. ) AGREEIV[EN T FOR
RECORDS STORAGE RETRIEVAL AND:. DISPOSAL SERVICES

THIS AGREEMENT made this 5th day -of July, 2023 is by and between the C1ty of Fort h
Lauderdale, a Florida municipality, (“City”), whose address is 100 North Andrews Avenue, Fort
Lauderdale, Florida 33301-1016, and Access Information Management Corporation, a
* Massachuseétts corporation authorized to transact business-in the State of Florida (“Contractor™),
whose-address and phone number are 500 Unicorn. Park Drive, Suite 503, Woburn, MA 01801,
: 'Phone (954) 774-8276, Emall Cl1entsupporteast@accesscorp com, (collectlvely, “Partles”)

- NOW THEREFORE, for and 1n,con51derat10n of the mutual’ promlses and covenants ‘'set forth
" herein and other good and valuable consideration, Contractor shall provide to the City Document -
and Records Storage, Retrieval and Dlsposal Services, (the “Work”) -and the C1ty and the -
Contractor covenant and agree as’ follows -

WITNESSETH: -
L <DOCUMENTS:
The followmg documents (collectlvely “Contract Documents °) are hereby incorporated into and

made part of th1s Agreement:

<

¢y Sohc1tatlon Event # 7-2, Records Storage Retrieval & Disposal Serv1ces 1nc1ud1ng
any and all'addenda, prepared by the City of Fort Lauderdale (“Exhibit A”)

- (@) The Contractor s proposal dated December 12, 2022, ‘(“Exhlb_lt B”), except that any
and all language contained in Exhibit- B suggesting that Exhibit B.is confidential or

- copyright-protected, 1nclud1ng the.following notation, shown here as stricken: -Copyright®

2922 Arces&@aa@éen%sal is rej ected and hereby deleted by th1s reference

- ‘All Contract Documents may. also be collectlvely referred to as the “Documents ” In the event of
any. conflict between or among thé Documents or any amblgulty or mlssmg spec1ﬁcatlons or
1nstruct10n the followmg prlorlty is estabhshed

A. Fi irst, thls Agreement dated July 5, 2023 .and any attachments
B. - Second, ExhibitA :
C. - Third, Exhibit B

H.m.SCOPE

The Contractor shall perform the Work under the general dlrectlon of" the C1ty as set forth in the
Contract Documents

Unless otherwise speclﬁed herein, the Contractor shall perform all Work . identified in this
- Agreement. The Parties agree that the scope of services is a description of Contractor s obligations
, ‘and respon51b111t1es and is deemed to include prehmmary con51derat10ns and prerequ1s1tes and all
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labor materials, equipment, and tasks wh1ch are such an mseparable part of the work descr1bed
that exclus1on would render performance by Contractor 1mpractlcal illogical, or unconscmnable

Contractor acknowledges and’ agrees that the City’s Contract Adm1n1strator has no authorrty to:
‘make changes that would: increase; decrease, or otherwise modify the Scope of :Services: to be

» provided under this Agreement. Any change orders to the Scope of Services-or amendments to-the

‘Contract Documents must be authorized by the City Manager or his designee, and approyved by

the City Comm1ss1on ‘whenever requlred in comphance w1th the Charter and Code of Ordmances o

| . for the C1ty of Fort Lauderdale -

" By SIgnmg thls Agreemenf the Contractor repreSents that ‘it"has thoroughly réviewed -the
- documents 1ncorporated into this. Agreement by reference and that it accepts the descr1pt10n of the E
Work and the conditions under whlch the Work is to be performed

L TERM OF AGREEMENT
 The 1n1t1al contract perlod shall commence. on July 5 2023 and shall end:on July 4, 2026 The .
. -City reserves the right to extend the contract for one additional one-year terri, prov1d1ng all terms -
cond1t1ons and specifications remain the same, both Parties agree to the extension, and such
éxtension is approved by the City. In the event the term of this Agreertient extends beyond the end
of any fiscal year of City, to wit, September 30%, the continuation of this Agreement beyond the

: end of such fiscal’ year shall be subject to and cond1t1oned on both the approprlat1on and the .
o ava1lab111ty of funds SR : \

“-I,V.V COMPENSATION TR

. The Contractor agrees to prov1de the “services. and/or matenals as spec1ﬁed in the Contract
'Documents atthe cost spe01ﬁed in: Exhibit B.. Tt is acknowledged and agreed by Conttactor that
.thls amount. is. the maximum payable and const1tutes a. llmltatlon ~upon City’s obllgatlon to

o compensate Contractor for Contractor’s services related to this Agreement.. This maximum

amount, however, does not constitute a- llmltatlon of- any sort upon Contractor’s obligation o -
- perform all items. of work required by or which-can be reasonably inferred from the Scope of

* Services.. Except as otherwise provided i in the sol1c1tat10n no amount shall be pa1d to Contractor St

to relmburse Contractor s expenses

V. METHOD OF BILLING AND PAYMENT :

Contractor may submit proper invoices for compensation-no more often than monthly, but only

after the services for which the invoices are submitted have been completed An original invoice

- plus one copy are due within fifteen (15) days -of the: end of the month except the final invoice ~

* which must be received. no later than sixty (60) days after this Agreement explres Ir1v01ces shall
- des1gnate the nature of the services performed and/or the goods provided.’ ’

City shall | pay Contractor w1th1n forty- ﬁve (45) days of recexpt of Contractor s proper invoice, as
'-prov1ded in the Flor1da Local Govemment Prompt Payment Act as may be amended from. tlme to -
' tlme R : oo
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. To be deemed proper, all invoices must comply with the requlrements set forth in this Agreement

- and must be submitted on the form and pursuant to instructions prescrrbed by the City’s Contract-

* Administrator. Payment .may be withheld for. failure -of Contractor to comply wrth a‘term,
' lcondltlon or requlrement of th1s Agreement -0 T N '
- Notw1thstand1ng any prov151on of thlS Agreement to the contrary, Crty may w1thhold in: whole or
in part, payment to the extent necessary to protect itself from loss on account of 1nadequate or
" defective ‘work that: has 1ot been remedied-or -résolved-in -a manner satlsfactory to the City’s

Contract: Administrator or- failure to comply with thlS Agreement The amount w1thheld shall not
»be subject to payment of i 1nterest by Clty - S :

VI GENERAL CONDITIONS

o

A Indemmﬁcatlon

-Contractor shall protect and defend at Contractor s expense, counsel belng subject to the ‘, -
City’s approval, ~which ‘shall not -be unreasonably withheld, and mdemnlfy ‘and hold -

'-’harmless the City ‘and the City’s officers, employees, volunteers, and agents from and

~** against any and all losses, penaltles fines, damages, ‘settlements, judgments; claims, costs,

: "‘charges ‘expenses; or liabilities, including any. award of attorney fees and any award of -

costs, in' connection with or arising directly or indirectly out of any act or omission by the

" Contractor or by ary ofﬁcer employee; agent; invitee, subcontractor, or sublicenisee of the

Contractor. The provisions and obhgatrons of this Section shall survive the expiration or. -

+ earlier termrnatlon of this Agreement. To thé ‘extent considered necessary “by-the City

Manager, any sums due to Contractor from City under this Agreement' may be retained by

City until all of City’s claims for indemnification pursuant to this Agreement have been

" settled or otherwise resolved, and any amount withheld shall not be subJect to payment of
interest by C1ty :

. B IntellectualPropertv N S

'Contractor shall protect and defend at Contractor s expense counsel bemg subject to the :
"Clty s approval, which shall not be unreasonably withheld, and indemnify-"and hold
" harmless the- City- from ‘and against ‘any and all- losses, penaltles fines, damages,
settlements, Judgments claims, costs, charges, royalties, expenses, or liabilities, including
any award of attorney fees and any award of costs, in connection with or-arising directly .
-or indirectly. out of any 1nfr1ngement or allegation of infringemeént of any patent, copyright,
* orother intellectual property right in connection with the Contractor’s or the City’s use of . _
. “any copyrrghted patented or un-patented invention, process; - article, material, or device
- that is manufactyred, prov1ded or-used pursuant tothis Agreement If the Contractor uses
any desrgn device, or materials covéred by letters, patent or copyrlght it is mutually agreed
anid understood without exception that the 'bid prices shall include- all royalties or costs '
"':’arrsmg from the use of such de51gn device, or: materlals in- any~way mvolved in- the Work.
i o3 Termlnatlon for Cause

. ’The aggrreved party may termrnate thls Agreement for cause 1f the party in breach has not - -
o corrected the breach w1th1n thlrty (30) days after wrltten notice from the aggrreved party
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o 1dent1fy1ng the breach. The City Manager may also termmate thrs Agreement upon such

"*_‘notice as the City Manager deéms appropnate ‘under the circumstances in the: event the City-

Manager determines that términation is necessary to protect the publ1c health or safety. The

~ Parties: agree that if the City erroneously, 1mproperly or. unjustlﬁably terminatés for cause,’ :
. such termination shall be deemed a termination for convemence which shall be effective

srxty (60) days after such not1ce of. term1nat1on for cause is prov1ded

Th1s Agreement may be termmated for cause for reasons; 1nclud1ng, but not 11m1ted to -
. Contractor’s repeated (whether neghgent or 1ntent10nal) submrssron for payment of false

-or incorrect bills or invoices, failure to perform the Work to the City’s satisfaction; or--

failure to continuously perform the Work in a manner calculated to meet or accomplrsh the’
) Ob_]eCtIVCS as.set forth in th1s Agreement ’

_ D : Termination for ConVenience .

, The C1ty reserves the rlght in 1ts best interest as. determmed by the C1ty, to cancel thls .
: Agreement for convenience by giving written notice to the Contractor at least thirty (30)' .

- days prior to, the effective date of such cancellation. In the event th1s Agreement is- - -

‘terminated for convenience, Contractor shall be paid for any services. performed to the '
- City’s satisfaction. pursuant to the Agreement through the termination date specified in the
_written notice -of termination.- Contractor -acknowledges .and agrees that it has received
good, valuable and sufficient consideration from City, the. réceipt and adequacy of which |
.".are hereby acknowledged by Contractor for Clty ] rlght to termrnate thrs Agreement for -

. convemence

'E Cancellatlon for Unapproprlated Funds - ‘

The Clty reserves the right, in its best 1nterest as determmed by the C1ty, to cancel this

Agreement for unapproprlated funds or unava1lab111ty of funds by ‘giving written notice to .

- the Contractor at least thirty (30) days prior to the effective date of such cancellatlon The

. obligation of the City for payment to a Contractor:is limited to the availability of funds

. appropriated in a current fiscal per1od and cont1nuat1on of the-Agreement into a-subsequent
. ﬁscal perlod is subject to appropr1at1on of funds, unless otherw1se provided by law

- F. Insurance
Asa condit‘ion precedent to-the effectiveness of’ this Agreement, during -the term' of this .
. Agreement and. [during any renewal or extension term of this Agreement, the Contractor, at
-the Contractor’s sole expense, shall provide insurance of such types.and with such terms
and limits as noted below. Prov1d1ng proof of and malntalmng adequate insurance coverage
are ‘material obligations of the Contractor. The. Contractor. shall provide the City ‘a
certificate of insurance ev1dencrng such coverage. The Contractor’s. insurance coverage -
shall be primary insurance for all applicable policies. The limits of coverage under each .
. policy maintained by the ‘Contractor shall not be mterpreted as.limiting the: Contractor’s
. . liability and-obligations under this Agreement All insurance pol1cres shall be from insurers
‘ authorrzed to wr1te 1nsurance polrcres in the State of F lorlda and that possess an A M. Best
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. rating of “A-” VII or better All 1nsurance pollcres are subject to approyal. by the C1ty s

e f;',R1$kManager IR Ce e Lo e

,;‘ The coverages hm1ts and endorsements requrred here1n protect the 1nterests of the City,
- and these coverages, limits, and endorsements may not be relied upon by the Contractor.

.- forassessing'the extent or determining appropriate:types and. limits of coverage to protect A

- the -Contractor- against. any - loss :exposure, whether-as a result. of this- Agreement or
':___otherw1se “The. requrrements contained’ herein, as well as the: City’s - review or
acknowledgement are not intended to and shall not in any manner-limit or quahfy the -
l1ab111t1es and obllgatrons assumed by the Contractor under th1s Agreement '

: _'~The followmg 1nsurance pOllCleS and coverages are requ1red IR

; v'j o _PCommercral General Llabllltv . T : s S
SN ‘Coverage must be afforded under a Commercral General L1ab111ty pol1cy wrth l1m1ts not

less than
+.$1,000, 000-each occurrence. and $2, 000 OOO aggregate for Bod1ly In]ury, Property :
Damage and Personal and: Advertising Injury

. $1,000,000 each occurrence. and $2 000,000: aggregate for Products and Completed o
Operatlons B ‘ BN

5 Pollcy must 1nclude coverage for Contractual L1ab111t,y and Independent Contractors
' The C1ty and the Crty s ofﬁcers employees and volunteers are to be covered as addrtlonal

. insureds. with a CG 20 26-04 13 Additional Insured - Designated Person or Organization -
- Endorsement-or similar. ‘endorsement prov1d1ng equal or “broader ‘Additional Insured :

=+ -Coverage W1th respect to: liability arising out of activities performed by ‘or on. behalf of the

Contractor. The ‘coverage: shall contain no special limitation on the scope of protectlon -
N 'afforded to the C1ty or the C1ty s ofﬁcers employees and volunteers BAR

- 'Busmess Automoblle Llabllltv s R R '
- Coverage:must be.afforded for all Owned, H1red Scheduled and Non-Owned vehicles for
‘Bodily Injury and Property Damage inan amount not less than $1 000 000 comblned smgle :

. '»:llmlt each. acc1dent

- are in accordance w1th Florrda Statute

If the Contractor does not own vehrcles the Contractor shall malntaln coverage for leed
and Non-Owned Auto Liability, which may-be satisfied: by way of - endorsement to the :
' Commerc1al General L1ab1l1ty_ policy or separate Bu_smess Auto-Liability policy. -
‘Workers Compensatlon and. Emplover s Liability - S o '
"~ Coverage must be afforded per Chapter 440, Florida Statuites (2022) Any person or entlty _
_ performmg ‘work for or on behalf of the City must provide Workers* Compensation .
- insurance: Exceptions-and exemptlons ‘will be«allowed by the C1ty s- RlSk Manager if they
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~ The Contractor waives, and the’ Contractor shall ensure -that' the Contractor § insurance. -
“carrier waives, all subrogatron rights against the City. and the City’s officers, employees;
~ and volunteers for all losses or damages.. The City requires the policy to be endorsed w1th
- ,WC 00 03 13 Waiver of our nght to Recover from Others or equrvalent

_ The Contractor must be in compllance w1th all apphcable State and federal workers

~ compensation laws, mcludmg the U S Longshore Harbor Workers Act and the Jones Act b
©if appllcable T o . . C

Insurance Certrficate Requrrements : - ‘ o
a. The Contractor Shall prov1de the Crty w1th valld Certlﬁcates of Insurance (bmders :

‘are unacceptable) no later than thirty' (30) days- prlor -to- the start of. work ’
contemplated in this Agreement -

b The Contractor shall provide to the City a Certlﬁcate of Insurance havmg a th1rty h

SR (30) day notice of cancellation; ten: (10) days notlce 1f cancellatron is -for . :

o nonpayment of premium. : :
-c. In'the-event that-the insurer is’ unable to. accommodate the. cancellat1on not1ce .
o requirenient, it shall be the respons1b111ty of the. Contractor to provide. the proper.
" .notice. Such notification will -be in .writing by - registered mall return recerpt’
requested, and addressed to the certificate holder. : '
d. In the event the Agreement term goes beyond the expiration, date of the insurance’
policy, the Contractor - shall provide -the City with an updated Certificate of
~ Insurance no later than ten (10) days prior to the. expiration of the insurance

- currently in effect. The City reserves the right to suspend the Agreement until this
* requirement is met. '

e.. The Certificate:of Insurance shall. 1nd1cate whether coverage is provrded under.a

- claims- made or occurrence form. If any coverage is provided on a claims-made . - "
g :form, the Certificate of Insurance must show a retroactrve date, whlch shall be the - -

- efféctive date of the initial contract or-prior. -
_ £ "The City shall be named as an Additional, Insured on all lrab111ty polrc1es w1th the
- exception of Workers’ Compensation.:
-:g. The City shall be granted a Waiver of Subrogatron on. the Contractor ] Workers 4
- Cofmpensation insurance pol1cy ;
" h. - The title of the Agreement, Bid/Contract. number event dates or- other 1dent1fy1ng
reference must be llsted on the Certlﬁcate of Insurance, _

. The Certlficate Holder should read as follows '
. City of Fort Lauderdale - ..~ - B R

Procurement Services Division ’ o =

100 N. Andrews Avenue,

'..Fort Lauderdale FL 33301

" The Contractor has the sole respons1b111ty for the payment of all insurance’ premlums and
shall be fully and solely responsible for any costs or expenses as a result of a:coverage

deductible, co- insurance penalty, or self-insured retention; including any loss not covered -

because of the operat1on of such'deductible, co- msurance penalty, self—msured retentron
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or coverage exclusion-or limitation, Any costs for addmg the Crty as an Add1t10na1 Insured
shall be at the Contractor s expense.

If the Contractor’s prrmary msurance policy/policies do not meet the minimum

requirements, as set forth in this‘Agreement, the Contractor may- provide evrdence of an .

Umbrella/Excess insurance pohcy to comply wrth thrs requrrement

' ; »The Contractor s insurance coverage shall be prlmary insurance as applred to the City and
“the City’s officers, ‘employees, and volunteers. Any insurance or self-insurance maintained

by the City covering the Crty, the City’s ofﬁcers employees or Volunteers shall be non-
' ontrrbutory

‘ Any eXclusion"or provision in the insurance maintained by the Contractor that excludes
- coverage for work contemplated i in this Agreement shall be unacceptable and shall be»
considered breach of contract :

All requrred insurance pohcres must be mamtamed until. the contract work has ‘been

accepted by the City, or until this Agreement is terminated, whichever is later. Any lapse

in coverage shall be considered breach of coritract. In addition, Contractor must provide to
. the City confirmation of coverage renewal via an updated certificate should any pohcres
expire prior to. the explratlon of this Agreement. The City reserves the right to review, at
any time, coverage forms and limits of Contractor’s insurance policies.

The- Contractor shall provide ‘notice of any and all claims; accidents, and a'ny'. other
. occutrences associated with this Agreement shall be provided to the Contractor’s insurance
compa'ny or companies and the City’s Risk Manageme_nt ofﬁce as soon as practical.

It is the Contractor's responsrblhty to ensure that any and’ all of the Contractor’s
1ndependent contractors and subcontractors comply with these insurance requirements. All

" coverages for 1ndependent ‘contractors and subcontractors shall be subJect to all of the

“applicable requrrements stated herein. Any ‘and all deficiencies are the responsibility of the
Contractor. The City reserves the right to adJust insurance limits from time to time' at its-
drscretron w1th notice to Contractor S

-~

-G Environmental,.Health-and‘Safetv- -

Contractor shall place the highest priority on health and safety and shall maintain a safe
working environment during performance of the Work. Contractor shall comply, and shall -
secure compliance by its employees, agents, and subcontractors, with all applicable

environmental, health, safety and security laws. and regulations, . and performance - :

conditions .in this Agreement. Compliance with such requirements shall represent the
minimum standard required of Contractor. Contractor shall be responsible for examining -
all requirements and determirie whether addltronal or more stringent envrronmental health,
.safety and security provisions are required for the Work. Contractor agrees to utilize
_protective” devices as requrred by applicable laws regulatrons, and any 1ndustry or
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Contractor s health and safety plans and regulatlons and to pay the costs and expenses
- thereof, and Warrants that all such persons shall be ﬂt and qualified to carry out the Work..

. H Standard of Care _ : : '
Contractor represents that it is’ quallﬁed to perform the Work that Contractor and its

- subcontractors possess current, valid state anid/or local licenses to perform the Work, and

" that their sgrvices shall-be performed in a manner consistent with that level-of care and sk111
rordlnarlly exer01sed by other quahﬁed contractors under 51m11ar cncumstances

' I Rights in Documents and Work

o Any and- all reports photographs surveys and other data ‘and documents provided or -

" . -creatéd in connection ‘with this Agreement dre'and shall remain the property of City; and -

- Contractor disclairs any copyright in such materials. In the event of and- ‘upon termination
of this Agreement, any reports, photographs, surveys, and other: data- and documents
prepared by Contractor, whether finished or unfinishéd, shall becorne the property of City
" and shall be dellvered by Contractor to the City’s Contract Admlmstrator within seven (7)
days of termination of this Agreement by either party. Any eompensation due to Contractor
' shall be w1thhe1d unt11 Contractor dellvers all documents to the Clty as prov1ded herein.

