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|- CITY OF FORT LAUDERDALE ,
4 Clty Commission Agenda Memo : #25-0410
i 'REGULAR MEETING ' -

TO:. Honorable Mayor'& Members of the
. - Fort Lauderdale City Commission
| FROM:. | - Rickelle Williams, City Manager. ‘
DATE: ~ May6, 2025 | | a | .
TITLE: Motion Approving an Agreement for Meeting Mlnutes Services - CltyW|de -

Prototype, Inc. - $211 954 - (Commission Districts 1, 2, 3 and 4)

‘ Recommendatlon '
Staff recommends. the City Commission approve an agreement for meetmg minutes
services - citywide, in substantially the form attached, with Prototype, Inc., for an initial two
(2)-year term in the amount of $211,954, and authorize the City Manager to approve three -
(3) additional one (1)-year renewal options for an estimated annual renewal amount of
$105,977, for a potential total contract amount of $529,885, contingent upon appropriation
of funds. ‘

Background :

" The City has 35 boards and committees currently serviced by an existing contract for
meeting minutes services. These boards and committees generate approximately 352
meeting hours annually. Under the new contract, in addition to providing meeting minutes,
this contractor shall attend meetings, provide assistance in ensuring that public records
from the meetlngs are accurate and complete, and record member attendance, motlons
and votes.

On February 5, 2025, the Prdcurement Services Division issued Invitation to Bid (ITB) No.
424-1 for Meeting Minutes Services - Citywide. On February 21, 2025, the followmg two
(2) bids were received in response to the ITB:

1. Prototype, Inc.
2. The Business Banq LLC

Prototype,-Inc. (Prototype) is the. current incumbent meeting minutes services provider and
was awarded its first contract by the City for these services in 2016.
- Protoype indicated its status as a Class 2 Disadvantaged Business Enterprise (DBE). The
bid submitted by Prototype met the solicitation requirements and Prototype has been
- deemed the low, responsive, and responS|bIe bldder Therefore, Prototype is
recommended for award :

05/06/2025 » | ‘ | Page 1.0f 3
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Resource Impact

Funds for this agreement for FY 2025 in the total amount of $26,160 are available in the -
accounts listed below.

- Strategic Corinéctions

This item’ supports the Press Play Fort Lauderdale 2029 Strategic Plan, specifically

advancing:

e The Business Growth and Support Focus Area
o Goal 6: Build a diverse and attractive economy.

This item advances ,the Fast Forward Fort Lauderdale 2035 Vision Plan: We Are United.

05/06/2025
CAM #25-0410

y 47 Urban Design & . . '
1 0-Q01-3010—51 5-30-3270 Development Clerical Services $431, 843 $261, 726 $3.92?
10-140-3101-524-30-3210 ‘Building Services Clerical Services $3,275,367 $1, 196,864 $4,071
10-001-3020-524-30-3210 - Community Inspections Clerical Services $198, 088 $88, 594 $7,017
20-101-1530-552-30-3210 NFP Redevelopment’ Clerical Services $848, 769 © $350, 920 '$1,617
y Central City . . ’ .
20-102-1520-552-30-3210 Redevelopment Cl?rlcal Servncgs $275, 048 $76, 997 $231
10-001-2302-613-30-3210 | DMsion OfBUGeliCIP | 0 iy soryices $257, 136 $34, 482 $1,568
y Marine Facilities . , ,
10-001-6060-575-30-3210 Administration Clerical Services $223, 167 $87, 970_ $837
10-468-1460-542-30-3210 Executive Airport Clerical Services $3,351,573 $1,819,245 $1,530°
. £20.30. Project Management . Lo - ‘
1 0_—530 7050 539-30 3?70 Administration Clerical Services $191,843 -$39,785 $751
10-450-7101-536-30-3210 Ut‘“tgs Engineering Clerical- Services $2,746,638 $2,047,792 $2,483
. : perations
10-001-7040-537-30-3210 Sustainability Operations Clerical Services $487,367 $265,079 $2,108
"$26,160
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-Aftachments _
Exhibit 1 - Solicitation
Exhibit 2 - Bid Tabulation
Exhibit 3 - Agreement

Prepared by: Glenn Marcos, Chief Procurement Officer, Finance .
: David Clemente, Assistant Procurement Manager, Finance
Camille Minott, Assistant City Clerk IV, City Clerk’s Office
Matthew Eaton, Senior Administrative Assistant, Finance -

Depa'rtrhént Directdr: A Linda Short, Finance
Charter Officer: -~ David Soloman, City Clerk’s Office
- 05/06/2025

Page 3 of 3
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5/16/25, 10:05 AM City of Fort Lauderdale - Meeting of City Commission Regular Meeting on 5/6/2025 at 6:00 PM

File #: 250410 Version: 1

Type: CONSENT PURCHASE

Title: Motion Approving an Agreement for Meeting Minutes Services - Citywide - Prototype, Inc. - $211,954 -
(Commission Districts 1, 2, 3 and 4)

Mover: Ben Sorensen Seconder: Steven Glassman

Result: Pass

Agenda note:

Minutes note:

Action: APPROVED
Action text: APPROVED
Group  Export

Person Name Vote
Steven Glassman Yea
Pam Beasley-Pittman Yea
Ben Sorensen Yea
John C. Herbst Yea
Dean J. Trantalis Yea

https://fortlauderdale.legistar.com/MeetingDetail.aspx?ID=1231021&GUID=296862F0-34F E-4726-A943-72B61FCCC 1A9&Options=info|&Search= ”nm



5/16/25, 10:04 AM Detail by Entity Name

FLORIDA DEPARTMENT 0f STATE DIVISION OF (

ORATIONS

Drivision of

CORPORATIONS

an official State of Florida website

Bepariment of State / Division of Corporations [/ Search

ecords / Search by Entity Name /

Detail by Entity Name

Florida Profit Corporation
PROTOTYPE, INC.

Filing Information

Document Number P02000101480
FEIEIN Number 02-0644688
Date Filed 09/19/2002
State FL

Status ACTIVE

Last Event AMENDMENT
Event Date Filed 06/28/2018
Event Effective Date NONE

Principal Address

6339 BAY CLUB DR. #4
FORT LAUDERDALE, FL 33308

Changed: 06/28/2018
Mailing Address

6339 BAY CLUB DR. #4
FORT LAUDERDALE, FL 33308

Changed: 06/28/2018
Registered Agent Name & Address

TAYAR, LISA G
6339 BAY CLUB DR. #4
FORT LAUDERDALE, FL 33308

Name Changed: 06/28/2018

Address Changed: 06/28/2018

Officer/Director Detail

Name & Address

Title Director

https://search.sunbiz.org/Inquiry/CorporationSearch/SearchResultDetail ?inquirytype=EntityName&direction Type=Initial&searchNameOrder=PROTOT.... 1/3



. 516/25,10:04AM - L A " Detail by Entity Name

' | EDMONDSON, DALEY ~ e R L
‘57h Arrowhead Court ’ B
Dillon, CO 80435

Title P

TAYAR, LISA G _
6339 BAY CLUB DR. #4 .
FORT LAUDERDALE, FL 33308

Title D

TAYAR, MICHAEL A
6339 BAY CLUB DR. #4 _
FORT LAUDERDALE, FL'33308 -

Annual Reports

Report Year Filed Date

2023 © 01/18/2023

2024 02/09/2024 - . .
2025 02112025 . ' ’

Document images

02/11/2025 -- ANNUAL REPORT’

" 02/08/2024 - ANNUAL REPORT!

01/18/2023 - ANNUAL REPORT:

01/31/2022 - ANNUAL REPORT.

01/14/2021 — ANNUAL REPOR :

01/15/2020 - ANNUAL REPORT:

04/62/2019 -- ANNUAL REPORT'

08/28/2018 -- Amendment

08/26/2018 -- ANNUAL REPORT

04/04/2017 -- ANNUAL REPORT ..

03/22/2016 - ANNUAL REPORT
04/07/2015 -- ANNUAL REPORT

03/21/2014 —~ ANNUAL REPORT

04/14/2013 -- ANNUAL REPORT

04/03/2012 - ANNUAL REPORT

04/18/2011 - ANNUAL REPORT

03/31/2010 -- ANNUAL REPORT

04/26/2008 - ANNUAL REPORT

04/09/2007 -- ANNUAL REPORT

03418/2006 -- ANNUAL REPORT

Q3/11/2008 -- ANMUAL REPORT:f

03/15/2004 - ANNUAL REPORT

' 04/16/2003 - ANNUAL REPORT

https://search.sunbiz.org/lnquiry/CbrporationSearch/Sear‘ch ResuItDetail?ihquirytype=EntityName&directionType=|nitial&search NameOrder=PROTOT... 2/3



5/16/25, 10:04 AM ‘ , -+ Detail by Entity Name . .

08/19/2002 - Domestic Profit

1

hftps:/lsearch.sunbiz.érgllnquiry/CorporationSearch/SearchResuItDetaiI?inquirytype=EntityName&diréctionType=lnitial&searchNarﬁeOrder=PROTOT...‘ 3/3



AFFIDAVIT OF COMPLIANCE WITH FOREIGN ENTITY LAWS
(Florida Statute- §287.138, 692.201, 692.202, 692.203, and 692.204)

The undersigned, on behalf of the entity listed below ("Entity"), hereby attests under penalty of perjury as
follows:

1. Entity is not owned by the government of a foreign country of concern as defined in Section 287.138,
Florida Statutes. (Source:§ 287.138(2)(a), Florida Statutes)

2. The government of a foreign country of concern does not have a controlling interest in Entity. (Source:§
287.138(2)(b), Florida Statutes)

3. Entity is not organized under the laws of, and does not have a principal place of business in, a foreign
country of concern. (Source: § 287.138(2)(c), Florida Statutes)

4, Entity is not owned or controlled by the government of a foreign country of concern, as defined in
Section 692.201, Florida Statutes. (Source:§ 288.007(2), Florida Statutes)

5. Entity is not a partnership, association, corporation, organization, or other combination of persons
organized under the laws of or having its principal place of business in a foreign country of concern, as defined
in Section 692.201, Florida Statutes, or a subsidiary of such entity. (Source:

§ 288.007(2), Florida Statutes)

6. Entity is not a foreign principal, as defined in Section 692.201, Florida Statutes. (Source:
§ 692.202(5)(a)(l), Florida Statutes)

7. Entity is in compliance with all applicable requirements of Sections 692.202, 692.203, and 692.204,
Florida Statutes.

8. (Only applicable if purchasing real property) Entity is not a foreign principal prohibited from
purchasing the subject real property. Entity is either (a) not a person or entity described in Section
692.204(1)(a), Florida Statutes, or (b) authorized under Section 692.204(2), Florida Statutes, to purchase the
subject property. Entity is in compliance with the requirements of Section 692.204, Florida Statutes. (Source:§§
692.203(6)(a), 692.204(6)(a), Florida Statutes)

9. The undersigned is authorized to execute this affidavit on behalf of Entity.

Name: Dale J. Edmondson Title: Director Entity: PROTOTYPE, INC.

Signature% Date: 5 U Z| 28

NOTARY PUBLIC ACKNOWEDGEMENT SECTION

staTe of (Ol0) /Ao

CouTY OF SyMM |+

The foregoing instrument was acknowledged before me, by means of ‘?Qshysical presence or U online
notarization, this }_L day of /MY ‘/ 20 25 by Dale J. Edmondson . as

Director tor PROTOTYPE, INC. wbiols

personally known to me or who has produced COOL‘ ) / ‘Lbl "Ongas identification.

Notary Public Signature:Wg\ (Notary Seal)

Print Name:ALu\ 0" 24 e (J"UCWZL My commission expiresﬁ?/[ }6( 20‘252

ALAN GONZALEZ GUERRA
NOTARY PUBLIC
STATE OF COLORADO
NOTARY ID 20254006829
MY COMMISSION EXPIRES 02/18/2029




- %y CITY OF FORT LAUDERDALE

&2 ) ANTI-HUMAN TRAFFICKING AFFIDAVIT

Rev Date: 02/04/2025

The undersigned, on behalf of PROTOTYPE, INC.
(Print entity’s complete legal name as registered with suffix: INC, LLC, LTD, LP, PA, etc.)

a Florida nongovernmental entity (“Nongovernmental Entity”), under penalty of perjury,

(State entity is registered)
hereby deposes and says:

1. My name is Dale J. Edmondson

(Print complete name of corporate officer/authorized representative)

2. laman X officer or ___ authorized representative (Select one) of the Nongovernmental
Entity. My title is: Director

(Print title of corporate officer/authorized representative)

3. | attest that the Nongovernmental Entity does not use coercion for labor or services as
defined in Section 787.06, Florida Statutes (2024), as may be amended or revised.

Under penalties of perjury, | declare that | have read the foregoing Anti-Human
Trafficking Affidavit and that the facts stated in it are true.

/
Signature of Officer or Representative: CP/ /;;’/(?

Office Address: 6339 Bay Club Drive, #4, Fort Lauderdale, FL 33308

Email Address: Lisa@Prototype-inc.com

Main Phone Number: 954-249-2177 FEIN No.: 02-0644688

sTaTEOF (Clol4do
COUNTY OF 6V /N1 i 1

Sworn to and subscribed before me by means ofﬁphysical presence or D online
notarization, this 12 day of May , 2025, by Dale J. Edmondson

(Print name of corporate officer/representative)

ALAN GONZALEZ GUERRA ] BAAZ—y

NOTARY PUBLIC Signature of Notary Public — State of (&o/fQu
STATE OF COLORADO (Sig i )

MYCW&?}?’ ESO2/18/2029 Al“’\ 6‘{9/"20{(5 2 Vel

Print, Type or Stamp Commissioned Name of
Notary Public)

Personally Known OR Produced Identification
Type of Identification Produced CODL It = 25( ~ 0;36
Page 1 of 1 I




AGREEMENT FOR
MEETING MINUTES SERVICES - CITYWIDE

THIS AGREEMENT for Meeting Minutes Services - Citywide (“Agreement”), made this
day of _{_{Ci , 2025, is by and between the City of Fort Lauderdale, a
Florida municipality,Q“City”), whose address is 401 Southeast 21st Street, Fort
Lauderdale, Florida 33316, and Prototype, Inc., a Florida corporation, (“Contractor”),
whose address is 6339 Bay Club Drive #4, Fort Lauderdale, Florida 33308; Email:
lisa@prototype-inc.com; Phone: (954) 249-2177, (collectively, “Parties”).

NOW THEREFORE, for and in consideration of the mutual promises and covenants set
forth herein and other good and valuable consideration, Contractor shall provide meeting

minutes services citywide (the “Work”), and the City and the Contractor covenant and
agree as follows:

WITNESSETH:
l DOCUMENTS

The following documents (collectively “Contract Documents”) are hereby incorporated
into and made part of this Agreement:

(1) Invitation to Bid Event No. 424-1 - Meeting Minutes Services - Citywide,
including any and all exhibits and addenda prepared by the City of Fort
Lauderdale (“ITB” or “Exhibit A”).

(2)  The Contractor’s response to the ITB, dated February 5, 2025 (“Exhibit
B”).

All Contract Documents may also be collectively referred to as the “Documents.” In the
event of any conflict between or among the Documents or any ambiguity or missing
specifications or instruction, the following priority is established:

A.  First, this Agreement dated&l%_lL_,}_% 2025 and any attachments.
B. Second, Exhibit A.
C. Third, Exhibit B.

Il SCOPE

The Contractor shall perform the Work under the general direction of the City as set forth
in the Contract Documents.

Unless otherwise specified herein, the Contractor shall perform all Work identified in this
Agreement. The Parties agree that the scope of services is a description of Contractor’s
obligations and responsibilities, and is deemed to include preliminary considerations and
prerequisites, and all labor, materials, equipment, and tasks which are such an
inseparable part of the Work described that exclusion would render performance by
Contractor impractical, illogical, or unconscionable.

Page 1 of 19
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Contractor acknowledges and agrees that neither the City’s Contract Administrator-nor
any other person designated by the City Manager, has the authority to make changes
that would increase, decrease, or otherwise modify the Scope of Services to be provided
under this Agreement. Any change orders to the Scope of Services or amendments to"
the Contract Documents must be authorized by the City.-Manager, or his/her designee,
and approved by the City Commission whenever required in compliance with the Charter
and Code of Ordinances for the City of Fort Lauderdale.

