
Section D 

General Assurances, Terms, and Conditions for Participation 
in Federal and State Programs 

Tl1e Department of Education l1as developed a "General Assurances" document that must IJe signed 
by all agencies and org,anizations that receive federal or state funds. This is required by: 

• Federal regulation 34 CFR §76.301 of the Education Department General Administrative
Regulations (EDGAR), which requires a general appllkation for subgrantees/subrecipients for

• participation in federal programs funded by tile U.S. Department of Education that meets tl1e
requirements of Section 442 of tile General Education Provisions Act (GEPA).

• Applicable federal statutes.

• Applicable regulations of other federal agencies.

• State 11aws and regulations pertaining to the expenditure of state funds.

Return to: 

Florida Department of Education 
Bureau of the Comptroller 
325 West Gaines Street 
914 Turlington Building 
Tallahassee, FL 32399-0400 

Community-based organizations, faith-based organizations, independent colleges, and other non
governmental agencies are required to submit the certification page of the General Assurances with 
an original signature of t11e official who is legally authorized to bi1rid the entity along with each 
application submitted to the Department. 
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Section D 

Florida Departmenli. of Education 
General Assurances, Terms, and Conditions for Participation in Federal and State 

Programs 

Authority for Data Collection: 20 USC 1232e (a) 

Planned Use of Data: The requiirements established in United States Code Annotated, Title 20, 
Educ,1tio11. Clmpt,er 31, Subchnpler III, Section l232(e). stipulate that "[e]ach !ocal education agency 
which partici.pates in an applicable program under which federal funds are made available iO such 
agency through a state agency shall submit, to such an agency, a general application containing the 
assurances set forth in subsection [1232e] (b).'' The application shall cover the participation by tt1e 
local education a,gency and all other organizations participating in state and federal programs 
administered by the Florida Department of Education. These assurances are set forth below in the 
·'General Assurances .. section.

Instructions: These general assurances will be in effect for the duration of the project it covers. The 
state agencies or boards administering the projects covered by the application sliall not require the 
submission or amendment of such an application unless required by changes in federal or state law, 
or by other significant change in the circumstances affecting an assurance in such application. The 
superintendent, agency head. or other authorized officer must sign the certification and return it to the 
following address. No payment for projectlgrant awards will be made by this agency without a 
current signed General Assurances form on fi I-e. For further information, contact the Florida 
Department of Education, Bureau of the comptroller, at (850) 245-0401. 

Certification: 

I, the undersigned official am legally authorized to bind tt1e named agency/organization of the State 
of Florida, hereby apply for participation in federally funded and/or state-funded education programs 
on behalf of the named agency/organization below. 'I certify that the agency will adhere to and 
comply with the General Assurances, Terms, and Conditions and all requirements outlined in tt1e 
"Project Application and Amendment r�rocedures for Federal and State Programs'' (Green Book) . 

._____ _ ____.I ,___I -----I I.____ __ ___, 
Typed Agency Name Agency Number Typed Namti and Tille of Authorized Official 

(Age:ncy Head) 

certify that the agency will adl1ere to each of the assurances contained in this set of General 
Assurances, Terms, and Conditions for Participation in Federal and State Programs as applicable to 
the project(s) for which tl1is agency is responsible. 

Signature (must be original) Date Area Cod&!Telephone Number 
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Section D 

Return original to: �lorida Department of Education 
Bureau of the Comptroller 
914 Turlington Building 
325 West Gaines Street 
Tallahassee, FL 32399-0400 

School districts, :state colleges, state universities, and governmental entities are required to t1ave a 
signed certification page of the General Assurances on file with the Department's Bureau of the 
Comptroller, bearing the original signature of the current superintendent for school distriicts or the 
current agency head/president that has legal authority to bind the agency. 

Community-based organizations, faith-based organizations, independent colleges, and other non
governmental entities are required to submit the c,ertification page of the General Assurances with an 
original signature of the agency head who is legally authorized to bind the entity, along with each 
application submitted to the Department. 

General Assurances 

Assurance is hereby given that, to the extent applicable: 

• The recipient has the legal authority to apply for the federal/state funding, and tl1e instructional,
managerial, and financial capability {including funds sufficient to pay non-federal share of
project costs, as applicable) to ensure proper planning, 1nanagement, and completion of the
project described in this/all applications submitted.

• The recipient will administer each program covered by the application in accordance witt1 all
applicable laws, regulations, statutes, rules, policies, procedures, and program requirements.

• The recipient will comply with all the requirements in the Department's Project Application and
Amendment Procedures for Federal and State Programs (Green Book).

• The control of funds provided to the recipient under each program, and title to property acquired
with those funds, will be in a public agency, and a publ'ic agency will administer those funds and
property.

• Tt,e recipient will have/establish and maintain a proper accounting system in accordance with
generally accepted accounting standards.

• The recipient will use fiscal control and fund accounting procedLires that wi II ensure proper
disbursement of, and accounting for, federal and state funds paid to that agency under each
program. Access to documents, papers, and other such records shall be made available to
authorized representatives of U.S. governmental agencies, including but not limited to, the
federal awarding agency, Inspectors General, the Comptroll,er General, tile Florida Department of
Education, the Florida Department of Financial Services, and the Auditor General of the State of
Florida for tfle purpose of program and fiscal auditing and rnonitoring.
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Sect i on D 

• The rec ip ient  wi l l  subm it such reports to t11e F lor ida Department of Educat ion and to U.S .
governmenta l  agenc ies as may reasonably be requ i red to enab l e  the F lor ida Department of
Educat ion and U .S. governmenta l  agencies to perform the i r  dut ies. The rec ip ient \Ni l l  mainta i n
S LICh fiscal and programmat i c  records, incl ud i ng those requ i red under  20  u .s .c. 1234f, and wi l l  
provi de access to those records, as necessary, for those Departments/agenc ies  to perform the i r
dut ies.

• To assure that expend itures reported are proper  and i n  accordance with the terms and cond i t ions
of the Project Award and approved project budget, the offic ia l  who is authorized to l egal ly b i nd
the ag,ency/organ izat i on agrees to the fo l l owing cert i f icat ion for a l l  f i sca l reports and/or vouchers
requesr i ng payment. By s igning the "General Assurances. Tem1s .  and C(Jndit ions for
Part icipat ion in  Federal and State Programs'\ I cer1 i ty to the best of my knowledge and be l ief tha t
the reports subm itted are true ,  complete , and accurate, and the expend i tures, disbursements and
cash rece ipts are for the purpose and objectives set forth in the te rms and cond i tions of the
Project Award . I am aware that any fa l se ,  fict i t ious ,  or fraudu lent information, or the omission of
any materi al fact, may subject me to crim inal! , c iv i l  or adm i ni strative penal t ies fo r fraud ,  false
statements, false c lai ms or otherwise.