J. Audlt nght and Retentlon of Record

"Clty shall have the. right to- aud1t the books, - records, and accounts of Contractor and
~Contractor’s subcontractors that are related to this Agreement Contractor shall keep, and
Contractor shall cause. Contractor S subcontractors to keep, such books, records, and
. dccounts as may be necessary in order to record compIete and correct entries related to this
: \’Agreement All books, records, and accounts of Contractor and Contractor’s subcontractors

- shall be’kept in written. form, orin a form capable of conversion into-written form withina -

reasonable timie; ‘and.upon. request to do so, Contractor or Contractor’s subcontractor as.
appllcable shall make same avarlable at no cost to City in wrltten form

Contractor and Contractor’s . subcontractors shall preserve and make ayailable, at
‘reasonable times for examination and audit by’ City in Broward County, Florida, all ~
financial records, supportinig documents, statistical records, ‘and any other documents.
pertinent to this Agreement for the required retention period of the Florida pub11c records
. law, Chapter 119, Florida Statuites, as may:-be amended from time to time, if applicable, or,
" if the Florida Public Records Act is not appllcable for a minimim perrod of three (3) years
after termination of this Agreement If any audit has been initiated and audit findmgs have
not been resolved at the end of the retention period or three (3) years, whichever is longer,
* " Contractor shall retain the books, records, and accounts until resolution of the audit
~ findings. If the ‘Florida public records law is determined by City to be appllcable to.
Contractor and Contractor s subcontractors’ records, Contractor and Contractor’s
‘subcontractors shall - -comply with all requlrements ‘thereof; however, - Contractor and
. Contractor’s subcontractors shall violate no conﬁdentlallty or non-disclosure. requirement
. of e1ther federal or state law Any mcomplete or incorrect.entry in such books records, and
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-accounts. shall be a bas1s for C1ty‘s d1sallowance and recovery of any payment upon such
entry.’ ‘ : ,

" ‘Conttactor | shall by writteri contract requlre Contractor S subcontractors to agree to the
' requlrements and obhgatrons of thls Sectlon

‘ The Contractor shall marntaln durmg the term of the Agreement all books of account, -
" reports - and- records in accordance with generally accepted accountmg practlces and

. standards for records drrectly related to this Agreement

' K. Publlc Entltv Crlme Act

Contractor represents that the executlon of this Agreement w111 not Vrolate the Publlc Entrty -
. Crime Act, Section 287.133; Florida Statutes (2022), as may be amended or revised ‘which
essentially provides that a person -or “affiliate who is a contractor, -constltant, or other
- provider .and wWho has- been placed on the convicted vendor list following a conv1ctlon for. .
-a public entity crime may not submit a bid on a contract to provide any goods or- serv1ces
~ to City, may not submit a bid on a contract. with City for the construction or, reparr ofa -
“public bu11d1ng or pubhc work may not submit bids on ledses’ of real property to City, may

. ‘not be awarded or perform work as a contractor, supplrer subcontractor or consultant under

a contract with City, and may not transact any | business with C1ty in excess of the threshold
- amount provided in Section 287. 017, Florida Statutes (2022), as may be amended or revised,
. for category, two purchases for'a period of 36 months from the date of being placed on the
_ -convicted vendor list. Vlolatlon of this Section shall result in termination of thls Agreement
‘and recovery of all monies pa1d by City pursuant o this Agreement ‘and may result in -
debarment from Crty s competltlve procurement activities.

L.'- Independent Contractor A

- ‘Contractor is an 1ndependent contractor under thrs Agreement Serv1ces provrded by

- - Contractor pursuant to this Agreement shall be subject to the supervision of the Contractor.

“In providing such servrces neither Contractor nor Contractor’s agents shall act as officers,
employees, or agents. of City. No partnershlp, Jomt venture, or other joint relatronshlp is .
created hereby. City does not extend to Contractor or Contractor’s agents any authorrty of
any kind to bind C1ty in any respect Whatsoever ' ,

: M Inspectlon and Non-Walver

~.-Contractor shall perm1t the representatlves of C1ty to 1nspect and. observe the Work at all

- tlmes

_ The failure of the - City to insist - upon strict performance -of " any other terms of th1s
~. Agreement or to exercise any rights conferred by this-Agreement shall not be construed by
“Contractor as a waiver of the Crty s rlght to. assert or rely on any: such terms or: rlghts on
‘any future occasron orasa Warver of any other terms or rlghts S

- N: Ass_ignment and P‘erforman’ce"
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: Ne1ther thlS Agreement nor any r1ght or interest herem shall ‘be assrgned transferred or.
~ encumbered w1th0ut the written consent of the other party. In addition, Contractor shall not
- subcontract any portion of the Work required by this Agreement except as provided in the -

" Scheédule of Subcontractor Participation. City may terminate this Agreement, effective
1mmed1ately, if there is any assrgnment or attempted assrgnment transfer, orencumbrance, - -

': by Contractor of thls Agreement or any rlght or. mterest hereln w1thout C1ty s prlor written
, _consent o T

PR

. Contractor represents that each person who will render sefvices pursuant to ‘this. Agreement
is ‘duly qualified to’ perform sach services. by all appropriate govemmental authorities,
where required, and that each-such person is reasonably expetienced and skrlled in the
area(s) for whrch he or she will render his or her services:. :

; Contractor shall perform Contractor s dut1es obl1gat10ns and servrces under this.

Agreement in a skillful and respectable: manner. The quality of Contractor’s performance . -

-and all-interim and final product(s) provided to or on behalf of Clty shall be comparable to -
the best local and. natlonal standards ' .

In the event Contractor engages any subcontractor in the performance of th1s Agreement ,
Contractor shall ensure that all of Contractor’s subcontractors perform in accordance with

~ the terihs and conditions of this Agreement. Contractor shall be fully responsible for all of ‘

Contractor’s - subcontractors’ performance and liable for any - 6f Contractor’s
subcontractors non-performance ‘and all of Contractor’s subcontractors’ acts and
omissions. Contractor shall defend at Contractor s ‘expense, counsel being subject to C1ty s
B approval or disapproval, and 1ndemn1fy and hold Crty and Crty s officers, employees, and
agents harmless. from and against any claim, lawsuit, third. party action, fine, penalty,
settlement, or Judgment in¢luding’any award of attorney fees and any award of costs, by.
or in favor of any of Contractor’s subcontractors for payment for work performed for City
by. any of such subcontractors, and from and against any claim, lawsuit, third party action,
fine, penalty, settlement, or Judgment including any award of attomey fees and any award

“of costs, occasioned by or arising out of any act’ of omission by any of Contractor s

' silbcontractors. or by any of Contractor’s subcontractors officers, agents; or employees
Contractor’s use of subcontractors in connection with this Agreement shall be subject to
‘C1ty s pI'lOI' ertten approval Wthh approval C1ty may revoke at any trme

O. Conflicts

Nelther Contractor nor any of Contractor’s employees shall have or hold any. contmulng or -
frequently recurring employment or contractual relationship’ that is substantially

~ antagonistic or incompatible with Contractor’s loyal and conscientious exercrse of Judgment_ _
a and care related to Contractor’s performance under thls Agreement

Contractor further agrees that none of Contractor’s officers-or employees shall, durmg the
‘term of this' Agreement, serve as an expert witness against City- in any legal or
j admrnrstratlve proceeding in which he, she, or Contractor is not a party, unless compelled
by ‘court process Further, Contractor -agrees -that such ‘persons_shall not grve sworn
testimony or issue a report or writing, as an expression of. his or her expert opinion, which
is adverse or prejudlclal to the- 1nterests of C1ty in connectlon ‘with any such pendlng or
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o

' R Comp_l_ance With Laws -

“threatened legal or adm1n1strat1ve proceedlng unless compelled by court:process. The
limitations of this Section shall not preclude Contractor or any persons in. any: way from
representmg themselves, including giving expert test1mony in support thereof in any action
“orin any adm1n1strat1ve or legal proceedmg ' ‘ - :

In the event Contractor is, permltted pursuant to th1s Agreement fo ut111ze subcontractors to
perform any- servicesrequired by this- Agreement Contractor -agrees o require ‘such
. subcontractors,- by written contract, to comply W1th the prov1s1ons of th1s Section to the

' _same extent as, Contractor

P. Schedule and'Dem

_-Time is of the essence in this Agreement By signing, Contractor affirms- that 1t bel1eves
. the- schedule to be reasonable; provided,’ ‘however, the Part1es acknowledge that the

' ] schedule m1ght be mod1ﬁed as'the Clty d1rects

Q Materlalltv and Walver of Breach

C1ty and. Contractor agree that each requlrement duty, and obl1gat1on set forth here1n ‘was

bargamed for at’arm’s- length and i is agreed to by the Partles in exchange for quid pro quo,

that each is substantial and important to the formation- of this. Agreement and that each i is,
- therefore a mater1al term hereof. ~

C1ty s fallure to.enforce any provrs1on of this Agreement shall not be deemed a waiver of -
_ such provision or. mod1ﬁcat1on of this Agreement A walver of any. breach of a provision
“of this Agreement shall not be deemed a waiver of any subsequent breach and shall not ‘be
construed to be a mod1ﬁcat1on of the terms of th1s Agreement )

[

- Contractor shall comply with all apphcable federal state and local laws codes ordmances

" nules, and regulations in performmg Centractor s dutles respons1b1l1t1es and obl1gat1ons

pursuant to this Agreement - R : -

)

S Severance Sl e
In the event a port1on of this Agreement is found by a court of’ competent _]urlsdlctlon to be

. _invalid or unenforceable ‘the provisions ot havmg been found by: a court’ of competent

" Jur1sd1ctlon to be mvahd or unenforceable shall contmue o be effectwe

T leltatlon of Llablllty

The City desires to enter into th1s Agreement only if in so do1ng the C1ty can place a llmlt
“on the City’s liability for any cause of action for money damages due to an alleged breach
- by the City of this Agreement, so that its liability for any such. breach never exceeds the

' . sum of $1,000. Contractor, hereby expresses its. w1llmgness to enter into. this: Agreement
© ., with Contractor s recovery-from the City for any “damage action for: breach of contract or
. for any act1on or. cla1m ar1s1ng from this. Agreement to be l1m1ted to.a max1mum amount of

AT _ R -
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81 000 less the amount of all funds actually pald by the C1ty to Contractor pursuant to thlS
'Agreement ' o _ A

Accordmgly, and notw1thstand1ng any other term or cond1t1on of th1s Agreement '

Contractor hereby agrees that the City shall not be liable to Contractor for damages in an
~ amount in-excess of $1,000 which amount shall be reduced by thie amount: actually paid by
the City to Contractor pursuant to this. Agreement for ‘any action for breach of contract or -

~- for any action or claim-arising out of this Agreement Nothing contained in this paragraph- - '

_or elsewhere in this Agreement is in any way intended to be a‘waiver of the limitation

- placed upon City’s l1ab111ty as set forth in Section 768. 28, Florlda Statutes (2022) as may'
be amended or rev1sed S , .

. . Jurlsdlctlon, Venue, Walver, Walver of Jurv Trlal

o -~ . - -

' The Agreement shall be govemed by and construed i in- accordance w1th the laws of the

 State of Florida. Venue for any lawsuit by either party against the other party or otherwise |
* - arising out of this Agreement, and for any other legal proceedmg, shall be in the courts in

. and for Broward County, Florida, or in the-event of federal jurisdiction, in the Southern- -
District of Florida. THE PARTIES. EXPRESSLY WAIVE ANY AND ALL RIGHTS TO

' ..A TRIAL BY JURY OF ANY ISSUES RELATED TO THIS AGREEMENT

V. Amendments

S No modlﬁcatlon amendment or alteration in the terms or cond1t10ns contained herein

" shall bé effective unless contained in a written documerit prepared with the same or similar .

formality as this Agreement and executed by the City’s Mayor and/or Crty Manager, as
determined by the Charter and Ordinances of the City of Fort Lauderdale, Florida, ‘and
Contractor, or others delegated author1ty to or otherwrse authorlzed to’ execute same on

- ;'thelr behalf

' 'W Prlor Agreements

This document represents the ﬂnal ‘and complete understandlng of the Parties and;

o 1ncorporates or . supersedes all ‘prior. negotiations; correspondence conversations,

agreements, and understandmgs applicable to'the matters contained herem The Parties
‘agree that there is no commitment, agreemerit,. or understandmg concerning the subject
‘matter of this Agreemernt that is not contained in this written document. Accordingly, the
Parties agree that no deviation from the terms hereof shall be predlcated upon any prlor ‘
representation or agreement, whether oral or written.

| X. Pavabl‘e Int'ere_st

. E;(cept ds required and prov_idedfor'by the Florida Local Government Prompt Payment™ - *

Act, City shall not be liable for interest for-any reason, whether as prejudgment interest
- or for any other purpose, and in furtherance thereof Contractor waives, re_|ects disclaims: .
- and surrenders any and all entitlement it has or may have to receive interest in connectlon” :
o w1th a d1spute or cla1m based on or related to thlS Agreement ‘

12,
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Y Representatlon of Authorlty

- Each 1nd1v1dual executmg th1s Agreement on behalf of'a party hereto hereby represents

' “and warrants that he or. she i 1s ‘on the date he or she signs't ‘this Agreement duly. authorized -
“ byall’ necessary: and approprlate actron to execute thrs Agreement on behalf of such party )
'j’ and does S0 w1th full legal authorlty ' : '

:Z -Un‘contr'o‘llable Clrcurhstan‘ce's ("-Force Majeure'.') o
The Clty and Contractor will be excused from the performance of therr respectlve ]
obligations under this Agreement when and to. the extent that their performance is delayed -

. or prevented by any circumstances beyond their-control- including, fire, flood, explosion,
strikes or-other labor dlsputes act of God or’ pubhc emergency, war, riot, civil commotion,
mahclous damage ‘act or omission of any governmental authorrty, delay or: farlure or’
shortage of any type of transportatlon equlpment or serv1ce from a publ1c utlhty needed A
for therr performance prov1ded that S

The non-performmg party gives the other party prompt ‘written notice descrrbmg the
. partlculars of. the .Force' Majeure including; but not” limited to,-the nature of the
-~ occurrence and its expected ‘duration,.and continues to furnish. t1mely reports with
: respect thereto durmg the perlod of the Force Majeure -

2.- The excuse of performance is of no greater scope and of Jo longer durat1on than is
requlred by-the Force MaJ eure;

3. 'No obl1gat10ns of either party that arose before the Force Majeure causmg the excuse
. of, performance are excused asa result of the Force Majeure and

AR 4 | The' non-performlng party uses 1ts best efforts to remedy 1ts 1nab111ty to perform. -

, Notw1thstand1ng the above, performance shall not be excused under this Section for a

__ period in excess of two (2) months, prov1ded that in extenuating circumstances, the

o .City may excuse performance for a longer term. Economic hardship of the Contractor
" will not constltute Force Majeure The term of the Agreement shall be extended by a -

. _perlod equal to that durmg Whrch erther party s performance is suspended under this
: Sectlon : :

E ‘AA_ Scrutmlzed Compames

Subject to Odebrecht Constructzon Inc v, Prasad 876 F. Supp 2d 1305 (S D. Fla 2012)
aff rmed, . Odebrecht Constructzon Inc R Secretary, Fi lorzda Department of
-1 ransportatzon 715 F:3d: 1268 (llth Cir. 2013) w1th regard to the “Cuba Amendment,”

. the Contractor certifies that it is niot, on the Scrutinized Compames with Act1v1tles in Sudan

" List or the- Scrut1n1zed Companres W1th Activities in the Iran Petroleum Energy Sector List
or the: Scrutmlzed Compames that Boycott Israel List created pursuant to. Sectron 2154725, - .
Florrda Statutes (2022) -as may be amended or rev1sed and that 1t 1s not engaged ina.
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boycott of Israel and that it does not have busmess operat1ons in Cuba or Syr1a as prov1ded»
in Section 287.135, Florida Statutes (2022), as may be-amended or revised. The City may
_terminate this- Agreement at the City’s option if the Contractor is found to have submitted
a false certification as prov1ded under subsection (5) of Section 287.135, Florida Statutes
o -(2022) as:may be. amended or revised, or been placed on the Scrutlmzed Companies with
" Activities in Sudan L1st or the Scrutinized Compames with Act1v1t1es in the Iran Petroleum -
. Energy Sector List ot the Scrutinized Companies. that Boycott Israel List created pursuant
“to Section 215.4725; Florida Statutes (2022), as may. ‘be amended ot revised, oris engaged v
. in a boycott of Israel or has been engaged in busmess operat1ons in Cuba.or Syria, as
o _deﬁned in Sectlon 287 135 Florlda Statutes (2022) as. may be amended or rev1sed '

BB Publlc Records

i - IF THE CONTRACTOR HAS QUESTIONS REGARDING THE~ |

. "APPLICAT ION OF CHAPTER 119, FLORIDA STATUTES ‘TO THE .

) CONTRACTOR’S DUTY TO- PROVIDE "PUBLIC "RECORDS

- RELATING TO THIS AGREEMENT ‘CONTACT THE CUSTODIAN N

- - OF PUBLIC RECORDS AT CITY CLERK’S OFFICE 100 NORTH_
ANDREWS AVENUE FORT- LAUDERDALE, FLORIDA 33301,
PHONE;: S '954-828-5002, ¢ - R EMAIL
- __PRRCONTRACT@FORTLAUDERDALE GOV -

Contractor shall comply w1th publ1c records laws and Contractor shall
- ‘1 Keep and mamtaln publlc records requ1red by the Clty to perform the serv1ce :

2 Upon request from the C1ty s custod1an of publ1c records provrde the C1ty w1th acopy -
ofthe requested records or. allow the records to be mspected or copied within a reasonable

o b_ _"vtlme ata cost that does not exceed the cost prov1ded in Chapter 119, Flor1da Statutes (2022),

'j, as may be amended or rev1sed or as otherw1se prov1ded by, law o

- 3. Ensure that. pub11c records that are exempt or’ confident1al and exempt from publlc
‘_-records disclosure. requirements are not dlsclosed except as author1zed by law for the

duration of the Agreement term-and following complet1on of the contract 1f the Contractor

~does not transfer the records to the City.

-4 Upon complet1on of the Agreement transfer, at no cost; to the Clty all publlc records in

- possession of the Contractor or keep and ‘maintain pubhc records required by the City to

“perform' the service. If the. Contractor transfers” all’ publ1c records to the City upon ~
= completlon of the Agreement the. Contractor shall destroy any dupl1cate publ1c records .
‘that are exempt or confidential and exempt from public records disclosure requirements. If
the Contractor keeps and maintains publ1c records upon completlon of the Agreement, the

, - Contractor shall meet all apphcable requ1rements for retaining public records All records .
. ‘stored: electromcally must be provided'to the City," upon fequest from the C1ty s'custodian

of publ1c records, in'a format that is compat1ble w1th the 1nformatlon technology systerns .
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of the Clty.

CC. Non—Discrimi’nation

The Contractor shall not discriminate agalnst its employees based on the employee’s race,
color, religion, gender, gender identity, gender expression, marital status, sexual orientation,

national origin, age, d1sab111ty, or any other protected classification as deﬁned by appl1cable
' law »

1. . The Contractor cert1ﬁes and represents that the Contractor offers the same health
- benefits to the domestic partners of its employees as ‘are offered its employees Spouses.or .
offers its employees the cash equivalent of such health. benefits ‘because it is unable to-
,prov1de health benefits to its employees' domestic partners, and that the Contractor will.
comply with Section 2- 187, Code of Ordinances of the City of Fort Lauderdale, Florida,

(2023), as may be amended or revised, (“Sect1on 2-187), durmg the entire term of this
' Agreement ' : A »

2. The Contractor cert1ﬁes and represents that it w1ll comply with Sect1on 2-187,Code
of Ordmances of'the Clty of Fort Lauderdale Florlda (“Sectlon 2 -187” )

3. The City may terminate this Agreement if the Contractor falls to comply with
_ Section 2-187.. -

4. - The Clty may retain all mon1es due or to become due until the Contractor compl1es '
with Sect1on 2-187.

5. The Contractor may be subject to debarment or .suspension proceedings. Such
. proceedings will be consistent with ‘the procedures in SCCthl’l 2-183 of the Code of -
Ordmances of the City of Fort Lauderdale, Flor1da

DD. E-Verlfy

~ As a condition precedent to the effectiveness of this Agreement, pursuant to Section
448.095, Florida Statutes (2022), as may be amended or- revised, the Contractor and its
subcontractors shall register with and use the E- Verity system to electronlcally verify. the
employment eligibility of newly hired employees

1. The Contractor shall require each of its subcentractors, if any, to provide the Contractor
- with an’ affidavit stating that the subcontractor does not employ,- contract with, or
subcontract with an unauthorized alien. The Contractor shall maintain a copy of the
subcontractor’s affidavit for the duration of this Agreement and in accordance with the
public records requirements of this Agreement. -

2. The City, the Contractor, or any subcontractor who has a good faith belief that a person,
or entity with which it is contracting has knowingly violated Section 448.09(1), Florida
- Statutes (2022), as may be amended or rev1sed shall termmate the Agreement W1th the
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person or entity.

3. The City, upon good faith belicf that a subcontractor knowingly violated the provisions
of Section 448.095(2), Florida Statutes (2022), as may be amended or revised, but that the
Contractor otherwise complied with Section 448.095(2), Florida Statutes (2022), as may be
amended or revisegd, shall promptly notify Contractor and order the Contractor to
immediately terminate the contract with the subconfractor, and the Contractor shall comply
with such order.

4. An Agreement terminated under Sections 448.095(2)(c)l. or 2., Florida Statutes
(2022), as may be amended or revised, is not a breach of contract and may not be considered
as such. If the City terminates this Agreement under Section 448.095(2)(c), Florida Statutes
(2022), as may be amended or revised, the Contractor may not be awarded a public contract

for at least one year after the date on which the Agreement was terminated. The Confractor |

- - -is liable-for any additional Gosts incurred by the City as a result “of termination of this
Agreement.

5. Contractor shall include in each of its subcontracts, if any, the requirements set forth in
this Section VIL.DD., including this subparagraph, requiring any and all subcontractors, as
defined in Section 448.095(1)(j), Florida Statutes (2022}, as may be amended or revised, to
include all of the requirements of this Section V1.DB. in their subcontracts. Contractor shall
be responmsible for compliance by any and all subcontractors, as defined in Section
448.095(1)(j), Florida Statutes (2022), as may be amended or revised, with the requirements
of Section 448.095, Florida Statutes (2()22) as may | be amended or revised.

IN WITNESS WHEREOF, the City and the Contractor execute thls Agreement as follows:

75 AUDERDAT E

L

Greg Chavama Clty Manager

- Approved as to form and correctness: - — - -

|

Sr, Ass‘istant@ty Attorrdey '

WITNESSES: ACCESS INFORMATION MANAGEMENT

CORPM
ys

Andrea Bollefer, Senior Vice Pr 51dent Client
‘Success and New Rusiness
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| EXHIBIT A

Name ‘Records Storage Retneval & Dlsposal Serwces

Descrlptlon The City of Fort Lauderdale, Florida (Clty) is seeklng quallfled expenenced and llcensed flrm(s) to '
provide Records Storage, Retrieval and Destruction Services for the City, in‘accordance with the
terms conditions, and specmcatlons contained in this Request for Proposals (RFP)

V',Buyer': 'Clemente,'D_avid . o o ~ Status: Iy?ending;Award
Event Type: RFP. o o . Currency: U_SD o
Sealed Bid: Yes - o Respond To All Lines: Yes
Q&AAIIowed  Yes B ‘Number Of Amendments: 2 . -

Display Bid Tabulatlon Dlsplay When Event Closed For. Blddlng Or Canceled )

~.EVen’t_-_Du_ates |

Preview: . . 7. .Q&AOpen: 12/02/2023 03:30:00 PM
‘Open: 12/02/2022 03:30:00 PM - Q&A Close: 12/09/2022 03:30:00PM -
" Close: 12/30/2022 03:30:00 PM S Dispute'CIeee:‘.'