By signing this Agreement, the Contractor represents that it has thoroughly reviewed the
documents incorporated into this Agreement by reference and that it accepts the
descnptlon of the Work and the conditions under which the Work is to be performed.

ifl. TERM OF AGREEMENT

- The |n|t|al term of this Agreement shall. commence on May 19, 2025, and shall end on
May 18, 2027. The City reserves the right to extend this Agreement for three (3) additional
one (1) year terms, provided all terms, conditions and’specifications contained herein
_remain the same, and the extension is' mutually agreed to in writing and signed by both
Parties. In the event the term of this Agreement extends beyond the end of any fiscal year -

of City, September 30th; the continuation of this Agreement beyond the end of the City's -

fiscal year shall be subject to and conditioned upon both the appropriation and the -
availability of funds.

IV. COMPENSATION-

The Contractor agrees to provide the services and/or materials as specified in the
Contract Documents at the cost specified in Exhibit B. It is-acknowledged and agreed by
Contractor that this amount is the maximum payable and constitutes a limitation upon
City's obligation to compensate Contractor for Contractor's services reldated to this
,Agreement This maximum amount, however, does not constitute a limitation -of any sort
. upon Contractor's obligation to perform all items of work required by or which can be
reasonably inferred from the Scope of Services. Except as otherwise provided in the
solicitation, no amount shall be paid to Contractor to reimburse Contractor's éxpenses.

V. METHOD OF BILLING AND PAYMENT

Contractor may submit proper invoices for compensation no more often than monthly, but
‘only after the services for which the invoices are submitted have been completed. An
original invoice plus one copy are due within fifteen (15) days of the end of the month.

Invou:es shaII deS|gnate the nature of the services performed and/or the goods provided.

City shall pay Contractor within forty-five (45) days of receipt of Contractor’s proper
invoice, as provided in the Florida Local Government Prompt Payment Act, as may be
~amended or revised. "

To be deemed proper, all invoices must comply with the requirements set forth in this
Agreement and must be submitted on the form and pursuant to instructions prescrlbed by
the City’s Contract Administrator. Payment may be withheld for failure of Contractor to
comply with a term, condition, or requirement of this Agreement.

Page 2 of 19 o :
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. Notwithstanding any provision of this Agreement.to the contrary, City may withhold, in
whole or in part, payment to the extent necessary to protect itself from loss on account of
inadequate or defective work that has not been remedied or resolved in a manner
satisfactory to the City’s Contract Administrator or failure to comply with this Agreement.
The amount withheld shall not be subject to payment of interest by City. -

VL.

GENERAL CONDITIONS

A. - Indemnification

- Contractor shall protect and defend at Contractor’s expense, counsel being -

subject to the City’s approval, and indemnify and hold harmless the City and
the City’s officers, employees, volunteers, and agents from and against any
and all losses, penalties, fines, damages, settlements, judgments, claims,
costs, charges, expenses, or liabilities, including any award of attorney fees
and any award of costs, in connection with or arising directly or indirectly out of

~any act or omission by the Contractor or by any officer, employee, agent,

invitee, subcontractor, or sublicensee of the Contractor. The provisions and -
obligatiOns of this section shall survive the expiration or earlier termination of
this Agreement. To the extent considered necessary by the City Manager, any

- sums due Contractor under this Agreement may be retained by City until all of

City's claims for indemnification pursuant to this Agreement have been settled
or otherwise resolved, and any amountW|thheId shall not be subject to payment
of lnterest by City.

B. Intellectual Property

Contractor shall protect and defend at Contractor’s expense counsel belng"
subject to the City's approval, and indemnify and hold harmless the City from
and against any and all losses, penalties, fines, damages, settlements,

judgments, claims, costs, charges, royalties, expenses, or liabilities, including -

any award of attorney fees and any award of costs, in connection with or arising
directly or indirectly out of any infringement or aIIegatlon of infringement of any
patent, copyright, or other intellectual property right in connection with the
Contractor’s or the -City's use of any copyrighted, patented or un-patented
invention, process, article, material, or device that is manufactured, provided,
or used pursuant to this Agreement. If the Contractor uses any design, device,
or materials covered by letters, patent or copyright, it is mutually agreed and
understood without exception that the bid prices 'shall include all royalties or
costs arising from the use of such deS|gn device, or materlals in any way

involved in the work.

C. Termi_nation for Cause -

The City may terminate this' Agreement for cause if the Contractor has not
corrected the breach within ten (10) days after written notice from the City
identifying the breach. The City Manager may also terminate this Agreement
upon such notice as the City Manager deems appropriate under the

Page 3 of 19
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cwcumstances in the event the Clty Manager determmes that termination is
necessary to protect the public health or safety. The Parties agree that if the -
City erroneously, improperly, or unjustifiably terminates for cause, such
~ termination shall be deemed a termination for convenience, which shall be
effective. thirty (30) days after such notice of termination for cause is provided.

This Agreement may be terminated for cause for reasons including, but not
limited to, Contractor’s repeated (whether negligent or intentional) submission
for payment of false or incorrect bills or invoices; failure to perform the work to
the City’s satisfaction; or failure to continuously perform the work in a manner
calculated to meet or accompllsh the objectives as set forth in thls Agreement.

D. Termination for Convenience

The City reserves the right, in its best interest as determined. by the City, to
cancel this Agreement for convenience by giving written notice to the
Contractor at least ten (10) days prior to the effective date of such cancellation.
In the event this Agreement is terminated for convenience, Contractor shall be
paid for any services performed -to the. City’s satisfaction pursuant to the
Agreement through the termination date specified in the written notice -of
termination. Contractor acknowledges and agrees that it has received good,

valuable, and sufficient consideration from City, the receipt and adequacy of
" which are hereby acknowledged by Contractor, for City’s right to terminate this
Agreement for convenience.

E. Ca'ncellation for Unappropriated Funds '

The City reserves the right, in its best interest as determined by the City, to
cancel this Agreement for unappropriated funds or unavailability- of funds by
giving written _notice to the Contractor at least thirty (30) days prior to the
effective date of such cancellation. The obligation of the City for payment to a
Contractor is limited to the availability of funds appropriated in a current fiscal
period, and continuation of the Agreement into a subsequent fiscal period is
subject to appropriation of funds, unless otherwise provided by law. .

_F. Insurance

~ As a condition precedent to the effectiveness of this Agreement, during the term
of this Agreement and during any renewal or extension term of this Agreement,
Contractor shall, at its.sole expense, provide insurance of such types and with
such terms and limits as noted below. Providing proof-of and maintaining’
adequate insurance coverage are material obligations of Contractor.
Contractor shall provide the City a certificate of insurance evidencing such
coverage. Contractor's insurance coverage shall be primary insurance for all
applicable policies, in respect to the City’s interests for this Agreement. The
limits of coverage under each policy maintained by Contractor shall not be
interpreted as limiting Contractor's liability and obligations under this
Agreement.. All insurance policies shall be through insurers authorized or -
eligible to wnte policies in the State of FIorlda and possess an A.M. Best ratlng

Page 4 of 19
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of A-, Vll or better subject to approval by the Clty s Risk Manager

The coverages limits, and/or endorsements requ1red ‘herein ' protect thei'
interests of the City, and these coverages, limits, and/or endorsements shall in
‘no way be relied upon by Contractor for assessing the extent or determining
appropriate types and limits of coverage to protect Contractor against any loss
exposures, whether as .a result of this.- Agreement or - otherwise. The
requirements contained . herein, as well- as the City's review or
acknowledgement, are not intended to and shall not in any manner limit or

~qualify the’ I|ab|I|tres and obligations assumed by Contractor -under thls‘
Agreement - : :

The followmg lnsurance pollcres and coverages are required:_

T Commerclal General Lrablllg

Coverage must be afforded under a CommerCIal General L|ab|I|ty pollcy with
limits not less than: .~ :
e $1,000,000°each occurrence and $2 000 ;000 aggregate for Bodlly
- Injury, Property Damage and Personal and-Advertising Injury

. $1,000,000 each occurrence and $2 000 000 aggregate for Products-
and Completed Operatlons

Pollcy must include - coverage for contractual liability and mdependent
contractors

The City,.afFIorida municipality, its officials, employees, and volunteers are to’
~ be included as an additional insured with a CG 20 26 04 13 Additional Insured
— Designated Person or Organlzatlon Endorsement or similar endorsement -
providing equal or ‘broader Additional Insured Coverage with respect to liability

arising out of activities performed by or on behalf of Contractor. The coverage
_shall contain no special limitation .on the scope of protectlon afforded to the'

Clty, its oft' cnals employees and volunteers

Busmess Automobrle Lrablllg
Proof of coverage must be provided for all Owned, Hired, Scheduled, and Non-.
Owned vehicles for Bodily Injury and Property Damage in an amount not less

than the State of Florida required minimums unless a different amount is
requwed by C|ty Ordinance(s).- :

If Contractor does not own vehicles, Contractor shall maintain coverage for

- . Hired and Non-Owned Auto- Liability, which may be satisfied by way of .

endorsement to the Commercial General Lrabllrty policy or separate Busrness»‘

- Auto Llablllty pol|cy

Workers’. Compensatlon and Emplover s Liability B
Coverage must be afforded per Chapter 440, Florida Statutes (2024) Any

~ person or entity performing work for or on behalf of the City must provide
Workers’ Compensation insurance. Exceptions and exemptions will be allowed
by the City’s Risk Manager, if they are in accordance with Florida Statute.
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Contractor-waives, and Contractor shall ensure'that Contractor’s insurance
- carrier waives, all subrogation rights against the City, its officials, employees,
and volunteers for all losses or damages. The City requires the policy to be.

endorsed with WC 00 03 13 Waiver of our nght to Recover from Others or
equivalent. .

Contractor must be i in complrance with all applrcable State and federal workers’
compensatron laws. : ‘

‘.Insurance Certificate Requirements.

L a.

Contractor shall provide the City with valid Certlf cates of Insurance
(binders are unacceptable) no later than ten (10) days prior to the start
of work contemplated in this Agreement. .

Contractor shall provide to the City a Certificate of Insurance havinga
thirty (30) day notice of cancellation; ten (10) days’ notlce if cancellatlon
is for nonpayment of premrum :

. In-the event thatthe i insurer is unable to accommodate the cancellatron

notice requirement, it shall be the responsibility of Contractor to provide
the proper notice. Such notification will be in writing by registered mail,
return receipt requested, and addressed to the certificate holder.

. In't-heevent the'Agreement term or any surviving obligation of Contractor
-~ following expiration or early termination of the Agreement goes beyond -

the expiration date of the insurance policy, Contractor shall provide the

. City with an updated Certificate of Insurance no later than ten (10) days

prior to the expiration of the insurance currently in effect. The City

reserves the rlght to suspend the Agreement until this requrrement is .
met:

The Certificate of Insurance shall indicate whether covera_g'elis provided
under a claims made or occurrence form. if any coverage is provided on
a claims-made form, the Certificate of Insurance must show a retroactive

“date, which shall be the effective date of the initial contract or prior.

The City shall be included as an Additional Insured on all Irabrlrty policies,
with the exception of Workers’ Compensation.

. The City shall be granted a Walver of Subrogatlon on Contractor's 4

Workers ‘ ¢

. Compensatron insurance pollcy

The title of the Agreement Bid/Contract number, or other |dent|fy|ng,

~ reference must be listed on the Certificate of Insurance.

The Certificate Holder should read as foIIows

City of Fort Lauderdale

c/o Procurement Division
401 SE 21st Street

Fort Lauderdale, FL 33316
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Contractor has the sole responsibility for all insurance premiums and shall be
fully and solely responsible for any-costs or expenses as a result of a- coverage
deductible; coinsurance penalty, or self-insured retention; including any loss
not ‘covered because of the application of such deductible, co-insurance
penalty, self-insured retention, -or coverage exclusion or limitation. Any costs
for including the City as an Additional Insured shall be at Contractor’'s expense.

If Contractor's primary insurance policy/policies do not meet the minimum
requrrements as set forth in this Agreement, Contractor may provide evidence-.
of an Umbrella/Excess msurance polrcy to comply with thls reqwrement

Contractors insurance coverage shall be primary lnsurance in respect to_;the‘
City’s interests for this Agreement; its officials, employees, and volunteers. Any
insurance or self-insurance maintained by the City shall be n0n¢t:ontributory;

Any exclusion or provision in any insurance polrcy marntarned by Contractor
that excludes coverage required in. this Agreement shall be’ deemed,
unacceptable and shall be considered breach of contract

All requrred insurance policies must be maintained until the Agreement work
has been accepted by the City, or until this Agreement is terminated, whichever
is later. Any lapse in coverage may be considered breach of contrdct. In
addition, Contractor must provide to the City confirmation of coverage renewal
via an updated certificate of insurance should any policies expire prior to the
expiration of this.-Agreement. The City reserves the right to review, at any time,
coverage forms and limits of Contractors insurance policies.

Contractor shall provide notlce of any and all cIa|ms acmdents and any other
occurrences associated with this Agreement to Contractor’s - insurance

company or companles and the City’s Risk Management office as soon as.
_practical.. S

It is Contractor's responsibility to ensure that any and all of Contractor's’
independent contractors and subcontractois comply with these insurance
requirements. All coverages for independent contractors and subcontractors -
shali be subject to all of the applicable requirements stated herein. Any and all
deficiencies are the responsibility of Contractor. The City reserves the right to

adjust insurance limits from tlme to time at its drscretron wrth notice to
Contractor.

G. ' Environmental, Health and Safety - -

Contractor shall place the highest priority on health and safety and shall
maintain a safe working environment during performance of the Work.
Contractor shall comply, and shall secure compliance by its employees, agents,
and ‘subcontractors, with all applicable environmental, health, safety and
security laws and regulations, and performance conditions in this Agreement.
Compliance with such requirements- shall represent the minimum standard
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requrred of Contractor. Contractor shall be’ responsrble for examlnrng all
requirements and determine whether additional or more stringent

- environmental, health, safety and security provisions are required for the Work.

Contractor agrees to utilize protective devices as required by applicable laws,

" regulations, and any industry or Contractor's health and safety plans and

regulations, and to pay the costs and expenses thereof, and warrants that all -
such persons shall be fit and qualified to carry out the Work.

H. Standard of Care

Contractor represents that it is qualified to perform the Work, that Contractor
and subcontractors possess current, valid state and/or local licenses to perform
the Work, and.that their services shall be performed in"a manner consistent .
with that level of care and skill ordlnarlly exercised by other qualified contractors
under similar cwcumstances

Il _'ghts in Document’s and Work

' Any and all reports photographs surveys and other data and documents

provided or created in connection with this Agreement are and shall remain the
property of City; and Contractor disclaims any copyright in such materials. In

- the event of and upon termination of this Agreement, any reports, photographs

surveys, and-other data and. documents prepared by Contractor, whether

. finished or unfinished, shall become the property of City and shall be delivered

by Contractor to the City’s Contract Administrator within seven (7) days of
termination of this Agreement by either Party. Any compensation due to

- Contractor shall be withheld until Contractor dellvers all documents to the City

as provrded herein.

. Audlt nght and Retentlon of Records

City shall have the right to audlt the books records, and accounts of Contractor

" and Contractor's subcontractors that are related to this Agreement Contractor

shall keep, and Contractor shall cause Contractor’s subcontractors to keep,
such books, records, and accounts as may be necessary in order to record
complete and correct entries related to this Agreement. All books, records, and
accounts of Contractor and Contractor’s subcontractors shall be kept in written
form, or in a form capable of conversion into written form within a reasonable
time, and upon request to do so, Contractor or Contractor’s subcontractor, as
appllcable shaII make same available at no cost to City in wrrtten form..

Contractor and Contractor’s subcontractors shall preserve and make available,

at reasonable times for examination and audit by City in Broward County,

Florida, all financial records, supporting documents, statistical records, and any
other documents pertinent to this Agreement for the required retention period
of the Florida public records law, Chapter 119, Florida Statutes (2024), as may
be amended from time to time, if applicable, or, if the Florida Public Records
Act is not applicable, for a minimum period of three (3) years after termination
of this Agreement If any audit has been initiated and audit fi fndlngs have not
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been resolved at the end of the retention period or three (3) years, whichever
is longer, the Contractor shall retain the books, records, and accounts until
resolution of the audit findings. If the. Florida public records law is determined
by City to be applicable to Contractor and Contractor’s subcontractors’ records,
Contractor and Contractor’s subcontractors shall comply with all requirements
thereof; however, Contractor and Contractor’s subcontractors shall violate no
confidentiality or non-disclosure requirement of either federal or state law. Any
“incomplete or incorrect entry in such books, records, and accounts shall be a
" basis for Crtys disallowance and recovery of any payment upon such entry

Contractor- shall, by wrltten contract, require Contractors subcontractors to
agree to the requirements and obligations. of thls Sectlon

The Contractor shall malntaln durrng the term, of the Agreement all books of
account, reports and records in accordance with generally accepted accounting
practices and standards for records directly related to this Agreement.