• To assure that al l app l i cati ons submi tted for project/grant fund ing  are proper and i n  accordance
with the terms and co11d i tions out l ined in the RFA and/or the RFP, the offic ia l  who i s  author ized
to leg,al ly b ind the agency/organ ization ag rees to the fo l l owing certif i cat ion .  By s ign ing the
· ·(icncra l  Assurances, Tcm1s and Condit ions for Part i c i pat ion i n Federa l and Stntc Programs", I
cert ify to tt1e best of my knowledge and be l i ef that al ll app l i cations submitted are true ,  complete,
and accurate, for the purposes and object ives set forth in the RFA and/or the R FP. I am awarre
that any fa l se ,  fi ct i ti ous ,  or fraudu lent informat ion ,  or the om issi on of any mater ia l  fact , may
subject me to cr iminal or adm in istrative penalties for fa lse statements, fa lse c laims or otherv,1ise .

• The reci p ient wi l l  p rovide reasonable opportun i t ies for systemati c consu ltat ion wi th and
part icipat ion of teachers. parents, and other i nterested agencies, organ i zat ions ,  and ind ividuals ,
i nc lud i ng education-related community groups and non-profit organ izat ions. i n  the p lann ing for
and operation of each program .

• Any app l icat ion, eva luat ion ,  per iodic program p lan , o r  report re lat ing to each program wi l l  be
made read i ly avai lable to parents and other members of the general publ ic .

• For projects i nvo lving construct ion :

The project is not inconsistent with the Fl orida Department of Education 's overa l l  p lans for 
the construct ion of schoo l fac i l i t ies .  

o In  deve lop ing p lans fo r construct ion, due cons iderat ion wi l l  be g iven to exce l lence of
airch itecture and design and to compl iance with standards prescr ibed by the Secretary of
Educat ion under Section 794 of Tit le 28 in  order to ensu re that faci l i t ies constructed with the
use of federal funds are access ib le to and usabl e by i nd ividuals with d i sab i l i t i es .

o Wt1en requ i red by federa l  program legis lat ion ,  a l l  construction contracts awarded by the
redpients and subrecip ients in  excess of $2 ,000 sha l l  include a provis ion for ,compl iance with
the Davis-Bacon Act (40 U .S .C.  276a et seq.) , as supplemented by Department of Labor
regu lat ions (29 CFR Part 5 ,  "Lahor Standards Prov i .  ions Appl icab le to Con tracts Coveri ng
Feckra l ly  F in ,1t1ced and As�i sted Constrnct ion").
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Section D 

• The recipient has adopted effective procedures for acquiring and disseminating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting, where appropriate, promising educational
practkes developed through such projects. Such procedures shall ensure compliance with
applicable federal laws and requir,ements.

• The recipient will not expend funds under the applicable program to acquire eql!ipment
(including computer software) in any instance in which such acquisition results in a direct
financial benefit to any organization representing the interests of the purchasing entity or its
employees or any affiliate of such an organization.

• The recipient will establish safeguards to prohibit employees from usirig their positions for a
purpose that constitutes or presents 1he appearance of personal or organizational conflict of
interest or personal gain.

• The recipient will initiate and complete the work within the applicable time frame after receipt of
approval from the awarding agency.

• The recipient will comply with all federal statutes relating to nondiscrimination. {These include
but are not Hmited to Title VI of the Civil Rights Act of 1964 [PL 88-352], which prohibits
discriminat 1ion on the basis of race, color, or national origin; Title IX of the Education
Amendments of 1972, as amended [20 u.s.c. 1681-1683 and 1685-1686], which prohibits
discriminat1io11 on the basis of sex: Section 504 of the Rehabilitation Act of 1973, as amended
[29 U.S.C. 794], which prohibits discrimination on the basis of handicaps: and the Age
Discrimination Act of 1975, as amended [42 U.S.C. 6101-6107], which prohibits discrimination
on the basis of age.)

• The recipient will comply with P.L. 93-348 regarding the prot,ection of human subjects involved
in research. development. and related activities supported by this award of assistance.

• The recipient wi'll comply with the requirements of the Gun-i=ree Schools Act of 1994.

• The recipie11t will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and 2 CFR §200, Subpart F, .. Audit
Requirements'' and/or Section 215.97; Florida Statutes, .. Florida Single Audit Act'" as applicable.

• The recipient assures that no federally appropriated funds have been paid or will be paid by or on
behalf of the recipient to any person for influencing or attempting1 to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the making of any federal grant; the
entering into of any cooperative agreement; and the extension, continuation, renewal,
amendment, or modification of any federal grant or cooperative agreement.

• The recipient will comply with the requirements in 2 CFR Part 180, Governmentwide Debarment
and Suspension (Nonprocurement).
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Section D 

• The recipient certifies that neither it nor its officers is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any
federal Department or agency.

• The irecipient certifies that it will ma1intain a drug-free workplace and will comply with the
requirements of t11e Drug-Free Workplace Act of 1988.

• The recipient wil I comply with alll state and federal requirements, as applicable, for internal
controls to ensure compliance witt1 federal and state statutes, regul1ations, and terms and
conditions of tlhe award.

• The recipit>nt will comply wi1h Florida's Government-in-the-Sunshine law (Chapter 286, Florida
Statutes), that provides a right of access to meeting of boards, commissions and other governing
bodies of state and local governmental agencies or authorities.

• The recipient will comply with all applicable requirements of alf other federal and state laws,
statutes, executive orders, regulations, policies, terms and conditions governing each program
funded.

• If applicable, the recipient will conduct assessments that are consistent with Section llll(b) (3)
of the No Child Left Behind Act.

• If applicable, the recipient will annually assess students who have been in the United States for
three or more consecutive years. and the recipient will annually assess the English proficiency of
all participating limited English proficient children, consistent with Section llll(b)(7) of the No
Child Left Behind Act.

• If applicable, after timely and meaningful consultation, the recipient will provide the opportunity
for children enrolled in private, non-profit schools, and the educational personnel of such
schools, equitable participation in the activities and services provided by these federal funds, and
will notify the officials of the private sc'hools of said opportunity. (Educational services or other
benefits provided, including materials and equipment, shall be secular, neutral, and non·
ideological. Expenditures for such services or other benefits shall be equal [consistent with the
number of children to be served] to expenditures for programs of children enrolled in the public
schools of the local educational agency.)

• Failure to comply wit11 the Genera,! Assurances or any aspect of the Project Application and
Amendment Procedures for Federal and State Programs (Green Book) may result in more
restrictive conditions or project termination.

Terms 

Applicant • A school district or other entity seeking a project award from the Florida Department of 
Education. 

Budget • The applicant's financial plan, in terms of accounts and amounts, showing use of funds for 
carrying out project objectives, services, or activities as found on tile budget narrative form (DOE 
101) and on other !budget documents required by the Florida Department of Education
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Section D 

Budget Period - The interval of time into which a project period is divided for budgetary purposes. 

