

include sample insurance certificates for our subconsultants in the proposal. (Submitted: Mar 16, 2022 11:46:02 AM EDT)

Answer

- correct and confirmed. (Answered: Mar 17, 2022 2:23:50 PM EDT) 

   

Question 30

     Do firms need to provide comments and exceptions to the sample contract with their submittal or will that

happen when contract is awarded? If so, would this be a separate attachment? (Submitted: Mar 18, 2022 9:42:12 AM

EDT) 

Answer

- All comments / exceptions, etc. must be submitted with your proposal. It may be a separate Doc, however these

is a space provided on the Proposal Signature Page as well (Answered: Mar 23, 2022 7:52:33 AM EDT) 

   

Question 31

     Can further clarification be given to the scope of services required for water resources engineering and

hydrology and hydraulic engineering? (Submitted: Mar 21, 2022 2:39:19 PM EDT) 

Answer

- : We believe the terms are self-explanatory any firm that has performed stormwater design and permitting
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should be very familiar with the terminology. (Answered: Mar 28, 2022 3:33:09 PM EDT) 

Question 32

     Statement of Local Business Preference – Per the ordinance, local businesses will receive a scoring advantage,

but this isn’t outlined in the scoring criteria for the RFQ. Will this be implemented on RFQ scoring or taken into

consideration for the individual task orders? (Submitted: Mar 21, 2022 2:39:38 PM EDT) 

Answer

- It will be taken in account at time of scoring RFQ. (Answered: Mar 24, 2022 3:06:20 PM EDT) 

   

