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BrittanyH
Sticky Note
SW 2nd Street from 4the Ave to OB House  - for remote kitchen. 

Same Staffing from PD
Nothing from Fire
Nothing from Parks
MOT Required form Morgan. 
Riverwak has event the same day - but they are coordinating. 



Museum of Discovery and Science, Inc.
__________________________
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_____x Metered spaces within road closure
10/21/23 All Day Flat Rate
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Sanitation & Waste 

Recycling must be provided at all City events, facilities & parks. All dumpsters must be removed at the end of the event. 

Company Name Republic Services Contact ________ Phone ______ _ 
All grounds mus! be cleaned up immediately after completion of event or you will be subjecf to fees. This includes emptying and re­
lining all garbage receptacles. All garbage must be removed from the even! site complefely. You ore responsible for securing 
recycling services. 

Security /Police 
EJYes O

No

Name Kim Maus
Who is your Police contact for officers and security planning? 

Phone954.536.5863 
•security companies and their plans must be approved and you may still be required to hire Cily Police. See below.

Security Company GM Security 

'rents or Canopies 
OYes jv- I

No

Contact Phone -------- --------

No penetration of ground spike is allowed. All structures must be water-weighted. Tents larger than 10 x 1 O require a permit. 

Quantity and size of each? ______________________________ _ 

Company Name ____________ Contact _________ Phone _______ _ 
*A detailed Sile Plan showing the locations and size of each canopy or tent is required. A permit and final inspection is required if 
there are mulfiple canopies, if !hey are going to be used for cooking or if !here are Tents (with wallst 

□ � Yes �No
*All toilets must be removed within 24 hours. Portable Toilels ore regulated by Broward County. Please contact the Environmenfal
Manager at 954-412-7334. 

Trans ortation Plan 
O

Yes 
0

No
• Any events larger than 5,000 people mus! have an approved Transportation Plan. If you have any parking questions 954-828-3763. 

Part IV: SECURITY AND EMERGENCY SERVICES 

Your Event may require Security and Emergency Services which will be determined using this application, 
your Site Plan and Narrative, MOT, transportation plan and any additional information requested during 
your Special Events meeting. The hourly rate and costs for services will be quoted on the "Cost Estimate" 
worksheet developed at the meeting and provided to the organizer. The cost may change after the 
meeting. 

If Fire Rescue or Police staff are scheduled for the event then a minimum of four /4) hours for each Fire 
Rescue staff and a minimum of three /3) hours for each Police staff will be charged. Fire Rescue also
charges 45 minutes to set up and 45 minutes to break down for each event. If the event is canceled
then an event representative must call each department at least 24 hours before the event is expected
to begin or the organization will be charged. 

Fire Prevention and Emergency Medical Services 

Fire Rescue may need to inspect your event or provide services based on your Building Permit, expected 
attendance and other risk factors such as alcohol, time, day, location, event type or weather. When you 
complete your Building Permit Form with Department of Sustainable Development (DSD) indicate all the 
permits and inspections you need and immediately pay DSD directly. All other payments for services will 
be invoiced to the event coordinator and must be paid within thirty (30) days. For questions call the Fire 
Marshal at (954) 828-6370. 

0 ·t C t t N Hillary Wallace Phone561.716.5377 n-s1 e on ac ame_______________ _ _____________ _ 

Rev. 06/2022 applicant initials HW staff initials�
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Police 

Your event may require security services based on expec1ed attendance and other risk factors such os
alcohol, lime. day, location, event type or wea1her. Depending on your event it may be possible 1o 
supplement some of l·he City Police services with a private third-party security company i! lheir security
plan is approved by the City Police department. If you wan1 to use a private security company, 1heir
proposed securily plan must be presented along with their business license and contacl information with
this event opplicotion. The Police will review 1he plan and inform you if i1 meets City requirements.

If a Fort Lauderdale Police vehicle is required 1hen o Hold-Harmless Agreement must be signed and
Liability coverage of a minimum of one million dollars ($1,000,000) must be provided.