K. Public Entity Crime Act

Contractor represents that the execution of this Agreement will not violate the
Public Entity Crime Act, Section 287.133, Florida Statutes (2024), as may be
amended from time to time, which essentially provides that a person or affiliate _
who is a contractor, consultant or other provider and who has been placed on
the convicted vendor list following a conviction for a public entity crime may not
submit a bid on a contract to provide any goods. or services to City, may not
submit a bid on a contract with City for the construction or repair of a public
building or public work, may not submit bids on leases of real property to City,
may not be awarded or perform work as a contractor, supplier, subcontractor,
~ or consultant under an Agreement with City, and may not transact any business
with City in excess of the threshold amount prowded in Section 287.017, Florida
Statutes (2024), as may be amended from time to time, for CATEGORY TWO
purchases for a period of 36 months from the date of being placed on the
convicted vendor list. Violation of this Section shall result in termination of this
Agreement and  recovery of all monies paid by City pursuant to this Agreement
and may result in debarment from Clty s competrtlve procurement actlvrtres

L. Independent Contractor

Contractor is an independent contractor under .this Agreement. Services
" provided by Contractor pursuant to this Agreement shall be subject to the
supervision of the Contractor. In providing such services, neither Contractor
nor Contractor’'s agents shall act as officers, employees, or agents of City. No
- partnership, joint venture, or other joint relationship is created hereby. City does
not extend to Contractor or Contractor's agents any authorlty of-any kind to bind
City in any respect whatsoever.

M. Inspectlon and Non-Waiver

Contractor shall permlt the representatlves of Clty to.inspect and observe the '
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Work at all times.

The failure of the City to insist upon strict performance of any other terms of
this Agreement or to exercise any rights conferred by this Agreement shall not
be construed by Contractor as a waiver of the City’s right to assert or rely on

~ any such terms or-rights on any future occasion or as a walver of any other
terms or rights. ‘ -

N.. Assi_qnment_ and Performance

~ Neither this Agreement nor -any right or interest herein shall be assigned,
-transferred, or encumbered without the prior written consent of the other Party.
In.addition, Contractor shall.-not subcontract any portion of the work required by
this Agreement, except as provided in the Schedule. of Subcontractor
Participation. City may terminate this Agreement, effective immediately, if there
is any assignment, or attempted assignment, transfer, or encumbrance, by -
Contractor of this Agreement or any rlght or mterest herein W|thout City's prior
wntten consent. .

Contractor represents that each person who will render sérvices pursuant to
this Agreement is duly qualified to perform such services by all appropriate
governmental authorities, where required, and that each such person is
reasonably experienced and skilled in the area(s) for which he or she will render
his or her services.

‘Contractor shall perform Contractor's duties, obligations, and services under

" this Agreement in a skillful and respectable manner. The quality of Contractor's.
~ performance and all interim and final product(s) provided to oron behalf of Clty
shaII be comparable to the best local and national standards.

In the event Contractor engages any.: subcontractor in the performance of this

Agreement, Contractor shall ensure that all of Contractor's subcontractors

perform in accordance with-the terms and conditions of this Agreement.
Contractor shall be fuIIy respon5|ble for all of Contractor's subcontractors’
performance, and liable for any of Contractor's subcontractors' non-
performance- and all of Contractor's subcontractors' acts and omissions.
Contractor shall defend at Contractor’s expense, counsel being subject to City’s
approval or disapproval, and indemnify and hold City and City's officers,
employees, and agents harmless from and against any claim, lawsuit, third
party action, fine, penalty, settlement, or judgment, including any award of
attorney fees and any award of costs, by or in favor of any of Contractor's
subcontractors for payment for ‘work performed for City by any of such
subcontractors, and from and-against any claim, lawsuit, third party action, fine,
penalty, settlement, or judgment, including any award of attorney fees and any
award of costs, by or in favor of any of Contractor's subcontractors for payment

- .for work performed for City by any of such subcontractors, and from and against

any claim, lawsuit, third party action, fine, penalty, settlement, or judgment,
including any award of attorney fees and any award of costs, occasioned by or
arising out of any act or omission by any of Contractor's subcontractors or by .
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any of Contractorssubcontractors oft" icers, agents, or employees Contractors
use of subcontractors in connection with this Agreement shall be subject to
City’s prior written approval, which approval City may revoke at any time.

0. ' Conﬂ'icts

Neither Contractor nor any of Contractors employees shall have or hold any
contrnurng or frequently recurring employment or contractual relationship that
. is substantially antagonistic .or. incompatible with Contractors loyal and -

conscientious exercise of judgment and care related to Contractors
performance under this Agreement. -

Contractor further agreés that none of Contractor’s officers or employees shall;

during the term of this Agreement, serve as an expert witness against City in

- any legal or administrative proceeding in which he, she, or.Contractor is not a
party, unless compelled by court process. Further, Contractor agrees that such

persons shall not give sworn testimony or issue a report or writing, as an

expression of his or her expert opinion, which is adverse or prejudicial to the
interests of City in connection with any such pending or threatened legal or .
administrative proceeding unless compelled by court process. The limitations.
of this section shall not preclude Contractor or any persons in any way from

representlng themselves, including giving expert testimony in support thereof

in any action or in any admrnlstratrve or legal proceeding.

In the event.Contractor is permitted pursuant to this Agreement to utilize
subcontractors to perform any services required by this Agreement, Contractor
agrees to require 'such subcontractors, by written contract, to comply with the
prowsrons of this Section to the same extent as Contractor

P. Schedule and Delays

Time is of the essence in this Agreement. By signing, Contractor affirms that it
believes the schedule to be reasonable; provided, however, the Parties
acknowledge that the schedule might be modified as the City directs.

Q. Materiality and Waiver of Breach

City and Contractor agree that each requirement, duty, and obligation set forth
herein was bargained for at arm’s- -length and is agreed to by the Parties in
‘exchange for quid pro quo, that each is substantial and important to the
formation of this Agreement and that each is, therefore, a material term hereof.

City s failure to enforce any provision of this Agreement shall not be deemed a
- waiver of such provision or modification of this Agreement. A waiver of any
breach of a provision of this Agreement shall not be deemed a waiver of any

subsequent breach and shall not be construed to be a modifi catlon of the terms
of this Agreement ‘

R. Compliance With Laws
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Contractor shall comply with all applicable federal, state, and local léws, codes,
ordinances, rules, and regulations in performing -Contractor's - duties, -
responsibilities, and obligations pursuant to-this Agreement.

S. Severance

In the event a portioh of this Agreement is found by a court of competent
jurisdiction to be invalid or unenforceable, the provisions not having been found

by acourt of competent jurlsdlctlon to be invalid or unenforceable shall continue
to be effective.

T. Limitation of Liability

~ The City desires to enter into this Agreement only if in so doing the City can
place a limit on the City’s liability for any cause of action for money damages
due to an alleged breach by the City of this Agreement, so that its liability for
any such breach never exceeds the sum of $1,000. Contractor hereby
expresses its willingness - to enter into this Agreement with Contractor's
recovery from the City for any damage action for breach of contract or for any
action or claim arising from this Agreement to be limited to a maximum amount
of $1,000 less the amount of all funds actually pald by the City to Contractor
pursuant to this Agreement.

Accordlngly, and notwithstanding-any other term or condition ef this Agreement,

Contractor hereby agrees that the City shall not be liable to Contractor for
damages in an amount in excess of $1,000 which amount shall be reduced by
the amount actually paid by the City to Contractor pursuant to this Agreement,
for any action for breach of contract or for any action or claim arising out of this
Agreement: Nothing contained in this paragraph or- elsewhere in this.
Agreement is in any way intended to be a waiver of the limitation placed upon
City’s liability as set forth in Section 768.28, Florida Statutes (2024), as may be
amended or revised.

U. Governing Law, Venue and Waiver of Jurv Trial

This Agreement shall be governed by and construed in accordance with the
_ laws of the State of Florida. Venue for any lawsuit by either party against the
other party or otherwise arising out of this Agreement, and for any other legal
proceeding, shall be in the courts in and for Broward County,-Florida, or in the
event of federal jurisdiction, in the Southern District of Florida. THE PARTIES
EXPRESSLY WAIVE ANY AND ALL RIGHTS TO A TRIAL BY JURY OF ANY
ISSUES RELATED TO THIS AGREEMENT.

V. Amendments

No modification, amendment, or alteration in the terms or ccnditions contained |
herein shall be effective unless contained in a written document prepared with
the same or similar formality as this Agreement and executed by the City’s
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‘Mayorand/or City Manager. ‘as determlned by the City Charter and Ordinances
of the City of Fort Lauderdale, Florida, and Contractor,. or others delegated
authorlty to or otherwise authonzed to execute same on their behalf.

’W. | Prlor Agreements

This’document represents the final and complete understanding of the Parties
and incorporates or supersedes all. prior -negotiations, ‘cofrespondence,
conversations, agreements, and understandings- applicable to the matters
contained hereln The Parties agree that there is no commitment, agreement,
or understanding concerning the subject matter of this Agreement that is not
contained in this ‘written' document. Accordingly; the Parties agree that no
deV|at|on from the terms hereof shall be predlcated upon any prior
representation or agreement, whether oral or written. :

X. Pay_ able Interest

" Except as required and provided for by the Florida Local Government Prompt
- Payment Act, City shall not be liable for interest for any reason, whether as .
prejudgment interest or for any other purpose, and in furtherance thereof
Contractor waives, rejects, disclaims and surrenders any and all entitlement it -
has or may have to receive interest in connectlon with a dispute or claim based
on or related to this Agreement

Y. Representation of Authority

Each individual executing this Agreement on behalf of a party hereto hereby
represents and warrants that he or she is, on the date he.or she signs this
Agreement, duly authorized by all necessary and appropriate action to execute
this Agreement on-behalf of such party and does so with full legal authority.

Z.  Uncontrollable Cir‘cumstances (“Force Majeure”)

The City and Contractor will be excused from the performance of their
- respective obligations under this Agreement when and to the extent that their
performance is delayed or prevented by any circumstances beyond their
control including, fire, flood, explosion, strikes or other labor disputes, act of
God or public emergency, war, riot, civil commotion, malicious damage, act or
" omission of any governmental authority, delay or failure or shortage of any type
of transportation, equipment, or service from a publlc utility needed for the|r
- performance, provided that

The non-performing party gives the other party prompt written notice describing
the particulars of the Force Majeure including, but not limited to, the nature of’
the occurrence and its expected duration, and continues to furnish timely
reports with respect thereto during the penod of the Force Majeure

The excuse of performance is of no greater scope and of no longer duration
than is reqwred by the Force Majeure;
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excuse of performance are’ excused asa result of the Force Majeure; and

The non- performlng party uses its best efforts to remedy its inability to perform
Notwithstanding the above, performance shall' not be excused- under this
Section for a period in excess of two (2) months, provided that in extenuating
circumstances, the City may excuse performance for a longer term. Economic
" hardship of the Contractor will not constitute Force Majeure. The term of the
Agreement shall be extended by a period equal to that during WhICh elther :
Party’s performance is suspended under this Section. '

AA Scrutlmzed Companles

- The Contractor certrf ies that it is'not on the Scrutlnlzed Companles that Boycott
Israel List created -pursuant to Section 215.4725, Florida Statutes (2024), and
that it is ‘not engaged inh a boycott of Israel. The City may terminate this

Agreement at the City’s option if the Contractor is found to have submitted a
false certification as provided under subsection (5) of Section 287.135, Florida

- Statutes (2024), as may be amended or revised, or been.placed on the

. Scrutinized Companies that Boycott Israel List created pursuant to Section .
215.4725, Florida Statutes (2024), as may. be amended or revised, or is
engaged in a boycott of Israel.

BB ' Public Records

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
" APPLICATION OF CHAPTER 119, FLORIDA STATUTES (2024),
'TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
- RECORDS RELATING TO THIS AGREEMENT, CONTACT THE
CUSTODIAN OF PUBLIC RECORDS AT CITY CLERK’S OFFICE,

1 EAST BROWARD BOULEVARD,  SUITE 444, FORT
LAUDERDALE, FLORIDA 33301, PHONE: 954-828-5002, EMAIL

PRRCONTRACT@FORTLAUDERDALE GOV.. ' '

Contractor shall comply with publlc records laws, and Contractor shall: -

- 1. Keep and mamtam publlc records requrred by the Clty to perform the
service.

2 Upon request from the Clty S custodlan of pubhc records, prowde the City
with a copy of the requested records or allow the records to be inspected or
copied within -a reasonable time at a cost that does not exceed the cost
provided in Chapter 119, Florida Statutes (2024) as may be amended or
revised, or as otherwise prowded by Iaw

: 3. Ensure that public records that are exempt or confidential ahd exe_'mpt from
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' public records disclosure reqmrements are not disclosed except as authonzed»
by law for the duration of the Agreement term and following: completion of the
Agreement if the Contractor does not transfer the records to the City.-

4. Upon completion of the Agreement, transfer, atno cost, to the Clty all public
" records in possession of the Contractor or keep and maintain public records
required by the City to perform the service. If the Contractor transfers all public
- records to the City upon completion of the Agreement, the Contractor shall
destroy any duplicate public records that are exempt or confidential and exempt
from public- records disclosure requirements: If the Contractor keeps and
-maintains public records upon completion of .the Agreement, the Contractor
shall meet all applicable requirements for retaining public records. All records
stored electronically must be provided to the City, upon request from the City’s
custodian of public records, in a format that is compatrble with the information
- technology systems of the City. '

: CC Non-Dlscrlmlnatron

The Contractor shall not drscrlmlnate agamst its employees based on the.
-employee’s race, color, religion, gender, gender identity, gender expression,

marital status, sexual orientation, national origin, age, d|sab|I|ty, or any other
protected classification as defined by applicable law.

1. The Contractor certifies and represents that the Contractor offers the same
health benefits to the domestic partners of its employees as are offered its
employees' spouses or offers its employees the cash equivalent of such
health benefits because it is unable to provide health benefits to its
employees' domestic partners, and" that the Contractor will comply with
Section 2-187, Code of Ordinances of the City of Fort Lauderdale, Florida,

-(2023), as may be amended or revrsed (“Sect|on 2-187"), durrng the entlre
~ term of this Agreement

2. The Contractor certifies and represents that it will comply with Section 2-
. 187, Code of Ordinances of the City of Fort Lauderdale, Florida (“Section 2-
- 1877).

3. The City may terminate this Agreement if the Contractor fails to comply with
Section 2-187..

4. The City may retain all monies due or to become due until the Contractor
complies W|th Section 2-187.

5. The Contractor may be subject to ‘debarment or suspension proceedings.
Such proceedrngs will be consistent with the procedures in Section 2-183
of the Code of Ordinances of the City of Fort Lauderdale Florida.

DD. - E-Ven{y

As a cond|t|on precedent to the effectlveness of this Agreement, pursuant to
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Section 448.095, Florida Statdtes (2024), as may be.amended or revised, the

Contractor and its ‘subcontractors shall register with and use thie E-Verify

- system to electronically verify the employment -eligibility of newly hired

_ employees

1.

The Contractor shall require each of its subcontractors, if any, to provide
the Contractor with. an affidavit stating that the subcontractor does not
employ, contract with, or.subcontract with an unauthorized alien. The
Contractorshall maintain a copy of the subcontractor's affidavit -for the
duration of this Agreement and in accordance with the publlc records
requrrements of thls Agreement

. The City, the Contractor or.any subcontractor who hasa good falth belref .

that a person or entity with which it is contracting has knowingly violated
Subsection 448.09(1), Florida Statutes (2024),.as may be amended or

_ Tevised; shall terminate the contract with the person or entrty

The City, upon. good falth bellef that a subcontractor knowingly violated the

‘provisions of Subsection 448. 095(5), Florida Statutes (2024), as may be
“amended or revised, but that the Contractor otherwise complied with

Subsection 448.095(5), Florida Statutes (2024), as may be amended or

- revised, ‘shall promptly notify Contractor and order the Contractor to’

EE.

immediately terminate the contract W|th the subcontractor and the
Contractor shall comply with such order. -

A contract terminated- under Subparagraph 448. 095(5)(c)1' or 2., Florida.