Bid 12637-421City of Fort Lauderdale

11/12/2022 8:29 AM p. 99

CAM 23-0069 
Exhibit 1 

Page 99 of 99


	ADDENDUM NO. 1
	ISSUED: 3/11/2022

	ADDENDUM NO. 2
	ISSUED: March 28, 2022


	LocTitle: 
	Location: 
	NotDate: 
	SolcNo: 
	ContTitl: 
	ContFirm: 
	ContPhon: 
	ContFax: 
	ContName: 
	ContEmal: 
	PrimeB: Off
	JVPartB: Off
	SubcontB: Off
	BranchB: Off
	FirmB: 
	FirmAddB: 
	FirmRolB: 
	PrimeA: Off
	JVPartA: Off
	SubcontA: Off
	BranchA: Off
	FirmA: 
	FirmAddA: 
	FirmRolA: 
	PrimeD: Off
	JVPartD: Off
	SubcontD: Off
	BranchD: Off
	FirmD: 
	FirmAddD: 
	FirmRolD: 
	PrimeE: Off
	JVPartE: Off
	SubcontE: Off
	BranchE: Off
	FirmE: 
	FirmAddE: 
	FirmRolE: 
	PrimeC: Off
	JVPartC: Off
	SubcontC: Off
	FirmC: 
	BranchC: Off
	FirmAddC: 
	FirmRolC: 
	PrimeF: Off
	JVPartF: Off
	SubcontF: Off
	BranchF: Off
	FirmF: 
	FirmAddF: 
	FirmRolF: 
	OrgChart: Off
	KeyName: 
	KeyRole: 
	TotalExp: 
	ExpFirm: 
	KeyFirm: 
	FirmSt: 
	Educate: 
	ProfReg: 
	ProfQual: 
	RelvPrjB: 
	RvPrjLcB: 
	PrfSvYrb: 
	PrfSvYr: 
	CnstrYrA: 
	CnstrYrB: 
	FirmPrjB: 
	RvlDesB: 
	RelvPrjC: 
	RvPrjLcC: 
	RvlDesC: 
	FirmPrjC: 
	CnstrYrC: 
	PrfSvYrC: 
	RelvPrjD: 
	RvPrjLcD: 
	FirmPrjD: 
	PrfSvYrD: 
	CnstrYrD: 
	RvlDesD: 
	FirmPrjA: 
	RvlDesA: 
	RelvPrjE: 
	RvPrjLcE: 
	PrfSvYrE: 
	CnstrYrE: 
	FirmPrjE: 
	RvlDesE: 
	RelvPrjA: 
	RvPrjLcA: 
	ExPrjTit: 
	ExPrjLoc: 
	KeyNo: 
	ExPjPfYr: 
	ExPjCnYr: 
	ProjOwnr: 
	POCName: 
	ExDescrp: 
	ExFirmB: 
	ExFrmCtB: 
	ExFrmStB: 
	ExFrmRoB: 
	ExFirmA: 
	ExFrmCtA: 
	ExFrmStA: 
	ExFrmRoA: 
	ExFirmC: 
	ExFrmCtC: 
	ExFrmStC: 
	ExFrmRoC: 
	ExFirmD: 
	ExFrmCtD: 
	ExFrmStD: 
	ExFrmRoD: 
	ExFirmE: 
	ExFrmCtE: 
	ExFrmStE: 
	ExFrmRoE: 
	ExFirmF: 
	ExFrmCtF: 
	ExFrmStF: 
	ExFrmRoF: 
	POCPhone: 
	KeyPrsA: 
	KeyRoleA: 
	ExPrj1A: Off
	ExPrj2A: Off
	ExPrj3A: Off
	ExPrj4A: Off
	ExPrj5A: Off
	ExPrj6A: Off
	ExPrj7A: Off
	ExPrj8A: Off
	ExPrj9A: Off
	ExPrj10A: Off
	KeyPrsB: 
	KeyRoleB: 
	ExPrj1B: Off
	ExPrj2B: Off
	ExPrj3B: Off
	ExPrj4B: Off
	ExPrj5B: Off
	ExPrj6B: Off
	ExPrj7B: Off
	ExPrj8B: Off
	ExPrj9B: Off
	ExPrj10B: Off
	KeyPrsC: 
	KeyRoleC: 
	ExPrj1C: Off
	ExPrj2C: Off
	ExPrj3C: Off
	ExPrj4C: Off
	ExPrj5C: Off
	ExPrj6C: Off
	ExPrj7C: Off
	ExPrj8C: Off
	ExPrj9C: Off
	ExPrj10C: Off
	KeyPrsD: 
	KeyRoleD: 
	ExPrj1D: Off
	ExPrj2D: Off
	ExPrj3D: Off
	ExPrj4D: Off
	ExPrj5D: Off
	ExPrj6D: Off
	ExPrj7D: Off
	ExPrj8D: Off
	ExPrj9D: Off
	ExPrj10D: Off
	KeyPrsE: 