PART V: RIVERWALK DISTRICT OUTDOOR EVENTS 

Rive1walk Forl Lauderdale, Inc. will oversee all outdoor even1s held within the Riverwalk Districl. This
includes use of Esplanade Park, Huizenga Park, Peter Feldman Park, Hardy Park, Sistrunk Park, Stronahon
Park, Smoker Pork and Loura Ward Plaza. The Riverwalk District is outlined below.

After your applicalion submission, please contact the Riverwalk Parks Operations representative at 954-
468-1541 X 205.
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PART V : APPLICANT'S ACCEPTANCE 

The information I hove provided on this application is true and comp le le to the best of my knowledge. 

If I hove not submitted my application with the necessary plans, wil'hin the deadline and according to 
lhe rules outlined in the Special Events Manual it may be denied. 

Before receiving final approval from the City Commission, I understand that I (and the production 
company, if applicable) must furnish an originol certificate of General liability insurance naming the City 
of Fort Lauderdale as additionally insured in the amount of al least one million dollars ($1,000.000) or 
greater or lwo million dollars ($2,000,000) ii bounce houses are part of the evenl, or os deemed 
satisfactory by lhe City Risk Manager, and an original certificate of liquor liabilily insurance in the 
amount of five hundred thousand dollars {$500,0CKl) if alcohol is being served. Other liobility insurance 
and fees may also be required up to thirty (30) days in advance of lhe even I. 

I understand that City of Fort Lauderdale Parks and Recreation sponsored activities hove precedence 
over the event requested above and I will be notified ii any conflicts arise. 

I understand that the City of Fort Lauderdale Police department will determine all security requirements 
and that the City of Forl Lauderdale Fire Rescue department will determine all fire and Emergency 
Medical Services requirements. 

I understand that any cancelal'ions for City scheduled services must be made by phone lo each 
department represenlalive al· least 24 hours before the scheduled event time or the organizer will be 
liable for any associated fees. 

I understand Iha! I may be required to provide a deposit based on hislorical performance or lack thereof. 

I understand that the City has a noise ordinance that my event musl follow. I agree to abide by all 
provisions of the noise control ordinance and understand that my failure to do so may result in a civil 
citation, a physical arrest, or the shutting down of the event. If al any time during the event ii is 
determined by low enforcement personnel, code enforcement personnel, parks and recreation 
personnel, or any other city representative that the entertainment or music is causing a noise disturbance, 
I will be directed to lower the volume to an acceptobte level as determined by City staff. If a second 
noise disturbance arises during the event, I may be directed to shut down the music or entertainment for 
the remainder of the event. 

Evef1t c�ordi1iators signoture 

PART VII: SUBMISSION 

Email application and plans to: speclalevents@fortlauderdale.gov 

Include theses plans with application for: 

May 3, 2023 

Date 

I. ALL events - Event Site Plan & Narrative - show stages, restrooms, fencing, tents etc.
2. Closed Roads - Maintenance of Traffic Plan - show barricades, directions, cones, etc.
3. 5000+ people - Transportation Plan - show transportation options for attendees.
4. Security needs - Security Plan - delail how event coordinator will manage security.
5. Riverwalk Districl Events - Security/Compliance Deposit - Made payable to Riverwalk Fort

Lauderdale Inc. for events held on public property and right of way in the Riverwalk Dislricl
and a second COi made to Riverwalk fort Lauderdale, Inc.

Rev. 06/2022 I . . .. 1 
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Mail application fee (payable to City of Fort Lauderdale) to: 

Brittany Henry, Special Events Coordinator 
701 S. Andrews Fort Lauderdale, FL333 l 6 

PART VIII: DEFINITIONS 

Questions? (954) 828-4349 

Minor events are those events with a sustained attendance level under 501 with no road closures and no 
music exemptions. These events require administrative approval and do not require City Commission 
approval. 

Intermediate events are those events with a sustained attendance level under 501 with a road closure and/or 
music exemption, or a sustained attendance level between 501 and 5,000. These events require City 
Commission approval. 

Legacy events are events with 2+ years of history in good standing. 

Major events are those events with a sustained attendance level over 5,000. These events require City 
Commission approval. 

For assistance or questions regarding the outdoor event process please contact 954-828-4349 or 954-828-5349 
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