
CITY OF FORT LAUDERDALE 

SPECIAL EVENT APPLICATION 

Submit COMPLETED Application, Site Plan, Site Plan Narrative & Application Fee AT LEAST 60

DAYS PRIOR TO YOUR EVENT. All sections must be completed, application signed and all 
pages initialed by the applicant. Incomplete applications will be returned to applicant. After 
you submit the application with your fee you will be contacted to meet with the Special 
Events team to review: 

1 • Facility /Location requested 
2. Compliance with City ordinances 
3. Special permits required
4. Other Charges for City Services 
5. Security requirements
6. Environmental issues/effects on surrounding areas 
7. Maintenance of Traffic Plan 

PART I: EVENT REQUEST , 

Date Application Received 

Staff Initials ____ _ 

Application Fee (non-refundable) 

$200 - 90 days before event 
$1,000 - 60-89 days before event 

Riverwalk District Refundable 

Compliance/Security deposit 

First/Second time event - $1,500/day 
Third/Fourth time event - $1,000/day 
Fifth time or more event - $500/day 

(see Part V: Riverwalk District Outdoor 
Events) 

j Light Up Lauderdale (Get Lit) with City of Fort Lauderdale 

Purpose of event (check one) 0Fundraiser [ZJ AwarenessD Recreation Other Holiday Lighting 

®•iJ•1b'l§m ,� Minor Event Intermediate Event LJ Major Event I ✓ I Legacy 
Minor Event (Commission approval required) - Sustained attendance of 500 or less with a road closure, music exemption or alcohol. 
Administrative Approval -Minor event with sustained attendance of 500 or less with no road closures, music exemptions or alcohol. 
Intermediate Event (Commission approval required) - Sustained attendance between 501 & 5,000. 
Major event (Commission approval required) -Sustained attendance over 5,000, 
Legacy Events - 2+ years in good standing 

Expected maximum attendance 

Has this event been held before? 

500 Expected sustained attendance _~_2_5_0 
_____ _ 

Yes List past dates, locations and attendance:

Over 25 years along the Riverwalk & Esplanade Park 

Detailed Description (Activities, Vendors, Entertainment, etc.) 

Holiday celebration with tree lighting, live holiday music, slide, ponies, Santa, food vendors and 
arts & c, arts ve11du1 s i11 pai t11e1 sl ,ip will I the City of Foil Laude, dale 

j!-f§.jffMi Esplande Park 

Is event located directly on the beach? QI No Q!Yes *$500/day fee including setup and breakdown days. 

l•!Hl·ln•liiM� START DATE END DATE START TIME END TIME AM/PM ATTENDANCE 

SETUP 11/09/2023 11/09/2023 12:00 4:30 20 

EVENT DA Y(S)* 11/09/2023 11/09/223 4:30 9:00 ~250 

BREAKDOWN 11/09/2023 11/09/2023 9:00 11:00 20 

*Supply additional information if event times vary or events are on non-contiguous days: 

Rev. 03/2023 Staff initials __ _ 
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