Statutes (2024), as may be amended or revised, is not a breach of contract ~
and may not be considered as such. If the City terminates this contract.
under Paragraph 448. 095(5)(c), Florida Statutes (2024), as may be

amended or revised, the Contractor may not be awarded a public contract -
~for at least one year after the date on which the contract was terminated.
The Contractor is liable for any additional costs incurred by the City as a
_ result of termination of this Agreement. »

Contractor shall includ_e-'in each of its subcontracts, if any, the requirements
set forth in this Section VI.DD., including this subparagraph, requiring any

‘and atl subcontractors, as defined in Subséction 448.095(1)(e), Florida
‘Statutes (2024), as may-be- amended or revised, to include all of the -

requirements of this Section VI.DD. in their subcontracts. . Contractor shall
be responsible for compliance by any- and all subcontractors as defined in
Subsection 448.095(1)(e), Florida Statutes (2024), as may be amended or
revised, with the reqmrements of Sectron 448, 095 Florrda Statutes (2024)

as may be amended or revised. -

Notlce

, Whenéver either party desires to give’ notrce unto the other, it shaII be given by

~ written notice, sent certified by U.S. Mail, return receipt requested or via
nationally recognlzed overmght courrer addressed to the party to whom it is
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I intended, at: tne places last s'p.eciﬁed,‘and the places. for giv.ing notice shall

remain such until they are changed by written notice in compliance with this
subsection. For the present, the Partles desrgnate the following as respectlve
“places. for giving notice; to wit:

FOR CITY: . City Manager

' o City of Fort Lauderdale
101 NE 3rd Avenue, Suite 2100
Fort Lauderdale, Florida 33301

WITH A COPY: -City Attorney
- City of Fort Lauderdale
1 East Broward Boulevard, Suite 1320
Fort Lauderdale Florrda 33301

FOR CONTRACTOR: - Lisa G. Tayar
: President
Prototype, Inc.
6339 Bay Club Drive #4
Fort Lauderdale, Florida 33308

" FF. Antl Human Trafflckln

As a condition precedent to the effectiveness of this Agreement the Contractor
shall provide the City with an affi dayrt signed by an officer or a representative
of the Contractor under penalty of perjury attesting that the Contractor does not
use coercion for labor or services as defined in Section 787.06, FIorrda Statutes
(2024), as may be amended or revised.

. GG. Foreign Countrles of Concern _

As a condition precedent to the effectlveness of thrs Agreement, the Contractor
shall provide the City with an affidavit signed by an officer or representative of
the Contractor under penalty of perjury attesting that the Contractor does not

meet any of the criteria in paragraphs (2)(a)-(c) of Sectlon 287. 138 Florida
Statutes (2024) as may be amended or revised.

[THE SPACE IS LEFT INTENTIONALLY BLANK]
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follows:

IN WITNESS WHEREOF, the City and the Contractor execute this Agreement as

CITY

CITY OF FORT LAUDERDALE, a Florida
municipality.

o RO Wi lipsis

Rickelle Williams -
City Manager

Date: Fﬂ! &"H &7\

Approved as to Form and Correctness:
D’'Wayne M. Spence, Interim City Attorney

A0 Bl

. / A%
Gabrielle Bush
Assistant City Attorney

Page 18 of 19
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CONTRACTOR

WITNESSES: PROTOTYPE, INC., a Florida corporation
Signature Dale J. Edmondson, Director

Pri'nt Name

Signature

Alwr 00222

Print Name

(CORPORATE SEAL)

STATE OF (0l ra 0o
COUNTY OF 4rn M) -

The foregomg instrument was acknowledged before me by means of}( physical
presence or [ ] online notarization, this l day of M ¢ / , 2025,"by Dale J.
Edmondson as Director for Prototype, Inc., a Florida corporation.

[SEAL] NN

Notary Public, State of ¢ 914D
(Signature of Notary Public)

ALAN GONZALEZ GUERRA
NOTARY PUBLIC
STATE OF COLORADO . . i
NOTARY ID 20254006829 Rin Gon2qler Guella
MY COMMISSION EXPIRES 02/18/2029 (Print, Type, or Stamp Commissioned Name
of Notary Public)
Personally Known OR Produced Identification ﬁ

Type of dentification Produced (oL ~ || ~26i~03%3¢

Page 1 of 19



Name: Meeting Minutes Serwces Citywide

—

Description: The City of Fort Lauderdale Florida (City) is seeking bids from qualified, experlenced and I|censed
firm(s), hereinafter referred to as the Contractor or Bidder, to provide Minutes Services, City-Wide,
inaccordance with the terms, conditions, and specifications contained in this Invitation to Bid

(ITB).

* Buyeir: CLEMENTE, DAVID

‘Event Type: [FB

Sealed Bid: Yes
Q & A Allowed: Yes

- Statis: Pending Award
Currency: USD

" Respond To All Lines: Yes

_Number Of Amendments: 1

Display Bid Tabulatlon Dlsplay When Event Closed For Bidding Or Canceled

Event Dates

Preview:

o Open: 02/05/2025.02:00:00 PM
Close: 02/21/2025 02:00:00 PM

Q & A Open: 02/05/2025 02:00:00 PM
Q & A Close: 02/13/2025 02:00:00 PM

Dispute Close:

- Question

Response Type

“Attachment

Did you complete and upload the required form:

Non-Collusion Statement?

Did you complete and upload the required form:

Non-Discrimination Certification?

Did you complete and upload the required form:

Contractor Payment by P-Card Form?

Did you complete and upload the required form:

Local Business Preference Certification? .

Did you complete and upload the required form:

Disadvantaged Business Enterprise Preference
Certification? =

Yes No

-~ Yes No

Yes No
Yes No

Yes No

g

Did you complete and upload the required form: E- Yes No

"Verify Affirmation Statement?

April 2, 2025 11:34:41 AM EDT

2. Non Collusion Statement 09-2022.pdf

3. Non-Discrimination Certification Form 09-
2022.pdf
4, Contractor Payment by P-Card Form 09-2022.pdf

5. Local Business Preference Certification 09-
2022. pdf

" 6. Dlsadvantaged Business Enterprise Preference

Certlflcatlon 09-2022.pdf

£
BN

7. E-Verify_Affirmation_Statement 09-2022.pdf

Page 1
CAM #25-0410 ’

Exhibit 1
Page 1 of 30



Event # 424-ii Meeting Minutés Services - Citywide

Question . . “Response Type Attachment ‘ )

- Did you complete and upload the requnred form:  YesNo 3 8. Referen‘ces.pdf b

_ References? . ) : - T
Did you complete and upload the required form: - Yes No ' 9. Bid Propdsal Certification Page EPDF.pdf
Bid Proposal Certification Page? - 4 : B - . _
Do ybu acknowledge that if your firm is awarded =~ Yes No - ' 10. Anti-human trafficking affidavit (EWA Rev)
this contract, your firm will have to complete and . ’ :{003) 7.31.2024.pdf

- submit the attached - Anti-Human Trafficking
Affidavit Per Florida Statute 787.06 (2024), (13).

Florida Statute 787.06 (2024), (13) Whena
contract is executed, renewed, or extended
-between a nongovernmental entity and a
governmental entity, the nongovernmental entity
must provide the governmental entity with an
affidavit signed by an officer or a representative of
the nongovernmental entity under penalty of
perjury attesting that the nongovernmental entity
does not use coercion for labor or services as
defined in this section. For purposes of this
subsection, the term “governmental entity” has
‘the same meaning as in s, 287.138(1).

Do you acknowledge that if your firm is awarded  Yes No . 11. CoFL-Affidavit of Compliance with Foreign
this contract; your firm will have to complete and - Entity Laws_EPDF11-23.pdf

submit the attached Affidavit of Compliance with ‘

Foreign Entity Laws Per Florida Statute - §287.138,

692.201, 692.202, 692.203, and 692.204

Name | | Description o » Attachment . v

1. General Conditionis - Rev 08-2023 - 1. General Conditions - Rev 08-2023 1. General 'Conditions -Rev 08-2023. pdf.
Event 424 - Meeting Minui:es Services - Event 424 - Meeting Minutes Services - Event 424 - Meeting Minutes Services -
Citywide Citywide ] Citywide.pdf

ExhibitA " ExhibitA - ) Exhibit A.pdf

April 2, 2025 11:34:41 AM EDT

Page 2
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Event # 424-1: Meeting Minutes Services - Citywide

Name - » o : ' Email Address

DAVID CLEMENTE -~ - . - ' dclemente@fortlauderdale.gov

Commodity. Code A o : Description

961-02 ' Administrative Services, All Kinds (Incl. Clerical, Secreta
961-24 ' : - Court Ref)orting Services

961-72 ' ‘ Transcription Services: Academic, Br:aillé, Legal, Medical, e

Line 1: Detailed Summary Minutes

. Description: Detailed Summary Minutes
Itém: DETAILED SUMMARY MINUTES  Detailed Summary Minutes -

* Commodity 961-02 ~ Administrative Services, All Kinds (incl. CIericaI,ASecreta
Code: '

Quantity: 615.0000 : Unit of EA
T Measure:

Require Yes Price Breaks No Alloﬁ Alternate No
Response: Allowed: Responses:

Add On No |
Charges
Allowed:

Line 2: Late Meeting Cancelation

Description:

‘Late‘Meeting Cancelation

Iltem: LATE MEETING CANCELATION  Late Meeting Cancelation : : R

Commodity 961-02  Administrative Services, All Kinds (Incl. Cierical, Secreta
" Code: : ' :

~Quantity: 1.0000 Unit of EA

 April 2, 2025 11:34:41 AM EDT Page 3-
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Event # 424-1: Meeting Minutes Services -'CityWide

.Measure: .

Require Yes : Price Breaks No ~ Allow Alternate No
Response: Allowed: Responses:

Add On No

Charges

Allowed:

Line 3: Expedited Minutes

Description: Expedited Minutes

" Item: EXPEDITED MINUTES Expedited Minutes

Commodity 961-02 Administrative‘Servicevs, All Kinds (Incl. Clerical, Secreta
Code: . .

Quantity: 25.0000 ' Unit of EA
' Measure:

Require Yes ~ Price Breaks No : Allow Alternate No
Response: ‘ _Allowed: Responses:

Add On No
Charges
Allowed:

Line 4: Minutes Only - Non-Attending

Description: Minutes Only - Non-Attending '

Item: MINUTES ONLY - NON-ATTENDING ~ Minutes Only - Non-Attending

Commodity 961-02  Administrative Services, All Kinds (Incl. Clerical, Secreta
Code: . : .

Quantity: 308.0000 Unit of EA
. Measure:

Require Yes Price Breaks No A Allow Alternate No
Response: v * Allowed: - Responses:

~ Add On No -
Charges
‘Allowed:

Line 5: Verbatim Minutes - At Clerk's Office Request Only

Description: Verbatim Minutes - At Clerk's Office Request Only

CApril 2, 2025 11:34:41 AM EDT
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Event # 424-1: Meeting Minutes Services - Citywide

’

Item: VERBATIM MINUTES CLERK'S REQUEST ~ Verbatim Minutes - At Clefk's Office Request Only

Commodity 961-02  Administrative Services, All Kinds - (Inc|. Clerical, Secréta
Code: S o
Quantity: 50.0000 ' Unit of EA
‘ Measure:

Require Yes . Price Breaks No Allow Alternate No
Response: o Allowed; T , ' " Responses:

Add On No
Charges
Allowed:

Line 6: Meeting Results - 48hrs

Description: Meeting Results - 48hrs

Item: MEETING RESULTS - 48HRS Meeting Results - 48hrs

Commodity 961-02 -Administrative Services, All Kinds (Incl. Clerical, Secreta
Code:

Quantity: 50.0000 - Unit of EA
Measure: -

Require Yes Price Breaks No . Allow Alternate No
Response: ) o Allowed: . ’ Responses:

Add On No
Charges
Allowed:

April 2, 2025 11:34:41 AM.EDT
‘ CAM #25-0410
Exhibit 1
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secrroN | - INTRODUCTION AND INFORMATION

11

1.2

1.3

1.4

_ ._City‘ of Fort Lauderdale ~
Meeting Minutes Services — Citywide
ITB # 424

>

Purpose .
The City of Fort Lauderdale, Florida (C|ty) is seeking bids from qualified, experienced, and
licensed firm(s), hereinafter referred to as the Contractor or Bidder, to provide Minutes Services,

City-Wide, in accordance with the terms, conditiéns, and specifications contained i in this Invitation
to Bld (ITB) .

Pomt of Contact '

For information concerning procedures for respondlnq to this sohcrtatron contact Procurement
Assistant Manager of Procurement and Contract, = David Clemente at
dclemente@fortlauderdale.gov. Such contact shall be for clarification purposes only.

"For |nformatron conceming technical specifications, -please utilize the question / answer feature

provided by the City’s on-line strategic sourcing platform. Questions of a material nature must be
received prior to the cut-off date specified in the ITB schedule. Material changes, if any, to the scope
of services or bidding procedures will only be transmitted by written addendum. Bidders please -
note: No part of your bid can be submitted via-FAX. No variation in price or conditions shall.be '
permitted based upon a claim of ignorance. Submission of a bid will be considered evidence that
the Bidder has familiarized themselves with the nature and extent of the work, and the equipment,
materials, and labor required. The entire bid response must be submitted in accordance with all
specifications contained in this solicitation. The questions and answers submitted in the City’s on-
line strategic sourcing platform shall become part of any contract that is created from this ITB.

Pre-bid Conference and/or Site Visit
There will not be a pre-bid conference or site visit for this ITB.

It will be the sole responsibility of the Bidder to become familiar with the scope of the Clty s
requirements and systems prior to submitting a bid. No variation in price or.conditions shall be

- permitted based upon a claim of ignorance. Submission of a bid will be considered evidence that

the Bidder has. familiarized themselves with the nature and extent of the work equipment,

. materlals and Iabor required.

CITY’S ON-LINE STRATEGIC SOURCING PLATFORM

The City of Fort Lauderdale uses its own on-line strategic. sourcing platform to administer the
compétitive solicitation process, including but not limited to soliciting bids, issuing addenda,
posting results, and.issuing notification of an intended decision. There is no charge to register
and download the ITB from the City’s on-line strategic sourcing platform. Bidders are strongly
encouraged to read the supplier tutorials available in the City’s on-line strategic sourcing platform
well in advance of their intention of submitting a bid to ensure familiarity with the use of the City’s
on-line strategic sourcing platform. The City shall not be responsible for a Bidder's inability to
submit a Bid by the end date and time for any reason including issues arising from the use of the
City’s on- Irne strategrc sourcing platform.

It is the sole responsibility of the Bidder to ensure that their b|d is submitted electronically

~ through the City’s on-line strategic sourcing platform no later than the time and date specified in

this solicitation. PAPER BID SUBMITTALS WILL NOT BE ACCEPTED. BIDS MUST BE
SUBMITTED ELECTRONICALLY. VIA the City’s on- Ime strategic sourcing platform.

Version 11-2022 ~
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‘1.5 Electronic Bid Opemngs ‘ :

Please be advised that effectlve immediately, and until further notice, all Invitation to Bids,
Request for Proposals, Request for Qualifications, and other solicitations led by the City of Fort
Lauderdale will be opened-electronically via the City’s on-line strategic sourcing platform at the
date and time indicated on the solicitation. All openings WI|| be held on the C|ty s on-line strategic
sourcing platform :

Anyone requesting assistarice ‘or having further mqunry in thls matter must contact the
Procurement Specialist indicated on the solicitation, via the Question-and-Answer forum on'the
City's on-line strategic sourcing platform_before the Last Day for Questions indicated in the -
Solicitation. :

-END OF SECTION

Version 11/2022
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SECTION I - SPECI'AL TERMS AND CONDITIONS

21

2.2

S

- 23

24

2.5

2.6

2.7

General Conditions ‘
ITB General Conditions (Rev 08—2023) are mcluded and made a part of thls rTB

Addenda, Changes, and Interpretatlons
It is the sole responsibility of each firm to notify the Procurement Spemallst utilizing the question

" I answer feature provided by the City’s on-line strategic sourcing platform and request modification

or clarification of any ambiguity, conflict, discrepancy, omission, or other error dlscovered in this
competitive solicitation. Requests for clarification, modification, interpretation, or changes must
be received prior to the Question and Answer (Q & A) Deadline. Requests received after this date
may not be addressed. Questions and requests for information that would not materially affect
the scope of services to be performed or the solicitation-process will be answered within the _
question / answer feature provided by the City’s on-line strategic sourcing platform and shall be -

for clarification purposes only. Material changes, if any, to the scope of services or the solicitation
process will only be transmitted by official written addendum issued by the City and uploaded to

. the City’s on-line_strategic sourcing platform as a separate addendum to the ITB. Under no

circumstances shall an oral.-explanation given by any City official, officer, staff, or agent be binding
upon the City and should be disregarded. All addenda are a part of the competitive solicitation
documents, and each firm will be bound by such addenda. It is the responsrblllty of each toread -
and comprehend all addenda issued. :

~ Changes and Alterations

Bidder may change or withdraw a Bid at any t|me prior to Bld submission deadllne however, no oral
modifications will be allowed. Modifications shall not be allowed following the Bid deadiine.