Capital Outlay • Equipment, fixtures. and other tangible personal property of a non-consumable and 
non-expendable nature, the value or cost of which is $1,000 or more and the normal expected li fe of 
which is one year or more (Sections 216.011 and 273.02, Florida Statutes). 

Conflict of Interest - Must disclose in writing any potential conflict of interest in accorclance with 
applicable federal and/or state laws or policies. 

Disbursement - Payment made in casl1, by check, or via other electronic mearis. 

Data Universa!l Numbening System (DUNS) - Nine-digit number issued by the Dun a11d Bradstreet 
Company. This company provides business information for credit marketing, and purchasing 
decisions. Th� federal government's Office of 1\fam1.gement & Budget J1as adopted the use of the 
DUNS n1Jmb-ers (unique entity identifier). for registering with the System for Award Management 
(SAM). A non-federal entity is required to have a DUNS number (unique entity identifier), and 
registered with SAM, in order to apply for, receive, and report on a federal award'. 

Equipment - A material item of a non-expendable nature, such as a built-in facility, a movable or 
fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments), 
instructional skill-training device, or a set of small articles whose parts are replaceable or repairable, 
the whole retaining its identity and utility over a period of time which is characteristic for 'items of its 
class, with a useful life of more than one year. 

Mandatory Disclosure - Must disclose, in a timel,y manner, in writin9 all violations of criminal law 
involving fraud, bribery or gratuity violations potentially affecting the project award. 

Monitoring - Actions, activities, and practices used by the Florida Department of Ed rucation to 
determine tlhat funds are used and programs are operated in accordance with applicabl'e federal and 
state statutes, mies. and regulations. 

More Restrictive Conditions - Special requirements or restrictions imposed on a project recipient as 
a condition of project approval by the Florida Department of Education. 

Obligations • The amounts for orders placed, contracts awarded, services received, or for similar 
transactions during the stipulated project period. which will require payment during the same or a 
future period. 

Private, Non-profit Organization w An agency, organization, or institution not under foderal or 
public supervision or control, which is owned by one or more corporations or associations whose net 
earnings do not benefit and cannot lawfully benefit any private shareholder or entity. 

Private. For-Profit Organization - An agency, organization, or institution not under federa.l or 
public supervision or control, which is owned by one or more individuals, partnerships, corporations, 
or associations whose net earnings do or can benefit any private shareholder or entity. 

Project - The services, actiivities, or program that an entity agrees to provide for a specified period of 
time using state or federal funds awarded to a project recipient. 
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Section D 

Project Application - An entity's request for a project award under state or federal education 
programs administered by the !=lorida Department of Education 

Project Award - The approval of a project application as statecl in the Project Award Notification 
sent to project recipients that specifies the amount of funds awarded, the project period, and any 
special requirements or restrictions to be imposed by the Florida Department of Education. 

Project Period - The lengtt1 of time for which a project has been authorized/awarded. 

Project Recipient - The scl1ool district. a local education agency (LEA), colleges, univers1t1es, 
public agency [including faith-based org.anizations (FBOs) and community-based organizations 
(CBOs)J, or non-public ag,ency that has been awarded a project to provide services or activities 
described in a project application approved by the F llorida Department of Education. 

Roll-Forward - unobligated balances of an award or project that are allowed to be continued in 
subsequent funding periods. 

System for Award Management (SAM) - is the Official U.S. Government system tt1at consolidated 
the capabilities of CCR/FedReg,, ORCA, and EPLS. There is NO fee to register for SAM. All 
applicants must be registered in SAM before submitting an application for federal funding and 
continue to maintain an active SAM registration wiith current information at all times during an active
award. /\ valid ·'unique entity identifier" will be required when applying with SAM (sec Data 
Universal Numbering System (DUNS) for more infonnation regarding tile "unique entity identifier"). 
httQs://www.sam.gov/gortal/SAM/#l 

Supplies - All personal property (excluding equipment, intangible property, and debt instruments) 
items of expendable nature that are consumed, worn out, or deteriorated in use or that lose their 
identity through fabrication or incorporation into a different or more complex unit or substance. 

Explanation of Grants Management Requirements 

The following section elaborates on certain requirements iricliucled in legislation or r,egulations 
referred to in the "General Assurances" section. This section also explains the broad requirements 
that apply to federal program funds. 

Accounts and Records 

The recipient shall maintain all accounts, records, and other supporting documentation pertaining to 
all costs incurred and revenues or other applicable credits acquired under each approved project for a 
minimum of five years (see Section C, Fiscal and Program Accountability, Record Retention, for 
additional information). 

Alllowable Costs 

In accounting for and expending project/grant funds, a recipient and/or sub-recipient may only 
charge expenditures to the project award if they are: (a) in payment of obligations incurred during the 
approved project period; (b) in conformance with the approved project; (c) in compliance witt1 all 
applicable statutes and regulatory provisions; (d) costs that are allocable to a particular cost 

Flodda Department of Education - 2015 0-8

CAM 24-0253 
Exhibit 3 

Page 8 of 24



Section D 

objective; (e) spent only for reasonable and necessary costs of the program; and (f) not used for 
general expenses required to carry out other responsibilities of the recipient and/or sub-recipient All 
recipients must have written procedures for determining allowability in accordance with Subpart E -
Cost Principles of 2 CFR Part 200 and the terms and conditions of the project award. 

Amendments 

Unless otherwise stated, all project recipients shall use the project amendment requirements and 
procedures described i1n the Project Application and Amendment Procedures for Federal and State 
Programs administered' by the Florida Department of Education (Green Book), Section B, Project 
Amendments. 

Audits 

This part is applicable for all non-Federal entities as defined in 2 CFR §200, Subpart F. 

1. In the event that the recipient expends $750,000 or more in federal awards in its fiscal year,
tl1e recipient must have a single or program-specific audit co11clucted in accordance with tt1e
provisions of 2 CFR §200, Subpart F. In determining the federal awards expended in its
fiscal year, the recipient shall consider all sources of federal awards, including federal
resources received from the Department. The determination of amounts of federal awards
expended should be in accordance with the guidelines established by 2 ci::R §200, Subpart IF.
An audit of the recipient conducted by the Auditor General in accordance with the provisions
of 2 CFR §200, Subpart F, will meet the requirements of t

i

his part.

2. In connecti,on with the audit requirements. the recipient shall also tulfilli the requirements
relative to auditee responsibilities as provided In 2 CFR §200.508.

3. If the recipient expends less than $750,000 in federal awards in its fiscal year, an audit
conducted in accordance with the provisions of 2 CFR §200, Subpart F, Is not required. tn
the event that the recipient expends less than $750,000 in federal awards in Hs fiscal year and
elects to have an audit conducted in accordance with the provisions of 2 CFR §200, Subpart
F, the cost of the audit must be paid from non-federal resources (i.e., the cost of such an audit
must he paid from recipient resources obtained from non-federal entities).

Audits - State-Funded Programs 

This part is applicable if the pro1ect recipient is a non-state entity as defined by Section 215.97(2), 
Florida Statutes. 