Question . . ... -Res{ponseType . "Attachment

The attached questlonnalre is requ1red for RFP ‘Yes No RFP Questionairre -City-of Fort Lauderdale (2).pdf -
submission and is a component of 35% of the S P
weighted _criteria. 3

Have you completed and attached the

questionarre? :

Attach the contents of the proposal as outlined in  Yes No
Section 4.2.1 thru 4.2.4 of the RFP. The proposal is -
required for RFP submission and is a component of

35% of the weighted criteria.

Have you attached your proposal response?

Attach references per RFP Section 4.2.5. . YesNo - References.pdf S -
Have you attached the required form? o ' o

May 18, 2023 3:22:37 PM EDT, - ' - : L ' SF T pagel



"Event # 7-2: Records -Storage; Retrieval & Disposal Services

. Questio:n

Response Type.. -

- Attachment _ »

Per Sectlon 4 2. 6 of the RFP attach your f|rm s - YesNo.
- .certification as defined by.the Florida Small and )
Mlnonty Business Assistance Act of 1985, prowde

- Copies of your certlflcatlon(s) If your firm-is not-a

certified M/WBE, -describe your company S previous -

efforts, as well as planned efforts in meeting T .
M/WBE procurement goals under Florlda Statutes
287.09451. ‘ .

Have you attached the requrred |nformatlon7 .

Identlfy any subcontractors that may be utilized
during the term of th|s contract per RFP Sectlon
42.17..

'Per Section 4. 2 8.A, please complete and attach " Xes No . )

the Proposal Certification form. .~ -
Has this form been completed and attached? .

Per Section 4. 2.8. C, please complete and attach , Yes No
the Non-Collusion Statement form. .

" Has this form been completed and aftached?

Per Section 4.2:8.D, please complete and attach . Yes No
the Non-Discrimination- Certification form. ' '
Has this form been compl‘eted and- attached?

- Per Sectlon 4.2.8.E, please complete and attach Yeé No
_ the Local Business Preference (LBP) form.
Has this.form been completed and attached"'

Per Sectlon 4.2. 8.F, please complete and attach the Yes No
- Disadvantaged Business Enterpnse Preference '
. . (DBEP)Y form. :
- . Has this form been completed and attached?

Per Section 4. 2 8.G, please complete and- attach Yés.No.
the Coritract Payment Method form. . . -
Has this form been completed and attached7 .

Per Section 4.2.8. H please complete and attach - Yes No
the E-Verify Affirmation Statement form. '
. Has this form. been completed and attached-7

Per Sectlon 4.2.8.l, please upload'a preV|ous . Yes l\lo
Iinsurance Certificate.

~ Has this form been com'pleted and attached?

Per Section 4.2.8., please upload the w-9 ofthe  YesNo
_proposing firm.
Has this form been completed and attached7

Per Section 4.2.8K, please upload a PDF ofthe . YesNo
firms Active Status Page from Division of - :
Corporations as found on Sunbiz.org.

Has this form been-completed and attached?

May 18, 2023 3:22:37 PMEDT

~-Yes No Text -

Bid Proposal Cer_tiﬁc’ation,P,age ‘09-'20_2'2-.pdf

Non Collusion Statement 09-2022.pdf

. Non;Discrimination» Certification Form 09-2022.pdf

“Local Businesé l?_reference Certification 09-2022.pdf

Drsadvantaged Businiess Enterprlse Preference
Certlflcatron 09- 2022 pdf

g Contractor Payment by P-Card F_ormc09b-2622.pdf ,

E-Verify_Affirmation_Statement 09-2022.pdf .
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Name = ‘ » g ‘:"D'escriotio'h‘.‘:"j' oo ) ',Attachment

Specifications . "' . The City of Fort Lauderdale Florida (Clty) 12733 435 - Records Storage Retneval
- o o . is seeking qualified, expenenced and Dlsposal Services.pdf
licensed firm(s) to provide Records -.
. Storage, Retrieval and.Destruction -
: v o _ Services for the City, in accordance with
_ © - the terms, conditions, and speC|f|cat|ons o :
e BT contained in this Request for Proposals ‘ e EOANRIPE

General Conditions - Rev 10-2022 - - These instructions-and conditions are 1. General Corditions - Rev 10-2022.pdf
R . . " standard for all contracts for commodities - '
or services issued through the City of Fort S
Lauderdale Procurement Services Division. " SR L.

- Title L L Type ST o Cofment

Amendmen:t # N B . ... Display Qrﬂy o o 'Submlssmn deadlme extend.ed to :

' 12/30/22 @ 3 30 M

Commodity Code - ' ) o Description -

958-82 - - ¢ o . v Records Management Services (Including Document: - g
. o - : : Management S+

W

Lme 1 In|t|a| Transfer Costs New Contractor, per specmcatlons

Descnptlon. per specmcatlons .

May 18, 2023 3:22:37 PM EOT
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.

Event # 7-2: Records Storage, Retrieval & Disposal Services -

Inltlal Transfer Costs New Contractor

Long ltem per. specmcatlons
Descrlptlon ’

_ Code!

Ma’nufact’ui'e’r MF';C o X R inistOnE DJpV"‘
- Code: - ‘ ’ Lo AR

Commodlty 958 82 Retord‘s M:ans'agement Services((lncluding Docum'ent:éManagementS

Quantlty 28, 507 0000 - - UnifofEAL S o
. Measure T e o ’ _
Require Yes: IR Prlce Breaks No e lv R AllouvtAIternat'e.N_o v
Response. o Sooa Allowed: o , o Responses; :
~AddonNo - - - : ' :

“~Charges
Allowed: -

- Liﬁne 2-:f~lniti_a|ir'l-j'ra_nsfer- Costs - Current -Cohtractor'

v-DesCription; ‘Cost.of p'roV/idino assistance in records removal, per-specifications. -

Initial 'l"ransfer Costs Current'Contractor

Long ltem Cost of- prov1d|ng a55|stance in records removal per specmcatlons
Descrlptlon . .

Commod|ty 958782 RECQrdsManagement_ ServiteS»(In.cIuding Do'cument'Mana"g';ement-,S
T coder o = ! h
Manufacturer MFC =~ - Division: DIV,
_ . Code: - P N~ :
Quantity: 28,507.0000- Unit of EA
T T o Measure ’

. RequireYes. . ... .. ... Prlce Breaks No .- o " Allow Alternate No .
Besp‘onse: P . ~Allowed: - s .~ Responses:
‘Add On No , ’
- Charges. . . S
Allowed o s

Line 3: Storage Cost per Standard Box.

Descrlptlon Monthly Cost for 27,546 boxes times 12 months = 330 552 to be used for- an annual cost. Boxes are the standard
: 5|ze of 1.2 cubic feet.

Storage Cost per Standard Box , _ _
Long Item Monthly Cost for 27 546 boxes tlmes 12 months = 330 552 to be used for an. annual cost Boxes are the standard

Ms;s.a_,w_ﬁ 7%@&{3?' . Page 4



Event # 7-2: Recdrds Storage, Retrieval & Disposal Services.

Description: size of 1.2 cubic feet.

Commodity 95_8-82 Records Management'Serviceé (lncluding Document Mana'gement 5
Code: . : o . o
Manufacturer MFC . Division: DIV
* Code: R, - Co ’

Quantity: 330,552.0000 _ Unit of BX
" Measure:

Require Yés _ : Price Breaks No Allow Alternate No.
Response: - . : " Allowed: - ' o 'Responses:

Add OnNo. - ‘ - ' ’ '
- Charges ’ . : o : : R -
.. Allowed: : o . : . - . S

Line 4: Storage Cost per Rack

Descriptjo’n: Monthly Cost for 727 boxes times 12 months = 8,724 to be used for an annual cost. 3

Storage Cost per Rack -

Long Item Monthly Cost for 727 boxes times 12 months = 8, 724 to be used for an annual cost
Description:

Commodity 958-§2 Records Maha—gement'Servtices (Including Document Management S
Code: . : . . - ST .
Manufacturer MFC o Division: DIV
B -Code: ' ' o
- Quantity: 8,724.0000 ’ Unit of EA
: : Measure:

_Require Yes . ‘ Price Breaks No o : A‘lvlow Alternate No-
Response: ’ Allowed: © , C - Responses:

Add On No
.Charges
.- Allowed:

Line 5: Storage Cost pe‘r Plan Bag

Description: _Monthly Cost for 15 Bags times 12 rfjo'nths = 180 to be used for an annual cost. Bags are 2.4 cubic feet.

Storage Cost per Plan Bag

. Long ltem Monthly Cost for 15 Bags tlmes 12 months 180 to be used for an annual cost. Bags are 2.4 cubic feet.

Description:’

Commodity 958 82 . Records Management Services (Including Document Management S
: Code: S s

May 18,2023 3:22:38 PM EDT



" Event # 7-2; Rec\or,d.s-Storage,.vR‘etrie'\'/ai’& 'DispOSaI‘Servi.c)es:-

Manufacturer MFC- = | . , - Division: DIV
Code ' ‘ :

Quantlty 180. oooo}- . Unit of EA
’ Measure

‘Require Yes - « " Price Breaks No ' .Allow Alternate No
.Response: _ . . Allowed: - ... -Responses: -
" 'AddOn No-. - ' |

- Charges
" Allowed:

Line 6 Stdrage Cost per Check Box - per specifiCa_tio_ns

" Description: Monthly Cost for 340 check boxes times 12 months = 4,080 to be used for an annuai cost. (24" x.9"x 4")-‘

Storage Cost per Check Box - per spec1f|cat|ons

Long Item Monthly Cost for 340 check boxes times 12 months = 4, 080 to be used for an annual cost. (24“ 9" x 4")
Description: ‘ )

Commodlty 958-82 - Recqrds Management Services (Including Document‘ManagementS
. Code: 7 o S ' a
Manufacturer MFC o Division: DIV
= Codei . :
. Quantity: 4,080.0000 _ Unit of EA
‘ : - Measure: ‘
Require Yes 8 oo Price Breaks No - O : Allow Alternate No )
~ Response:® . T ¢ Allowed . B gy . Responses:
AddOnNo - . - ‘ T
Charges, a C '
AIIOwed:

'L‘ilne 7: Storage Costj per Plan Box (Odd Siies)

Descrlptlon 10" x 10" x 36" or other.odd sizes, per specs. Monthly Cost for 621 plan and odd size boxes tlmes 12 months =
: 7,452 Boxes to be used for an annual cost Plan boxes are 2.08 cublc feet

Storage Cost per Plan Box (Odd Sizes),

Long Item 10" x 10" x 36" or other odd sizes, per specs. Monthly’ Cost for 621 pIan and odd size boxes tlmes 12 months =
Description: 7,452 Boxes to be used for an annual cost. Plan boxes are 2.08 cubic feet -

Commodlty 958+ 82 . Records Management Services (Including Document Management S'
‘ Code:: S T R S e

Manufacturer MFC - . Ae_ ' Division: DIV
Code: . R
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Event # 7 2 Records Storage Retrreval & D|sposal SerV|ces

‘Quantity: 7,452.0000 - --.Unit of EA
_ S Measure 7 _ -
_Require Yes . .~ Price Breaks No T _ Allow Alternate No .. -
- Response: - L o Allowed: .o - - Responses:

Add On No
Charges
Allowed:

Lme8 Vault Storage : .

: Descrlptlon Cost to store Crty records in ﬁreproofl waterproof vault Unit cost per- month trmes 12 months

Vault. Storage

Long Item Cost to store Clty records in flreproof/ waterproof vault. Umt cost per month times 12 months
Descrlptlon ’ .. : . - :

Commodity 958-82 _ Records Management Services (lncIuding Document Management S
Code: T . R
_Manufar:turer MFC Division: DIV .
Code: . :
Quantity: 211.0000 © . Unitof MO
- . " -Measure: ) )

Require Yes = - = Price Breaks No -~ = ' Allow Alternate No-
Response: C T " Allowed: - _ S Responses:
AddOni No . : ' '
Charges, : - o B : . .
Allowed: ) ' T -

Lme 9: Standard Retrleval

Descrlptlon Cost of “standard” retrieval per box/rack (24 hr.) per specnflcatlons ‘Estimated quantlty lncludes box retrievals and
- returns. State any variation, if appllcable from City’s “standard” defrmtron ’ :

Standard Retrleval

' " -Long ltem Cost of “standard” retrieval per box/rack (24 hr.) per specmcatlons Estimated quantlty lncludes box retrrevals and
Descrlptlon returns State any varlatlon if applicable, from City’s “standard” definition..

Commodity 958_-82 Records Management Services (Including Docume,nt Management §
Code: : L . - - ) ' .

. Manufacturer MFC ' - Division: DIV
' Code: : ' : -

Quantlty 4044 0000 .+ . Unitof EA
- " Measure:

May 18, 2023 3:22:38 PM EDT _ - e T . ' © T pagey



‘Event # 7-2: Records Storage, Retrieval & Disposal Services

_ Require Yes ' . Price Breaks No - . " Allow Alternate No - -

. Response: . Allowed:: " .~ Responses:-
AddOn No ' C '
“-Charges.

)Allow_ed:

Line 10: New Plckup for Storage

Descrlptlon -Cost to pick up new City records for storage, per specs, weekly, for various city Iocatlons Th|s includes plan boxes., o
: (10“ x 10" x 36"), check boxes (24“ x 9" X 4“) plan bag (2.4 cubrc feet) & racks ’ :

. ' New Pickup for Storage

Long Item Cost to p|ck up new Clty records for storage per specs, weekly, for various city Iocatlons Thrs lncludes plan boxes \
Descrlptlon (1 0" x 10" x 36"), check boxes (24" x 9" x 4") plan bag (2.4.cubic feet) & racks.

Commodlty 958- 82 Records Management Servrces (lncludlng Document Management S
: Code: - ) .
’ Manufacturer MFC. o ‘Division: DIV
Code ‘ A . o v
Quantity: 1,270.0000 . Unitof EA = - - . T ' S
: o - Measure: . S : L. :
Require Yes _‘ I Price Breaks No . " Allow Alternate No
Response: o . _ Allowed: = : Responses: L
AddoriNo - o S T
Charges . S : . R .
Allowed: . . . . L :

Line 11: Courier/Driver Handling

'D_escription: Cost of handling city' records (retrievals/returnS) per box..

Courier/Driver Handling

- Long ltem Cost of handllng city records (retrievals/returns) per box.

Descrlptlon _ ‘
I ,,Commodlty 958-82 "‘Records'Management Ser\}ices(lncluding D‘ocume'nt Mana’gementS
Code: . o I ) T
Manufacturer MFC R Division: DIV
Code: S
Quantity: 9,358.0000 Unit of EA
. . ' Measure: - A ‘
Require Yes - - .. Price Breaks No o " Allow Alternate No

Response: - .. - Allowed: ) *" - Responses: .

May 18,2023 3:22:38 PMEDT . - ' _ ’ L ‘ . S Page 8



 Event # 7-2: Records StQ‘,rage,“'"aRethievaI.l&'Disposal Ser;v‘ices

Add On No
Charges
Allowed

Line_l..l_2: ‘Reehelving' ‘

R |

.Dese':r‘iptiqn: Cost of res_helvi'ng’C_ity records, per box,

' Reshelvmg

Long Item Cost of reshelvmg Clty records per box
Descrlptlon

Commodlty 958-82 - ReCordé Management Services_ (Including Document Management S

Code:

Manufacturer MFC - . _' - ') 'D'ivisio‘n:“DlV'

Code

Quantlty 4,044, 0000 Unitof EA
Measure:

" Require Yes, - - Price Breaks: No’
Response: : g ". Allowed:

" Add On No
Charges
Allowed

| ‘L‘in‘e 13‘: ,Retri_eva‘l“i /Pickup /Re-Delivery

Allow Alternate No " :

Responses

" Description: éost of retrieval service/pickup’and re;-'delivery By City erh’p'loyee,"pérfspecificakfi'dhs. o

", Retrieval /Plckup /Re-Dellvery

Long Item Cost of retrleval serwce/plckup and re- dellvery by City employee per specmcatlons

Descrlptlon

Commodlty 958-82  Records Management Services (Including Document _I\{I'anagement S:

_ Code:

Manufacturer MFC S g . Division: DIV .

Code:
Quantity: 1.0000 - Unit of EA
. ; : . . ‘Measure

- Require Yes . Price Breaks No
AResponse - ' Allowed:

"Add On No S
. - Charges - .
: Allowed

| May 18, 2023 3:22:38 PM EDT
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Event # 7-2: Re.cordslsvtora-g‘je,‘ Retrieval & DiSpoSaI’Sérv';ices“"'

1 Line 14: Rush Retrleval

Descrlptlon' 4- 6 Hours, Cost for same day retrreval (4- 6 hours), per specrflcatlons o o , T :

Rush Retrreval '

Long item. 4-6 Hours Cost for same day’ retrreval (4 6- hours) per spec_ific_:atierr's'.f )
Descrlptlon ’ : - Lo ol
Commodity 958- 82 'Re_cords‘Man'a_gement Services (:In(;luding Document Ma_nagerhent S
7 Code:. S SRS ~.
Man’_ufacturer MFC o - ,' " Division: DIV ' S A e R P
- Code: - . S “ . S . . . \. - S /
" Quantity:'24.0000 .- " ~Unit of EA v .
o : o Measure: ‘ i ;
_ Require Yes S - Price Breaks ‘No\ I . Allow Alternate No
Response: - I " Allowed: : . + 'Responses:
Add On-No ' ' :

‘Charges
Allowed:

Line 15: Record Destruction ‘,

D’eseriptioni Cqst to destroy. C_ity records, all inclusive, .per specifications.

Record Destructron

" Long Item Cost to destroy Crty records aII mclusrve per specrflcatlons

Descrlptlon _ ‘
Commodlty 958-82- R_ecords Management Services (Including Document Management S
" Code: S : ' o S ' S
Manufacturer MFC . - .. ... .  Divisioni DIV * )
Code: .
Quant|ty 1, 660 0000 " Unitof EA-
" Measure:
Require Yes - ' _Price Breaks No : S Allow Alternate No -
Response: R . S _Alldwed; _ ‘ Responses:”
_ Add On No - S | S
Charges
_'Allowed:’

| L‘_in'e 16: .Per'man'en-‘t' Rer_noVaI

‘D‘es'c'ription: Cost to permanenfly remove City records, including un-shelving the rebcord_s,—upon eompletior) of-contract. °

* May 18, 2023 3:22:38 P EDT - ‘ T G : - < Page1d



- Event # 7-2: Records Storage, ;Retri:év,al._'& Disposal Services.

* Permanent Removal -

Long Item Cost to permanently remove City records, including un- shelvmg the records upon completlon of contract.

.Description:

Commodlty 0958-82 RecordsﬂM}anagement Se_rvices (Inclljding Document Management S’
Code: o S o o
Manufacturer MFC e : .Division: DIV '
Code . : - .
Quantity: 1,716.0000 Unit of EA
S . : Measure

Require Yes . Price Breaks No . Allow Altern_ate No
Response: S - Allowed: ) : Responses:

Add On No*
.Charges
- Allowed:

Line 17: Data Entry - New Confractor

Description: Initial Move, Cost for_data entry services, per specifications.

Data Entry - New Contractor.

Long.Item Initial Move, Cost for data entry services, per specrflcatlons
Descrlptlon. .

Commodlty 958-82 _Records Management Services (Including Documenf Management S
. Code: : : s . .
~ Manufacturer MFC ' Division: DIV
: Code R

Quantity: 28, 507 00000 . Unitof EA
Measure:

‘Require Yes ‘ o : Price Breaks No o ] . Allow ‘Alternate No
Response: . " Allowed: v -Responses: -

Add On No
- Charges
Allowed:

’Line 18: Data Entry - All Contractors

Description: After Initial Move, Cost for Data Entry Sérvices, per specifications.. .
, Data En'try All Contractors
.Long ltem After Initial Move, Cost for Data Entry Services, per specrﬁcatrons.

Descrlptlon

. May 18, 2023 3:22:38 PM EDT
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- Event # 7-2: Records Storage; ‘Retriev_al-&__Disposral_:S'e'r\'/ices

Commodity 958-82

"~ Code: ‘ » ‘

Manufacturer MFC ; S Division: DIV
Code b : '

Records Management Services (Including‘Document Management S

* Quantity: 28,507.0000 - _ Unit of EA
o : Measure: o
Require Yes = R Price Bi?eaks No - Allow Alternate No
Response: - - - . : ©  Allowed: Responses: '
AddonNo = S - L
. Charges s ' o
- . Allowed:

~—

-Line 19 Purchase Standard Storage Boxes

-

Descrlptlon all-in-one or 2- plece bottom, corrugated banker storage box - 1.2 cublc foot 12- 1/2“ X 10 1/2" x 16"

. Purchase Standard Storage Boxes

- Long.ltem all-in- one or 2- plece bottom, corrugated banker storage box - 1 2 CUbIC foot, 12 1/2" x 10-1/2" X 16"
Description:

Commod|ty 958-82 - Records Management Services (Including Document Management S
Code: ) X LT : '
Manufacturer MFC " Division: DIV S : Do B
Code: ' . T . o
Quantity: 2,000.0000 - Unitof EA R
. Measure '
~Require Yes o o Price Breaks No
Response: ' . Alowed: -

Add On No
Charges
- Allowed:

-Allow Alternate No
‘Responses::

Line420: Purchase standard storage boxes with Ci’ty Log'o

_ Description: All in.one or 2-piece, corrugated banker storage box with.1- color City name and logo - 1.2 cubic foot, 12- 1/2" X 10-
172" x (16" '

Purchase standard storage boxes. w1th City Logo

Long Item All in one or 2-piece, corrugated banker storage box with 1 color City | name and logo 1. 2 cubic foot 12-1/2" x 10-
Descrlptlon 1/2" x 16" .

Commodlty 958-82 Records Management Service‘s:r(lncluding Docu_ment Management S
’ Code:. ’ S . ) ‘
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Event # 7-2: Records Storage, Retrieval & Disposal Services

Manufacturer MFC _ ' " Division: DIV
‘Code: . : - , .

_ Quantity: 2,000.0000: . Unitof EA
Measure '

Require Yes o o Prlce Breaks No S - Allow Alj:erna'te No
Response _ o Allowed: ‘ . . Responses:

Add on No '
_ = Charges -~ o . ;
Allowed: ' : = S,

»_Line_'21: P_urc»:_haseSit'erage.Boxes

o Descri"ptionv: Plan Box, 2.08 cubic feet, 10" X 10" x 36".