Bidder’s Costs
The City shall not be liable for any costs incurred by Bldders in responding to this 1TB.

PrlcmgIDellvery

Bidder shall quote a firm, fixed price for all services stated in the ITB: All costs |ncIud|ng travel
shall be included in your cost. The City shall not accept any additional costs including any

travel associated with comlng to the City of Fort Lauderdale.

Prlce Valldlty
Prices provided in.this Invitation to bid (ITB) shall be valid for at least One-Hundred and Twenty. -
(120) days from time of ITB opening unless otherwise extended and agreed upon by the City and
Bidder. The City shall award contract within this time period or shall request to the recommended
awarded vendor an extensmn to hold pncrng until products/services have been awarded.

Inv0|cesIPayment

. The City will accept invoices no more frequently than once per month. Each invoice shall fully detall

the related costs and shall specify the status of the particular task or project as of the date of the-
invoice with regard to the accepted schedule for that task or project. Payment will be made within

forty-five (45) days after receipt of an invoice acceptable to the City, in accordance with the Florida
- Local Government Prompt-Payment Act. If, at any time during the contract, the City shall not

approve or accept the Contractor's work product, and agreement cannot be reached between the
City and the Contractor to resolve the problem to the City's satisfaction, the City shall negotiate with
the Contractor on a payment for the work completed and usable to the City.

Version 11/2022
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28

2.9

2.10

2.11

212

Related ExpenseslT ravel Expenses

- All costs |nclud|ng travel are fo be included in your bid. The C|ty will not accept any additional costs.

Payment Method

The City of Fort Lauderdale has |mplemented a Procurement Card (P-Card) program wh|ch
changes how payments are remitted to its'vendors. The City has transitioned from traditional

-paper checks to payment by credit card via MasterCard or Visa. This allows you as a vendor of -

the City of Fort Lauderdale to receive your payment fast and safely. No more waiting for checks

to be printed and mailed. Payments will be made utilizing the City’s P-Card (MasterCard or Visa).

Accordingly, firms must presently have the ability to accept credit card payment or take whatever

_steps necessary to implement acceptance of a credit card before the commencement of a

contract. See Contract Payment Method form attached.

Mlstakes ’

The Bidder shall: examlne this ITB carefully The submrssmn of a bid shall be prima facie evidence
that the Bidder has full. knowledge of the scope, nature, and quality of the work to be performed; .
the detailed requirements of the specifications; and the conditions under which the work is to be -

performed. Ignorance of the requrrements will not relieve the Bldder from Ilablllty and obllgatlons
under the Contract.

Acceptance of Bids / Mlnor Irregularltles -
2.11.1 The City reserves the right to accept or reject any or all blds part of bids, and to waive
minor irregularities or variances to-specifications contained in bids which do not make the
bid conditional in nature and minor irregularities in the solicitation process. A minor
irregularity shall be a variation from the solicitation that does not affect the price of. the
contract or does not give a bidder an advantage or beneﬂt not enjoyed by other bidders,
does not adversely impact the-interests of other firms, or does not affect the fundamental

- fairness of the solicitation process The City also reserves the rlght to reissue an ITB.

2.11.2 The City reserves the. right to dlsquallfy Bidder during any phase of the competltrve '
. solicitation process and terminate for cause any resulting- contract upon evidence.of
_collusion wrth intent to defraud or other illegal practlces on the part of the Bidder.

_ Modification of Serwces

2.12.1 While this contract is.for services provided to the department referenced in thls ITB, the
City may require-similar work for other City departments. Successful Bidder agrees to take
on such work unless such work would .not be considered reasonable or become an
undue burden to the Successful Bidder.

2.12.2 The City reserves the right to delete any portion of the work at any time without cause, and
i such right is exercised by the City, the total fee shall be reduced in the same ratio as -
_the estimated cost of the work deleted bears to the estimated cost of the work originally
planned. If work has already been accomplished and approved by the City on any portion

of a contract resultlng from this ITB, the Successful Bidder.-shall be paid for the work

. completed on the basis of the estimated percentage of completion of such portion to the
total project cost.

2.12.3 The City may require additional items or services of a similar nature, but not specifically
listed in the contract. The Successful Bidder agrees to provide such items or-services
and shall provide the City prices on such additional items or services. If the price(s)
offered .are not acceptable to -the City, and the ‘situation cannot .be resolved to the

Version 11/2022
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243

214

215 .

2.16

217
. To be eligible for award of a contract i in response to this solicitation, the Bidder must demonstrate

2,18

‘satrsfactlon of the City, the Clty reserves the right to procure those items or services from’

other vendors, or to cancel the contract upon glvmg the Successful Bidder thlrty (30) days
written notice.

2124 if the Successful Bidder and the City- agree on modifi catlons or revisions to the task

: élements, after the City has approved work to begin on a particular task or project, and -
a budget has been established for that task or project, the Successful Bidder will submit
‘a revrsed budget to the City for approval prlor to proceedlng with the work.

Non-Echus ive Contract

' - Bidder agrees and understands that ‘the contract shall not be construed as an’ excluswe

arrangement and further agrees that the City may, at any time, secure similar or |dent|cal
servrces from another vendor at the City’s sole option. -

Sample Contract Agreement - '
A sample of the formal agreement template, which may be required to be executed by the

“awarded vendor can be found at our website: Formal Aqreement Sample Template

. Res ponsweness

In order to be ‘considered responsive to the so|10|tat|on the firm's bid shall fully conform in all matenal :
respects to the sohcrtatlon and all of its reqmrements |nclud|ng all form and substance.

Responsrblllty

In-order to be considered as a responsrble firm, firm shaII be fuIIy capable to meet all of the-
requirements. of the solicitation and subsequent contract, must possess the full capability,
including financial and technical, to perform as contractually reqmred and must be able to fully -
document the ability to prowde good faith performance

M|n|mum Qualifications

that they have successfully completed services, as specified in the Technical Specifications /.
Scope of Services section of this solicitation, are normally and routinely engaged in perférming
such services, and are properly and legally licensed to perform such-work. In addition, the Bidder
must have no conflict of interest with regard to any other work performed by the Bidder for. the
City of Fort Lauderdale. The minutes secretary services require a minimum of five (5) years’

experience in the summarization of meetings for a government entlty preferably those of similar -
size and capamty '

2171 Flrm or principals shall have no record ofjudgments“ pending Iawswts against the City or
criminal activities involving moral turpitude and not have any conflicts of interest that have
not been waived by the City Commission.

2.17.2 Neither firm nor any principal, off icer, or stockholder shall be in arrears or in default of any

debt or contract involvirig the City, (as a party to a contract, or otherwise); nor have failed
to perform faithfully on any previous contract with the City. :

Lobbying Activities
ALL CONTRACTORS PLEASE NOTE: Any contractor submitting a response to this solicitation

“must comply, if applicable, with City of Fort Lauderdale Ordinance No. C-11-42 & Resolution No.
07-101, Lobbying Activities. Copies of Ordinance No. C-11-42 and Resolution No. 07-101 may .-

be obtalned from the Clty Clerk’s Office on the 7th Floor of City Hall, 100 N. Andrews. Avenue, '

Version 1112022 )
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219

Fort Lauderdale, Florida. The brdinance may also be viewed on the '\City's website at
http:/fwww fortlauderdale.govhome/showdocument?id=6036.

Local Business Preference.

2.19.1 Section 2-186, Code of Ordinances of the Clty of. Fort Lauderdale provndes for a local
business preference. In order to be considered for a local business preference, a Bidder
must include the Local Business Preference Certification Statement of this ITB, as
applicable to the local business preference class claimed at the time of Bid submittal:

2.19.2 Upon formal request of the City, based on the épplication of a Local Business Preference
" the Bidder shall within ten (10) calendar days submit the following documentation to the
Local Business Preference Class claimed:

a.

‘Copy of City of Fort Lauderdale current year business tax receipt, or Broward County

current year business tax receipt, and

List of the names of all employees of the Bidder ahd evidence of employees’ residence
within the geographic bounds of the City of Fort Lauderdale or Broward County, as the
case may be, such as current Florida driver license, residential utility bill (water,

electric, telephone, cable television), or other type of similar documentation acceptable
to the City.

2.19.3 Failure to comply at time of Bid submittal shall result in the Bidder belng found lnellglble
for the local busmess preference.

2.19.4 The complete local business preference ordlnance may be found on the City’s web site
at the following link:

https://library.municode.com/fi/fort Iauderdalelcodes/code of ordinances?nodeld=CO0O
R CH2AD ARTVFI DIV2PR_$2-186LOBUPR '

2. 19 5 Definitions

a.

C.

d.

The term "Class A busmess" shall ‘mean any business that has established and
agrees to maintain a permanent place of business located in a non-residential zone,

.. staffed with full-time employees within the limits of the city, and shall maintain a

staffing level for the proposed work of at least fifty percent (50%) who are residents
of the City of Fort Lauderdale.

The term "Class B business" shall mean’ any busmess that has established and
agrees to maintain a permanent place of business located in a non-residential zone,
staffed with full-time employees within the limits of the city, or shall maintain a staffing
level for the proposed work of at Ieast fifty percent (50%) who are residents of the
City of Fort Lauderdale

The term "Class C business" shall mean any business that has established and
agrees to maintain a permanent place of business located in a non-residential zone,
staffed with full-time employees within the limits of Broward County

The term "Class D business" shall mean any business that does not qualify as a
Class A, Class B, or Class C business.

2.20 -Disadvantaged Business Enterprise Preference
- 2.20.1 Section 2-185, Code of Ordinances of the City of Fort Lauderdale, provides for a
disadvantaged business preference. In order to be considered for a disadvantaged

Version 11/2022 .

CAM #25-0410
Exhibit 1
Page 11 of 30



2.20.2

2.20.3

2,204

business preference, a Bidder must include a certlf cation from a government agency,
as applicable to the dlsadvantaged business preference class claimed at the time of
Bld/Proposal submlttal

Upon formal request of the City, based on the application of a Disadvantaged Business
Preference the Bidder shall within ten (10) calendar days submit the following
documentation to the Disadvantaged Busrness Enterprise. Preference Class claimed:

a.

Copy of City of Fort Lauderdale current year busrness tax recerpt or the Tri-County
(Broward, Dade; West-Palm Beach) current year business tax receipt, or proof of
active Sunbiz status and '

List of the names of all employees of the Bidder and evidence of employees’ residence -
within the geographic bounds of the City of Fort Lauderdale or the Tri- County, as the
case may be, such-as current Florida driver license, residential utility bill (water,

electric, telephone, cable television), or other type of S|m|lar documentation acceptable
to the City.

Failure to comply at time of Bid/Proposal submittal‘shall result in the Bidder being found
ineligible for the Disadvantaged Business Enterprise Preference business preference

The complete dlsadvantaged business-preference ordlnance may be found on the Clty s
web site at the following link:

* https://www fortlauderdale.gov/home/showpublisheddocument?id=56883

2.20.5 Definitions

Version 11/2022

a.

The term "Disadvantaged Class 1 Enterprise” shall mean any disadvantaged
business enterprise that has established and agrees to maintain a permanent place
of business located in a non-residential zone, staffed with full-time employees within .

- -the limits of the city, and provides supporting documentation of its City of Fort

Lauderdale business tax and disadvantaged certlfrcatlon as established in the city's

Procurement Manual.

. The term "Disadvantaged Class 2 Enterprise” shall mean any disadvantéged

business ‘enterprise that has established and agrees to maintain a permanent place
of business within the limits of the city with full-time employees and provides
supporting documentation of its City of Fort Lauderdale business tax and
disadvantaged certification as established in the city’s Procurement Manual.

The term "Disadvantaged Class 3" Enterprise” shall mean any disadvantaged
business enterprise that has established and agrees to maintain a permanent place
of business located in a non-residential zone, staffed with full-time employees within
the limits of the Tri-County area and provides supporting documentation of its City
of Fort Lauderdale business tax.and disadvantaged certlﬂcatron as establashed in
the City’s Procurement Manual.

The term “Disadvantaged Class 4 Enterprise” shall mean any disadvantaged
business enterpnse that does not qualify as a Class A, Class B, or Class C business,

but is located in the State of Florida and provides supporting documentation of its.
disadvantaged certification as established .in the City’s Procurement Manual.
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2.21 Protest Procedure ’ -

2.21.1 Any Bidder who is not recommended for award of a contract and who alleges a fallure by
the city to follow the city’s procurement ordinance or any applicable: law, may follow the
protest procedure as found in the city’s procurement ordinance within five (5) days aftera
notice of intent to award is posted on the city’s.web site at the following link.
https://www fortlauderdale. qovlqovemment/departments -a-hfi nance/procurement—
services/notices- of-intent-to-award

2.21.2 The complete protest ordinance may be found on the clty s web site at the following link:

https://library.municode.com/flffort lauderdale/codes/code of ordrnances’7nodeld COO
R CH2AD ARTVFI DIV2PR S2- 182DIREPRAWINAW

2.22 Public. Entlty Crimes o o

.. Bidder, by submitting a bid, certlfles that neither the Bidder nor any of the Bidder’s pnncrpals
“has been placed on the conviéted vendor list as defined in Section 287.133, Florida Statutes
(2018), as may be amended or revised. A person or affiliate who has been placed on the
convicted vendor list following a conviction for a public entity crime may not submit a bid,
proposal, or reply on a contract to provide any-goods or services to a public entity; may not
submit a bid, proposal, or reply on a contract with a public entity for the construction or repair
of a public building or public work; may not submit bids, proposals, or replies on leases of real -
property to a public entity; may not be awarded or perform work.as a contractor, supplier, .
subcontractor, or consultant under a contract with any public entity; and may nhot transact
business with any. public entity in excess of the threshold amount provided in s. 287.017 for

CATEGORY TWO for a perlod of 36 months following the date of berng placed on the'
convicted vendor llst

2.23 Subcontractors

2.23.1 If the Contractor proposes to use subcontractors i in the course of providing these services
to the City, this information shall be a part of the bid/proposal response. Such information
shall be subject to review, acceptance, and approval of the City, prior to any contract
award. The City reserves the right to approve or. dlsapprove of any subcontractor

candidate in its best interest and to require Contractor to replace subcontractor with one
that meets City approval ’ ' '

2232 Contractor shall ensure that aII of Contractor's subcontractors perform in accordance with
the terms and conditions of this Contract. Contractor shall be fully responsible for all of -

- Contractor’s subcontractors’ performance, and liable for any of Contractor’'s subcontractors’

non-performance and all of Contractors subcontractors’ acts and omissions. Contractor

shall defend, at Contractor's expense, counsel being subject to the City’s approval or

disapproval, and indemnify and hold harmless the City and the City's officers, employees,

‘and agents from and against any claim, lawsuit, third-party action, or judgment, including

any award of attorney fees and any award of costs, by or in favor of any Contractor’s
subcontractors for payment for work performed for the City.

2.23;3' Contractor shall re.quire all its sobcontractors to provide the required insurance coverage
: as well as any other coverage that the contractor may consider necessary, and any

. deficiency in the coverage or policy l|m|ts of said subcontractors will be the sole
responsibility of the contractor.
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2.24 Bid Security - NA
225 PaYment and Performance Bond - NIA, ‘

2.26 Insurance Requirements '
2.26.1 As a condition precedent to the effectiveness of this Agreement during the term of this
Agreement and during any renewal or extension term of this Agreement, Contractor shall,

at its sole expense, provide insurancé of such types and with such terms and limits as

- noted below. Provrdlng proof of and maintaining adequate. insurance coverage are
material obligations of Contractor. Contractor shall provide the City a certificate of
insurance evidencing such coverage. Contractor’s insurance coverage shall be primary
insurance for all applicable policies, in respect to the City’s interests for this Agreement.

* The limits of coverage under each policy maintained by Contractor shall not be interpreted

" as limiting Contractor’s liability and obligations ‘under . this Agreement. All insurance
policies shall be: through insurers authorized or eligible to write policies in the State of

Florida and possess an A.M. Best ratlng of A-, VII or better, subject to approval by the
City’s Risk Manager. ' .