1. In the event that the project recipient expends a total amount of state financial assistance
equal to or in excess of $500,000 in any fiscal year, the recipient mL1st have a state single or
project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes;
applicable rules of the Department of Financial Services; and Chapters 10.550 (local
governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the
Auditor General. In determining the state financial assistance expended in its fiscal year, the
recipient shall consider all sources of state financial assistance, including state financial
assistance received from tile Department, other state agencies, and other non-state entities.
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Section D 

State financial assistance does not include federal direct or pass-through awards and 
resources received by a non-state entity for federal program matching requirements. 

2. In connection with the audit requirements above, the project recipient shall ensure that the
audit compllies with the requirements of Section 215.97(8), Florida Statutes. This includes
submissiion of a financial reporting package as defined by Section 215:97(2), Florida Statutes,
a11ci Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit
organizations), Rules of the Auditor General.

3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal
y,ear, an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, is not required. In the event that the recipient expends less than $500,000 in state
financial! assistance in its fiscal year and elects to have an audit conducted in accordance with
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the
non-state entity's resourees (i.e., the cost of such an audit must be paid from the project
recipient" s resources obtained from non-state entities).

Pursuant to Section 215.97(8). Florida Statutes, state agencies may conduct or arrange for audits of 
state financial assistance that are in addition to audits conducted in accordance with Section 215.97, 
Florida Statutes. In such an event the state awarding agency must arrange for funding the full cost 
of such additional audits. 

Reports to be Submitted 

Copies of reporting packages for audits conducted in accordance with 2 CFR §200, Subpart F, shall 
be submined, as required by 2 CFR §200.512(d), by or on behalf of th,e recipient directly to eacl1 of 
the following: 

• Florilda Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

• Flori1da Department of Education· s program office at the address stated on the Project
Award Notification

• The Federal Audit Clearinghouse (FAC) in 2 CFR §200, Subpart F. requires the auditee
to electronically submit the data collection form described in §200.512(b) and the
reporting package described in §200.512(c) to FAC at:
https: //11ar.re. ter.census.govlf],cirJes/( S(�11q_arnohbpfj017 11yh lr45plpo1))/account/log in.asp
t;

Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to 
each of tt1e following: 
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Section D 

• Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee. FL 32399-0400

• Floriida Department of Education's program office at the address stated on the Project
Award Notification

• Auditor General's Onict'
401 Pepper Building
111 West Madison Street
Tallahassee. FL 32399-1450

Copies of reports oir management letter(s) shall be submitted by or on behalf of the recipient directl)'. 
to: 

• Florilda Deparlment of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee. FL 32399-0400

• Florida Department of Education's program office at the address stated on the Project
Award Notification

• In response to requests by a Federal agency, auditees must submit a copy of any
management l,etters issued by the auditor, 2 CFR §200.512(e).

Any reports, management letters, or other information required to be submitted to the Department 
pursuant to this agreement shall be submitted timely in accordance with Florida Statutes, and 
Chapters 10.550 (local governmental entities) or 10.650 (no111-profit and for-profit organizations), 
Rules of tile Auditor General, as applicable. 

Recipients, when submitting financial reporting packages to the Department for audits completed in 
accordance with 2 CFR §200, Subpart F, or Chapters 10.550 (local governmental entities) or 10.650 
(non�profit and for�protit organizations), :Rules of the Auditor General, should indicate the date that 

. . 

the reporting package was delivered to the recipient in correspondence accompanying the reporting 
package. 

Davis-Bacon Act as amended (40 U.S.C. 276a et seq.) 

When required by federal program legislation, all construction contracts awarded by the recipients 
and subrecipients of more than $2,000 shall include a provision for compliance with the Davis-Bacon 
Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor (DOL) regulations (29 CFR 
Part 5, "Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Constrnc,tion 

.
. ). Unda this Act, contractors shall be required w pay wages to laborers and 

mechanics at a rate not less than the minimum wages specified in a wage determination made by the 
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Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a week. 
The recipient shall place a copy of the current pr,evailing wage determination issued by the DOL in 
each solicitation .and the award of a contract shall be conditioned upon the acceptance of the wage 
determination. The recipient shall report all suspected or reported violations to the federal awarding 
agency. DOL regulations, rules, and instructions concerning implementation of the Davis-Bacon Act 
and other labor laws can be fouml at Title 29 CFR Parts 1, 3, 5, 6, and 7. 

Debarment, Suspension, and Other Responsibility Matters 

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and 
implemented at 2 CFR Part 180, for prospe·ctive participants in primary covered transactions, as 
defined in 2 CFR §§§180.120, 180.125 and 180.200, no contract shall be made to parties identif,ied 
on 1he Gen�ral Services Administra1io11 ·s Excluded Parties List System as excluded from Federal 
Procurement or Nonprocureme.nt Programs in accordance with E.O.s 12549 and 12689, '·Debarment 
and Suspension." This list contains the names of parties debarred, suspended, or othervvise excluded 
by agenci,es, and contracwrs declared ineligible under statutory or regulatory authority other than 
E.O. 12549. Contractors with awards that exceed the small purchase threshold shall provide t1he 
required certification regarding their exclusion status and that of their principal employees. 

The federal government imposes this requirement in order to protect the public interest, and to ensure 
that only responsible organizations and individuals do business with tl1e government and receive and 
spend government grant fLmds. Failure to adl1ere to these requirements may have serious 
consequences - for example, dlsallowance of cost, termination of project, or debarment To assure 
that this requirement is met, tt1ere are four options for obtaining satisfaction that subgrantees and 
contractors are not suspended. debarred, or disqualified. They am: 

n1e applicant certifies that it and its principals: 

• Are not presently debarred, suspended. proposed for debarment. and declared ineligible or
voluntarily excluded from covered transactions by any federal Department or agency.

• Have not within a three-year period prnceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or
contract under a public transaction; violation of federal or state antitrust statutes; commission of
embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false
statements; or receiving stolen property.

• Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in this certification.

• Have not within a three-year period preceding this application !lad one or more public
transactions (federal, state, or local) terminated for cause or default.

Where the applicant is 1Jnable to certify to any of the statements in this certification, he or she shall 
attach an explanation to this application. 

Drug-Frne Workplace (Grantees Other Than Individual) 
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Section D 

As required by the Drug-Free Workplace Act of 1988 a111d implemented in 34 Cf:R §§84.200 and 
84 .. 610. the app'licant certifies tt1at it will continue to provide a drug-free workplace by: 

• Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace
and specifying tt1e actions that will be taken against employees for violation of such prohibition.

• Establishing, as required by 34 CFR §84.215, an ongoing drug-free awareness program to inform
employees about:

o The dalilgers of drug abuse in the workplace.
c The grantee's policy of mai11tairiing a drug-free workplace. 
o Any available drug counseling. rehabilitation, and employee assistance programs.
o Tt1e penalties t11at may be imposed upon employees for drug abuse violations occurring

in the workplace.