‘ Purchase Storage Boxes
Long ‘Item -Plan Box, 2. 08 cublc feet 10" x'10" x’ 36",

Description:.
' Commodlty.958-82 Records Management Services (|ncl‘udi'h'g Dotument Management S
Code: ’ ' ’ R
- Manufacturer MFC ' » Division: DIV T = -
~ Code: o : -
Quantity: 1.0000.° 7" * " Unit of EA
: e T Measure: o
Require Yes . =~ - - 'PriceBreaks No = ¢ . " Allow Alternate No ~
. 'Response: - - Allowed: -~ .. Responses:
 Add On No o .
Charges - : s

Allowed:

Line 22: Cost to”p'urcha’s,e plan bag

DescriptiAon: Bags are 2.4 cubic feet. Plastic sealable bag - 15" x 48",

Cost to, _purchase- plan bag

Long Item- B_ags are 2.4 cubic feet Plastlc sealable bag 15" x 48"..
Description:

Commodlty 958-82 Revcords Management Services (Including Do.cu.r.n'ént Managernent S
- Code: : ,

Manufacturer MEC - V Division:. DIV
Code:- :

 Quantity: 1. oooo,f", . unitof EA

May 18, 2023 3:22:38 PM EDT ‘
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- Event #,772’;:'Rec0rd_s St'orag.e,i‘Rétri'evali & Disposal Services - -

o Measure . )
Requlre Yes o ) . Price Breaks No B o _Allow Alternate No
Response . ‘ _ B Allowed : - o Responses
" Add On No’ ' o ' B '
~ Charges =~ N S o ‘ T
AIIowe_d: I o SRS

Line 23 Packmg/Re Packmg - Imtlal Move

Descrlptlon .Cost for Contractor to provnde packlnglrepackmg servnces to Clty per specmcatlons

Packlng/Re Packlng Inltlal Move

Long Item Costfor Contractor to prowde packlng/repacklng ser\nces to C|ty per speC|f|cat|ons
Descrlptlon

Commodity 958-82  Records Management Services {Including Document Man‘age’ment S. .
Code ) : : . i e L

‘Manufacturer MFC. R pivision:'DIV _
Code: . . : o R P

Quantity: 1.0000 " . Unitof EA
s - .Measure:

: Require Yés E ‘ ; Price Breeks No . . .. ... Allow Alternate No_
~Response: o » - Allowed: - T Responses:

Add On: No o
“Charges -~ .
.Allowed: '

Line 24: Pa_ckin_g/ Re-packing

4 Description: Cost for Contrécror.to provide packihg/repacking services to the City p'erfspec’ificatiohs

Packlng/ Re- packmg

Long Item Cost for Contractor to prov1de packlng/repacklng services to the Clty per spec1f|cat|ons
- Description:

Comrnodlty 958-82 - Records Mana@ement Services (Including Document _Managenient S’

Code: )
' - Manufacturer MFC : Division: DIV ’
Code: : - S
. Quantity: 1.0000 R Unit of EA B _ o _
: o Measure:- : ST - .
_ Require Yes. . | o - . Price Breaks No - o _Allow A_lterr'\ate No
Response: : = .- - . , o Allowed: o Responses:.' = -~

© May 18, 2023 132238 PMEDT , ) . C C 0 pageld .



Event # 7-2: Records Storage, Retrie_vali& DiAsposaI Services |

". . Add On No
.Charges
’ AIIowed:A‘ 7

Lme 25 Inventory - Inltlal Move

Descrlptlon Cost for Contractor to prov1de aSSIstance with lnventorylng Clty records, per box per specnﬁcatlons

Inventory Initial Move

Long Item Cost for Contractor to prowde assvstance with mventorymg Clty records, per box per specmcatlons
Descrlptlon ' . . .

Commodlty 958- 82 Records Management.Services '(Including Document Ma'nagement S
Code: , - _— : .
' Manufacturer MFC : . Division: DIV
’ - Code: S .
Quantity: 28,507.0000 - Unit of EA
- C Measure:

~ _Require Yes : Price Breaks No ‘Allow Alternate No
Response: - Allowed: ' "+ Responses:

Add-On No. .
.Charges - . -
Allowed: ’ o

Line 26: Inventory

Description: AfterInitial Move, Cost for Contractor to-provide assistance with 'inventorying',City records, per specifications.

Inventory . <
Long ltem After Initial Move Cost for Contractor to provide assstance with mventorylng City records per spec1f1cat|ons
Description: .

Commodity 958-82 * Records Management Services (Including Document ManagementS
. Code' : - i i .

Manufacturer MFC ' Division: DIV
Code: - :

. . Quantity: 28,507.0000 _ _ Unit of EA
. : ) Measure

£

Require Yes ' { Price Breaks No . Allow Alternate No
Response: L v Allowed . ’ - ~ Responses:.

Add On No . » . | : B
Charges : :
Allowed:
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Event # 7-2: 'RecordsSt_drage, Retri-eval & Disposal Se:r;viices o

‘Line 27: 'Empleyee Access

Descrlptlon Cost for City employees access/research at Contractors faclllty per specnﬁcatlons if you have restrictions for thrs
type of service, please prowde detalls . . :

Employee Access

Long Item Cost for Clty employees access/research at Contractors facrllty, per specrﬂcatlons lf you have restrlctlons for thls
Descrlptlon type of service, please provide details.

Commodlty 958-82 Records Management Serwces (Includrng Document Management S
- Code: - — _ .

) Manufacturer MFC . ' . ‘Division: DIV
' Code: T
Quantity: 1.0000 . Unit of EA
: Measure: ) . _ )
Require Yes . - . . Price Breaks No : ) Allow ’Alternatej No
. Res'pense: Allowed: _ . i Responses:

Add On No’
Charges .
_ Allowed:

Line 28:'Training'

Descrlptlon Cost for training Clty s Records Management Lralson and hls/her de5|gnee |f appllcable in accessmg Contractors
onllne system ’ )

. Training :

Long Item Cost for training Clty s Records Management Llalson and h|s/her deSIgnee if applicable, in accessmg Contractors
Descrlptlon online system

‘Commadity 958-82 - Records Management Servrces {Including Document Management S
- Code: _
Manufacturer MFC ; ‘Division: DIV
- Code: . C :
Quantity: 1.0000 - Unit of EA
S ‘ Measure: ]
Require Yes . . -Price Breaks No . © . . .Allow Alternate No
Response: : _Allowed: - . - Responses:

Add. On No
Charges .
Allowed:

Lme 29: Trlp Charge Standard Dellvery
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Event # 7-2: Rec_ords" Storage,‘_Retr,._ie\/,aL&;DispQS'afl."Servicee

~

~Des¢v:_rviption‘:'_ Cost of trip to City location for standard 24 hr deIivery per specifications.

Trip Charge Standard Delivery . )
Long Item Cost of trip to Clty locatlon for standard 24 hr: dellvery per specmcatlons
Descnptlon

Commodlty 958-82  Records Management-Services (lncluding' Document ManagementS " -
Code: R . , o o
Manufacturer MFC ' -~ - Division: DIV : S
Code: - C ’ _ L . e oer
Quantity: 512,0000° - * .  Unitof EA
. AR ) Measure:

' Require Yes . : ) ~ Price Breaks No . : Allow Alternate No -

- Response:’ -~ Allowed: " " Responses: -’

" Add On No
Charges
Allowed:

_ Lme 30 Tr|p Charge RUSH dellvery

' Descrlptmn Cost of Trip to City locatlon for RUSH, same day dellvery per specnflcatlons

" Trip Charge RUSH- dehvery

Long Item Cost of Trip to Clty Iocatron for RUSH same day delrvery per specmcatlons
" Description: . . .

Commodlty 958 82  Records Management Services (IncIUding ch‘u‘ment Management S

Code: |
Manufacturer MFC D Division: DIV . . -
- Code: - } : : R - S A
" Quantity: 24.0000. -+ Unit of EA ' o
e Lo © Measure: ' _ A
Require Yes - - " Price Breaks No ' * Allow Alternate No -
Response: - , Allowed: - » ' - Responses:
Add On. No
Charges =~

‘Allowed:

“Line 31: Storage Cost_

Descrlptlon Monthly cost to store empty, unused, standard Storage boxes, all in one or 2- prece corrugated banker storage

box
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Event # 7-2: Records Storage, Retrieval &"Dispos_al S_er"vic.,e‘s,;“

Storage Cost .

Long Item Monthly: cost to store empty unused standard Storage boxes, all inone or 2- prece corrugated banker storage

. Descrlptlon box

Commodity 958-82
Code

Manufacturer MFC .

Code:

~ Require Yes
Response:
' A_dd'On No -

. . Charges
 Allowed:

© Quantity: 12.0000

Records Ma‘nagement Servlces (Including Document Marnagement S
‘Division: DIV. . - -

Unit of EA ‘

vMeasUre: '
< Price Breaks No Lo F AII‘owAAl_ternate No-
~ Allowed: wf . 7. Responses: ' -

Line 32: Delivery of Empty Standard Storage boxes :

Descrlptlon Cost to dellver empty storage boxes (Line item 18/34) from storage on an as needed basrs to C|ty Employees per ‘

order

Delivery of Empty Standard Storage boxes1

Long Item Cost to dellver empty storage boxes (L|ne item 18/34) from storage on.an:as needed baSlS to City. Employees per

Descnptlon order

Commod|ty 958-82-
" Code:

E Manufacturer' MFC
Code:

'_ .Records Management Se'rvices ‘(lncluding Do'cljrnent Mana.gement S

. - vDivision: biv

Quantity: 1,800.0000 . Unit of EA

Require Yes
Response

Addon No

Charges
Allowed:

Measure:

Price Breaks No : - - Allow vAIternat-e No
Responses:

‘Allowed:

Line 33: Additional Goods / Services 1

Description: Cost fo'rfresea_lable plan bags." .

Addrtlonal Goods / Serwces 1.

Long Item Cost for resealable plan bags ‘

l‘fljay 18, 2023:3:22:38 oM EDT
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Event # 7-2: _Records‘Std,r,age}, Retrieval & Disposal Services

]

Description: i .
> Commodity 958-82  Records Management Services (Including Document Management S
i ‘Code: ' ’ T S .
Manufacturer MEC = -~ . _Division: DIV
Code: o a _ :
‘Quantity: 1.0000 Unit of EA -
T -'Measure:.

Require Yes, " " Price Breaks No - ‘. - AllowAlternate No

Response: . . Allowed: .~ - Responses: =" .

Charges - ) e o o
Allowed:.

'Line 34: Additional Goods / Services 2
Description: é’canning (per page) | B

Additional Goods / Services 2

Long Iltem Scanning (pér page)
Description: : ‘ _
Commodity 958-82  Records Management Services {Including Document Managemént S .
© Code: : - ' - S T . » -
Manufacturer MFC® " Division: DIV
~ Code: - : ’
. Quantity: 1.0000 - Unitof EA - o _ B b
. o : - Measure: o ' s » o
- Require._ YeS i - : ' Price Breaks No - . .. . Allow Alternate No
. Response:. \ - Allowed: : . Responses:

Add On No
Charges
Alfowed: .

May 18, 2023 3:22:38 PM EDT
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SECTION | - INTRODUCTION AND INFORMATION '

1.1

1.2

1.3

1.4

1.5

, City of Fort Lauderdale'
Records Storage, Retrieval and Disposal Services .

RFP#12733-435

: Purpose

The City of Fort Lauderdale Florida (Crty) is seeklng -qualified, experlenced and Ircensed firm(s)
to provide Records Storage, Retrieval and Destruction Services for the City, in accordance with

the terms; condltrons and spemﬁcatrons contained in this Request for Proposals (RFP)

- Point of Contact

For information concerning procedures for respondlnq to_this solrcrtatron contact Assrstant
Manager. of Procurement and Contracts, David”Clemente at (954) 828-5189 or ‘email at

dclemente@fortlauderdale.qov.‘Such contact shall be for clarification purposes only

-For rnformatron concerning technrcal specifications, please utrlrze the questron / answer feature_ o

provided. by the City's on-line strategic sourcing platform. Questions of a material nature must be

- received.] prror to the cut-off date specified in the RFP Schedule. Material changes, if any, to the.

scope of sérvices or bidding procedures will only be transmitted by written addendum. Contractors

‘please note: Proposals shall be submitted as stated in PART V- — Submittal Requirements. No part
~of your proposal ¢an be submitted via FAX. No variation in price or conditions shall be permitted

based upon a claim of ignorance. Submrsswn of a proposal will be considered evidence that the -
Contractor has familiarized themselves with the nature-and éxtent of the work, and the equipment, ,
materials, and _labor required. The entire proposal must be-submitted in accordance with all
specifications contained in this solicitation. The questions and answers submitted in the City’s on-
line strategrc sourcrng platform shall become part of any contract that is created from this RFP.

Pre- proposal Conference and Site Visit ‘
There will not be a pre- brd/proposal conference or site visit for. thrs Request for Proposal

It erI be the sole responsrbrlrty of the Contractor to become familiar: with the scope of the Crty s'

requirements and systems prior to' submlttlng a proposal. No variation in price or conditions shall -
be permitted based upon -a claim of ignorance. Submission- of-a proposal will be ‘considered
evidence that the Proposer has familiarized themselves with the nature and extent of the work,
equrpment materials;, and Iabor required. '

CITY’S ON-LINE STRATEGIC SOURCING PLATFORM :

The City of Fort Lauderdale uses the City’s on-line strategic sourcrng platform to admrnrster the
competitive solicitation process, including but not limited to'soliciting proposals, issuing addenda, .
posting results and issuing notification of an intended decision. There is no charge to register and
download the RFP from the City’s on-line strategic sourcing platform. Proposers are strongly
encouraged to read the supplier tutorials available in'the City’s on-line strategic sourcing platform
well in advance of their intention of submitting a proposal to.ensure.familiarity with the use of the -
City’s on-line strategic sourcing platform. The City shall not be responsible for a Proposers

~ inability to-submit a Proposal by the end date and time for any reason, including issues arising

from the use of the Crty s on-line strategrc sourcrng platform

Itis the sole responsrbrlrty of the Proposer to ensure that their proposal is submitted electronically -

-through'the City’s on-line strategic sourcirg platform no later than the time and date specified'in

this solicitation, PAPER PROPOSAL SUBMITTALS WILL NOT BE ACCEPTED. PROPOSALS
MUST BE SUBMITTED ELECTRONICALLY VIA the City’s on- Ilne strateqrc sourcing platform

Electromc Brd OpenlngsIProposaI Closrngs

Version 11-2022



- ) _Sohcrtatlon

Please be advised that effectlve |mmed|ately, and until further notice, all Inwtatlon to- Bids; .-
Request for Proposals Request for Qualrfrcatlons and other solicitations led by the. Crty of Fort
Lauderdale will be opened eléectronically via the City's on-line strateqic sourcing platform at the . -
date and time indicated on the sollcltatron AII openrngs will be- held onthe- Clty s on- -line: strateglc o
_sourcmg platform

_.Anyone -requesting - assrstance or havrng further |an|ry |n thrs matter must contact thev
;»Procurement Specralrst indicated on the solicitation, via the: Questlon and-Answer forum on the
. City’s--on-line strategrc sourcrng platform before the Last Day for Questrons mdrcated |n the

- END OF SECTION B



SECTION - SPECIAL TERMS AND CONDITIONS R
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2.2
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2.7

‘General Condltlons SR ' '
, ~RFP General Condltlons (Form G- 107 Rev 02/22) are mcluded and made a part of this RFP

Addenda, Changes, and lnterpretatlons o ' ' ’

"t is the'sole responS|b|I|ty of each firm to notify the Buyer- ut|I|Z|ng the. question / answer feature
- "provided by the City’s-on-line strategic’ sourcing platform and request modification or clarification
of any ambiguity, conflict, drscrepancy, omission, ‘or other error discovered in this’ competmve .

solicitation. Requests for clarification, modrflcatlon _interpretation, or changes must be received

. prior to the Question and Answer (Q & A) Deadllne Reqliests received after this date may not be

addressed. Questlons and requests for information that would not materlally affect the scope of .
services to be performed or the solicitation process will be answered within the question / answer

. feature provided by the City’s on- -line strategic sourcing platform-and shall be for clarification

purposes only. Material changes, if any, to the scope of services or the solicitation process will |
only be transmitted by.official written addendum issued by the City and uploaded to the City’s on-
line strategic sourcing platform as a separate addendum to the RFP. Under no circumstances --

. shall an oral explanatlon given by any City official, officer, staff, or agent be binding upon the City

and should be disregarded. All addenda are a part of the competitive solicitation documents; and-

each firm will be bound by such addenda Itis the responsnblllty of each to read and comprehend
all addenda issued. -

- Changes and Alteratlons ' 4
- - Proposer may. change or withdraw a Proposal at any time prior to Proposal subm|SS|on deadline;

however, no oral modifi catlons 'will be aIIowed Modifications shall not be allowed following the
Proposal deadline. :

‘ Proposer's Costs

The City shall not be llable for-any: costs |ncurred by Proposers in responding to thls RFP

Pricing/Delivery -

All pricing should be .identified on the Cost Proposal page prov1ded in thls RFP No addltronal
costs may be accepted, other than'the costs stated on the Cost Proposal page. Failure to use the
City’'s Cost Proposal page and provnde costs as requested.in thls RFP may deem your proposal

non- responswe

Contractor shall quote a firm, fixed price for all services stated in the RFP. All costs lncludlng
travel shall be included in your proposal. The City shall.not accept any additional costs mcludmg

_any travel associated with comrng to the Clty of Fort Lauderdale.

Price Valldlty ‘ ‘
Prices provided in this Request for Proposals (RFP) shall be valid for at least ‘One Hundred

and Twenty (120) days from time of RFP opening unless otherwise extended and agreed upon - -

by the City and Bldder/Proposer The City shall award ¢ontract within this time period or shall

request to the recommended awarded vendor an extension to hold pncmg until products/sewlces
have been awarded

InvomeslPayment )
The City will accept invoices no more frequently than once per month. Each invoice shall fully

. detail the related costs and shall specify.the status of the particular task or prOJect as of the date

of the |nv0|ce with: regard to the accepted schedule for that task or prolect Payment will be made



~within forty-frve (45) days after rece|pt of an. mvorce acceptable to the City, in accordance with the
- Florida Local Government Prompt Payment Act. If, at any time during the contract the City shall

not approve or accept the Contractor's work product, and agreement cannot be reached between

E - the City and the. Contractor to resolve the problem to the City's: satisfaction, the City shall negotiate

2.8 . TR
‘ _-~All costs |nclud|ng travel are to be mcluded in your bld The Clty WI|| not accept any addrtlonal costs.

29

- with the Contractor ona payment for the work completed and- usable to the Clty e o~

Related ExpenseslTravel Expenses

: Payment Method

The City of Fort Lauderdale has lmplemented a. Procurement Card (P- Card) program which-

- «Changes-how payments are remitted to its. vendors:-;The City has transitioned from traditional

210

2.11

212

. -paper checks to payment by- credit card via'MasterCard-or Visa, This alIows ‘you as-a vendor of _
-the City of Fort Lauderdale to receive your: payment. fast and safely No.more waiting for checks ‘
to be printed and malled Payments will be made utlhzrng the City’s P-Card (MasterCard or Visa). -

. Accordingly, flrms must presently have the abrllty to acceptcredit card payment or take whatever

steps necessary to implement acceptance of a credit card" before the commencement of a

’ ~...contract.. See Contract Payment Method form attached:

4M|stakes , ' :
The proposer shall examine this RFP carefully The submrssron of a Proposal shall be pr|ma facie

evidence that the consultant has full knowledge of the scope, .nature, and quality of the work to
. ‘be performed; the detailed requirements,of the specmcatrons and the condrtlons under which the

work is to be performed Ignorance of the requrrements will: not relleve the consultant from:liability

‘and obllgatlons under the Contract. - . .

Acceptance of Proposals / Mmor Irregularities

-241, 1 -The City reserves, the right to accept: or reject any.or all- proposals part of proposals and

-~ to-waive minor- irregularities or- variances. to specifications.contained-in proposals which

~ do not make the proposal conditional.in ‘nature and minor 1rregular|t|es in-the. solicitation

. process. A minor irregularity shall be a-variation from the solicitation that does not affect

. ~-the price ofthe contract or- does not give a. respondent-an advantage or beneflt not enjoyed

---. by other respondents ‘does not.adversely impact the mterests of other flrms or does not

. affect the fundamental fairness. of the solrcrtatron process The Clty also reserves the: rlght
) '_ fo reissue a Request for Proposal ‘ - : -

. 2 11 2 The City. reserves the right to drsquallfy Proposer during any: phase of the. competltlve. , '

- solicitation process and termrnate for. cause any.- resulting- contract upon evidence of
: collu5|on with.intent to defraud or other |llegal practlces on the- part of the Proposer

Modlflcatlon of Servrces _ : _
.+ 2.12.1 While this .contract is for servrces provrded to the department referenced in thls RFP

.the City- may-require srmllar work for other City departments. Successful Proposer agrees
- totake on such work .unless such work would not be. considered reasonable or
become an undue burden to the Successful Proposer

¢_A..2.12.2 The City-reserves the right to delete any portion, of the work at any time without.cause, and

if such right is exercised by the City, the-total fee shall be reduced in the same ratlo as
" the estimated. cost of the work/deleted bears to the estimated cost of the work originally
. planned. If work .has already been accomplished and approved by the City on any portion
- ofa contract resultlng from this RFP, the: Successful Proposer shall-be paid:for the work



243

244 SR :
. " - A sample of the formal agreement template, which may be reqU|red to be executed by the

2.15

" 2.16

1217

Non Exclusive Contract’

- ‘completed on the basis of the estlmated percentage of completlon of such portron to the
'total prorect cost. - S .