2.26.2 The coverages, limits, and/or endorsements required herein protect the interests of the City,
and these coverages, limits, and/or endorsements shall in no way be relied upon by
Contractor for assessing the extent or determining approprlate types and limits of coverage
to protect Contractor against any loss exposures, whether as a result of this Agreement or
otherwise. The requirements contained herein, as- well as the City’s review or
acknowledgement, are not intended to and shall not in any manner limit or qualify the
liabilities and obligations assumed by Contractor under this Agreement.

2.26.3 The following insurance policies and coverages are required:

~ Commercial General Liability :
Coverage must be afforded urider-a Commercial General Lrabllrty policy with limits not less than:

e $1,000,000 each occurrence and $2,000 000 aggregate for Bodlly Injury, Property Damage
and Personal and Advertlsmg Injury

e 31, 000 000- each occurrence and $2 000,000 aggregate for Products and Completed
, Operatlons

Policy must include coverage for contractuai liability and independent contractors.

The City, a Florida municipality, its officials, employees, and volunteers are to be included as an
additional insured with a CG 20 26 04 13 Additional Insured — Designated Person or Organization
Endorsement or similar endorsement providing equal or broader Additional Insured Coverage
with respect to liability arising out of activities performed by or on behalf of Contractor. The

coverage shall contain no special limitation on the scope of protection afforded to the City, its
officials, employees and volunteers.

Business Automoblle Liability
Proof of coverage must be provided for all Owned, leed Scheduled, and Non Owned vehicles for

Bodily Injury and Property Damage in an amount not less than the State of FIorlda required minimums
unless a different amount is required by City Ordlnance(s)
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If Contractor does not own vehicles, Contractor shall maintain coverage for H|red and Non-Owned

Auto Liability, which may be satisfied by way of endorsement to the Commercial General Llablllty :
policy or separate Business Auto Llabrlrty pollcy

Workers’ Compensation and Employer’s Liability :

‘Coverage must be afforded per Chapter 440, Florida Statutes. Any person or entity performing work
for or on. behalf of the City- must provide Workers' Compensation insurance. Exceptions and
exemptlons will be allowed by the City’s Risk Manager if they are- |n accordance with Florida Statute

Contractor waives, and Contractor shall ensure that Contractor's insurance carrier waives, all
subrogation rights agalnst the City, its officials, employees, and volunteers for all losses or damages.

The City requires the policy to be endorsed with WC 00 03 13 Walver of our Right to Recover from
Others or equivalent. _

Contractor must be in compliance with all applicable State and federal workers’ compensation laws.

2.26.4 Insurance Certificate Regmrements

a. Contractor shall provide. the City with valid Certlﬁcates of Insurance (blnders are
unacceptable) no later than ten (1 0) days prior to the start of work contemplated in this
Agreement.

b. Contractor shall provide to the City a Certificate of Insurance havrng a thirty (30) day notice
of cancellation; ten (10) days’ notice if cancellation is for nonpayment of premium.

c. In the event. that the insurer is unable to accommodate the cancellation notice

- requirement, it shall be the responsibility of Contractor to provide the proper notice. Such
notification will be in writing by registered mail, return receipt requested, and addressed
to the certificate holder.

d. In the event the Agreement term or any -surviving obligation of Contractor followrng
expiration or early termination of the Agreement goes beyond the expiration date of the
insurance policy, Contractor shall provide the City with an updated Certificate of Insurance
no later than ten (10) days prior to the expiration of the insurance currently in effect. The
City reserves the right to suspend the Agreement until this requirement is met.

' e. The Certificate of Insurance shall indicate whether coverage is provided under a claims-
. made or occurrencé form. If any coverage is provided on a claims-made form, the
.Certificate of Insurance must show a retroactlve date, WhICh shall be the effective date of
the initial contract or prior.

f. The City shall be included as an -Additional Insured on aII liability pohmes with the

~ exception of Workers’ Compensation.

g. The City shall -be granted a Waiver of Subrogation on- Contractor’s Workers
Compensation insurance policy. .

h. The title of the Agreement, Brd/Contract number, or other |dent|fy|ng reference must be
listed on the Certificate of Insurance.

The Cettificate Holder should read as follows:
City of Fort Lauderdale

c/o Procurement Division

401 SE 21st Street .
Fort Lauderdale, FL 33316 -

2.26.5 Contractor has the sole responsibility for all insurance premiums and shall be fully and
solely responsible for any costs or expenses as a result of a coverage deductible, co-
insurance penalty, or self-insured retention; including any loss not covered because of the
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2.29

2.30

application of such deductible, co-insurance penalty, self-insured retention, or coverage
exclusion or limitation. Any -costs for including the Clty as an Additional Insured shall be
at Contractor’s expense.

2.26.6 If Contractors primary insurance policy/policies do not meet the minimum requirements
as set forth in this Agreement, Contractor may provide evrdence of an UmbreiIaIExcess
insurance policy to comply with this requirement.

. _2§26.7 Contractor’s insurance coverage shall’ be primary insurance in respect to the City's

“interests for this Agreement its officials, employees, and volunteers. Any msurance or
self-rnsurance maintained by the City shall be non- contnbutory

2.26.8 Any exclusion or provision in any insurance policy marntalned by Contractor that excludes

coverage required in this Agreement shall be deemed unacceptable and shall be
considered breach of contract.

2.26.9 AII required insurance policies must be maintained until the Agreement work has been

accepted by the City, or until this Agreement is terminated, whichever is later. Any lapse .
in coverage may be considered breach of contract. In addition, Contractor must provide
-to the City confirmation of coverage renewal via an updated certificate of insurance should
any policies expire prior to the expiration of this Agreement. The City reserves the right
to review, at any time, coverage forms and limits of Contractor’s insurance policies.

2.26.10 Contractor shall provide notice of any and all claims, accidents, and any other occurrences
associated with this Agreement to. Contractor's insurance company or companies and the
City's Risk- Management office as soon as practical.

2.26.11 ltis Contractor’s responsibility to ensure that any and all of Contractor’s independent
contractors and subcontractors comply with these insurance requirements. All
coverages for independent contractors and subcontractors shall be subject to all of the
applicable requirements stated herein. Any and all deficiencies are the responsibility of

. Contractor. The City reserves the right to adjust insurance limits from time to time at its
discretion with notice to Contractor

Award of Contract o . )

Award may be in the aggregate, or by line ltem, or by group, whichever is determined to be in the best
interest of the City. Award will be made to the responsive and responsible bidder, quoting the lowest
price, for that product/service that will best serve the needs of the'City of Fort Lauderdale..

‘ The City also reserves the right to accept or reject any or all bids, part of bids, and to waive minor

irregularities or variations to specifications contained in bids, and minor irregularities in the bidding-
process. The City also reserves the right to award the contract on a split order basis, lump sum
basis, individual item basis, or such combination as shall best serve the interest of the City.

Damage to Public or Private 'Property _
Extreme care shall be taken to safeguard all existing facilities, site amenities, irrigation systems,
vehicles, etc. on or around the job site. Damage to public and/or private property shall be the

responsibility of the Contractor and shall -be repaired and/or replaced at no additional cost
to the City.
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2.31

2.32

233

2.34

2,35

2.36

Safety . ‘

The Contractor(s) shall adhere to the Florida Department of Transportation’s Uniform manual on’
Traffic Control for construction and maintenance work zones when working on or near a
roadway. It will be the sole responsibility of the Contractor to make themselves and their
employees fully aware of these provisions especially those applicable to safety.

Uncontrollable Circumstances (“Force Majeure”) ‘
The City and Contractor will be excused from the performance of their respective oblrgatlons under

- this agreement when and to the extent that their performance is delayed or prevented by any

circumstances beyond their. control including, fire, flood, explosion, strikes or other labor disputes,
act of God or public emergency, war, riot, civil'commotion, malicious damage, .act or omission _of
any governmental authority, delay or failure or shortage of any type of transportation, equipment, or.

service from a public utility needed for their performance, provided that:

2.32.1 The non-performing party gives the other party prompt written notice describing the

particulars of the Force Majeure including, but not limited to; the nature of the occurrence

and its -expected duration, 'and continues to furnish trmely reports with respect thereto
during the period of the Force Majeure; -

2.32.2 The excuse of performance is of no greater scope and of no longer duratron than is
requrred by the Force Majeure;

' 2.32.3 No obligations of either party that arose before the Force Majeure causmg the excuse of

- performance-are.excused as a result of the Force Majeure and

2.324 The non-performing party uses |ts best efforts to remedy its inability to perform.
Notwithstanding the above, performance shall not be .excused under this Section for a period
in excess of two (2) months, provided that in extenuating circumstances, the City may
‘excuse performance for a longer term. Economic hardship of the Contractor will not
constitute Force Majeure. The term of the agreement shall be extended by a period equal to
that durlng which either party's performance is suspended under this Section.

Canadian Companies
In the event Contractor is a corporatlon organlzed under the laws of any province of Canada or

is a Canadian federal corporation, the City may enforce in the United States of America or in

Canada or in both countries a judgment entered against the Contractor. The Contractor waives
any and all défenses to the City’s enforcement in Canada, of a judgment entered by a court

. in the United States of America. All monetary amounts set forth in this Contract are in United

States dollars.

News Releases/Publicity

News releases, publicity releases, or advertrsements relating to thrs contract, or the tasks or
projects associated with the project shall not be made without prior City approval.

Approved Equal or Alternative Product Bids — N/A

Contract Period _ A o

The initial contract term shall commence upon date of award by the City or March 1, 2025,
whichever is later,-and shall-expire Two (2) years from that date. The City reserves the rrght fo
extend the contract for Three (3), additional One (1) year terms, providing all terms conditions

-and specifications.remain the same,, both parties agree to the extension, and such extension is
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2,37

2.38

2.39

2.40

approved by the City.

In- the event services are scheduled to end because of the expiration of this contract, the,
Contractor shall continue the service upon the request of the City as authorized by the awarding
authority. The extension’ period shall not extend for more than 270 days beyond the expiration
date of the existing contract. The Contractor shall be compensated for the service at the rate in
effect whien this extension clause is invoked by the City.

Cost Adjus'tments - N/A

Service Test Period ' '

If the Contractor has not previously performed the services to the crty, the City reserves the right
to require a test period to determine if the Contractor can perform in accordance with. the
requirements of the contact, and to the City's satisfaction. Such test period can be from thirty to
ninety days, and will be conducted under all specifications, terms and conditions contained in the
contract ‘This trial perrod will then become part of the initial contract period.

A perfonnance evaluation wrlI be conducted prior to the end of the test period and that evaluation

will be the. basis for the City's deC|sron to continue with the Contractor or to select another
Contractor (if applicable). - :

Contract Coordinator - )
The City may designate a Contract Coordinator whose principal duties shall be:

Liaison with Contractor.

Coordinate and approve all work under the contract

Resolve any disputes.

Assure consistency and quality of Contractor's performance.-

Schedule and conduct Contractor performance evaluations and document findings.
' Revrew and approve for payment all invoices for work performed or items delivered:

Contractor Performance Reviews and Ratings
The City Contract Coordinator may develop a Contractor performance evaluation report. This
report shall be used to periodically review and rate the Contractor's performance under the

" contract with performance rating as follows:

Excellent . Far exceeds requirements.

Good Exceeds requirements

Fair Just meets requirements.

Poor: ~ Does not meet all requirements and contractor is subject to penalty
provisions under the contact. ‘

Non-compliance Either continued poor performance’ after notice or a pefformance level that

does not meet a significant portion of the requirements.

" This rating makes the Contractor subject to the default or cancellation for
cause provisions of the contract.

The report shall also list all discrepancies found during the review period. The Contractor shall be
provided with a copy of the report and may respond in writing if he takes exception to the report
or wishes to comment on the report. Contractor performance reviews and subsequent reports will

be used in determrnrng the suitability of contract extension. -
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2.41

242

2.43
. 244

2.45

2.46

2.47

248

2.49

-2.50

Substltut|on of Personnel '

It is the intention of the City that the Contractor's personnel proposed for the contract will be
available for the contract term. In the event the Contractor wishes to substitute personnel, he shall
propose personnel of equal or higher qualifications and all replacement personnel are subject to
City approval. In the event substitute personnel are not satisfactory to the City and the matter
cannot be resolved to the satisfaction of the City, the City reserves the right to cancel the Contract _
for cause. See Section 5.09 General Conditions.

Ownership of Work

The City shall have full ownership and the rrght to copyright; othen/vrse limit, reproduce maodify,
sell,.or use all of the work or product produced under this contract without payment of any royaltles
or fees to the Contractor above the agreed hourly rates and related costs.

Condition of Trade-ln Equrpment N/A -
Conditions of Trade-In Shipment and Purchase Payment — N/A

Verification of Employment Status v
Any Contractor/Consultant assigned to perform. responsibilities under its contract with a State
agency is required to utilize the US Department of Homeland Security’s E-Verify system (per
Executive Order Number 11-02) to verify the employment eligibility of: (a) all persons employed
during the contract term by the Contractor to perform employment duties within Florida; and (b)
all persons (including subcontractors) assigned by the Contractor to perform work pursuant to the
contract with the State agency.

E-VERlFY Affirmation Statement must be completed and submrtted with Brdders response to
this ITB.

Service Organization Controls — N/A

Warranties of Usage :

Any estimated quantities listed are for rnformatron and tabulation purposes only. No warranty or -

guarantee of quantities needed is given or implied. It is understood that the Contractor will fumish
the City's needs as they arise.

Rules and Submittals of Bids

‘The signer of the bid must declare that the only person(s), company or parties interested in the bid as

principals are named therein; that the bid is made without collusion with any other person(s), company
or parties submitting a bid; that it is.in all respects fair and in good faith, without collusion or fraud; and
that the signer of the bid has full authority to bind the principal bidder. o '
Bid Tabulations/Intent to Award

Notice of Intent to Award Contract/Bid, resultrng from the Clty s Formal solrcrtatron process may be
found at: https://www.fortlauderdale. gov/govemment/departments-a-h/finance/procurement-
services/notices-of-intent-to- award. Tabulations of receipt of those parties responding to a formal
solicitation may be found at: = htips://www.fortlauderdale.gov/government/departments-a-
h/finance/procurement-services/bid-results,  or- any interested party. may call the Procurement
Services Division :at 954- 828 5933. : :

Public Recor’ds
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- All bids will become the property of the City. The Bidder's response to the ITB is a public record
pursuant to Florida law, which is subject to disclosure by the City under the State of Florida Public
Records Law, Florida Statutes Chapter 119.07 (‘Public Records Law”). The City shall permit
public access to all documents, papers, letters, or other material submitted in connection with this

. ITB and any resulting Contract to be executed for-this ITB, subject to the provisions of Chapter
119.07 of the Florida Statutes. Any language contained in the Bidder's response to the ITB

. purporting to require confidentiality of any portion of the Bidder’s response to the'ITB, except to
the extent that certain information is in the City’s opinion a Trade Secret pursuant to Florida law,
shall be void. If-a Bidder submits any documents, or other information to the City which the Bidder
claims is Trade Secret information and exempt from Florida Statutes Chapter 119.07 (“Public .
Records Laws”), the Bidder shall clearly designate that it is-a Trade Secret and that it is asserting

- that the document or-information is exempt. The Bidder must specifically identify the exemption
being. claimed under Florida Statutes 119.07. The City shall be the final arbiter of whether any
information contained in the Bidder's response to the ITB constitutes a Trade Secret. The city’s
determination of whether an exemptlon applies shall be final, and the Bidder agrees to defend,
indemnify, and hold harmless the city and the city’s officers, employees, and agent; against any

-loss or damages incurréd by any person_or entity as a result of the city’s treatment of records as

_public records. In the event of Contract award, all documentation produced as part of the Contract

. shall become the exclusnve property of the Clty

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
'APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR'’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
- THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS

AT PRRCONTRACT@FORTLAUDERDALE.GOV, 954-828-5002, .CITY
- CLERK’S OFFICE, 100 N. ANDREWS AVENUE FORT LAUDERDALE,
FLORIDA 33301.

Contractor shall:

1. Keep and maintain public records required by the City in order to perform the service.

2. Upon request from the City’s custodian of publlc records, provide the City with a copy of the
- requested records or allow the records to be inspected or copied within a reasonable time at -
a cost that does not exceed the cost provided in Chapter 119, Florida Statutes (2022), as may '

be amended or revised, or as otherwise prov1ded by law.

3. Ensure that public records that are exempt or conﬁdentlal and exempt from pubttc records
-disclosure requirements are not disclosed except as authorized by law for the duration of the

contract term and following completlon of this contract if the Contractor does not transfer the
‘records to the City.