• Requiring that each employee engaged in the performance of the project is given a copy of this
statement.

• Notifying the emplloyee in the statement that, as a condition of employment under the project, the
employee will:

o Abide by the t,erms of the statement.
o Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in tl1e workplace no later tt1an five calendar days after sucll conviction.

• Notifying the agency in writing within 10 calendar clays after receiving notice of an employee ·s
conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR
§84.205{c)(2}, from an employee or otherwise receiving actual notice of employee's conviction.
Employers of convicted employees must provide notice, incl.uding position title to:

Director, Grants and contracts Service 
U.S. Department of Education 
400 Maryland Avenue, S.W. [Room 3124, GSA - Regional Office Building 
No. 3] 
Washington, o.c. 20202-4571 

(Notice shall include the identifi.cation number[s] of each affected grant). 

• Taking one of the following actions, as stated in 34 CFR §84.225(b), within 30 calendar days of
receiving the required notice with respect to any emptoyee who is convicted of a violation of a
criminal drug statute in the workplace.

o Taking appropriate personnel action against such an ,employee., up to and including
termination cornsistent with the requirements of the Rehabilitation Act of 1973, as
amend,ed.

o Requiring, such employee to participate satisfactorily in drug abuse assistance or
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rehabilitation program approved for such purposes by a federal, state, or local health, law 
enforcement or other appropriate agency. 

Making a good-faith effort to maintain a drug-free workplace through implementation of 
requirements stated above. 

DUNS Number - Data Universal !Numbering System 

The federal government requires organizations to provide a DUNS number (unique entity identifier), 
and register with the System for Award Management (SAM), as part of their grant applications and 
proposals. The DUNS number (unique entity identifier), is a nine-digit number issued by the Dun 
and Bradstreet Company. This company provides business information for credit, marketing, and 
pui-cha ing decisions. Some erHilies will also have what is known as "DUNS + 4," which is used 10 
identify specific units withiin a larger entity. 

Registering for a DUNS number (unique entity identifier), is free of charge with no obligation to 
purchase any products from the Dun and Bradstreet Company. An authorizing official! of the
organization should request the number. Generally, ft only takes a day to obtain a DUNS number by 
phone (1-866-705-5711), while applications thmugh the Dun and Bradstreet website can take up to 
30 days. 

AU recipients and sub-recipients funded with federal funds must obtain a DUNS number (unique 
entity identifier), and register witll SAM prior to applying/receiving a Project Award. 

EDGAR - Education Department General Administrative Regulations 

The federal grant adir1inistrative regulations for education (Title 34 CFR Parts 75, 76, 77, 79, 81, 82, 
84, 86, 97, 98, and 99), was revised on December 26, 2014, with the implementation of the Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(Uniform Grants Guidance), and delete 34 Cf'.R Parts 74, 80, and 85 (Part 85 changed to 2 CFR Part 
180) and included the deleted regulations into the Uniform Grants Guidance. Both administrative
regulations (EDGAR and Uniform Grants Guidance), apply to all federal projects/awards.

General Education Provisions Act {GEPA) Requirements - Section 427 (Federal Requirement) 
Equity for Students, Teachers. and Other Program Beneficiaries 

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote 
educational excellence by ensuring equal opportunities to participate for all eligible students, 
teachers, and other program beneficiaries in proposed projects, and to promote the ability of such 
students, teachers, and beneficiaries to meet high standards. Further, when designing their projects, 
grant applicants must address the special needs and equity concerns that might affect the ability of 
students, teachers. and other program benefriciaries to participate fully in the proposed project. 

Program staff within the granting institution must ensure that information required by Section 427 of 
GEPA is included in each application tllat the Department funds. {There may be a few cases, such as 
research grants, in which Section 427 may not be applicable because the projects do not have 
individual project beneficiaries. Contact the Government Printing Office staff should you believe a 
situation of this kind exists.) In addition, all application packages for discretionary grants and 
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cooperative agreements must include the "Notice To All Applicants"(attached) that explains the 
requirements of Section 427. 

The statute highlights six types or barriers that can impede equitable access or participation: 
gender, race, national origin, color, disability, and age. Based on local circumstances, the 
app:licant can determine whether these or other barriers may prevent participants from access ancl 
participation in the federally assisted project, and how the applicant would overcome these barriers. 

These descriptions may be provided in a single narrative or, if appropriate, may be described in 
connection with other related topics in the application. Applicants should be asked to state in the 
table of contents where this requirement is met. 

Department program staff members are responsibl,e for screening each application to ensure that the 
reqt1irements of this section are met before making an award. If this condition is not met, after the 
application has been selected for funding the program staff should contact the applicant to find out 
why this information is missing. Documentation must be in the project file indicating that this review 
was completed before the award was made. If an oversight occurred, the program staff may give 
the applicant another opportunity to satisfy this requirement, but must receive the missing 
information before making the award, 34 CFR §75.231. 

All applicants for new awards must satisfy this provision to receive funding. Those seeking 
continuation awards do not need to submit information beyond the descriptions included in t11eir 
original applications. 

Gun Possession 

As required by Title XIV, Part F, and Section 14601 (Gun-Free Schools Act of 1994) of the 
Improving America's Schools Act: 

• The applicant certifies that in compHance with Section 1006.13{3) (a), Florida Statutes, any
student who is determined to have brought a firearm, as defined in 18 U.S.C. s. 921, to school,
any school function, or on any school-sponsored transportation will be expelled, with1 or without
cominuing educational sc1Yiccs, from the student':,; regular school for a period ofno less than one
full year, and referred to the criminal justice or juvenile justice system.

• School boards may assign the student to a disciplinary program or second,chance school for the
purpose of continuing educational services during the period of expulsion.

• Superintendents may consider the one-year expulsion requirement on a case-by-case basis and
request that the school board modify the requirement if determined to be in the best interest of the
student and the school system.

Indirect Cost and Administrative Fees 

School District - The Department has been given authority by the U. S. Department of Education to 
negotiate indirect cost proposals and to approve indirect cost rat€s for school districts. School 
districts are required to develop an indirect cost proposal and, if they fail to do so, they will not be 
allowed to recover any indirect costs. Amounts from zero to tl1e maximum negotiated rate may be 
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approved for a program or project by the Department of Education's Comptroller. Indirect costs 
shalt only apply to federal projects. 