2 12 3 The Clty may-require addrtlonal items or services of a srmrlar nature, but not specrfrcally'
listed in the.contract: The Successful Proposer agrees to provide such-items or services
and shall provide the City prices on such additional items or services. If the price(s)

.. offered are not’ acceptable to the City, and the situation cannot ‘be resolved to the
" satisfaction of the: City, the City reserves the right to procure those items of services: from

.other vendors, or.to cancel the contract upon grvrng the Successful Proposer thrrty (30)
days wntten notrce ‘ , . ’

- 2.12.4 If the Successful Proposer -and the City agree on modlf catrons or revisions to the task-

~elements, after the City has: approved work to begin on a: partlcular task or project, and &
budget has been established for that task or project, the Successful Proposer will submrt a
»» revrsed budget fo the. Clty for approval pr|or to proceedlng W|th the work

LN

Proposer agrees and understands that the. contract shall not be construed as arnr exclusrve
arrangement and further agrees that the City may; at any time, secure similar or identical

servrces from another vendor at the Crty s sole optlon

R

Sample Contract Agreement

awarded vendor-can be found at.our website:
https.//www.fortlauderdale.qov/home/showdocument’?|d-1’2_12

Res ponsrveness

in order to be considered responsive to the solicitation, the f irm’ s proposal shall fully conform in all
materral respects fo the sollcrtatron and all lts reqwrements rncludrng all form and: substance

- Respon5|bllrty

In order to be considered as'a responsible firm, firm’ shall be fully capable to meet ali of the

- ‘requirements of the solicitation and -subsequent contract, must possess the full capability,

including financial and technlcal to perform as contractually requrred and must be able to fully ‘
document the ability to provide good faith performance. :

[

*Mmrmum Qualifications

Proposers shall be in the business of Records Storage Retrieval and. Destructlon Serwces and
must ‘possess sufficient finanicial-support, equipment, and organization to ensure that it can

satisfactorily perform the services if awarded a Contract. Proposers must demonstrate that they,
-or the key staff assigned to the project, have successfully provided -services with  similar

magnitude to those specified in the ‘scope of services to at least one entity similar in size and
complexity to theé City of Fort Lauderdale or can demonstrate they haveé the experrence with large

scale private sector clients and the managerlal and financial abrlrty to successfully perform the-
work. _ ,

.Proposers shall satisfy each of the following reqwrements crted below Fallure to do so’ may result-

in the proposal bemg deemed non- responsrve

_ 2.17.1, Proposer or principals shall have relevant ‘experience in Records Storage, Retrieval and

--Destruction Services. Project manager assigned to the work must -have -experience in :



Records Storage, Retrreval and Destructron Services and have served as prolect manager '
on srmrlar projects. N

' "'2 17. 2 Before awardlng a contract the. C|ty reserves the rlght to requrre that a Proposer submit

. such evrdence of qualifications -as the ‘City'may deem necessary. Further, the City may
.consider any- evrdence of the financial, technical, and other qualifications.and abilities of a
firm or principals, including previous experiences of same with the City and performance’
‘ evaluat|on for serwces in makrng the award in the best rnterest of the Clty

‘ 2173 Firm or pnncrpals shall have no record of Judgments pendrng Iawsurts agalnst the City or

2.18.

~criminal activities involving moral: turp|tudeand not have any conflrcts of |nterest that have - .
'not been warved by the Crty Commrssron :

2, 17 4 Nerther firm hor any principal, offrcer or stockholder shall be in arrears or in default of any .
debt or.contract involving the Crty, (asa party to a contract, ‘or othenlvrse) nor have falled
to perform farthfully on any prevrous contract wrth the Crty '

Lobbymg Actlvrtres

CALL CONTRACTORS PLEASE NOTE! Any contractor submlttlng a response to this solrcrtatron

must comply, if applicable, with City of Fort Lauderdale Ordinance No. C-1 1-42 & Resolution No.
07-101, Lobbying Activities. Copies-of Ordinance No. C-11-42 and Resolution No..07-101 may

~ -be obtained from-the . Crty Clerk’s Office on the 7th Floor of City Hall, 100’ N..Andrews Avenue, |
. -Fort Lauderdale, Florida, The ordinance:may also be viewed on the City's website at

http: /lwww fortlauderdale qov/home/showdocument'?ml 6036

2.19°

Local Busrness Preference

12.19.1 Section 2-186, Code of Ordinances of the Crty of Fort Lauderdale provrdes for a local

_-business preference In order to be considered for a local business preference, a Proposer
‘must |nclude the. Local .Business Preference Certrfrcat|on Statement of this RFP, as
apphcable to the Iocal busmess preference class clarmed at the time. of Proposal submrttal

‘ -l_-,‘;,z 19.2 Upon formal request of the City, based on the appllcatron of a Local Busrness Preference

- the Proposer shall within.ten (10) ¢ calendar days submit the followmg documentatlon o the
" Local Business Preference Class cla|med -

LA Copy of City of Fort Lauderdale current year busrness tax recerpt or Broward County .-
- .. eurrent year busrness tax recelpt and "

-b.. L|st of the names of all employees of the Proposer and evrdence of employees’
residence wrthrn the geographic bounds of the City. of Fort Lauderdale or Broward
.County, as the case may be, such as current Florida driver license, residential utility

.. bill (water, electric,-telephone; cable televrsmn) or- other type of similar documentation
acceptable to the City. - ' . : : ’

:2.19.3 Failure-to comply at time of Proposal submittal: shall result in. the Proposer belng found
melrglble for the local busmess preference B -

2.19.4 The complete local busmess preference ordlnance may be found on- the Crty s web site | .
at the following link: .
https /library. munlcode com/fl/fort_ lauderdale/codes/code of ordrnances?nodeld COO
R CHZAD ARTVFI DIV2PR 82 186LOBUPR -




2195

Def|n|t|ons _ oo ’ e o

.a. The term "Class A busrness" shall mean any busrness that\ has establlshed and
- agrees to maintain a permanent place of business Jocated in a' non-residential zone,
staffed with full-time ‘employees within the limits of the city; and-shall maintain a

staffing’ level for the proposed work of at least flfty percent (50%) who are. reSIdents N
: .'of the Clty of F0[t Lauderdale

b. The term "Class B busrness" shall mean any busnness that has establlshed and

- agrees to-maintain.a permanent place of business’ located in a hon-residential zone,

.- staffed with full-time. employees within the limits of the city, .or shall maintain a staffing - y
~ level for the proposed work of at least: flfty percent (50%) who are resndents of the .

Crty of Fort Lauderdale

c The. term "Class c busmess" shall mean any busmess that has establrshed and

agrees to maintain a permanent place of busmess located in a non- resrdentral zone,
- staffed with full-trme employees Wrthln the limits of Broward County

od. The term "Class D business” shall mean any business that: does not qualtfy as a o

o

. Class A Class B, or Class C busmess

2 20\__ Dlsadvantaged Busmess Enterprrse Preference .

2201

Section 2185, Code -of Ordinances of the- Clty of Fort Lauderdale prowdes for a

‘ disadvantaged business preference In- order to be considered for a drsadvantaged.

'*-zzdz

business preference, a Proposer must include a certification from a government agency,

as applicable to the dlsadvantaged busrness preference class clarmed at the time of‘
Bld/Proposal subm|ttal - '

Upon formal request of the Crty, based on- the appllcatlon of a‘D|sadv'antaged Busrness _
Preference the’ Proposer 'shall within "ten +(10). calendar days .submit- the following -

"documentatron to the Dlsadvantaged Busrness Enterprrse Preference Class claimed:

-a; - Copy of City. of. Fort Lauderdale current year busrness tax recelpt or the Tn—County

: (Broward ‘Dade,” West Paim Beach) current year busmess tax rece|pt or proof of
active Sunbiz status and :

b:‘*Llst of the names ‘of -all employees of ‘the Proposer and evidence of employees

#22m3

2204

2205

web site at the following link:
https //www fortlauderdale gov/home/showpublrsheddocument'?ld 56883

residence within the geographic bounds of- the City of Fort Lauderdale or the Tri-

County, as the case may be, such as current Florlda driver license, residential utility

bill (water, electric, telephone cable televrswn) or other type of srmrlar documentatlon .
e acceptable to the C|ty : . : .

Failure to comply at time of Proposal submittal shall result in the Proposer being found
ineligible for the Dlsadvantaged Business Enterprrse Preference busrness preference.

The complete drsadvantaged busrness preference ordmance may be found on the City’s

L

Defmltlons

~a.” The ‘term "Drsadvantaged Class 1 Enterprise™ shall mean. any drsadvantaged
" business enterprrse that has establlshed and agrees to malntaln a permanent place



2.21

2.22

- - - of business- Iocated in a non-residential zone, staffed with- tull-txme employees wrthln
.- the Irmrts of:the city,.-and -provides -supporting documentatlon of its City -of Fort
' Lauderdale business tax and disadvantaged certrfrcatron as estabhshed in the city's

" Procurement Manual.

'b. The. term "Dlsadvantaged Class 2 Enterpnse shall mean any drsadvantaged
B business enterprise that has- established and agrees to maintain a permanent place
. of busmess within the limits of the crty with full- time employees and' provides

supportlng documentatron of its City of Fort Lauderdale “business tax and -

) drsadvantaged certrﬂcatron as establrshed in the crty S Procurement Manual

€. The term "Drsadvantaged Class 3 Enterprlse shall ‘mean any dlsadvantaged
" business- enterpnse that has’ estabhshed and agrees to maintain a permanent place
of business located in a non-residential zone, “staffed.with full- time employees within
N the limits of the Tri- -County area and provrdes supporting documentation of its City of
" Fort Lauderdale business tax and dlsadvantaged certrﬂcatlon as estabirshed in the
E :Crtys Procurement Manual o o -
d. The term “Drsadvantaged Class 4 Enterprlse shall mean any drsadvantaged
. business enterprise that does not qualify as a Class A, Class B, or Class C business,

but is located in the State of Florida and provides supporting-documentation of its. -

drsadvantaged certlfrcatlon as establrshed in the Crty s Procurement Manual

-~

Protest Procedure

2.21.1 Any Proposer who is not recommended for award of a contract and who alleges a failure . . .-

by the cityto follow the. city's procurement ordinance or-any- applicable law, may follow the
-protest procedure as found-in the city’s procurement ordinance within:five (5) days after a
notice.of intent to award is posted on the city’s web site at the followmg link. . ‘

-~ htips:/iwww. fortlauderdale. gov/government/degartments-a h/flnance/procurement-
- servrces/notlces of—mtent-to award B S L

, 2,21 2 The complete protest ordmance may be found on the crty s web srte at the foIIowrng link: |

" https:/llibrary.municode.com/fliffort: lauderdale/codes/code of. ordlnances’?nodeld COO
R. CH2AD ARTVFI DIV2PR 82 182DIREPRAWINAW

Publlc Entlty Crlmes -

Proposer, by submitting a proposal, certifi ies that neither the Proposer nor any of the Proposers :

- principals:has. been placed on the convicted vendor list as -defined in Section.287:133,:Florida
Statutes (2018) as may be amended or revised. A person or affiliate who has been placed on the

convicted vendor list following a conviction for a public entity crime may not submit a bid, proposal, (

. or reply .on-a contract to provide any goods -or Services to-a public entity; .may not.submit a bid,
- - proposal, or reply on-a contract with a public entity for the. construction or repair of a publlc building

2.23 T ' ' : '
' - 2.23.1 If the Contractor proposes to use subcontractors in the course of prowdrng these services

-or public work; -may not submit bids, proposals; or.replies on- leases of real property to a public-

entity; may not bé awarded or.perform work as a contractor, supplier, sub-contractor, or consultant
under a contract with any public entity; and may not transact business with any public entity in
excess of the threshold amount provided .in s. 287.017 for CATEGORY TWO: for-a perlod of 36

months. foIIowrng the date of. belng placed on the convrcted vendor list.

Subcontractors

to the Clty, this information shall be a part of the: bid/proposal response. Such information
shaII be subject to revrew acceptance, and approval of the Clty, prlor to any contract



L 2.24

225

225

’award The City resefves the - rlght to- approve or dlsapprove of any subcontractor

. - -~ candidate in its best interest and to requwe Contractor to replace subcontractor with one »
C that meets City approval i

2.23.2

Contractor shall ensure that aII of Contractor s subcontractors perform in accordance W|th

the terms and conditions of this ‘Contract. Contractor shall be fully responS|b|e for all of
' "Contractor s subcontractors performance, and liable for any of Contractor’s subcontractors”
.non-performance and all of Contractor's subcontractors” acts and omissions. Contractor
- shall defend, ‘at Contractor’s expense counsel being ‘subject to the C|tys approval or
o disapproval, and indemnify and hold harmless the City: and the Cltys officers, employees,
.. and agents. from and against any claim, lawsuit, third- -party action, or judgment including
... any award of attorney fees: and any award of costs, by or in favor of any Contractor’s

A subcontractors for payment for work performed for the Clty

2233

Contractor shall reqwre all |ts subcontractors to provnde the requ1red msurance coverage
as well as any other coverage that the contractor may consider necessary, and any

" deficiency " in. the coverage or pollcy limits of said subcontractors W|II be -the sole 3
' 'responS|b|I|ty of the contractor : - ,

:Proposal Securlty NIA »

Payment and Performance Bond NIA -

2261

L’Insurance Requlrements

As a condition’ precedent to the effectlveness of this Agreement during the term of this -

'-Agreement and during any renewal or extension term of this Agreement,- the Contractor,

at its sole-expense; shall provide-insurance of such types and with such terms and limits

‘as noted below.. Prowdlng proof of and maintaining- -adequate .insurance ‘coverage are | ‘
‘material obligations of the Contractor The Contractor shall provide the City a certificate of

insurance evidencing such coverage. The Contractor's insurance coverage shall be

U primary: insurance for- alf-applicable policies. The limits of coverage under: eaich policy
- maintained by the.Contractor shall not be interpreted as limiting the Contractor’s liability

and obligations under this ‘Agreement.  All insurarice. ‘policies shall be through insurers .

~ authorized or eligible to write policies in the State of Fiorida and possess an AM. Best

12.26.2

ratlng of A- VII or better subject to approval by the C|ty s Risk Manager

The coverages Ilmlts and endorsements reqwred hereln protect, the mterests of the City,
- and these coverages, limits, and/or endorsements shall in-no way be: rélied upon by the

~Contractor for assessing the' extent or determining appropriate. types and limits of

. :coverage to.protect the Contractor against any loss exposures, whether.as a result of this
- Agreement-or otherwise. The requirements contained herein, as'well as the City’s review
~ or acknowledgement, are not intended to and shall not-in any manner limit or quallfy the
e IIabllltIeS and obllgatlons assumed by the Contractor under th|s Agreement

' 2263

The foIIowmg lnsurance pohc:es and coverages are reqwred

CommerCIaI General Llablll‘l_.y

- Coverage must be afferded under a Commercial General Llablllty policy with Ilmlts not’ less than:

ce '$1,000, 000 each occurrence and $2,000, 000 aggregate for Bodlly Injury, Property Damage
- and Personal and Advertlsmg anury T _ .



. $1,000,000 each occurrence - and $2 000 000 aggregate for: Products and Completed :
Operatlons ' t S ‘ : o -

' Pollcy must mclude coverage for contractual Irabrlrty and mdependent contractors

» The Clty a Florrda mumcrpal corporatlon |ts offi C|als employees and volunteers are to be"
- covered as an additional-insured with a CG 20 26 04 13 Additional Insured — Designated Person
or Organrzatron Endorsement or similar endorsement providing equal or broader Additional - -
. Insured. Coverage with respect to liability: arising.out of activities performed by oron behalf of the
_ Contractor. The coverage shall contain no.special limitation on the scope of - protectron afforded
to the City, its officials, employees and volunteers.

Business Automobrle Liability : -
Coverage must be afforded for all Owned, Hired, Scheduled and Non-Owned vehlcles for ‘Bodily

- Injury and Property Damage in an amount not less than $1, 000, 000 combrned srngle limit each
acmdent :

- If the Contractor does not own vehlcles the Contractor shaII marntaln coverage. for Hired and'
.Non-Owned Auto Liability, which may be satisfied by way of endorsement to.the Commercial
General Lrabrlrty polrcy or separate Busrness Auto Lrabllrty polrcy

: _Workers Coansatlon and Employer S Llablllty ' o :
Coverage must be afforded per Chapter 440, Florida Statutes Any person or entlty performrng work' .
for or on behalf of the City must provide Workers’ Compensation insurance. Exceptions and
exemptlons erI be allowed by the C|ty s Risk Manager if they arein accordance with Florida Statute.

AThe Contractor waives, and the Contractor shall ensure that the Contractors lnsurance carrier
waives, all subrogation rights against the City, its officials, employees, and volunteers for all

- losses.or.damages. The City requires the polrcy fo be endorsed wrth WC 00 03 13 Warver of our

. nght fo:Recover from Others or equ1va|ent

N The Contractor must bein compllance with alI appllcable State and federal workers compensatlon
laws, mcludrng the U S: Longshore Harbor Workers Act and the Jones Act, lf appllcable '

o ',2 26 4 Insurance Certrfrcate Requrrements

a. The Contractor shall provide the City with valld Certrfrcates of Insurance (binders are'
unacceptable) no later than ten {10) days prior to the start of work contemplated in this .
.- Agreement. - .
_ b. . The Contractor shall provrde to the City a Certrflcate of lnsurance havmg a thrrty (30) -
-day notice of cancellatron ten (10) days” notlce if cancellatron is for nonpayment of’
- premium.
:¢."In the event that. the rnsurer is unable to accommodate the cancellat|on notice
requirement, it shall be the:responsibility of the Contractor-to provide the proper notice. '
Such notification will. be in writing by reglstered marl return recelpt requested and .
.. addressed to the certificate holder.
- d. Inthe event the Agreement term or any- survrvmg oblrgatron of the Contractor foIlowmg
- expiration or.early termination-of the Agreement goes beyond the expiration date of
the insurance policy, the Contractor shall provide the City with an updated Certificate
- of Insurance no later than ten (10) days prior to'the expiration of the insurance currently
-in effect. The Clty reserves the rrght fo suspend the Agreement until this- requirement
is met.. : v Lo : :



-e.The Certificate of Insurance shall |nd|cate whether coverage is provided under a
“claims-made or occurrence form. If any coverage'is provided on a claims-made form,

the Certificate of Insurance-must show a retroactlve date WhICh shall be the effective
date of the initial contract or prior. '

. f. The City shall be. named as an Addltlonal Insured on alI lrablllty pollcres with the

- exception of Workers' Compensatlon

. ¢g. The City. shall be ‘granted a. Waiver. of Subrogatlon on the Contractors Workers

: “'Compensatron insurance policy.

~h. The title' of the Agreement, Bid/Proposal/Contract number event dates or ~other

identifying reference must be’ llsted onthe Certrt" cate of Insurance

.'The Certlt" cate Holder should read as foIIows

. City ‘of Fort Lauderdale
> “Procurement Sérvices DIVISIOﬂ o

~ 100 N.

‘Andrews Avenue - -

Fort Lauderdale FL 33301 '

2. 265

The Contractor has the ‘sole responS|b|I|ty for aII insurance: premrums and shall be fully
and solely responsible for any costs or expenses as-a result of a coverage deductible, co-
insurance penalty, or self-insured retention; including any.loss not covered because of the
operation of such deductible, co-insurance penalty, self-insured retention, -or coverage

. exclusion or limitation. Any costs for addrng the Clty as an Addltronal Insured shaII be at -

2266

the Contractor S expense

If the Contractors prlmary insurance polrcylpollcres do not meet the - minimum
requwements as set forth in this Agreement, the Contractor may provide ewdence ofan,

: Umbrella/Excess msurance pollcy to comply W|th this requ1rement

2.26.7

o employees or volunteers shall ‘be non: contrrbutory

2.26.8

The Contractors rnsurance coverage shall be prlmary insurahice as respects -to the Crty
a Florida municipal corporation, its officials, employees and volunteers. Any insurance or
self-insurance maintained by the Crty a Florida mun|C|paI corporation, ‘its. officials,

Any exclusion or provrsron in any insurance pollcy maintained by the Contractor that

_excludes coverage required in this Agreement shall be deemed unacceptable and shall
. be consrdered breach of contract S

A _‘2269

AII requwed insurance polrcres must be maintained unt|I the contract ‘work has been
accepted by the City, or until this Agreement is terminated, whichever is later. Any lapse

“ in coverage shall be considered breach of contract. ‘In.addition, Contractor must provide
 to the City confirmation of coverage renewal via an updated certificate should any policies
“expire prior to.the expirationof this Agreement. ‘The City reserves the rlght to revrew at

any tlme coverage forms and Ilmlts of Contractors insurance pO|lCIeS

226 10 The Contractor shall provrde notice of any and- aIl clalms accrdents and any other.

2.26.11

occurrences associated with this Agreement shall be provided to the Contractor's insurance
. company or companres and the Crty s RISK Management offlce as soon as practical..

It is the Contractors responsrblllty to ensure that any and all of the Contractors
-independent contractors and subcontractors comply with these insurance requirements.
Al coverages for mdependent contractors and subcontractors shall be subject to all of
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228

2.29 : :
. .Extreme care shall be taken to saféguard all: ex1st|ng facilities, site. amenltles |rr|gat|on systems

' the applicable requirements stated hereln Any and all deﬂcuenmes are the responS|b|I|ty
' of the Contractor . } o

N

nAward of Contract

A Contract (the “Agreement”) may be awarded by the City Commission. The Clty reserves the ,
right to execute or not execute, as applicable, a contract with the Proposer(s) that is determmed

‘to bein the City’s best interests. The City reserves the right to award a contract to more than one
S _Proposer at the sole and absolute discretion of the Clty :

AUnauthorlzed Work

The Successful. Proposer(s) shall not begln work untll a Contract has been awarded by the Clty

. Commission and a notice to proceed has been issued. Proposer(s) ‘agree and. understand that -
."the issuance -of a-Purchase Order and/or Task ‘Order shall be issued and. prov1ded to. the

Successful Proposer(s) following Commission award; however, receipt of a purchase order and/or
task order shall not prevent the Successful Proposer(s) from commencing the work once the Clty :
Commlssmn has awarded the contract and notice to proceed is lssued -

Damage: to Public or Private Property

vehicles, etc.-on or around the: job site. Damage to public and/or private property shall be the

-~ responsibility. of the Contractor -and  shall be repalred and/or replaced at. no additional cost

2.30 ¢

2.31

to the Clty

Safety . ‘ .
The Contractor(s) shall adhere to the Florlda Department of Transportatlon s'Uniform manual on

_ .Traffic. Control for construction and. maintenance work zones  when - working on’ or near a
- roadway.It. will be the sole responsibility of the Contractor to ‘make themselves and their>

employees fully aware of these prOVlSlonS .especially those appllcable to safety

'Uncontrollable Circumstances ("Force Majeure") ;
4 The City and Contractor will be excused from the performance of their respectlve obllgatlons under

this agreement when and to the extent that their performance is delayed or prevented by any.