	KeyRoleE: 
	ExPrj1E: Off
	ExPrj2E: Off
	ExPrj3E: Off
	ExPrj4E: Off
	ExPrj5E: Off
	ExPrj6E: Off
	ExPrj7E: Off
	ExPrj8E: Off
	ExPrj9E: Off
	ExPrj10E: Off
	KeyPrsF: 
	KeyRoleF: 
	ExPrj1F: Off
	ExPrj2F: Off
	ExPrj3F: Off
	ExPrj4F: Off
	ExPrj5F: Off
	ExPrj6F: Off
	ExPrj7F: Off
	ExPrj8F: Off
	ExPrj9F: Off
	ExPrj10F: Off
	KeyPrsG: 
	KeyRoleG: 
	ExPrj1G: Off
	ExPrj2G: Off
	ExPrj3G: Off
	ExPrj4G: Off
	ExPrj5G: Off
	ExPrj6G: Off
	ExPrj7G: Off
	ExPrj8G: Off
	ExPrj9G: Off
	ExPrj10G: Off
	KeyPrsH: 
	KeyRoleH: 
	ExPrj1H: Off
	ExPrj2H: Off
	ExPrj3H: Off
	ExPrj4H: Off
	ExPrj5H: Off
	ExPrj6H: Off
	ExPrj7H: Off
	ExPrj8H: Off
	ExPrj9H: Off
	ExPrj10H: Off
	KeyPrsI: 
	KeyRoleI: 
	ExPrj1I: Off
	ExPrj2I: Off
	ExPrj3I: Off
	ExPrj4I: Off
	ExPrj5I: Off
	ExPrj6I: Off
	ExPrj7I: Off
	ExPrj8I: Off
	ExPrj9I: Off
	ExPrj10I: Off
	KeyPrsJ: 
	KeyRoleJ: 
	ExPrj1J: Off
	ExPrj2J: Off
	ExPrj3J: Off
	ExPrj4J: Off
	ExPrj5J: Off
	ExPrj6J: Off
	ExPrj7J: Off
	ExPrj8J: Off
	ExPrj9J: Off
	ExPrj10J: Off
	KeyPrsK: 
	KeyRoleK: 
	ExPrj1K: Off
	ExPrj2K: Off
	ExPrj3K: Off
	ExPrj4K: Off
	ExPrj5K: Off
	ExPrj6K: Off
	ExPrj7K: Off
	ExPrj8K: Off
	ExPrj9K: Off
	ExPrj10K: Off
	KeyPrsL: 
	KeyRoleL: 
	ExPrj1L: Off
	ExPrj2L: Off
	ExPrj3L: Off
	ExPrj4L: Off
	ExPrj5L: Off
	ExPrj6L: Off
	ExPrj7L: Off
	ExPrj8L: Off
	ExPrj9L: Off
	ExPrj10L: Off
	KeyPrsM: 
	KeyRoleM: 
	ExPrj1M: Off
	ExPrj2M: Off
	ExPrj3M: Off
	ExPrj4M: Off
	ExPrj5M: Off
	ExPrj6M: Off
	ExPrj7M: Off
	ExPrj8M: Off
	ExPrj9M: Off
	ExPrj10M: Off
	KeyPrsN: 
	KeyRoleN: 
	ExPrj1N: Off
	ExPrj2N: Off
	ExPrj3N: Off
	ExPrj4N: Off
	ExPrj5N: Off
	ExPrj6N: Off
	ExPrj7N: Off
	ExPrj8N: Off
	ExPrj9N: Off
	ExPrj10N: Off
	KeyPrsO: 
	KeyRoleO: 
	ExPrj1O: Off
	ExPrj2O: Off
	ExPrj3O: Off
	ExPrj4O: Off
	ExPrj5O: Off
	ExPrj6O: Off
	ExPrj7O: Off
	ExPrj8O: Off
	ExPrj9O: Off
	ExPrj10O: Off
	KeyPrsP: 
	KeyRoleP: 
	ExPrj1P: Off
	ExPrj2P: Off
	ExPrj3P: Off
	ExPrj4P: Off
	ExPrj5P: Off
	ExPrj6P: Off
	ExPrj7P: Off
	ExPrj8P: Off
	ExPrj9P: Off
	ExPrj10P: Off
	KeyPrsQ: 
	KeyRoleQ: 
	ExPrj1Q: Off
	ExPrj2Q: Off
	ExPrj3Q: Off
	ExPrj4Q: Off
	ExPrj5Q: Off
	ExPrj6Q: Off
	ExPrj7Q: Off
	ExPrj8Q: Off
	ExPrj9Q: Off
	ExPrj10Q: Off
	KeyRoleR: 
	KeyPrsR: 
	ExPrj1R: Off
	ExPrj2R: Off
	ExPrj3R: Off
	ExPrj4R: Off
	ExPrj5R: Off
	ExPrj6R: Off
	ExPrj7R: Off
	ExPrj8R: Off
	ExPrj9R: Off
	ExPrj10R: Off
	KeyPrsS: 
	KeyRoleS: 
	ExPrj1S: Off
	ExPrj2S: Off
	ExPrj3S: Off
	ExPrj4S: Off