State Agencies, Local Governments, Indian Tribal Governments, Universities, Colleges and all 
Non-Governmental Agencies - The Department will allow state universit,ies, state colleges, private 
colleges and universiti,es, and non-governmental agencies to charge an indirect cost (administrative 
and/or overf1ead) up to eigtlt percent or the agency's restricted rate approvecl by the appropriate 
cognizant agency, whlct1ever is lower. This rate may be charged on the total direct costs disbursed 
less the amounts of subcontracts in excess of $25,000, stipends, tuition and related fees, and items of 
equipment, alterat:ions, renovations, and flow-through funds ('·pas.s through" 10 another entity) on
projects issued by the Department. This rate is intended to be all-inclusive of typical administrative 
and overhead costs, including but not limited to, rental of office space, bookkeeping and accounting 
services, and utilities. In the alternative, the Department will approve an indirect cost rate of eight 
percent plus the direct charrges for typical administrative and overhead costs such as office space 
rental when such costs can be directly and appropriately allocated to the program. To recover indir,ect 
costs above eight percent, agencies other than school districts must furnish to the DOE 's 
Comprroller's Office a copy of their current negotiated restricted indirect cost plan that has been 
approved by the appropriate cognizant agency. Amounts from eight percent to the maximum 
negotiated rate may be approved for a program or project by the Department's Comptroller. For 
agencies that may have indirect cost in excess of the eight percent limit may not charge directly, use 
to satisfy matching or cost sharing requirements. or charge to another federal award. Indirect costs 
shall only apply to federal! projects. 

Restrictions on Funds for Adminiistration 

Restrictions on the amount or percentage that can be charged to a project's administration (which 
includes irndirect cost) will be reflected in the RFP or RFA and/or in the approved Project Award 
nolification or amendment, where applicable. 

AdrTrinistrative Fee for Non-Federal Funds 

An administrative fee may be approved by the Department for non-federal projects not to exceed five 
percent of the total cost of the project. 

Interest Income 

Based on Section 216.181(16) (b), Florida Statutes, and 2 CFR Part §200.305 (9), project/grant 
recipients shall remit on an annual basis all interest earned on cast, advanced by the Department. 

Lobbying 

In accordance with Section 216.347, Florida Statutes, the disbursement of grants and aids 
appropriations for lobbying is prohibited. The Department may not authorize or make any 
disbursement of grants and aids appropriations pursuant to a contract or grant to any person or 
organization unless the terms of the grant or contract prohibit the expenditure of funds for the 
purpose of lobbying the Legislature, the judicial branch, or a state agency. The provisions of this 
section ar,e supplemental to the provisions of Section, 11.062, Florida Statutes, and any other Jaw 
prohibiting the use of state funds for lobbying purposes. 
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As reqU1ired by Section 1352,. Title 31. of the U.S. Code, and implemented i11 34 Cl=R Part 82, for 
persons entering into a grant or cooperative a,greemem over $100.000, as defined in 34 CFR 
§§82.105 and 82.110, the applicant certifies that

• No federally appropriated funds !lave been paid or will be paid by or on be'half of the undersigned
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or am employee of a Member of
Congress in connection with the making of any federal grant the entering into of any cooperative
agreement; and the extension, cont1nuati1on, renewal, amendment, or mod11fication of any federal
grant or cooperative agreement.

• If any funds otller than federally appropriated funds have been paid or wirll be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a. Member of Cong:ress in
connection with this federal grrant or cooperative agreement, the undersigned shall complete and
submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its
i nstrnctions.

• The undersigned shall require that the language of this certification be inclucled in the award
documents for al I sub awards at all tiers (including subcontracts, sub grants, contracts under
grants, and cooperative agreements) and that all sub recipients shall certify and disclose
accordingly.

Monitoring 

In addition to reviews of audits conducted in accordance with 2 CFR §200, Subpart F, and Section 
215.97, Florida Statutes, monitoring procedures may include, buit not be limited to, on-site visits by 
Department staff, limited scope audirs, and/or other procedures. By enter.Ing into this agreement 
(Project/Grant), the recipient agrees to comply and cooperate with any monitoring 
procedures/processes deemed appropriate by the Department. In the event �he Department 
determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply 
witll any additional instructions. provided by Department staff to the recipient regarding suct1 audit. 
The recipient further agrees to comply and cooperate wilt, any inspections, reviews, investigations, or 
audits deemed necessary by the Chief Financial Of

f

icer or Auditor General. 

More Restrictive Conditions 

Prnject recipients found to be in noncompliance with program and/or fund source requirements or 
determined to be .. high risk·' shall be uhjcct to tile imposition of more restrictive conditions. (See 
Section G, Conditions for the Appmval of Project Applications and Project Amendments, or the 
Termination of a Project for additional information.) 

Obligations by Project Recipients 

Obligations will be considered to have been incurred by project recipients on the basis of 
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documentary evidence of binding commitments for the acquisition of goods or property or for the 
performance of work, except that funds for personal services, for servi1ces performed by public 
utilities, for travel. and for the rental off facilities shall be considered to have been obligated at the 
time such services were rendered, such travel was performed, and/or when facilities are used. 

Ownership of Products-Intellectual Property 

Tile ownership of products resulting from a project, wl1ich are subject to intellectual property rights, 
shall remain with the Department unless such ownership is explicitly waived. The following terms 
and conditions apply to all grants and project recipients, unless explicitly waived: 

• Wit11 respect to all products created by the grantee for tt1is project, said materials will be tt1e
property of Hie Department.

• To the extent that any product constitutes a "work'' within the meaning of U.S. copyright laws,
17 U.S.C.S. IO I, et seq .. it shall be a '\,·ork for hire." 1n the event that a court of competent
jurisdi1ction determines that a product or material .is not a work for t1ire as a matter of law, the
contractor shall assign and convey to the Department all right, title, and interest in the product or
material and require its employees and subcontractors to do the same.

• n1e grantee agrees that its employees will not assert any ownership of the product produced
under the project The grantee shall be responsible for acquiring necessary releases or
establishing appropriate contract provisions in its dealings with employees and subcontractors in
order to secure the Department's rights.

• Any claim by the grantee of ownership of pre-existing copyrights should be explicitly stated in
tile project documentation.

• The grantee agrees t11at if it hires any third party to perform any work on the project, the work
hall be on a ·'work for hire'' basis and shall not in any way infringe upon the Department's

ownership of tile prnduct.

• The grantee agrees not to convey any rights in the product to a third party.

• If the grantee hires a third party to perform any work that involves. the use of pre-existing
intellectual content owned by the third party, the third party shall expressly assert its ownership
of the content .and shalll grant U1e grantee and the Department the non-exclusive license to use tt1e
product.

• A l.icensing agreement or other agreement re·garding the use of intellectual property developed
under the project may be developed between the Department and grante•e in order to further the
use of the products in the educational community.

Participation of Private School Students and Staff in Federal Grants 

Students and staff of nonpublic schools shall be given an opportunity for equitable participation in 
activitie·s or services conduc,ted by sch,001 districts using federal funds. Appropriate personnel must 
be aware of, and consult, program-specific guidelines discussed in the applicable program statute, 

Florida Department of Education - 2015 0-18

CAM 24-0253 
Exhibit 3 

Page 18 of 24



Section D 

regulations, and guidance documents. 