. -circumstances beyond their control including, fire, flood; explosion, strikes or other labor disputes, -
- act of God or public emergency, war;_riot, civil commotion, malicious damage, act-or. omission of
.-any.governmental authority, delay or failure or shortage of any-type of transportation, equment or

service from a public. ut|l|ty needed for their performance prowded that:

- 2.31.1 The non—performlng party gives the other party prompt wntten notlce descrlblng ‘the

particulars of the Ferce Majeure including, :but not limited to, the nature .of the occurrence
and.its. expected duration, and continues to furnish_timely reports w1th respect thereto'
during the perlod of the Force Majeure

2.31.2 The excuse of performance is of no greater scope and of no Ionger duratlon than is
- requ1red by the Force Majeurs; - . :

2.31.3 No obligations of either party that arose before the Force Majeure causmg the excuse of -
performance are excused as a result of the. Force Majeure and -

'2 31.4 The non-performing. party uses its best efforts to remedy its mablllty to perform.

NotWIthstandlng the above, performance shall not be excused under this Section for aperiod - :

in excess of two (2) months, prowded that in-extenuating cwcumstances the Clty may
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‘excuse performance for a- longer term. Econornlc “hardship of the Coritractor will not
constltute Force Majeure. The term of the agreement shall be-extended by a period equal,
" to that during whlch either party's performance is suspended under th|s Sect|on ’

‘Canadian Companres

In the event Contractor’is a corporation organrzed ‘underthe laws of any. provrnce of Canada oris a

4 "+ .Canadian federal corporatlon the City may-enforce in the United States of America or in Canada

'2.33

2,34

2.35

-or in both countries a judgment entered against the.Contractor. The Contractor. waives.any and all
. defenses to the City’s enforcement in Canada, of a Judgment entered by a court in the United
"States of Amerlca Al monetary amounts set forth in th|s Contract are in Unlted States doIIars

_ News ReleasesIPubllclty

News releases, publicity releases, or advertrsements relating to thrs contract orthe tasks or pro;ects.

_assomated wrth the pro;ect shaII not be made WIthout prlor Crty approval

,'ManufacturerlBrandIModel Speclflc Request NIA

Contract Period

** The initial- contract. term: shall commence ‘upon date of award by the- City: and shall explre three'
N (3) years from that date. The City reserves. the right to. extend the contract for one (1) additional

-+ -one (1) yearterms, providing all terms conditions and specifications remain the same; both partles 7

- 2.36

2.37 - : : . o
I the Contractor has not prevrously performed the services- to the C|ty the C|ty reserves the right

agree to the extensron and such extension is approved by the C|ty

In the event servrces are scheduled to end because of the exp|rat|on of thls contract, the
Contractot shall- continue‘the service upon the request of the City:as authorized by the awarding .

authority. The extension period:shall ‘not extend:for-more than 270 days beyond the. exprratlon

date" of the existing contract. The- Contractor shall bé: compensated for the serwce at the rate in
effect when this, extensnon clause is mvoked by the Clty ' :

F»Cost Adj ustments NIA

Serwce Test Perlod

- "to 'require’ a test period. to' determine if the Contractor can perform -in accordance with the

“requirements of the contact, and to the City's satisfaction. Such test period can be from. thirty to

*. ninety days, and will be conducted under all specifications, terms and.conditions contained in the

2,38

contract ThlS tr|al per|od wrlI then become part of the lnltlal contract perrod

A performance evaluatron WI|| be conducted prior to the end of the test perlod and that evaluatlon. :
* will' be-the -basis foi-the City's’ demsron 1o contrnue wrth the Contractor or to select another

Contractor (|f appllcable)

,Contract Coordrnator v . . - .
. The City may designate a Contract Coordlnator whose prrncrpal dutres shall be: .

N

Liaison with Contractor. -
Coordinate and approve all work under the contract
Resolve any disputes. :

_ Assure consrstency and quality of Contractors performance : : S
Schedule and conduct Contractor performance evaluatlons and document frndlngs;
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2.40

241
242
. 2.43 )
244

245

2.46

2.47

~* Review and approve for payment all-i mvorces for work performed or items delivered. -

Contractor Performance Rewews and Ratrngs

The City Contract Coordinator-may develop a Contractor performance evaluatron report Thrs
-report shall be used to periodically review. and rate the Contractors performance under the
.contract with performance ratrng as follows D s

Excellent ’ Far exceeds requrrements, o o : -
Good . Exceeds requirements S ‘ ‘
Fair : - “Just meets requirements. : ‘ '
Poor - Does not meet all requirements and- contractor is subject to penalty

_provisions under the contact.

“Non-compliance Either continued poor performance after notrce ora performance level that

does not meet a significant portion of the requirements. ‘
This rating makes the Contractor subject to the default or cancellatron for ‘
cause provrsrons of the. contract

The report shall also‘list all drscrepancres found during the review perrod The Contractor shall bef
provided with a copy of the report and.may respond in writing if he takes exception to the report
or wishes to-comment -on the report. Contractor performance reviews and subsequent reports

~ will be’ used in determining the suitability of contract extensron

'Subst|tut|on of Personnel - :
"It is the intention of the City that the Contractor's personnel proposed for the contract will be
.available for the contract term. In the event the Contractor wishes to substitute personnel, he

shall propose personnel of equal or higher qualifications -and all replacement personnel are
subject to City approval. In the event substitute personnel are not satisfactory'to the City and the
matter cannot be resolved to the satisfaction of the City, the City reserves the rrght to cancel the
Contract for cause. See Sectron 5.09 General Conditions.

Ownershiplo‘f Work — N/A

. Condition of Trade-ln Equipment — N/A

Conditions of .Trade-ln Shipment and Purchase Payment — N/A
Verification of Employment Status — N/A

Service Orgamzatron Controls
The Contactor should provide a current SSAE 18, SOC 2, Type | report with their proposal

_Awarded Contractor will be required to provide an SSAE 18, SOC 2, Type Il report annually during - '

the term of this contract. If the Contractor cannot provide the SSAE 18, SOC 2, Type | report at
time of proposal submrttal a current SOC 3 report will be accepted.

Warranties of Usage ,
Any estimated quantities listed are for information and tabulation purposes only. No warranty or”

guarantee of quantities needed is grven or implied. It is understood that the Contractor will furnish
the. Crtys needs as they arrse . : .

JPCl (Payment Card Industry) Complrance



Contractor agrees to comply with all appllcablé state, federal and international laws, as well aé

industry best” practices, governing the collection, access, use, dlsclosure safeguardlng and '
destructlon of protected information. o N

Contractor and/or any subcontractor that handles credit card déta_must’_ be, and ' remain, PCI
compliant under the current standards and will provide documentation confirming. compliance

upon request by the City of Fort Lauderdale fallure to. produce documentatlon could result in
termlnatlon of the contract.

END OF SECTION



SECTION Il

3.1

311

- TECHNICAL SPECIFICATIONS/SCOPE OF SERVICES -

Deflmtrons

3.1.2

313

3.1.4
346

3.6
3.4.7

318 Retrreval means takrng a box from Contractor’s storage facrlrty and delrverrng the box to thev :

3.1.9

Contractor — Vendor(s) or firms: who submrt a Request for Proposal (RFP) |ncIud|ng the

4 Contractor who is currently servicing the contract.-

Data Entry The Contractor plcks up a new box from the Clty the Contractor |nputs
ldentlfyrng information about the new box into the Contractor’s Computer system

'New Box Prckup Contractor prcks up a box from the C|ty whrch is a new box and hasn’t

been placed |nto records storage before

City Records box that has met its State Retention requrrements out of storage ‘and then

-the Contractor Cross- shreds -or shreds the box .

:Destructlon (not in rnventory) — The City. requests that the Contractor permanently take a
City Records box that has met its State Retention requrrements from City buildings, not

in.storage mventory, and-then, the Contractor Cross shreds or shreds the box.

'Permanent Removal The C|ty requests that the Contractor permanently remove. ltems_‘
‘from. storage |nventory when needed. . :

'Reshelvmg means Contractor puts a box back on the Contractor s sheIf after picking the
box up from the City, to whom the box was originally dellvered to by the Contractor.

Returns means a box: that has been- retrleved and dellvered to the Clty by the Contractor
and can now be picked up by the Contractor and returned to the Contractors records

, storage facrlrty

.

t. 3-1-101
_ tolfrom»the‘ City.

| 3441
3142

:f3.1.13
. 3.1.14
_3115

é.i.1s

St_andard Retrieval - m_e’ans;next:b_usiness day delivery and/or pick_{up by the ‘Contractor

Couner/Drrver Handlrng Cost of handlrng crty records (retrrevals/returns) per box.-
Rush Retneval means same day dellvery wrthln 4- 6 hours by the Contractor to the City.

Tnp Charge Standard Delrvery Cost of trrp to Clty Iocatlon for standard 24 hr. delivery
per specs. - A o S :

Trip Charge - RUSH dellvery -Cost of Trrp to Crty Iocatlon for RUSH same day dellvery
per. specs - : e L A

Current. Clty boxes boxes that have already been placed into storage by the Contractor

. for the City.

Standard-ize box — 1 212" x 10 112"% 167 1_~.2'."cu'bic;fe‘et ’

~

A

- Destruction from |nventory The C|ty requests that_ the Contractor permanently take a -
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3.1.17 Plan Bags —2.4 cubic feet | .
31,18 Plan Box - 10" x 10" x 36 ~ 2,08 cubic feet

3.1.19 Rack — Indrvrdually wrapped plans. Sizes vary dependlng on the size of the plan. These :

- are wrapped in clear plastlc and too Iarge to ﬁt in plan bags ,

Scope of Work

The City of Fort Lauderdale is seeking a qualified Contractor to store the C|ty s current and future

~ records at Contractor's own facrllty and also provrde records retrieval, return and destructlon_
* -services to the City. : 2

: 3 2.1 Speclflcatlons for Records Storage

a. Under the supervrsron of the City’s Records Management Llalson Oft' icer; the successful
Contractor awarded this RFP will, if applicable, provide all equipment, matenals labor and

: transportatlon necessary to load and transport all existing City records from the City's current
* Contractor's storage facility located in West' Palm-Beach, Florida. They will transfer,
. inventory (or catalog), and reshelve and/or re-label those records at the Contractor’s storage

+ facility. The initial pick-up and transfer of documentation consists of approximately 26,819
Standard size boxes of City records, approximately 340 check-size boxes, 727 racks and
621 plan-size and odd-size boxes of records. These numbers are estimates and are for

information and tabulation purposes only, no warranty or guarantee of quantltles needed is
glven or lmplled ‘ .

b Securlty Contractor shall be responS|bIe at lts sole expense for provrdlng any and all
-precautions - necessary to ensure the security and safety of the City's records: when
transferring the City's records to Contractor's storage facility, while in storage at the

~ Contractor's facility, when redelivering requested records to the City during the” retneval '
4 process and when plcklng up those retneved boxes to be returned to storage

C. Contractors storage facility must meet all of the State of Florida and local burldlng
-and zoning regulations. The storage facility. must meet the requirements of AS.C.E.
 (American Society of Engineers) 7-02 as adopted by the 2004 Florida Cede, for- wind

resistive standards of building-construction, with particular attention to the exterior walls

and roof structure. A letter from a licensed architectural or engineering firm, substantiating
" adherence to this criteria must be submitted with bid response for each of the Contractor’s

storage facilities. The letter should substantiate that the Contractor's storage facility where

the City records will be stored, is at the minimum, constructed to withstand category three-

hurricane force wind and impact. It is"also desired that the Contractor’s storage facility be
"located outsidé of a designated Hurricane Evacuation area and’ to be sufﬁmently secure
" to prevent potentlal ﬂood damage to City records

- d. Contractor's storage facility WIIIIhave a security alarm system, will have fire sprinklers
and will. also -have fire extinguishers placed and marked in-accordance with Fire
Department regulations throughout the facility. Contractor should also have regular (once
a month) pest control services in the records storage area. Records-storage area is
preferred to be air-conditioned. Also, the storage of City boxes will start at no less than 2
feet from the floor. The Contractor must plan to have enough space at their storage facility
to accommodate the prOJected City’s needs during the course of this contract while still.
providing the same services under the same conditions.



" e. Contractor's storage facility must have a minimum of 38,400. cubic feet of additional.

storage for the City’s present and future records storage needs. 38,400 cubic feet is just

.. a measure of total volume and does:not mclude the area around the boxes reqwred by

,the State of FIorlda buﬂdlng code

. f~f On Slte VISIt The Clty reserves the rlght to make an on- srte v1$|t to the Contractor(s) the
S -Clty deems as eligible. for the final contract award. The on:site. visit-will be by qualified City
- .. Persorinel-to, make sure the Contractor can perform- up to- the requirements listed in this

RFP. If the proposed site is deemed unacceptable or the vendor is deemed unable to meet -

the bid specifications by the City, the Contractor may be deemed non-responsible. The City =~ -
-, also reserves the right. to visit the Contractor’s storage facmty after the contract award,
. wrthout pr|or notice to the Contractor :

i:g Facmty Access Contractor shaII ensure hmlted access to Clty records by Contractor s
. ..personnel and protect City. records from theft; unauthorlzed reproductlon or dlstrlbutlon

' - loss ordamage.- - o SR

h. Transport of City Documents AII Clty documents must be transported in closed

BT ..,preferably air-conditioned vehicles. If magnetic media is mvolved all transport must be |
.~ . placed in magnetlc media containers within the vehlcles . : :

i. Orderlng and dellvery tlmes The City. W|II have at the mlnrmum untll 3 pm on any
business day to process orders through the Contractor and the Contractor will, when

.applicable, deliver/retrieve.to the City its records-by 3:30 pm the followmg business day.
.- Over .90% -of the. orders requested from the- Clty WI|| be the- standard next day
retrlevallreturn type T s P

¥,

SIUT A Records RetrlevalIReturnINew BoxIRacks Storage Serwces Contractor WI|| provnde'
. . Retrieval/Return: and New-Box Pickup service of City records from all City departments for
_ - - storage. Pickup serwces may be on an as needed, weekly or, bi- monthly service. Contractor

. ~7shall: not pick up -any records that. have not been ‘authorized by the .City's Records
~+Management Liaison Officer or -designee. Retneval/Return and: New Box-Pickup service

o orders w1II be accompllshed by ema|I or Contractor’s automated orderlng system

o 1) Standard RetrlevaIIReturns of current C|ty boxes/racks in storage have averaged

approximately 43 separate transactions per month for the last few years; almost all of
‘these tran§actions were requested. on an -as needed-basis. (The City has averaged
: . 337:boxes/racks delivered monthlyffrom storage and returnedto storage in FY -2022). -
- The:Contractor will charge-the City. one standard delivery retrieval/return charges (if
applicable when boxes/racks are dellvered and picked up at the same-City location on

- the same date and tlme) .

T 2) »'New Box plckup services w1|| be scheduled on an as needed basrs All plckups WI|| be

coordinated through the City's Records: Management Liaison Officer or designee.
;> Based on departmental estimates, the Contractor-may: be requested to pick up and
;-deposn into their- storage facility. 1270 new. boxes/racks per year. Based.on historical
"+ <activity, the Contractor may- be requested to plck up and deposﬂ rnto thelr storage.,

© - facility 10. Plan bags annually. -

The figures for Records Retrleva_I/Returns_and New boX/rack pickup are estimates and



are for lnformatlon and tabulatlon purposes onIy No warranty or guarantee of -
quantltles needed is grven or |mplled , .

Sk Inventory Reports Contractor will- be responsrble for mamtarnlng a current mventory .
of all City records stored at Contractor's -facility:and will- provide the City’s- Records
~ Management Liaison Officer with a monthly inventory report, including a current inventory

: list; new box input report and a monthly transaction report. .Contractor will be required to-

work; with the City's Records ‘Management Liaison Officer of- designee in developing an .
- inventory report; ‘which will best serve the’ Cltys needs. Proposers shaII provrde a sample
- of thelr mventory reports W|th thelr brd - .

-k Contractor erI be responsrble for retrrevrng records for Clty personnel and dellverlng
those records to specrfled City Departmenits.-The City's*Records’ Management Liaison
- Officer or. desrgnee ‘will coordinate all-City -requests for records from the Contractor and

- the delivery of such records-to the requesting departments by the Contractor. Contractor
*will not ‘accept any requests for records fetrieval from -any other -person’ except the‘
City's Records Management Liaison. Officer or designee. Request requrrements may vary
W|th regard o quantlty of records and deadllnes T ‘ . _ ¢

“m. The Crty erI supply the Contractor with a retentlon schedule to be followed for its records -
Contractor shall be responsible for providing the - City-with a list of records that-are nearing
their maximum retention period . (not. less than .one hundred and twenty (120) days in
advance) and Wthh may be ready for destructlon upon the Clty S request

n. Contractor erI provrde records destruction services at Contractors facrlrty upon receipt of

' ‘ written permission from the City of Fort Lauderdale's Records Management Liaison Officer or

~ designee. The City's ‘Records Management Liaison Officer. will: coordinate - all records
- destruction activities with Contractor. No records shall be destroyed without prior written
- approval. - The’ City's’ Records Management Liaison Officer- will provide all- appropriate
. documentation for City Departmental approvals and forward all approvals to the Contractor in
order to proceed with records destruction. The Contractor must Jprovide the City with a signed
Destruction -Certificate detarlrng the amount of records destroyed rncludlng the Department
name, the date of destruction and when destruction i is complete.: Contractor will-also provide
- as a part of their proposal, a detailed description of the proposed records destruction method
that will be used for the City's records. The successful Contractors method of destructlon is
subject to modrt" catron and approval by the Crty
‘0. The Contractor wrll provrde wrth each retneval/return to the City a packrng sllp/dellvery
. ticket. The- ‘packing slip/delivery ticket will detail the -account number, work order number,

* . number of boxes retrleved/retumed box number(s) delrvered plck-up Iocatron date and
time. . e o

p. The City of Fort Lauderdale is currently usrng a standard 12- 1/2" X 10 112" x 16", 1.2.

- cubic feet, all-in-one, corrugated banker storage box with:insert handles. The City may

. continue to supply-its Departments with these boxes. Proposer is.requested to submit as
- apart of its proposal a-price for a box of equal size and quality. . Proposer shall submit a
price_based on an estimated quantity. of 2,000 -boxes. per year and be required to provrde
* a sample box to the City, after. bid opening, shouid the City. request it: The City reserves

_the right to-accept or: reject Proposer’s box if in the Crty s determlnatron it is not in the best
» mterests to accept



3.3

0. Contractor will assist the City’s Records Management Llalson Officer in |nventory|ng
. City records durmg the initial move and after the initial move, if needed. If there is a charge -
- for.assisting the. City. Records Management Liaison Officer in rnventorymg City records
- please |nd|cate in the Proposal Page — Cost Proposal, ltems 27 & 28 '

N r “The Contractor will prowde to the Clty “off-houirs” emergency contact phone numbers in

~.case an emergency arises and access to C|ty records stored at the Contractor s facility is
needed C :

S. Transfer of documents at the end of the contract: Should the Clty award to a new

.. Contractor, within 30 calendar days the current Contractor will be requrred to provrde all -

' equipment, materials, labor and transportation that may bé necessary to unshelve ‘all i

_existing City records from the City's current Contractor’s storage facility, place the City -

’boxesllnventory on pallets, have these pallets of inventory shrink wrapped, and placed on

loading dock for the new Contractor to plck-up Current vendor will produce a mamfest o
mdexrng each boxllnventory on each pallet :

Tt lt is optlonal for the Contractor to have an online accessible mventory management

“system that would enable the City's Records Management Liaison Officer access to check

- on the availability of records in storage and facilitate records requests, if needed. If such

- system exists Contractor shall provide the City's Records Management Llalson Officer
and hrs/her desngnee wrth trainingin how to access this information. :

'Prlcmg -
_ The Contractor will be responsible for all costs incurred in the performance of all Contract services as
. detailed in the RFP. These costs. include, but are not fimited to: all- ‘materials, equrpment labor,

transportat|on pick-up, re-delivery of City records and records storage facrlltles

The total cost to the City shall be based on prrcrng in Section Vl Cost Proposal Page '

- lProposers shall submlt pricing as below detalled Proposals shall reﬂect the total cost to the C|ty
. per unit and.the. total extended cost, where applicable. Contractor shall complete this
' mformatlon on the Pr|c|ng pages includedin the RFP.

cas Inltral cost of the transfer, inventorying and re-shelvrng ofan estlmated 26, 819 standard- )
. size boxes, 727 racks, 340 check-size boxes, and 621 plan-size boxes and odd-size boxes
of records to the Contractors storage facility. These costs should include all Contractors’

costs rncludlng aII equipment, labor, materlals and transportatlon Pricing section; number

b. Cost for the current Contractor to remove the"estimated 26, 819 standa'rd size boxes,
727 racks, 340 check-size-boxes, and 621 plan size boxes. and odd- SIze boxes from the
storage facility. Pricing sectlon number 2. .

c. Cost to store boxes/racks/plan/check boxeslplan bags/odd srzed plan boxes monthly
C Prlcmg sectlon numbers3 4,5, 6 and7

, d Cost to. store Clty records in flreprooflwaterproof vault: monthly Please quote in the
: Prrcmg sectlon number 8

Ve Cost for "standard" (24 hour) retrleval service, all lncluswe (from the trme request is



- received by Contractor), and how many boxes/racks are included in'this price. If your
- service is different from the time frames abové, please’ state what your turnaround service
time is and how many: ‘boxes/racks are included i in this:price. The City has under its current
contract requwements the .ability to have box/rack returns picked up at the same focation
o and at the same time as when box/rack retrieval is delivered, if needed. Example, if a City
‘Department_has a standard delivery retrieval scheduled, the contractor will also be:
required to-pick up any box/rack returns or new box/rack pickups at'the same time, if
requested, by the City Department. Any deviation to this requirement must’ ‘be explained
.under varlances in your proposal asit relates to the Prlcmg sectlon number 9.
- f The Clty estlmates that an annual volume of 1 270 boxes/rackslcheck boxes/plan bags
. of new Clty records will need to be stored per year. The City'is requestlng that Proposer s
* . provide the City with, the plck-up price per ltem from varlous C|ty departments Please

‘quote |n the Prlcrng sectlon number10

g. Cost for retrieval, aII lnclusrve if records -are plcked up from and re-dellvered to
~ Contractor's storage by a City employee and or Contractor’s.courier/driver. This cost should _
_ be. broken down to. reflect Contractor charge to pull the. boxlrack off the shelf and re-shelve -
_box/rack Prrcrng sectlon numbers 11, 12 and 13. :' ) L ;

" h: Cost for “rushr retmeval” (4 -6 hour) retneval servrce aII inclusive (from.the t|me request is
received by Contractor), and the-maximum number of boxes/racks/check boxes/plan bag
included in this price. Pricing section, number 14.

i.- Cost to destroy Clty records in storage mventory and "not in. storage mventory, all
‘inclusive (per item), upon receipt of written approval ‘City reserves the right to-be present
at time of destruction and |nspect records that are being destroyed If pricing is different,
vplease quote in prlcmg sectron number 15 '

j. Contractor to prowde a price per item to permanently remove records from their
e lnventory and storage facility at the end of this contract or as needed at the request of the

*City. . Permanent removal shalI mclude the un- shelvrng of the cartons Prlcmg sectlon
vnumber 16. g <

'k Cost for Data Entry of Crty Records, both the initial move (New Contractors) and after the
iinitial “‘move *(All Contractors). Cost for after the initial move is Data Entry for all new
"_ boxeslracks/check boxes/plan bag Prlcmg sect|on numbers 17 and 18

' I Cost to purchase a minimum of 2, 000 standard boxes |f Contractor can store boxes in’
house f not please quote cost per box in prlcmg sectlon numbers 19, 20 21 and 22.