4. Upon completion of the Contract, transfer, at no cost, to the City all public records in possession
-of the Contractor or keep and maintain public records required by the City to perform the service.
If the Contractor transfers all public records to the City upon completion of this Contract, the-
Contractor shall destroy any duplicate public records that are exempt or confidential and exempt
from public records disclosure requirements. If the Contractor keeps and maintains public

records upon completion of this Contract, the Contractor shall meet all applicable requirements

for retaining public records. All records stored electronically must be provided to the City, upon
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request from the City’s custodian of public records, in a format tha’ﬁ‘is compatible with the
information technology systems of the City. -

- 2,51 PCI (Payment Card Industry) Compliance
’ Contractor agrees to comply with all applicable state, federal and international Iaws as well as

industry best practices, governing the coliection, access, use, disclosure, safeguarding and
destruction of protected information.

Contractor and/or any subcontractor that handles credit card data must be, and remain, PCI
compliant under the current standards and will provide documentation confirming compliance
upon request by the City of Fort Lauderdale, failure to produce documentation could result in
termination of the contract.

END‘OF SECTION
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SECTlON Il - TECHNICAL SPECIFAICATIONSISCOPE-OF SERVICES

3.'1'" Pro;ect Definition and Objectwe ;

The City requ1res mlnutes services for the needs of various City boards and committees. These services
are critical to the operation of the responsible Departments/Divisions. The minutes services consist of
minutes for. committees and boards, including quasi-judicial board meetings. Minutes- serve as a
historical, permanent public record. Additionally, the City Commission, City Staff and public rely on
minutes to be informed of City- business. The successful Contractor(s) must have the ability and capacity
to meet the City's demand for these services, as needed. Availability, timeliness, turnaround time, and
quality of work are mandatory. All services provided under this contract, except for those which are
overnight or emergency services, shall be a flat fee/per service requirement, City of Fort Lauderdale,

: |nclud|ng travel time to and from the scheduled meeting, and all work products as outlined in the lnvrtatlon
to B|d

3.2 Scopeof Services’

_The mrnutes secretary services will be responsible for all boards/committees requiring this service, Clty-
Wlde See Exhibit A for the list of boards/committees. ’

Contractor attendance for the duration of each meeting is required, unless alternative arrangements are
in the best interest of the City and approved by the City Clerk’s Offi ce/Department Liaison in advance

The same primary Contractor personnel is preferred to be assigned to each specific boardlcommlttee
. and a back-up person properly trained in the event of unavailability of the primary person. The Contractor

shall provide the City with emergency telephone numbers for contact before and after regular busrness .
hours. ) '

Mlnutes for meetings shall be provided to the City in an electronic document (Microsoft Word, version

Office 365 that can be emailed. The meetings shall also be provided in electronrc media (flashdrive) if
requested :

- Contractor should have the capacity to provrde computer aided transcription; key word rndexmg and
mini-transcripts, if requested. -

3.2.1 Meeting Summarization:
Minutes should be a summarization with spe0|t" c detalls They should |nclude

3.211. Cumulative 'attendance, |nclud|ng m|nutes secretary’s name.

3.2.1.2. Statement of whether a quorum has been achieved and the number of members
const|tut|ng a quorum.

3.2,1.3. Timemeeting convenes and adjourns.

3.2.14. Time a member temporarily leaves and when he/she returns or the t|me a member
' arrives late.

3.2.15. Assistant city attorney and staft o-pinions and direction:

3.216. - Requests to appllcants/petitioners and assistant city attorney/staff.
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3.21.7.

3.2.1.8.

3.21.9.

~3.2.1.10.

3.2.1.11.

'3.2.1.12.
3.2.1.13.

3.2.1.14.
3.2.1.15.

3.2.1.16.

3.2.1.17.

3.2.1.18.

3.2.1.19.

Communications to City Commission.
Suggestions, opinions, viewpoints in succinct form. -

Agreements reached and, or commitments made by applicanfslpetitieners.

* Brief highlights of presentatlons by staff appllcantslpetltloners consultants (if a

slide presentation is made,. the slides should be attached and substituted for

* narrative highlights). The. minutes should indicate and identify such attachment.

_ Statements read into the record should be attached to the minutes instead of

summarized. The minutes should indicate and identify such attachment.

Information used during the meeting that was not provided to the board/commlttee o

by staff prior to the meéting should be attached to the minutes and so indicated
and identified, if needed to clearly understand any associated comments. The City
Liaison shall furnish a copy of such information to the Minutes Secretary.

Names of public hearing or publlc comment speakers and brief highlights of their -
comments. If the speaker states that he or she is speaking on behalf of, or
associated with a business or organization, this lnformatlon should be reflected in
the mlnutes

Complete motion content.

Maker of motion, seconder, Vo}te-and names of opposing members, abstentions.
Memoranda of Voting Conflict forms to be completed by members Who abstain
from voting should be indicated as'an attachment to the minutes and subsequently
attached to the original minutes by the City Liaison.

Any clearly articulated consensus (generally neted by the chair or City Liaison):

Requesfs for clarification of agencja items. and the responsesAthereto (self-
educating) should not be included. :

Comments from the audience-where the speaker is not recognlzed by the chair

“should not be included.

The City anticipates approximately 4-5 pages per meeting hour for eummary minutes.

3.3 Meetings and Commuhications

Contractor shall. work W|th City Liaison to provide a sign-in log, if needed, for public hearlng or public
comment and presentations by consultants, appllcants/petltloners

Draft communlcatlons to City Commission shall be prov1ded within seven (7) business days from the
. meeting date to the Contract Coordinator via electronic copy.

Version 11/2022
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Contractor shall have the skill set, aptitude and ability to listen and take.notes on issues often of a highly
technical nature and then transcribe those notes in a summarized format that accurately represents and

preserves the content and flow of discussion. Excellent grammatical Skl||S Enghsh comprehension, and
vocabulary are basic requirements.

Sample minutes will be provided to each proposer Proposers are requested to refer to this sample only
in connection with this bid. The City places a high degree of importance on continuity of the same minute’s
secretary at each respective board/committee meetlng for the following reasons:

3.3.1 Understandlng the board/committee subject matter as items'may be contlnued from one meeting . '
to the next.

3.3.2 Famlllanty with partlculars of the boardlcommlttee process. and protocol set out by the chalr and’
City Llalson .

3.3.3. Familiarity with those in attendance, including the Assistant City Attorneys, -and various’
board/committee members, staff representatives, and the persons in attendance from the public
and other government agencies that may frequently attend Contractor may be asked to provide
a sample work product prior to award.

BOARDS AND COMMITTEES MEETINGS
Meetings are heId in the business day, or_evening, as outlined in the Iist included as Exhibit A.

Contractor may ascertaln an estlmate as to length of meetings by viewing previous meetings minutes.on-
the City’s website. There may be additional special meetings, as required. Due to holidays or lack of
business advisory board/committee meetings may be rescheduled at the discretion of the
board/committee. Contractor will be expected to service these needs, as they arise.

Meetlng locations are detailed in Exhibit A under the Meeting Location column.
3.4. Minutes A(:ceptance and Turnaround Times.

Contractor shall record all meetlngs with thelr own eqmpment and maintain the recordlng until the mlnutes
have been approved by the board/committee. :

The contractor shall submit their invoice onIy after submitting their draft minutes to the liaison. The City
Liaison shall return the corrected “draft minutes” to the Contractor for corrections prior to submittal to the

board/committee. Additional corrections, requestéd by the board/committee, may be required prior to
final acceptance by the City. .

_ Contractor shall provide the Contract Coordinator W|th “draft communlcatlons to Clty Commission” vra
‘electronlc copy in Microsoft Word, version Office 365. - -

The submittal tlmellne shall not be more than seven (7) business days from the meeting date. Correctlons

to minutes are required not more than three (3) business days following the City Liaison’s return to the

Contractor. Corrections to communications to City Commlsswn shall . be returned to the Contract
Coordinator within two (2) business days.

Contractor shall only be responsnble for a final electronic version and one srgned hard copy for the City
Liaison.

Version 11/2022
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Exaet forrhat, due dates, and meeting schedules shall be set between the Contractor and the City Liaison.

3.56. Pricing

3.5.1.
[ ]

35.2.

3.5.3.

3.5.4.

3.5.5.

3.5.6.

Version 11/2022

2

Detailed Summary Minutes
Minutes shall be provided in Microsoft Word version Office 365.
Minutes shall be provided to city staff within 7 days after the meeting. After 7 days and a

-'3rd attempt is made by city staff to obtain the minutes, there shall be.a reduction of 15%
-percent in the final invoice.

The City anticipates approximately 850 hours of detailed summary mlnutes for the various
boards and committees, annually. .
Contractor must provide hourly rates to include: meeting- attendance, all costs for

equipment, supplies (including recording .devices, - if applicable), personnel, draft

" preparation, delivery back-and-forth of all drafts, corrected and final versions to the
7 respectlve City Liaisons, |nv0|cmg and credit card invoice fees.

Late Meetlng Cancelatlon

The City will attempt to- prowde at least 24 hours’ notice, in the event there are
cancellatlons Contractor must provide a firm, fixed cost for such late cancellation.

Expedited Minutes

Expedited Minutes shall be provided to C|ty staff within 48 hours after-the meeting date -
and shall include the Communlcatlon to the City Commission if-one is made by motlon

Mlnutes Only - Non-'Att,endlng

Verbatim Minutes - At Clerk's Office Request Only

Meetlng Results - 48hrs - ' : : _
For Quasi-Judicial Meetings, meeting results shall be prowded to city staff no later than

48 hours after the meeting date and shall include the approval “Conditions”.

END OF SECTION
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Affordable Housing Adilisory

CRA Building - 914 Sistrunk
Blvd.; Suite 100, Fort

‘2 hours

3:30 PM

Committee : Second Monday of the month 9:00 AM Lauderdale, FL 33311 12
Last Thursday of the Month in Tower 101, Suite 1100-101 NE
January, February, April, July and 3rd Avenue, Fort Lauderdale, FL
Audit Advisory Board October 5:00 PM 33301 2 hours 5
FXE - 6000 NW 21st Avenue, '
Aviation Advisory Board 1Fourth Thursday of the month  |1:30 PM. Fort Lauderdale, FL 33309 . - 2 hours 11
Fort Lauderdale Aquatic Center
_ 4 501 Seabreeze Blvd., South
- |Beach Business Improvement District Buikding, 2nf Floor, East
. |Advisory Committee Second Monday of the month 1:30 PM. Conference Room 2 hours| 11
) : DSD - 700 NW 19th Avenue,
Board of Adjustment 'Second Wednesday of the month [6:00PM Fort Lauderdale, FL 33311 3 hours 12
Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL
Budget Advisory Board Third Wednesday of the month  |6:00 PM 33301 3 hours 12
. Tower 101, Suite 1100 - 101 NE |
. |Second Thursday of every other 3rd Avenue, Fort Lauderdale, FL ,
Cemetery System Board of Trustees month 33301 2 hours 6

CAM #25-0410
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{Board

Central City Redevelopment Advisory

First Wednesday of the month

6:00 PM

CRA Building - 914 Sistrunk
Blvd., Suite 100, Fort

Lauderdale, FL 33311 ',

3 hours

12

Charter Revision Board

First Thursday of the month

5:30 PM

Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL
33301 c

3 hours

12

Citizens' Committee of Recognition -

As Neéded

~ |As Needed

|Tower 101, Suite 1100 - 101 NE

3rd Avenue, Fort Lauderdale, FL

33301

2 hours| ©

" TBD

City Attorney Search Comm-ittee

As Needed

As Needed

Tower 101, Suite 1100 - 101 NE:
3rd Ayenue, Fort Lauderdale, FL

33301

3 hours

As Needed

TBD

TBD

‘|Tower 101, Suite 1100 -101 NE

3rd Avenue, Fort Lauderdale, FL

- As Needed

City Manager Search Corhmittee

10:00 AM

33301

Tower 101, Suite 1100-101 NE
3rd Avenue, Fort Lauderdale, FL
33301

3 hours

2 hours

12

Civil Service Board

Code Enforcement Board

Third Friday of the month

Fourth Tuesday every other
month

9:00 AM

Marine Industries - 221 SW 3rd
Avenue, Fort Lauderdale, FL
33312 '

4 hours

CAM #25-0410
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Community Appearance Board

Second Wednesday of the month

5:30 PM

Tower 101, Suite 1100 -101 NE
3rd Avenue, Fort Lauderdale, FL

|33301

2 hours

12

Community Servicés Board

Second Monday-of the month

4:00 PM

DSD - 700 NW 18th Avenue,
Fort Lauderdale, FL 33311

4 hours

Economic Development Advisory Board

Second Wednesday of the month

3:00PM

DSD - 700 NW 19th Avenue,

|Fort Lauderdale, FL 33311 -

2 hours

12

Education Advisory Board

Third Thursday of the month

6:30 PM

|Tower 101, Suite 1100 < 101 NE

3rd Avenue, Fort Lauderdale, FL
33301 '

2 hours

10f

Fire-Rescue Advisory Committee

Second Monday of the Month

3:00PM

Fire Station 2 - 528 NW 2nd
Street, Fort Lauderdale, FL
33301

2 hours

12

Fire-Rescue Facilities Bond Issue Blue

Ribbon Committee

Fourth Thursday of the month

3:30PM

Fire Station 2 - 528 NW 2nd
Street, Fort Lauderdale, FL
33301

2 hours

12|

_|Historic Preservation Board

First Monday of the month

5:00.PM

DSD - 700 NW 19th Avenue,
Fort Lauderdale, FL 33311

3 hours

12

Homeless Advisory Committee

1:00PM

Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL

33301

2 hours

© 12

Second Thursday of the month

CAM #25.0410
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Infrastructure Task Force Advisory
Committee '

First Monday of the month

2:00 PM

Tower 101, Suite 1100 - 101 NE

3rd Avenue, Fort Lauderdale, FL|

33301

2 hours

12

_|Insurance Advisory Board

First Wednesday of the month

8:00 AM

Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL

33301 ‘

2 hours| "

12

Marine Advisory Board

.|First Thursday of the month

6:00 PM

Fire Station 2 - 528 NW 2nd
Street, Fort Lauderdale, FL
33301

3 hours|

- 11

Northwest Progresso Flagler Heights
Redevelopment Board

Second Tuesdéy of the month

3:00 PM

CRA Building - 914 Sistrunk

Blvd., Suite 100, Fort
Lauderdale, FL 33311

2 hours| -

12

7:00 PM

Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL

33301

2 hours|.