Personnel! Costs - Time Distribution 

Charges to federal projects for personnel costs, whether treated as clirect or indirect costs, are 
allowable to U-1e extent H1at they satisfy both the Department's requirements and the speci fie 
requirements of 2 CFR §200.430, and will be based orn payrolls docwnented in accordance with 
generally accepted practices of the local educational agency (LEA) ancl approved by a responsible 
official(s) of the LEA. 

When employees work solely on a single federal award or cost objective, charges for their salaries 
and wages must be supported by personnel activity reports (PARs), which are periodic cert;ifications 
(at least semi-annually) that the employees worked solely on that program for the period covered by 
the certification. These certificatrions must be signed by the employee or a supervisory official 
having firsthand knowledge of the work performed by the employee. 

When employees work on multipl,e activities or cost objectives (e.g., more U,an one federal project, a 
federal project and a non-federal project, an indirect cost activity and a direct cost activity, two or 
more indirect activities which are aUocated using different allocation bases, or an unallowable 
activity and a direct or indirect cost activity), the distribution of tt1eir salaries or wages will be 
supported by personnel activity reports or equivalent documents that meet the following standards: 

• Reflect an after-the-fact distribution of t:he actual actiivity of each employee

• Account for the total activity for which each employee is compensated

• Prepared at least monthly and must coincide wi1th one or mor,e pay periods

• Signed and dated by the employee

Tile U.S. Department of Education has approved for use in Florida a substitute system for allocating 
salaries to federal projects. As part of this substitute system, the Personnel Activity Reporting System 
(PARS) may be implemented by school districts so long as it is implemented in accordance with the 
Departrnenrs approved substitute system. This document is available upon request from the 
Department'_ Bureau of Contracts, Grants, and Procurement Management Services. When school 
districts choose to use the substitute system, no variations are allowed without specific written 
authorization from the Department. School districts clioosing not to use the approved substitute 
system r nust implement a system that meets all of the requirements of both the Department and 2 
CFR §200.430. School districts choosing to use the Department's substitute system must furnish to 
OOE's Comptroller's ornce the district's policies and procedures, which specify the reporting 
months, as well as the actual time reporting instrument for approval. For each district given 
authorization to adopt a substitute system, a written approval/agreement wil I be in e ffect for the 
durntion of the district's participation in the substitute system or until. such time as the requirements 
change for tl1e Department. 

Note: This does not authorize school districts to consolidate administrative funds except as 
otherwise stated in the project award notification or to use "teams .. as a basis for allocating personnel 
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cost. These methods apply only to the Department. 

Project Effective Dates 

For federal programs, funds shall be obligated no earlier than the date the project application was 
received by the Department and, determined to be in substantially approvable form or t!1e effective 
date of the federal grant award, whid1ever is later. 

For state programs. funds st1all be obligated no earlier than tr1e effective elate of tile legislative 
appropriation, usually July 1. 

Alil Project Award Notifications reflect the beginning and ending dates of the project period and the 
date for submission of the final expenditure report All condiiions stated in the award notification are 
considered binding on tt1e project recipi1ent. 

Property 

Property purchased, in whole or in part, with federal funds shall be used for the purpose of that 
federal program and accounted for in accordance with applicable federal and state statutes, rules, and 
regulations, as follows. 

Disposition of Equipment - Based on Section 273.055, Florida Statutes, and Rules 691-72.002, and 
691-73.005, Florida Administrative Code, when original or repllacement equipment acquired under a
grant or sub-grant is no longer needed for the original project or program or for other activities
currently or previously supported by a federal agency, disposition of t'he equipment will be mad,e as
follows:

• Items of equipment with an acquisition cost of less than $1,000 may be retained, sold, or
othel"\.vise disposed of with no further obligation to the awarding agency. Income received from
these sales will not be reported to the Department

• Items of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or
more may be retained or sold and the awarding agency shall have a right to an amount calculated
by multiplying the current market value or proceeds from sale by the awarding agency's share of
the equipment.

• In cases where a grantee or sub-grantee fails to take appropriiate disposition actions, the awarding
agency may direct the grantee or sub-grantee to take excess and disposition actions.

Tile Department's policy concerrning proceeds received from the sale of property wit11 a current per 
unlit fair market value of $1,000 through $5,000 is the net amount received from such sales will 
remain at the sub-grantee level to be used in the same ongoi11g program. Funds from such sales will 
be treated as other prograrn income in the same ongoing program(s). This type of income must be 
amended into a current year's project in which the sale occurred. It should then be reported on line 
11 of the Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the 
fiscal year in which the sal,e(s) occurred. This identification of income is necessary to meet reporting 
requirernents of the United States Department of Education. Complete documentation for this type 
of income and expenditures must be maintained for monitoring and auditing purposes. Income from 
the sale of this type of property should be recorded in the ag.ency·s special revenue account as other 
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i ncome and ident i f i ed as such for the federal cash advance reconc i l iat ion at the end of each fi s cal 
year. I f  the agency is no l onger receiv i ng funds for the part icular project or p rogram ,  the i ncome 
from such  equi pment sales wi l l  be returned to the Department to be fo rwarded to t he  Un i ted States 
Department of Educat ion . 1 Equ ipment that was in i t i a l ly  purchased with federal funds with a cu rrent
per-un i t  fai r market val ue in  excess of $5 ,000,  must be processed i n accordance with 2 CFR 
§200 .313( e) (2) , wi t�1 the ass istance and wri tten approval of  the Department.

D i spos it i on of Rea l Property - Disposi t ion of real property wi l l  be t1andled on an i nd iv idua l  bas is .  
The l oca l educat ional agency wi l l  a lso coord inate rea l p roperty d ispos i t ions wi th the p rogrnrn 
coord inator respons ib l e  for the particu l ar project or program from whi ch  the rea l property was 
purchased .  Property purchased enti re ly with state funds shal l meet the m i n i mum requ i rements of the 
Aud i to r  Genera l  as defi ned i n  the County and D istr ict Tang ib le  Personal Property pub l i cat ion  in 
add it ion to loca l  procedures. (See Sect ion F ,  Program I ncome, I nterest I ncome, and the D i spos i t ion 
of  Equ ipment, for  add i t iona l  i nformat i on .) 7 

I nvento ry of P rope rty - A l l  project reci p i ents must ensure that a complete phys i ca l  i nventory of al l 
property is taken at least onc•e each fiscal year. Chapter 69 1 -72 .006, F lorida Adm in i1s t rative Code. 

P rotected Praye r in Pub l i c  E'lementary and Secondary Schoo l s  

As requ i red i n  Sectii on 9524 of  the E lementary and  Secondary Educat ion Act (ESEA) of 1965, as 
amended by the No Chi l d  Left Beh ind Act of 2001, schoo l d istr icts and other l ocal education 
agenc ies must certify annua l ly  that they have no po l i cy that pr,events or  otherwise clen ies 
partic i pation in const itut ional ly p rotected prayer i n  pub l ic e l ementary and secondary schoo ls .  