	ExPrj5S: Off
	ExPrj6S: Off
	ExPrj7S: Off
	ExPrj8S: Off
	ExPrj9S: Off
	ExPrj10S: Off
	KeyPrsT: 
	KeyRoleT: 
	ExPrj1T: Off
	ExPrj2T: Off
	ExPrj3T: Off
	ExPrj4T: Off
	ExPrj5T: Off
	ExPrj6T: Off
	ExPrj7T: Off
	ExPrj8T: Off
	ExPrj9T: Off
	ExPrj10T: Off
	ExProjA: 
	ExProjB: 
	ExProjC: 
	ExProjE: 
	ExProjD: 
	ExProjG: 
	ExProjF: 
	ExProjH: 
	ExProjI: 
	ExProjJ: 
	AddInfo: 
	AuthDate: 
	AuthName: 
	AuthTitl: 
	SolNo: 
	GnFrmStr: 
	GnFrmCty: 
	GnFrmSt: 
	GenFirm: 
	GnFrmEYr: 
	GnFrmZip: 
	GnFrmDun: 
	Ownershp: 
	OwnerSta: 
	POC: 
	POCPhone_cd5b4fe47517: 
	POCEmail: 
	FirmName: 
	FrmFrmA: 
	FormEstA: 
	FormDUNA: 
	FrmFrmB: 
	FormEstB: 
	FormDUNB: 
	NoFirmA: 
	NoBrancA: 
	FuncCodC: 
	DiscpC: 
	NoFirmC: 
	NoBrancC: 
	FuncCodD: 
	DiscpD: 
	NoFirmD: 
	NoBrancD: 
	FuncCodE: 
	DiscpE: 
	NoFirmE: 
	NoBrancE: 
	FuncCodB: 
	DiscpB: 
	NoFirmB: 
	NoBrancB: 
	FuncCodG: 
	DiscpG: 
	NoFirmG: 
	NoBrancG: 
	FuncCodH: 
	DiscpH: 
	NoFirmH: 
	NoBrancH: 
	FuncCodI: 
	DiscpI: 
	NoFirmI: 
	NoBrancI: 
	FuncCodJ: 
	DiscpJ: 
	NoFirmJ: 
	NoBrancJ: 
	FuncCodK: 
	DiscpK: 
	NoFirmK: 
	NoBrancK: 
	FuncCodL: 
	DiscpL: 
	NoFirmL: 
	NoBrancL: 
	FuncCodM: 
	DiscpM: 
	NoFirmM: 
	NoBrancM: 
	FuncCodN: 
	DiscpN: 
	NoFirmN: 
	NoBrancN: 
	FuncCodO: 
	DiscpO: 
	NoFirmO: 
	NoBrancO: 
	FuncCodP: 
	DiscpP: 
	NoFirmP: 
	NoBrancP: 
	FuncCodQ: 
	DiscpQ: 
	NoFirmQ: 
	NoBrancQ: 
	FuncCodR: 
	DiscpR: 
	NoFirmR: 
	NoBrancR: 
	FuncCodS: 
	DiscpS: 
	NoFirmS: 
	NoBrancS: 
	FuncCodF: 
	DiscpF: 
	NoFirmF: 
	NoBrancF: 
	NoBrancT: 
	NoFirmT: 
	FuncCodT: 
	FuncCodU: 
	NoBrancU: 
	NoFirmU: 
	NoFirmtL: 
	NoBrTotl: 
	DiscpA: 
	FuncCodA: 
	ProfCodA: 
	ExpA: 
	RevIdxA: 
	ProfCodD: 
	ProfCodC: 
	ExpC: 
	RevIdxC: 
	ExpD: 
	RevIdxD: 
	ProfCodE: 
	ExpE: 
	RevIdxE: 
	ProfCodF: 
	ExpF: 
	RevIdxF: 
	ProfCodG: 
	ExpG: 
	RevIdxG: 
	ProfCodH: 
	ExpH: 
	RevIdxH: 
	ProfCodI: 
	ExpI: 
	RevIdxI: 
	ProfCodJ: 
	ExpJ: 
	RevIdxJ: 
	ProfCodK: 
	ExpK: 
	RevIdxK: 
	ProfCodL: 
	ExpL: 
	RevIdxL: 
	ProfCodM: 
	ExpM: 
	RevIdxM: 
	ProfCodN: 
	ExpN: 
	RevIdxN: 
	ProfCodO: 
	ExpO: 
	RevIdxO: 
	ProfCodB: 
	ExpB: 
	RevIdxB: 
	ProfCodQ: 
	ExpQ: 
	RevIdxQ: 
	ProfCodR: 
	ExpR: 
	RevIdxR: 
	ProfCodS: 
	ExpS: 
	RevIdxS: 
	ProfCodP: 
	ExpP: 
	RevIdxP: 
	ProfCodU: 
	ExpU: 
	RevIdxU: 
	ProfCodT: 
	ExpT: 
	RevIdxT: 
	ProfCodV: 
	ExpV: 
	RevIdxV: 
	NoFedRev: 
	FedRevue: 
	TotRevue: 
	QualDate: 
	DiscpT: 
	QualName: 
	QualTitl: 


