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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

BACKGROUND: WHAT IS A CERTIFICATE OF USE?  
CERTIFICATE OF USE: Verifies business type is permitted to operate in a specific area / zoning district.

• Compliments / Prerequisite for Business Tax Receipt (BTR) to operate within the City and confirms that the 
appropriate local taxes have been paid. 

• Provides an applicant with information on the city's regulatory review process and parking requirements.

• Common practice in other jurisdictions:

BROWARD COUNTY
 MIAMI-DADE COUNTY
   

BOCA RATON
          DANIA BEACH 
          DEERFIELD BEACH
        

MIAMI 
MIAMI BEACH
MIRAMAR         

              

DORAL                       
HALLANDALE 
BEACH      

OAKLAND PARK 
PEMBROKE PINES 
WESTON                           
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CITY OF FORT LAUDERDALE

CHANGE OF USE

BACKGROUND: WHY IS THERE A NEED FOR A CERTIFICATE OF USE?

• Permit for interior renovations 
• Proposed use is Conditional 
• Requires DRC review and 
   PZB approval

• Permit for interior renovations
• Proposed restaurant with outdoor 

dining 
• Parking reduction needed 
• Requires DRC review and 
   PZB approval

• Applicant signed lease agreement 
• New business use is different than 

existing use
• Use is not permitted in zoning district

IMPLICATIONS IMPLICATIONS IMPLICATIONS 

NEW BUSINESS INSUFFICIENT PARKING 
 

• Additional Costs
• Requires further review/review 

time increased 
• Uncertainty of approval

• Additional Costs
• Possibility of not being able to 

utilize a current address for a 
business 

• Additional Costs
• Requires further review/review 

time increased 
• Possible determination that a 

particular use is parking-
prohibitive. 
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CITY OF FORT LAUDERDALE

PROCESS IMPROVEMENT: GOALS & BENEFITS

• Improve business application process and provide structure for 
certain application types.

• Enhance customer experience.

• Reduce denials and decrease review times. 

• Identify issues upfront (before substantial fees are required, 
a contractor is hired, a lease signed, property purchased or 
avoid potential code violation).

• Reduce staff review costs and improve staff review efficiency.
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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

PROCESS OVERVIEW: EXISTING

APPLICATION EXAMPLE FLOWCHART

Approved
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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

PROCESS OVERVIEW: DEPARTMENT COORDINATION
Collaboration from Business Tax, Urban Design & Planning, Zoning, and Building Divisions and 
the Community Services Department:

Urban Design and Planning: 
Identify use is permitted and parking is adequate. 

Building: 
Verify CU provided for permit types: 
• Change of use                     
• New Commercial
• Commercial alterations

Business Tax: 
Confirm most recent legal use, whether license is expired and whether any additional licenses will 
be required. 

Zoning: 
Make final determination or request more information, i.e. Community Enhancement and 
Compliance issues, if existing legal-non-conforming or after-the-fact.

• Commercial Additions 
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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

PROCESS OVERVIEW: PROPOSED

PROPOSED CERTIFICATE OF USE FLOWCHART
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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

PROPOSED CERTIFICATE OF USE CODE LANGUAGE – CHAPTER 15

AMEND CODE OF ORDINANCES, SECTION 15, BUSINESS TAX RECEIPTS AND MISCELLANEOUS 
BUSINESS REGULATIONS WITH NEW SECTIONS 15-285 THROUGH 15-293

PURPOSE 
• Establish making Certificate of Use prerequisite before applying for certain application types for DSD and BTR.

DEFINITIONS 
• Provides definitions for Certificate of Use.

APPLICATION, FEE, AND EXEMPTIONS  
• Establishes the requirement for application, submittal of documentation, owner approval, etc.
• Establishes a fee of the hourly rate of $159 with a minimum of 1.5 hours, for a minimum of $238.50 per application (.5 hours per discipline)* 
• Identifies exemptions; e.g. new process will not apply to those businesses holding a valid Business Tax Receipt prior to the effective date of the 

Certificate of Use process being adopted.

PROCESS AND ISSUANCE  
• Provides  for review process, inspections, and issuance of a Certificate of Use.
• Provide for denial of a Certificate of Use.

ENFORCEMENT
• Enforcement by Community Enhancement & Compliance and/or Building Construction Enforcement Team.

*Based on initial staff analysis, we would anticipate about 1,700 applications (based on an average of business tax and applicable building permit applications from 2022 – 2025) which 
would be affected by the new CU process. If the minimum amount of $238.50 per application is charged (which accounts for 1.5 hours at the rate of $159/hour @ UDP hourly fee) the 
projected revenue would be $405,450 per year.  
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CITY OF FORT LAUDERDALECITY OF FORT LAUDERDALE

COMPARATIVE ANALYSIS OF MUNICIPAL FEES

Staff Analysis

• Staff reached out to seventeen (17) municipalities and 
gathered information on their CU process as well as current 
fees being assessed. 

• Proposed fee: hourly rate of $159, minimum review of .5 hours 
per discipline, three (3) disciplines for a total minimum fee of 
$238.50. 

• The proposed fees for the Fort Lauderdale CU would be in-line 
and/or less than the comparable fees being assed by other 
municipalities. 
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CITY OF FORT LAUDERDALE

PRESENTATIONS AND PUBLIC OUTREACH

CITY OF FORT LAUDERDALE

Update Development Services 
Department and Business Tax 
Office webpages

Post flyers at the DSD building 

Share with groups such as the 
Chamber of Commerce, etc. 

Reach out to stakeholders 
such as: Businesses, General 
Contractors, Design 
Professionals, and permit 
runners.

Potential Outreach

Presentations
• Staff have conducted presentations to the Economic Development Advisory Board (EDAB) and 

Budget Advisory Board (BAB).
• Both the EDAB and BAB have recommended staff move forward with the CU process, with the BAB 

recommending that staff begin with a one-year pilot program. 
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QUESTIONS & 
COMMENTS 

CITY OF
FORT LAUDERDALE
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