11

Nuisance Abatement Board

{Parks, Recreation and Beaches Board -

Second Thursday of the month

Fourth Wednesday of the month

6:30 PM

Fire Station 2 - 528 NW 2nd

Street, Fort Lauderdale, FL
33301

3 hours

11

Planning and Zoning Board

Third Wednesday of the month

6:00 PM

DSD -700 NW 1Sth Avenue, .
Fort Lauderdale, FL 33311

3 hours

12|

Police and Firefighters Retirement
System, Board of Trustees

'Second Wednesday of the month

12:30PM

888 South Andrews Avenue,
Suite 202, Fort Lauderdale, FL
33316 -

3 hours

12
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| Tower 101, Suite 1100 - 101 NE ,_
Public Art and Placement Advisory 3rd Avenue, Fort Lauderdale, FL
Board Third Monday of the Month - 1:00PM 33301 2 hours 121
Marine Industries - 221 SW 3rd
|Special Magistrate - (Building and Avenue, Fort Lauderdale, FL
Construction hearings) Third Thursday .of the'month 19:00 AM 33312 4 hours 11
_ - MarineIndustries - 221 SW 3rd
Second Tuesday and the fourth Avenue, Fort Lauderdale, FL . ,
Special Magistrate - {Code Compliance}|Thursday of the month 9:00 AM 33312 ) 5 hours 22|
|Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL
|Sustainability Advisory Board Fourth Monday of the month 6:00 PM 33301 2 hours. 12
Tower 101, Suite 1100 - 101 NE
3rd Avenue, Fort Lauderdale, FL
- |[walk of Fame Induction Committee Once Yearly - Typically February |TBD 33301 : .2hours 1
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" Event # : 424-1

Name: Meeting Minutes Services - Citywide

Description: The City of Fort Lauderdale, Florida (City) is seeking bids from qualified, experienced, and licensed
firm(s), hereinafter referred to as the Contractor or Bidder, to provide Minutes Services, City-Wide, in
accordance with the terms, conditions, and specifications contained in this Invitation to Bid (ITB).-

~ Date éreated: February 5, Date submitted: February 7,

2025 2:06:40 PM EST 2025 10:32:57 AM EST .
Preview date: - Q & A open date: February 5,
: : 2025 2:00:00 PM EST
Open date: February 5, 2025 Q & A close date: February 13,
2:00:00 PM EST 2025 2:00:00 PM EST
Close Date: 02/21/2025 02:00:00 PM EST . Dispute close date:

Responded To: 6 Out of 6 Lines

Total Bid Amount: 105,977.00 Response Currency: USD

Line 1: Detailed Summary Minutes

Description: Detailed Summary Minutes

Item: DETAILED SUMMARY MINUTES Detai!ed Summary Minutes -

Commodity Code: 961-02 - Administrative Services, All Kinds (Incl. Clerical, Secreta

Quantity: -615.0000 Unit of Measure: EA
Bid Quantity: 615.0000 "~ Unit Price: 117.0000 Extended Amouﬁt: 71,955.00 _
No Charge: No ~ No Bid: No ’ '

Vendor Item: DETAII;E~D SUMMARY MINUTES  Detailed Summary Minutes

[Line 2: Late Meeting Cancelation

Fabruary 26, 2025 5:06:48 PM EST Page T



Event # 424-

1: Meeting Minutes S‘e'rvices - Citywide

Description:

Late Meeting Cancelation

Late Meeting Cancelation

Item: LATE MEETING CANCELATION
Commodity Code: 961-02  Administrative Services, All Kinds (Incl. Clerical, Secreta
Quantity: 1.0000 Unit of Measure: EA
Bid Quantity: 1.0000 Unit Price: 117.0000 Extended Amount: 117.00
No Charge: No No Bid: No

Vendor Item:

LATE MEETING CANCELATION  Late Meeting Cancelation

Line 3: Expedited Minutes

Description

Item

Commodity Code

i Expedited Minutes

: EXPEDITED MINUTES
: 961-02

Expedited Minutes

Administrative Services, All Kinds (Incl. Clerical, Secreta

Quantity: 25.0000 Unit of Measure: EA
Bid Quantityi 25.0000 _ Unit Price: 147.0000 Extended Amount: 3,6?5.00-
No Charge: No No Bid: No

Vendor Item

: EXPEDITED MINUTES  Expedited Minutes '

Line 4: Minutés Ohly - Non-Attendihg

Descripti_oh

Item
Commodity Code
Quantity

Minutes Only - Non-Attending

: MINUTES ONLY - NON-ATTENDING ~ Minutes Only -~ Non-Attending

1 961-02
: 308.0000

Admihistrative Services, All Kinds “(Incl. Clerical, Secreta

Unit of Measure: EA

Bid Quantity

No Charge:

February 26, 2075 5:96:49 PM EST

: 308.0000
No

Unit Price: 85.0000
No Bid: No

Extended Amount: 26,180.00

Page 2




Event # 424-1: M'eeti'ng Minutes Services - Citywide -

Vendor Item: -MINUTES ONLY - NON-ATTENDING Mintjtes Only - Non-Attending

Line 5: Verbatim Minutes - At Clerk's Office Request Only
Description: Verbatim Minutes - At Clerk's Office Request Only

N

Item: VERBATIM MINUTES CLERK'S REQUEST  Verbatim Minutes - At Clerk's Office Request Only
Commodity Code: 961-02 . Administrative Services, All Kinds (Incl. Clerical, Secreta. . . -

Quantity: 50.0000 ) . Unit of Measure: EA
Bid Quantity: 50.0000 . - Unit i’rice' 6. OOOQ ' " Extended Amount: 300.00
No Charge' No _ -No Bld No

Vendor Item VERBATIM MINUTES CLERK S REQUEST  Verbatim Mlnutes At Clerk s Office Request Only

Line 6: Meetmg Results 48hrs

Description: Meeting Results 48hrs

Item: MEETING RESU“LTS,- 48HRS  Meeting Results - 48hrs
Commodity Code: 961-02  Administrative Services, All Kinds (Incl. Clerical, Secreta

Quantity: 50.0000 ~ Unit of Measure: EA
Bid Quantity: 50.0000 " Unit Price: 75.0000 Extended Amount: 3,750.00
No Charge: No No Bid: No V

Vendor Item: MEETING RESULTS - 48HRS ~ Meeting Results - 48hrs

Februaxy 28, 205 5 06:43 PM EST © Page 3




NON- COLLUSION STATEMENT

By signing this offer the vendorlcontractor cettifies that this offer is made mdependently and free
from collusion. Vendor shall disclose ‘below any Crty of Fort Lauderdale, FL officer. or-employee, or
any relative of ‘any such officer or employee who. is an officer or director of, or has a material
mterest in, the vendor's busmess ‘who is in‘a- posmon to mﬂuence this procurement

Any Ctty of Fort’ Lauderdale FL: oft" cer or - employee who has any input into the writing of
specifications or-réquirements, sohcrtatron of offers; decision to award; evaluation of offers, or any
other activity pertinent to this procurement’is presumed for purposes hereof to ‘be in a position to
influence this procurement

For purposes hefeof, a person has a matenal mterest if they dlrecﬂy or mdrrectly own more:thdn 5
" percent of the total asséts or. capltat stock of any business entity, or .if they: ctherwise stand fo
personally gain if the contract is awarded to this vendor:

in accorda‘nceiwrth City of F;ort Lau_derdake, FL Policy and; Standari(':lk's;Mah‘uar, 6.-1’l0'.8“.3,.

3.3. City empioyees may | not: contract wnth the City through any’ corporatxon or. busmess ent:ty
in which they or their immediate family members hold a control!mg financial interest (e.g.,
ownership of five (5) percent or more). :

3.4. Immediate famrly members (spouse parents and chrldren) are a!so prohibited from
contracting with the Crty subject to the same general rules.

debarment in accordance with the prov:srons of the Crty Procurement Code.

 NAME ‘ " 'RELATIONSHIPS

In the event the' vendor does not mdlcate any names, the City shall mterpret thrs to mean that
the vendor has indicated that no such relationships exist.

i e e SN | Presrdent/Owner
Authonzed Srgnatdré Title .
Lisa G. Tayar - 2/6/25

Name (Prmted) o Date

Rev 09-2022



LOCAL eeeme% PREFERENCE CERTIFICATION §TATEMENT

~

The Business identified” below cerfifies th t it “"u,alrf es for the logal busmess 'pnce preferenice’ ciassrf cation as

indicated herem and. further cemﬁes ¥
no later than thrrty (30) 1 calendar days prr

s that it will re-affirm its'local prefererice’ cldssification annually -

anmversary of the date'of e contract awarded pursuant to this

ITB. Violation of the foregomg provrsron.may resuitin contract termmatren». ;

' isa Class: A Business as deﬁned in Clty of Fort Lauderdale Ordinance

1 7—26 Sec 2-1 86 A copy of the Crty of Fort Lauderdafe current

or d complete list of full:fime emp‘ ) Aan’d evrdence of therr addresses

: shai! be prevrded wrthrn 10 calenda _\ay’e’ of a formal request by the City.

is a Class c Busmess as deﬁned m the Crty of Fort Laucierda!e
Ordinancé No. ‘C-17-26, Sec.2-186. A copy of - the' Broward County

. .Business “Tax. Recerpt sha!l be provrded within 10 calendar days of a

-ofintent: shali be: provrded w;thm

: by the Czty

(1)
{2)
Business Name
(3)
~Gieess Name™
@
(5)
5 SuAsineS-s,Nérﬁe
&)
. BuéinéSS" Name .
BIDDER’S COMPANY

__formal request by the City.

requests a Condrtronal C:iass A classifi catron as defined in the City of
Fort. Lauderdale Ordmance Nag. C-17:26, Sec 2-186. Written certification

_of intent shall be provrded within 10: calendar days of a formal request

by the Crty

¢

. requésis a Condrtronal CIass B(ctassrf ication as- deﬁned in the Crty of
Fort Lauderdale Ordinance No, C-

-26; S6¢.2-186, Written certification
0.ca endar days-of a formal request

s consrdered aClassD Busmess as d ﬁned in the City of Fort Laudetdale
AOrdtnence No. C-17-26, Sec. 2-186 and -does not qualify for Local

Preference consideration.

Prototype'lnc

AUTHOR!ZED COMPANY PERSON

Lrsa G. Tayar

2/6/25

“PRINTNAME . 7. SIGNATURE DATE

Forms Non-IB0 Revision 09-2022



E-VERIFY AFFIRMATION STATEMENT

. solicitation/Bid /Contract No:

P:rgféétl Déscription:

Meeting Minutes Services - Citywide -

Prototype Inc

o Contractorleposer/ Btdder Company Name

: v 'Authonzed Company Person's Signature: *

Presudent/Owner

v'.Authonzed Company Person's Title:




BlSA&VAﬂTAGEQ@GSNéSSENTERISRSSE CERTIFICATION STATEMENT

The Business: 1dentsﬁed below certn‘" es: that it quahﬁes for the dlsadvantaged busmess enterpnse price preference
classification as mdzcated herein, and further cerifies and- agrees that it will re-afﬂrm its-preference classification
annually no: later than thirty (30) calendar days prior to the anniversary of the date of a contract awarded pursuant
to this solicitation. Violation of the foregmng ‘provision may result in contract fermination. -

4} ' is a dlsadvantaged class 1 enterprise -as def ried in the City of Fort

: L auderdale Ordinance Section 2-185 disadvantaged business enterprise that
has ‘established and agrees to maintain a pérmanent place of business
located in. & nen-residentjal zone, staffed with full-time employees- within the
limits- of- the city, -and provides supporting documentation of its City of Fort
Lauderdale business tax and. disadvantaged cemf catxon as estabhshed m
“the' City's Procurement Manual., -

Business Name

-2y is a dusadvantaged class 2 enterpnse s -defi ned: in the Clty of Fort
: Lauderdale Ordinance Section 2-185 disadvantaged business enterprise that

has estabhshed and agrees fo'maintaina permanent place of busiriess within

o the limits of the city with a full-time: .employee(s) and prowdes supporting

Afvne - S documentataon of its C!ty of Fort Lauderdale business tax'and disadvantaged
PfOtOtyp_e, |nC. : oert;ﬁcatton as established in the' City's Procurement Manual., :

- Business Name .

/"'advantaged class 3 enterpnse ‘as_ defined in- the City of Fort
Lauderdale Ordinance Section 2-185 dlsadvantaged business enterprise that
has estabhshed and agrees o ‘maifitain. & -permanent place of business
iecate {in-& non-residential zone, staffed with full-time employees within the
limits of tha Tn-County area and provsdes supporting documentation of its
Cxty ‘of Fort Lauderdale business tax and disadvantaged cerfification as
estabhshed in the City's Procurement Manual .

(3)

Business Name.

(4) : is a dasadvantaged class 4 enterpns »;as defined -in the. City cf Fort

' -Lauderdale-Ordinance Sectton 2185, dzsadvantaged businessenterprise that -
‘does not’ qua!tfy as a Class A, Cias or Class € business, but is located in
the ° Stat “'of “Florida and pmvxdes suppomng documentation of ‘its

) dssadvantaged certification as estabhshed in the City's Procurement Manual

Business Name

(5) . ' _ is not consrdered a Disadvantaged Enterpnse Business as deﬁned inthe Clty
' of Fort: Lauderda!e Ordinance Sec.2-185 and does not qualify for DBE
: Preference consnderatton

Business Name

Prototype Inc.

BIDDER'S COMPANY

AUTHORIZED COMPANY PERSON: L‘Sa G Tayar ';% 2/6/25

PRINT NAME ‘ SIGNATURE DATE

Forms NonJSO Revisiont 09-2022



CONTRACTOR’S CERTIFICATE OF COMPLIANGE WITH
NON-DISCRIMINATION PROVISIONS OF THE CONTRACT

The completed and. s;gned forn should be. retu s
the Contractor-must submit Within three b

responsive for failure to fuin comply within stated txmeframes

wnth_ the' Contractors submxtta! it not provnded with stbmittal,

Pursuant to City Ordinance ‘Sec. 2- 17(a)(t)(n) bxdders must certify comphance thh the Non-Discrimination
provision of the ordmance , .

A. Contractors domg busmess with, the 'C;ty‘ shal! not dlscnmlnate agamst thetr employees based cm the
employee s'race, coior, reltg:on, ge ncludmg tdentlty or-express oh), mantal status, sextial orientation,
_ national c:ragm age, dlsabilrty, or any ather protected classrﬁcation as‘deﬁned by applicable law.

: Contracts Every Contract exceedmg $1 00 000 or othenmse exempt from th;s section sha!l contain
" language that obhgates the Contractorto comply with the app!tcable provns&ons of this sectmn

The Contract shall mclude prowsrons for the followmg

) h The Contractor certrﬁes and represents that it wnll compty wrth this section during the entire term
of the contract. '

3

(i - ~The failure’ of the Contractor to comply with this section sha&l be deemed to be a material breach

of the contract, enﬂﬂmg the City o’ pursue any remedy stated below or any remedy provided
under applicable law.

. Lisa G. Tayar/Premdent—Owner

Authonzed Stgnature i ' Print Name and Tille.

2/6/25

Date

Forms Nen-1SO° 09/2022

‘days: of Cltys request “Contractor may be deemeéd non-



CONTRAC "“"”"PAYMENT METHOD

The Clty of Fort Laudetjdale h:“" mpleme “’ted a Procurement Card (P-Card) program»

‘ from tradltional paper cheéks to credlt-: cefd payments vza MasterCard ar Vlsa as part of
thls program : '

| Thxs allows you as. a vendor of th

. Please indicate which crédit card payment you prefer: -
- MasterCard |

V. Visa'

Prototype Inc | ) .

~Company- Name

Lisa: G Tay‘ar

Name (Pnnted)

President/Owner -

Title

" Rev709/2022_Ip.



REFERENCES

A minimum of three (3) references shall be brovided It is the responsibility of the Bidder/ Proposer
to ensure that the information provided is accurate and current. The City may find your firm non-

responsive for providing wrong and or outdated mformatlon Additional references may be
provided on a separate page.

Com‘pany Name: City of Fort Lauderdale

Address:” : 100 North Andrews Avenue, Fort Lauderdale FL
Contact Person: David Solomon

Title: " City Clerk

Phone #: 954-828-5006 -

Email:. o dsolomon@fortlauderdale.gov

Contract Value; - $60,000+ yearly

Year(s):  2002-present 7
Description: Preparation of meeting minutes, meeting note taking
Company Name: . - City of Wilton Manors

Address: 2020 Wilton Drive, Wilton Manors, FL

Contact Person: Patricia Staples

Title: Asst City Clerk

Phone #: 954-390-2128

Eméil: pstaples@wiltonmanors. com

Contract Value: $12,000+ yearly

Year(s): 2015- -present ‘

Description: Preparation of meeting minutes, meeting note taking
Company Name: City of Boca Raton A :

Address: 201 West Palmetto Park Road, Boca Raton, FL
Contact Person: Kathleen Maxwell

Title: Deputy City Clerk

Phone #: . 561-393-7743

Email: . KMaxwell@bocaraton-fl.gov

Contract Value: ~ $21,500+ yearly -

Year(s): '2021-present

Description: .- Preparation of meeting minutes; meeting note taking




.'ADDENDUM CKNOWLEDGEMENT Proposer acknow!ed jes that the following addenda have been received and‘are -
_mcluded mthe ‘proposal: T R R

Addendum N Date :ssued Addendum No" Dsita Issu ed . Addendum No. Date'lssued - AddenduryNo. Datelssued -

_ requirement. in thxs compem & solicitation you . listgs'pec’ify iy uexceptlon o, vérrance I thé §pace prov ded below or

- reference in“the space provided below all varidnces contamed ‘on-other pages, within: your: response Addltlonai pages - -

* may be. attached it necessary No exceptions or variances will be ‘desmed to-be part of the response submmed unless -
: the~ space - provxded below ..,The Cxty dces noi by vurtue of submlttmg a vanance -

Tha below sxgnatory hereby agrees to furmsh the fonowmg amcie(s) or servrces
all. mstructtons, conditions;: specifications ‘addenda; legal ‘advertisemeént,, and.

-\ have read all attachments including the Specifications and fully's understand»whai is'required Sy'submtttmg this’ élgned E

proposal, | wnH accept a contract if appruved by the City® and such acceptance covers ‘all terms, conditions, and ..

spec;ﬁcatxons ‘of this’ bxd}propasal The below signatory also hereby agrees by virtue of submrttmg or attempting to submit”

a response; that inno gvent. shaﬂ the Cntys habzmy for respondent’s dareci mdxrect mcndenta! consequentza! spec:al or

) Subm;ttecf by

Lisa G. Tayar
Name. (pnnted)

' 72/6/25
“Date )

;sed 09-202:. )