"m Cost to purchase standard storage boxes plan boxes and pIan bags as needed, per ‘
“box. Pncmg section, numbers 21 and 22. - H :

~.n: Cost for-Contractor- to -assist. the. Cltys Records - Management Liaison Officer in
packing/repacking boxes of records, if necessary, at some other. City . departmental'
location. Please quote a price for the above on a per box basis for: 1) the initial move, or, -
2).any- tlme during the length of the contract. Pricing sectlon numbers 23 & 24

o. Cost for Contractor to assist the _City's Records Management Llalson ‘Officer in -

.inventorying City records.on a per item basis for 1) the-initial move, or, 2) any time dur_|ng



3.4

3.5

the Iength of the contract Prlcrng sectlon .numbers 25 &26.

~ p. At times it may-be necessary for designated City employees to have frequent access to
large volumes of records. To minimize the costs in these-cases, the City, may elect to send

that employee directly. to the Contractors storage facrlrty to perform their research and
. retrleve any item(s) as necessary. :

Please quote on this type of service and mclude in your proposal any restrictions your
company may require. No City employee erI be given access to City records at the
Contractor’s facility without prior written permission from the City's Records Management
Liaison Officer, or his/her designee. The:City's Records Management Liaison Officer, or

. his/her designee, .will coordinate all requests for records including requests by City
_ employees to visit the Contractor’s facility and will notify the Contractor of such an -
, occurrence Prrcrng section, number 27.

q. Cost for training City’s Records Management Llalson Offlcer and his/her designee, if
applicable, in accessing Contractor's online accessible rnventory management system.
: Prrcrng section, number 28. ' '

‘r. Cost of standard delivery:trip for courier/driver to delrver/prckup to/from City Iocatlons for
standard 24 hr. delivery per specs. Pricing sectron number 29.

s. Cost of RUSH trip for counerldnver to deliver/pickup. tolfrom City Iocatrons for RUSH 4-6
. hours delivery per specs. Pricing section, number 30.

t. Additional Services: Should the Contractor offer-additional services not listed then these
services should be identified, and pricing given. Pricing section, numbers 33 & 34.

Time for Performance/Penalties for Contractor Delays

Contractor shall have a turnaround time for pick-up and delivery of Clty Records as indicated on
the. requests sent by the City's Records Management Liaison Officer in accordance with bid
specifications, i.e.: emergency, same day, or standard (next day) service. The Contractor at
his/her sole expense shall correct contractor errors within two (2) working days of notification of
such errors by the City. Complianbe to these deadlines.is essential and any delays on the part-of -
the- Contractor will be subject to a penalty: of $100:00/per day, beyond the normal deadlines as
outlined in this bid. Any delay caused by "force majeure”, or circumstances beyond the -
Contractor's control will be exempt from this penalty, provrded the Contractor provrdes the City -

‘with proof of such a delay.

Sample Requirement

The'City will require a sample of the Contractor’s inventory report that will be provided to the City’s

Records Management Liaison Officer on a monthly basis. This inventory. report should include a
current monthly inventory, also a new box input monthly report and a total monthly transaction report

- This inventory sample shall be provided as a part of the Contractor s RFP response.

END OF SECTION






SECTlON [\ SUBMITTAL REQUIREMENTS

41

Instructlons

411

The Clty of Fort Lauderdale uses |ts own on- I|ne strateglc sourcrng platform to admlnlster
the competitive solicitation process, including but not limited to soliciting proposals, issuing
addenda, responding to-questions / requests for information. There is no charge to register -

and download the RFP from the City’s on-line strategic sourcing platform. Proposers are

strongly encouraged to read the supplier tutorial available in the City’s on-line strategic

sourcing ‘platform wellin advance of their intention of submitting a proposal to ensure

.- familiarity with the use of the City’s on-line strateqgic sourcing platform. The City shall not
~be responsible for a Proposer's inability to submit a proposal by the end, date and time for

C 412

- 413

414

415

any reason, |ncIud|ng issues arlsrng from the use of the Crtys on- I|ne strateglc sourcrng ,

_ platform

Careful attention must be grven to aII requested tems contarned |n thrs RFP Proposers. -
are invited to submit proposals in accordance with the requirements of this. RFP. Please
read entire solicitation before submitting a proposal. Proposers must provide a response

- to each requirement of the RFP, such as turnaround.service times and quantities included

in this estimate,. compllance with the security and building requirements,-confirmation of
the additional storage reqwrements sample reports, etc.. Proposals should be prepared
in a concise manner with. an.emphasis on completeness and clarity. Notes, exceptions,

and comments may be rendered on an attachment, provided the same format of thrs RFP
text is followed. 4

Allinformation submitted by Proposer shall be typewritten or prowded as othervwse |nstructedv .

“to in the RFP. Proposers shall use and submit. any appllcable or requrred forms provided by

the City and attach such to their proposal Failure to use the forms may cause the proposal.

-to be rejected and deemed non- responsrve

: Proposals shall: be submltted by an authonzed representatrve of the firm. Proposals must be

 submitted in the business entities name by the President, Partner, Officer or Representative
authorized to contractually bind the business. entlty Proposals shall include an attachment

: evrdencrng that the rndlvrdual submlttrng the proposal does in fact have the required authority

stated herein.

AII proposals wrll become the property of the Crty The Proposer s response to the RFP is a

v.publrc record pursuant to Florida.law, which is subject to disclosure by the City under the -
.State of Florida Publrc Records Law, Florrda Statutes Chapter 119.07 (“Public Records
Law”). The Clty shall permit publlc access to. all documents, papers, letters, or other

material submitted in connection with this RFP. and the Contract to be executed for this

~ RFP, subject to the provisions of Chapter 119.07 of the Florida.Statutes. Any language

contained in the- Proposer's-response to the RFP purporting to require confidentiality of

~any portron of the Proposer’s. response to the RFP, except to the extent that certain
information is in the City’s.opinion a Trade. Secret pursuant to Florida law, shall be void.
~ If a Proposer submits any documents or other information to the City which the Proposer

claims is Trade Secret information and exempt from Florida. Statutes Chapter 119.07
(“Public Records Laws”), the Proposer shall clearly designate that it is a Trade Secretand
that it.is assertlng that the document or information is exempt. The Proposer must

- specifically identify-the exemption being claimed under Florida Statutes 119.07. The City
- shall be the final arbiter of whether any lnformatron contained in the Proposer s response
 tothe RFP constrtutes a Trade Secret. The city’s determrnatron of whether an exemption .



4.2

applies shall be final, and the'Proposer agrees to defend, indemnify, and hold harmless

. the city and the - city’s officers, employees, and agent, against any loss or damages

incurred by any person or entity as.a result of the city’s treatment of records as-public -

- records: In the event of Contract award, all. documentatlon produced as part of the Contract

- shall become the exclusive property of the City.

IF. THE CONTRACTOR HAS QUESTIONS REGARDING THE
'APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S ' DUTY TO PROVIDE PUBLIC "RECORDS

“ "RELATING TO THIS CONTRACT CONTACT THE CUSTODIAN OF

41.6 °

PUBLIC RECORDS AT PRRCONTRACT@FORTLAUDERDALE.GOV,

954-828-5002, CITY CLERK’S OFFICE, 100 N. ANDREWS AVENUE,
' FORT LAUDERDALE FLORIDA 33301 ‘

Contractor shaII

1 Keep and maintain public records required by the City in order to perform thev service.

2. 'Upon request from the City's custodian of public records provide the City with a copy of
- the requested records or allow the records to be mspected or copied within a reasonable -

- time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes -
(2022), as may be amended or revised, or as otherwise provided by faw. '

3. Ensure that publlc records that are exempt or confidential and exempt from' public records

 disclosure requirements are not disclosed except as-authorized by law for the duration of
“the contract term and foIIowrng completron of this contract if the Contractor does. not
transfer the records to the City. - : ‘ A

- 4. Upon completlon of the Contract, transfer at no cost, to the Crty all publlc records in

possession of the Contractor or keep'and maintain ‘public records required by the City
" to perform the service. If the Contractor transfers all public records to the City upon

" ‘completion of this Contract, the Contractor shall destroy any-duplicate public records. '
that are exempt or confidential and exempt from public ‘records disclosure
~ requirements. If the Contractor keeps and maintains pubhc records upon completion
" of this Contract, the Confractor shall meet all- apphcable requirements for retaining . -

o . public_records. All records stored eIectronlcaIIy must be provided to the City, upon

" requést from the City’s custodian of public records, in a format that is- compatlble wrth

B the mformatron technology systems of the Crty

By submlttlng a response Proposer is conﬁrmlng that the firm has not been placed on the
convicted vendors list as described in Section §287.133 (2) (a) Florida Statutes: that the only-
person(s) company or parties interested in the proposal asprincipals are named therein;

that the proposal is made without collusion with : any other person(s),. company or parties
submitting a proposal that it is in all respects fair and in good faith, without collusion or fraud:;

»and that the S|gner of the proposal has full authonty to bind the ﬂrm

Contents of the Proposal ' : :
The City deems certain documentatron and information |mportant in the determlnatlon of

' responsweness and for the purpose of evaluatlng proposals Proposals ‘'should seek to avoid
~information in excess of that requested must be concise, and must specifi cally address the issues



of this RFP. The City prefers that proposals be no more than 100;pages in one complete pdf.
document. The proposals should be organized, divided, and mdexed into the sections indicated -
herein. These are not inclusive of all the information that may be necessary to properly evaluate the
~.proposal and meet the requrrements of the scope of work and/or specifications. Additional
documents. and information should be provided as deemed approprrate by the respondent in
proposal to specn" ¢ requirements stated hereln or through the RFP

424

422

4.2.3

Table of Contents

- The table of conténts should outlrne in sequentral order the major areas of the submlttal

rncludrng enclosures All pages should be consecutrvely numbered and correspond to the

*- Table of Contents

Executlve Summary

" Each Offeror must submlt an executive summary that |dent|fres the. busmess entrty its

background, main ofﬂce(s) -and office location that will service this contract. ldentlfy the-

_off cers, principals, supervisory staff, and key individuals who will be directly involved with -

the work and their office locations. The executive summary should aIso summarlze the
key elements of the proposal.

Experience and Qualifications
Indicate the firm’s number of years of expenence in provrdrng the professronal services as

it relates the work contemplated. Provide details of past projects for agencies of similar

size and scope, including information on your firm’'s ability to meet time and budget

- requirements. Indicate the firm’s initiatives towards its own stistainable business practices

‘ _that demonstrate a commltment to conservation. Indicate business structure, IE: Corp.,

4.2.4°

4.2.5

Partnershrp, LLC. Firm should be regrstered as a legal entlty in- the State of Florida;
Minority or Woman owned Business (if applicable); Company address, phone number, fax
number, E-Mail address, web site, contact person(s), etc. Relative size of the firm,
including management, technical and support staff; Ilcenses and any other pertinent

: mformatlon shall be submitted.

Approach to Scope of Work ,

Provide in concise narrative -form, your understandlng of the Crtys needs, goals and
objectives as they relate to the project, and your overall approach to accompllshlng the
project. Give an overview on your proposed vision, ideas, and methodology Descrrbe your
proposed approach to the project.

The - Proposer. shall also propose a schedulrng methodology (trmellne) for effectively

‘managing and executrng the work in the optimum timé. The delivery time shall be stated in

calendar days from the date of City nofification” of award or notice to. proceed with delivery.
Such timeline information and proposed dates shaII |nclude but not necessarily. be limited

. to: delivery, rnstallatron acceptance testing, personnel and other related completlon dates,

in accordance with the RFP specifications. -

References

'Provide at least three references, preferably government agencies, for pFOJeCtS with S|m|Iar

scope as listed in thrs RFP. Informatlon should include:

e Client Name, address, contact person telephone and E-mail addresses
e Description of work. -



426

427

* Yearthe project: was completed.

e Total cost. of the prOJect estlmated and actual. -

Note 'Do not include C|ty of Fort Lauderdale work or staff as references to demonstrate_
* your capabilities. The Committee is interested in work experlence and references
other than the Clty of Fort Lauderdale. - ! » ‘ :

,MlnorltyNVomen (M/WBE) Partlclpatlon : ’ ' .

If your firm is a certified minority business enterprise as deﬁned by the Florida Small and
’ Mmorlty Business Assistance Act of 1985, provide copies of your cert|f|cat|on(s) Ifyour .
firm is not a certified M/WBE, describe your company'’s previous efforts, as well as planned '

efforts in meeting M/WBE procurement goals under Florlda Statutes 287 09451.

_ Subcontractors | ’ o
-Proposer must clearly ldentlfy any subcontractors that may be utlllzed durlng the term of -

. th|s contract

4.2.8

Require_d Forms

A. Proposal Certification -
Complete and attach- the Proposal Certlflcatlon prov1ded hereln

- 'B. Cost Proposal

Provide firm, fixed, costs for all serwces/products using the form provided in this |
“request for proposal. These firm fixed costs for the project include any. costs for travel
" and mlscellaneous expenses No other costs W|ll be accepted

- C. Non-Collusion Statement

This form is to be completed, if appllcable and lnserted in. thls section. -

' D. Non-Discrimination Certlflcatlon Form

Th|s form is to be completed and lnserted in th|s sectlon

E. Local Business Preference (LBP)

This form is to be completed, if applicable, and inserted i in this. sectlon. '

F. Disadvantaged Business Enterprise Preference (DBEP)

Th|s form is to be completed |f appllcable and mserted in thls sectron.

G. _Contract Payment Method

This -form must be compléted and returned with your proposal Proposers must
presently have the ability ‘to accept these credit cards or take whatever steps

necessary to implement acceptance of a card before the start of the contract term, or
contract award by the City.

H. -Ver|fy Affirmation Statement ’
This form must be completed and returned with your proposal

‘L. Sample Insurance CertifiCate



Demonstrate your firm’s ability to comply with insurance reqwrements Provide a
previous certificate or other eVIdence listing the lnsurance Companles names for the
requ1red coverage and limits. o : -

-J. W-9 for Proposing Firm :
This form must be completed and returned w1th your. proposal

_K_..'_-Actlve Status Page, from D|V|S|on of Corporatlons Sunblz org o
"~ . Provide PDF of current page W|th your proposal

END OF SECTION



SECTION V- EVALUATION AND AWARD

.51

" 5.2

Evaluatlon Procedure

- 8.1.1

- 6.1.2.

Bid/Proposal Tabulatlonsllntent to Award ] :
Notice of Intent to Award Contract/Bid/Proposal, resulting from the 'City's. Formal

solicitation process; requiring City Commission action, may be found at:
. hitps://iwww.fortlauderdale. qov/qovernment/departments -a-h/finance/procurement-

services/notices-of-intent-to-award. Tabulatlons of rece|pt of those part[es respondlng toa

‘formal solicitation may be found at: -

https://www.fortlauderdale. qov/qovernment/departments a—hlfrnance/procurement-

‘'services/bid-results, or any lnterested party may caII the Procurement Services D|V|S|on at |

954—828-5933

Evaluation of proposals will be conducted by an Evaluation Committee, consisting of a
minimum of three members of City Staff, or other persons selected by the City Manager
or designee. All committee members must be'in attendance at scheduled evaluation
meetings. Meetings may be in person or virtual. Proposals shall be evaluated based upon-

. the mformatron and references contained in the responses as submitted.

513

514

5.1.5

5.2.1

5.2.2

[CosttotheCity | | | 0%

~

The Commlttee may short list Proposals that it deems best satisfy the welghted criteria set-
forth herein. The committee may then conduct virtual interviews and/or require virtual oral
presentations from the short-listed Proposers. The Evaluation Committee shall then re-‘
score and re-rank the short—llsted firms in accordance wrth the welghted criteria.

The Clty may requrre_ visits to the Proposer's facilities to inspect record keeping
procedures, staff, facilities and equipment as part of the evaluation process.

The final ranking and the Evaluation Committee’s recommendatlon may then be reported
to the City Manager for consideration of contract award

, Evaluatlon Crlterla

The Clty uses. a mathematlcal formula to determine the scoring for each |nd|V|duaI ‘

‘responsive and responsible firm based on the weighted criteria stated herein. Each

evaluation committee' member will rank each firm by criteria, giving their first ranked firm a
humber 1, the second ranked firm a number 2, and so on. The City shall multiply that’
average ranking by the weighted criterion identified herein to determine the total the points

~for each Proposer. The lowest average - final ranking score will determine the

recommendation by the evaluation commlttee to the City Manager

Welg hted, Criteria

{Understanding of the overall needs of the City for such services, as
presented in the narrative proposal and proposers answers to
questions found in this RFP, to accomplish the work required; -

0,
accurately and efficiently. This will include pro-active problem 1 35%.
identification and effective solutions of providing the services,
facilities and resources.
Experience, qualifications and past performance of the proposing 35%

firm, including persons proposed fo provrde the services.




TOTAL _PER,CI_ENTAVAILABLE: o o ]100%

" Contract Award ' ‘

The City reserves the right to award a contract to that Corisultant who will best serve the interest
of the City. The City reserves the right, based upon its. dellberatlons and in its opinion, to accept
or. reject any or all proposals. The City also reserves the rlght to waive minor |rregular|tles or

varlatlons of the submittal requwements and RFP process. -

END OF SECTION -



SECTION VI - COST PROPOSAL PAGE

Proposer agrees to. supply the products and services at the prices proposed below in accordance with -
the terms condltlons and specn” ications contalned in. thls RFP. :

Cost to the City: Contractor shaII quote firm, flxed costs for all serwces/products ldentlfled in thIS
request for proposal. These firm fixed costs for the pro;ect |nclude any costs for travel and mlscellaneous
expenses. No other costs will be accepted : .

Notes:

Attach a breakdown of costs including but not limited to labor, equipment, materials, and parts.

1 'Inittal Transfer Costs —New Contractor; per spe'cs. ‘

28507 | Ea. |$

o | Initial Transfer Costs — Current Contractor. Cost of
- | providing assistance in records removal, per specs.

28,507 | Ea. |$

Storage Cost per Standard Box— Monthly Cost for 27,546
. 3 | boxes times 12 months = 330,552 to be used for an annual

cost. Boxes are the standard size of 1.2 cubic feet. ) '
. ' 330,552 | Box |$

4 Storage Cost per Rack — Monthly Cost for 727 »boxes
’ _times 12 months = 8,724 to be used for an annual cost.

- 8,724 | Rack $
Storage Cost per Plan Bag - Monthly Cost for 15 Bags ‘ '
-5 - | times 12 months = 180 to be used for an annual cost. Bags
' are 2.4 cubic feet. N 1 180

_ _ Bag 1
- | Storage Cost per Box (Check), per specs. Monthly Cost
6 | for 340 check boxes times 12 months = 4,080 to be used for- . '
an annual cost. (24" x 9" x 4") ' 4,080 Box |$

Storage Cost per Plan Box (Odd Sizes), 10" x 10" x 36"
7 - | or other odd sizes, per specs. Monthly Cost for 621 plan

and odd size boxes times 12 months = 7,452 Boxes to be
used for an annual cost. Plan boxes are 2.08 cubic feef. -

7,452 Box_. $

8 Vault Storage - Cost to -sto're City records in fireproof/
| waterproof vault. -Unit cost per month times 12 months.

211 | Mths. | $



_-from City’s

Standard Retrieval — Cost of “standard” retrieval per

box/rack (24 hr.) per specs. Est. quanitity includes box
retrievals and returns. State any varlatlon if applrcable
s “standard” definition.

- ' New-Pi'(_:kup for Storage — Cost to pick up new City
10

records for storage, per specs, weekly, for various city
locations. This includes plan boxes (10" x.10" x 36"), check
boxes (24" X 9" X 4"), plan bag (2.4 cubic feet) & racks

| 4044

1,270

Box_

: lteni

111

| CourlerIDrlver Handllng Cost of handllng city records A,
! (retrlevals/returns) per box.

12

Reshelving — Cost of reshelving City records,' per box.

9,358

Box

.Box

13

Retrieval IPickup IRe-Dellvery Cost of retrleval

. sewlce/prckup and re-delivery by- Clty employee per specs.

4,044

vaoi

14

Rush R'etneval 4-6 Hours, Cost for same day retrleval
(4-6_hours), per specs

15

'Record Destruct|on Cost to destroy Clty records aII-
‘inclusive/ per specs.

24

Box |

.16

Permanent Removal — Cost to permanently remove City

_records, rncludlng un-shelving the records upon completlonf -
| of contract .

1,660

Box .

17

Data Entry New Contractor — Initial Move Cost for data
entry sefvices, per specs

| 1716

| Box

Box

18

| Data Entry — All Contractors — After Initial Move, Cost for

Data Entry Services, per specs.

28,507

19

Purchase Standard Storage Boxes — all-in-one or 2-piece |
bottom, corrugated, banker storage box - 1.2 cubic foot, 12-.