Purchas i ng 

AI II rec ip ients and subrec ip ients must have documented procurement pol i cies and procedures that 
meet the m in imum requ i rements of federa l  and state statutes, ru les, and regu l at ions .  U nder  the 
Un i form Adm i n istrative Requ i rements, the procurement standards are located at 2 CFR §§200.317 -
200.326 .  

Reporting Requi rements-Fi nanc ia l  D i sbu rsements 

Fecle ra l prnjecr reci p ients on cash advance are requ i red to report disbursements us ing the Cash 
Advance and Reporting of DisbL1 rsements System (CARDS)3 and by submitting a Project Budget 
Summary and Disbursement Report (DOE 399, DOE 499, or DOE 599) annua l ly for each active 
proji ect . These reports must be recei ved in the DOE's  Comptro l ler's Office by the 20th of the month
succeed ing the f ina l  month in wh ich  the d i sbursements were made. Fai l ure to subm i t  these reports i n  
a t imely manner may resu l t  i n  a decrease o r  delay i n  the month ly cash advance or l oss o f  funds .  
Other federal project recip i ents are requ i red to report in accordance with i nstructions stated i n  the 
Project Award Not i ficatiion .  State project rec i pients sl1 al l  subm i t  reports as requ i red by the 
Department. Audi't reports shal l  be sent i n  accordance wi th Sect ion 215.97, F lo rida Statutes, to: 

1 Upon terminat ion of a p roject ,  and at the d i scret ion cf the Department, al l  eq:uipment/p roperty purchased wi th
project funds wi l l  be transfe rred to the locat ion{s) specified by the Department and al l necessary actions to transfe r 
tihe owne rsh ip records of the equ i pment/property to H1e Department o r  i ts des ignee, wi l l  b e  taken .  
2 I bid
3 CARDS Cash Advance and Reporting of D isbu rsements System), is schedu led to be replaced witll FLAGS (F LA
Grams System) .  When rep laced .  al l references to CARDS wi I I  be FLAGS. 
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Florida Department of Education 
Bureau of Contracts, Grants, and Procurement Management Services 
344 Turlington Building, 
325 W. Gaines Street 
Tallahassee, FL 32399-0400 

Retention and Access to Records 

Requirements related to retent,i1on and access to project/grant records, are determined by federal and 
state laws, rules, and regulations. Federal regulation 2 CFR §200.333. addresses the retention 
requirements for records that applies to all financial and programmatic records, supporting 
documents, statistical records, and all other non-Federal entity records pertinent to a Federal or 
Project award. If any litigation, claim, or audit is started before the expiration date of the retention 
period, the records must be maintained until alll ligation, claims, or audit findings involving the 
records have been resolved and final action taken. 

Im Florida, the General Records Schedule GSl-SL for State and Local Government Agencies 
(avai la bl e at l1ttp:l/dos.myflori da.com/1 i bran;-arch ives/records-management/aene ral-records
schedu les/) includes the following requirements related to grant files for recipients: 

Thi1s record s.eries documents activities relating to grant-funded projects conducted by the 
grant recipient, including the appllkation process and the receipt and expenditure of grant 
funds. Tlhese files may include, but are not limited to, grant applications; contracts: 
agreements; grant status, narrative, and financial reports; and supporting documentation. 
Project completion has not occurred until all reporting requirements are satisfied and final 
payments have .been received. 

The length of retention for these records in Florida is five years after the completion of the project 
provided applicable audits have been released. 

Access to records of the grantee and subgrantees and the expiration of the right of access is found at 
2 CFR §200.336 (a) (c), which states: 

(a) Records of non-Federal entities. The Federal awarding agency, Inspectors General, the
Comptroller General of the United States, and the pass-through entity, or any of their
authorized representatives, including but not limited to the,, .Florida Department of Education,
Flmida Department of Financial Services, and 1f1e Auditor General of the State of Florida,
must have the right of access to any documents, papers, or other records of non-Federal entity
whid1 are pertinent to the Federal award, in order to make audits, examinations, excerpts, and
transcripts. The right also includes timely and reasonable access to the non-Federal entity's
personnel for the purpose of interview and discussion related to such documents.

(c) Expiration of right of access. The rights of access in tt1is section are not limited to
the required retention period but last as long as the records are retained.

Single Audi1t Act 

• If a recipient expends stat.e financial assistance equal to or in excess of $500,000 in a fiscal year,
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that recipient is subject to the requirements of the Florida Single Audit Act (see Resources). 

• If the recipient expends federal financial assistance equal to or in excess of $750,000 in a fiscal
year, the recipient is s iubject to the requirements of the Federal Single Audit Act.

Projects/Grants awarded by the Florida Department of Education to subrec1ipients will be 
subject to audits and/or monitoring by the Department. 

Supplement, Not Supplant 

In accordance with program-spec
i

ific authorizing laws and regulations im,plementing those laws, 
federal funds must generallly be used to increase, to the extent practical, the level of nonfederal funds 
that would be available in tile absence of federal funds, ancl in no case to replace these nonfederal 
funds. 

The Stevens Amendment 

AIII federally funded projects must comply with the Stevens Amendment of tile Department of 
Defense Appropriation Act, found in Section 8136, which provides 

Travel 

When issuing statements, press releases, requests for proposalls, bid solicitations, and other 
documents describing projects or programs funded in whole or in part with federal money, all 
grantees receiving federal funds, including but not limited to state and local governments, 
shall clearly state (1) the percentage of the total cost of the program or project which will be 
financed with federal money, (2) the dollar amount of federal funds for the project or 
program, and (3) the percentage and dollar amount of the total costs of tt1e project or program 
that will be funded by non-governmental sources. 

AIII travel perfor.med in connection with approved project activities must be in compliance with the 
current Section 112.061, Florida Statutes, which covers per diem allowance and travel expenses. Tl1e 
Florida Department of Education's Travel Manual is available at: 
httR ://vi.!\ .Mlfldoe.orq/core/f i I eparse. php/5625/urlt!007G987 -trave I marnuaLpdf 

Section 112.061(14), Florida Statutes, Applicability to Counties, County Of
f

icers, District School 
Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory aut11ority 
allowing specified entities to establish travel reimbursement rates other th.an those established by 
Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance 
with the statute, and include with the project applicatiorn a copy of the applicable document, e.g., 
ordinance, resolution, policy, or rule, and llave a detailed description on the project budget form. 

Uniform Administrative Requirements, Cost Pninciples. and Audit Requirements for Federal 
Awards 

Tile Uniform Grants Guidance or UGG (2 CFR Part 200), went into effect on December 26, 2014, 
which consolidated previous requirements from 0MB Circulars A-21. A-87, A-89, A-102, and A-
11O, A-122, A-133 into a uniform set of rules .. The focus for the change, from the Office of 
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n'vfanagcmcnt and Budget (0MB) is streamlining the Federal government's guidance on 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal awards. These 
regulations are required for all federally funded projects/programs. 
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