1/2" x 10-1/2" x 16"

28,507

-2,000

| ‘Box

" Box .

20

Purchase standard storage boxes with Clty Logo -- All
‘in one or 2-piece, corrugated, banker storage box with 1- .
| color City name and logo - 1.2 cublc foot, 12-1/2" x 10-1/2"

x 16"

- Ea.

21

Purchase Storage Boxes Plan Box, 2.08 cubic feet 10"
X. 10" x 36" :

2,000

7 Box




22

Cost to purchase plan bag -- Bags are 2.4 cubic feet.

»Plastlc sealable bag 15" x 48"

23

PacklngIRe-Packlng |n|t|al Move Cost for Contractor
to provide packing/repacking services to. City, per.specs.

"Bag-

Box |$

24

Packing( Re-packing — Other,:‘C'ost.fo‘r"Contractor to
provide packing/repacking services to the City per specs.

~ | Inventory - Initial Move Cost for Contractor to provrde
25

assistance with |nventory|ng Clty records, per ‘box, per -
specs. : .

28,507

‘Box

Bo |

26

Inventory — After In|t|al Move, Cost for Contractorto
provide asmstance with mventorylng Clty records, per -

| specs.

28,507

Box_

27

Employee Access Cost for Crty employees access/
| research at Contractors facility, per specs. If you have

restrictions for this type of service, please provrde detarls

Ea.’

28

Training — Cost for training-City’s Records Management

“Liaison and his/her designee, if applicable, in accessmg

Contractors onI|ne system

29

Trip Charge-Standard Dellvery Cost of trip to Clty

_Iocatlon for standard 24 hr delivery per specs

512

- Ea.

Ea._ »

30

j Trip Charge RUSH delivery -Cost of Trip to Clty Iocatlon

for RUSH same day delrvery per specs

24

- Ea.

31

Storage Cost -- Monthly cost to store empty, unused
standard Storage boxes, all in one or, 2- prece corrugated
banker storage box.

12

| Ea.

32

Dellvery of Empty Standard Storage boxes -- Cost to
deliver empty storage boxes (Line item 18/34) from storage
on an as needed basis to City Employees, per order

33

'Addltlonal Goods / Serwces 1-- Cost for resealable pIan
: bags

1,800

Ea. |

34

Additional Goods / Services 2 -- Scanning (per page)

'Ea.: ’

Ea.

TOTAL: |




Submitted by:

Name (printed)

“ Signature .

- Date

- Tile



| EXHIBIT B

Event # : 7-2
Name Records Storage, Retrieval & Dlsposal Servnces

Descrlptlon The City of Fort Lauderdale, Florida (City) is seeking Qqualified, expenenced and I|censed firm(s) to
) provide Records Storage, Retrieval and Destruction Services for the City, in accordance with the terms,
. condltlons and specmcatlons contamed in this. Request for Proposals (RFP).

Date created: December 7, o | - Date submltted December 16,
~ .202271:18:05 PM.EST . . .2022 9:25:06 AM EST
Preview date: ' S , : _' Q & A open date: December 2,
_ i 2022 3:30:00 PM EST
Open date: December 2, 2022 ' ' ~ .Q &Aclose date: December 9,
3:30:00 PM EST _ A . . 2022 3:30:00 PM EST
Close date: December 30, . ' Dispute close date:

2022 3:30:00 PM EST

Res’pond'ed To: 34 Out of 34 Lines: )
Total Bid Amount: 230,962.68 Response Currency: USD

Question : Answer ‘ ’ ' Attachment ‘
The attached questionnaire is required for Yes ' ' ' ‘RFP Questlonalrre Clty of Fort Lauderdale
RFP submission’and is a component of : 5|gned pdf

35% of the weighted criteria.
Have you completed and-attached the
questionarre? '

Attach the contents of the proposal as Yes , : ‘ 4.2,1-4.2.4.docx
- outlined in Section'4.2.1 thru 4.2.4 of the

RFP. The proposal is required for RFP

‘submission and is a component of 35% of

the weighted criteria.

Have you attached your proposal

response?

Attach feferences per RFP Section 4.2.5  Yes - ' 4.2.5.docx
Have you attached the required form? '

June 5, 2023 5:33:22 PM EDT pagel



Event # 7-2: Records Storage, Retrieval & Disposal Services.

Question

_ Answer

 Attachment

Per Sectlon 4:2.6. of the RFP attach your
firm's certification as defined by the
Florida Small and Minority Business
Assistance Act of 1985, provide copies of
your certification(s). If your firm is not a
certified M/WBE, describe your company’s
: preV|ous efforts; as well-as planned efforts
in meeting M/WBE procurement goals
- under Florida Statutes 287.09451.
" Have you attached the reqwred
mformatlon?

Identify any subcontractors that may be

Yes‘ 7

Yes-Access will use 3rd party

- utilized during the term of thlS contract per Transportation for the initial volume box

RFP Section 4.2.7..

Per Section 4.2.8.A, please complete and
attach the Proposal Certification form.
Has this form been completed and
attached?-

‘Pér Section 4.2.8.C, please complete and
-attach-the Non-Collusion Statement form,
‘Has this form been completed and
attached?

"Per Section 4.2.8. D please complete and
attach the Non-Discrimination Certlflcatlon
form.
Has this form been completed and
attached7

_Per Section 4 2.8.E, please complete and
- attach the- Local Busmess ‘Preference (LBP)
form.

Has this form been completed and
attached?”

Per Section_4.2.8.F, please complete and
. attach the Disadvantaged Business
Enterprise Preference (DBEP) form.
Has this form been completed and
: attached? -

."Per Sec_tion 4.2.8.G, please complete and

attach the Contract Payment Method form.

~ Has this form been completed and
. attached? : _

luwe 3,202 3 53322 PMEDT

transition. We will follow a secure chain of
custody throughout the transfer as once -
the material is locked in the tractor, it will -
only be opened by the. Access Support
center .

" Yes

Yes’ _

Yes.

_Yes.

Yes

Yes

- 426.docx

4.2.7.docx V

Bid, Proposal Cert|f|cat|on Page 09-
2022.pdf -

Non Collusion Statement signed.pdf

Non- D|scr1m|nat|on Certlflcatlon Form -

' 5|gned pdf

Local Business Preference Certification 09-‘
2022 - Signed. pdf

_ Disadvantaged Business Enterprise .

Preference Ce,'rtificatipn signed.pdf.

Contractor Payment by P- Card Form
SIgned pdf



: Event__ # 7-2: Records Storage, Retrieval & Disposal Services,

Question - ' o SR “»Answ}er ' L o CAttachment . : -
Per Sectlon 4.2.8.H, please complete and  Yes . o . E-Verify_ Afﬂrmatlon\Statement 09 2022
attach the E-Verify Affirmation Statement ' signed. pdf -~ v Ny

“form., ‘ . i . L o
Has this form been completed and o : » s T )
attached? . _ - | S ST s
Per Section,4.2.8.l, please upload a ~Yes . - o _ 4.28idocx . ™

previous Insurance Certificate.
Has this form been completed and ) : I e
attached? < : , . : . I

of the proposing firm. -
Has this form been completed and
attached?

Per Section 4.2.8.], please upload the W- 9 Yee ' ) - S Form W-9 Access Corp.pdf -

Per Section 4.2. 8'K please upload a PDF of Yes' T . 4.2.8k.docx
the firms Active Status Page from D|V|5|on - -
_of Corporations as found on Sunbiz.org.
> Has this form been completed. and
attached? - :

. Attachment -

‘ Storagel’roposal' .pdf

Llne 1 Inltlal Transfer Costs - New Contractor, per speC|f|cat|ons

Descrlptlon per specifications

lnltlalTransferCosts New, Contractor - - - >' . oL

.Long Item perspecnflcatlons _
. Description: I

Commodlty Code: 958 -82  Records Management Services (Including Document Management S

Quantlty 28,507. 0000 & Unit of Measure: EA -




Event # 7-2: Records Storage, Retrieval & Disposal Services

Bld Quantlty 28,507. 0000 _
No Charge Yes. ' No Bld No
) In|t|aITransfer Costs New Contractor

Comments: The Onboarding Can be included-

Line 2: Initial Transfer Costs - Current Contractor
Description: Cost of providing assistance in recofds removal, per specifications.
Initial Transfer Costs.- Current Contractor

Long Item Cost of prowdmg assrstance in records removal per specifications. -
Description:

Com,modlty Code: 958-82 - Records Management Servrces (lncludlng Document Management S

Quantity 28,507. 0000 Unit of Measure: EA

NoC_harge: No B "~ NoBid: Yes

Lme 3* Storage Cost per Standard Box

Descrlptlon Monthly Cost for 27,546 boxes times 12 months = 330,552 to be used for an annual cost Boxes are the

standard 5|ze of 1.2- cubic feet.

: Storage Cost per Standard Box

Long ltem Monthly Cost for 27,546 boxes times 12 months = 330 552 ‘o be used for an annual cost. Boxes are the

Descrlptlon standard-size of 1.2 cubic feet.

Commodity Code 958 82 Records Management Services (IncIudlng Document Management S

Quantity 330,552.0000 Unit of Measure BX
Bid Quantity: 330,552.0000 Unit Price: 0.2340 " 'Exténded Amount: 77,349.17-
No Charge: No : ~ No Bid: No
Storage Cost per. CF

Cor‘nments Access Charge Per CF as an |ndustry standard 1 CF is .1950 equates tol Standard box = 2340 V

June 5, 2023 5:33:22 PMEDT



Event # 7-2: Records Storage,'»Ret[i_evaI & Disposal Services

Line 4: Storage Cost per Rack
. Description: Monthly Cost for 727 .boxes,times 12 months = 8,724 to be used for an annual cost.

Storage Cost per Rack '

Long Item Monthly Cost for 727 boxes times 12 months = 8,724 to be used for an annual cost
Descrlptlon . .

Commodity Code: 958-82 Records Management Servnces (Includlng Document Management S

" Quantity: 8, 724 0000 . Unit of Measure: EA
Bid Quantity: 8,724.0000 ' * .Unit Price: 0.2340 .-+ Extended Amount: 2,041.42
No Charge: No No Bid: No B
Storage Cost per Rack o -

Comments: Rack/Carton/Odd box

Line 5 Storage Cost per. Plan Bag

Descrlptlon Monthiy Cost for 15 Bags tlmes 12 months = 180 to be used for an annual cost Bags are 2 4 cubic feet

Storage Cost per Plan Bag -

Long Item Monthly Cost for 15 Bags times 12 months = 180 to be used for an annual cost. Bags are 2.4 cubic feet.
Description: .

Commodity Code: 958-82  Records Management Services (including Document Ma'na_gement S

" Quantity: 180.0000 ~ Unit of Measure: EA
Bid Quantity: 180.0000° - _Unit Price: 0.2340 Extended Amount: 42.12
No Charge:'No =~ ~ " No Bid: No~

Storage Cost per Plan Bag

Line 6: Storage Cost per Check Box - per SpeCifications
‘ Bescription: Monthly Cost for 340 check boxes times 12 months = 4,080 to be used for an annual cost. (24" x 9" x 4")

Clune 5; 20 33:33:22 PMEDT -




Event # 7-2: Records Storage, Retrieval & Disposal Services.f,

\

Storage Cost per Check Box - per specifications

Long Item Monthly Cost for 340 check boxes times 12 months = 4,080 to be used for an annual cost (24" x 9" x 4")
_ Description: .

“Commo_dlty Code: 958-82 Records ‘Management Services (Including Document Management S

Quantity: 4,08_0.0000 - Unit of Measure: EA.
 Bid Quantity: 4,080.bb00 Unit Price: 0.2340° . Extended Amount: 954.72
No Charge No. C " No Bid: No _ A

’ Storage Cost per Check Box

Line 7:'Stora-ge tost' per Islan‘,Box (Odd Sizes)

- Description: 10" x 10" x 36" or other odd sizes, per specs. Monthly. Cost for 621 plan and odd size boxes times 12 months
= 7,452 Boxes to be used for an annual cost. Plan boxes are 2.08 cublc feet

Storage Cost per Plan Box (Odd Sizes)

~ Long Item 10" x 10" x 36" or other odd sizes, per specs. Monthly Cost for 621 plan and odd size boxes tlmes 12 months
Description: = 7,452 Boxes to be used for an annual cost. Plan boxes are 2.08 cubic feet.

. Commodity Code: 958-82 Records Management Sewlces (lncludlng Document Management S .

Quantity: 7,452.0000 " Unit of Measure: EA .
Bid Quantity: 7,452.0000 Unit Price: 1.5602. . ~  Extended Amount: 11,626.61

., No Charge: No No Bid: No
T Storage Cost per Plan Box (0dd Sizes)

Line 8: Vault Storage
Description: Cost to store City records in fireproof/ waterproof vault: Unit cost-per month times 12 months.

© Vault Storage

Long Iltem Cost to store C|ty records i in flreproof/ waterproof vault Unit cost per month times 12 months
Description:

Commodity Code: 958-82 Record_s Management Services (Including Document Management S

" Quantity: 211.0000 Unit of Measire: MO

Jjune 5, 2023 5:33:22 PM EBT . o . o ‘ : . Paged




. Ev,e_nt # 7-2: Records Storage, Retrieval & Disposal Servi'c’es

,Eid-.Q_Uantity; 211.9006 v ' ; ~ .. Unit .Prric_e;: _Q.3000 ‘ .‘ - Extended Amount: 63.30
No Charge: No B ) No Bid: No v :
Vault Storage’ - ' SR

Lme o: Standard Retrleval

Descrlptlon Cost of “standard" retrieval per box/rack (24 hr. ) per specmcatlons Estlmated quantlty |ncludes box
retrievals and returns. State any variation, if applicable, from City’ s “standard” definition.

Standard Retneval

Long Item Cost of “standard" retrleval per box/rack (24 hr.) per spec1f|catlons Estimated quantlty lncludes box :
Description: retrievals and returns. State any variation, if applicable, from City’s "standard" defmltlon

Commodity Code: 958-82" Records Management Serwces (lncludmg Document Management S

Quantity: 4,044.0000 o Umt of Measure EA
,Bid;Quantity: 4,044.0000' : _ Unit Price: 1.5000 » E - Extended Amount: 6,066.00
No Charge: No - - R " No Bid: No -

Standard Retrieval - -

Line 10: New Pickup for Storage
Descrlptlon Cost to pick up new City records for storage, per specs, weekly, for various city, locations. This includes plan
boxes (10" x 10" x 36"), check boxes (24" x 9" x 4"), plan bag (2.4 cubic feet) & racks.

New Plckup for Storage '

Long Item Cost to pick up new Clty records for storage per specs weekly, for. various city: locatlons Thls |ncludes plan |
Descr|pt|on boxes (10“ x 10" x 36"); check boxes (24" x 9" x 4"), plan bag (2 4 ¢ubic feet) & racks. *

'Commod|ty Code: 958-82 . Records Management Services (Including- Document,Management S

Quantity: 1,270.0000 "Unit of Measure: EA
' Bid Quantity" 1,270.0000 ~ Unit Price: 1.5000 Extended Amount: 1,905.00 -
No Charge No - IR No Bid: .No )

New Plckup for Storage

June 5, 2023 3:33:22 PM EDT Page 7




Event # 7-2: Records Stdrage,-‘Reﬁi’evaI & Disposal Services

Comments:

Ac’eéss terms - Add new boxes

Descrlptlon

Commodlty Code:

Quantity:

Line 11: C.‘ourier/Driver Handling

Description:

Cost of handling city records (retrievals/returns) per box.

Courler/Drlver Handling

Long Item Cost of handllng city records (retrlevals/returns) per box.

958 82  Records Management Servnces (Includmg Document Management S
9,358. 0000 Unit of Measure -EA

Bid Quantity:
No Charge:

- Comments:

9,358.0000 " UnitPrice: 150000~ Extended Amount: 14,037.00
No : - No Bid: No
Courier/Driver Handling

Access térm Transportation Handling

Description::

: Deécription:

‘Commodity Code:

.Line'12: Reshelving

Cost of reshelving.City records, per.box.

Reshelving

Long ltem Cost of reshelving C|ty records, per box.

958-82 ~ Records Management Sewicee (Inelqgiing vDocUrnent Managernent S

Quantity: 4,044.0000 Unit of Measure: EA .
Bid Quantity: 4,044.0000 : Unit Price: 3.0000 . Extended Amount: 12,132.00
No Charge: No - F B No Bid: No
. ’ 'Reshelving
Access Term Refiling

Comments:

|Line 13: Retrieval /Pickup /Re-Delivery

June 5, 2023 5:33:22 PM EDT




“Event # 7-2: Records Storage, Retrieval & Di_spOSaI Services

Dés_cripti‘on: Cost of retrieval service/pickup and're_-deliv’ery by City employee, pef specificafioﬁs'.

. Retrieval [Pickup /Re-Delivery

Long Item. Cost of retrieval serwce/plckup and re- dellvery by Clty employee per specn‘lcatlons
Description:

. Commodity Code: 958-8_2 Records Management Services (Including. Document Management S

Quantity: 1.0000 = Unit of Measure: EA

No Charge:. No e " No Bid: No
Retrleval [Pickup/Re-Delivery '

Comments: If this is régarding-the complete service - Access would Add the Standard Pick up/ Add new
- box/Transportation handling rates together. If we redelivered - |t would be Standard pick
up/retrlevaI/Transportatlon Handling .

'Lme 14: Rush Retrleval

Descrlptlon 4-6 Hours Cost for same day retrieval (4 6 hours), per specrflcatlons

Rush Retrieval

Long Item 4- 6 Hours, Cost for same day retrieval (4-6 hours), per specnflcatlons
Description:

| Commodity Code: 958-82 ' Records Management Services (Including Document Management S

Quantity: 24.0000 Unit of Measure _EA
Bid Quantity: 24.0000 Unit Price: 4.0000 Extended Amount: 96.00
No Charge: No \ o No Bid: No ' ' B

" Rush Retrieval

[Line 15: Record Destruction

Description: Cost to des_,tfoy City records, allﬁinclusive, per specificafions.
. Record Destruction

 June 5, 2023 5:33:23 PM EDT L , : B ) Page 9




Event # 7-2: Records Sto'rage, Retrieval-&.Di'sp.osaliservices'

{

Long Item Cost to destroy City records all inclusive, per specifications.
. Description: .

Commodlty Code: 958-82 " Records Management Services (including Document Management’s

_Quantity: 1,660.0000 - " Unit of Measure: EA
Bid Quantity: 1,660.0000 - Unit Price: 3.0000 = Extended Amount: 4,980.00
No Chaf‘ge: No ) _ : _No‘ Bid: No '
Destruction ' '

Comments: Acc_éss term Destruction per CF

L|ne 16: Permanent Removal

Description: Cost to, permanently remove Clty records, mcludmg un- shelvmg the records, upon completion of contract.

Permanent Removal

Long Item Cost to permanen}ly remove City records, including un- shelvmg the records upon completlon of contract.
Descrlptlon

Commodlty Code 958 82 Retords Management Services.(lncluding Document Managements

Quantity: 1,716.0000 Unit of Measure: EA
_Bid Quantity: 1,716.0000 - Unit Price: 3.0000 " Extended Amount: 5,148.00
No Charge: No : No Bid: No B

Permanent Removal

- Comments: Access Term Permanent Withdrawal

|Line 17: Data Entry - New Contractor
Description':‘ Initial Move, Cost for data entry services,} ,ber specificattons. ._

" Data Entry - New Contractor

Long Item Initial Move, Cost for data entry services, per spec1flcat|ons
Descrlptlon C

Commodlty Code: 958-82 Records Management Services (Includlng Document Management S
Quantlty 28 507. 0000 4 * Unit of Measure EA

June 3, 2023 5:33:22 PM EDT



Event # 7-2: Records Storage, Retrieval &'DiSpQSaI Services =

* Bid Quantity: 28,507.0000 o o

No Charge: Yes S ' No Bid: No -
Data Entry - New Contractor

Comments Access WI|| lnclude thls service upon the Free up and In

~Lme 18 Data Entry AII Contractors

Descrlptlon After Initial Move Cost for Data Entry Serwces per specmcatlons

Data Entry - All Contrattors

Long Item After In|t1al Move Cost for Data Entry Services, per speC|f|cat|ons
~ Description: : .

- | Commodity Code: 958-82 Records Management Services-(Including Document Management S

Quantity: 28,507.0000  Unit of Measure: EA
Bid Quantity: 28,507.0000 . Unit Price: 0.5000 ~ Extended Amount: 14,253.50

No Charge: No . - No-Bid: No
' Data Entry < All Contractors

Comments: Given any boxes need labeling and indexing after the free up and in - Container level Data Entry would be

needed. But This shouldnt be needed if boxes are already indexed at VRC. we can srmply upload the -

lnventory report and use the descriptions

Line 19: Purchase Standard Storage Boxes
Description: all-in-one or 2-pi'eg-e bottom, corrugated, banker storage box - 1.2 cubic foot, 12-1/2" x 1¢Q-,1/2" x 16"

Purchase Standard Storage Boxes

Long Item all-in-one or 2-piece bottom, corrugated banker storage box - 1.2 cubic foot i2- 1/2" x 10- 1/2“ x 16"
Description:

Commodlty Code: 958-82  Records Management Services (Includmg Document Management 3
Quantity: 2,000.0000 - - Unit of Méasure: EA

Bid Quantity: 2,600.0000‘ . » 'Unit"Price: '3.0000 . 7 ,Extended:;Amount:'6,000..00

K

Page 11




Event..# 7-2: Records Storage, Retrieval & Disposal Services

- No Charge: No ' _ . NoBid: No -
Purchase Standard Storage Boxes- '

Comments: We also have 10 box bundles

~.‘L|ne 20: Purchase standard storage boxes W|th City Logo

Descrlptlon All in one or 2-piece, corrugated banker storage box W|th 1-color City name and logo - 1. 2 cubic foot, 12 12"

x 10-1/2" x 16"

Purchase standard storage boxes with Clty Logo.

Long Item All.in one-or 2-piece, corrugated, banker storage box with 1- color City name and logo - 1.2 cubic foot, 12- 1/2“

Description: x 10-1/2" x 16" .

' Commodity Code: 958-82  Records Management Serwces (Includmg Document Management S

Quantity; 2,000._0000 ' Unit of Measure: EA

- No Charge: No . ' o No Bid: Yes

‘Purchase standard storage boxes with A:C_ity Logo

| Line 21:'Purohase Storage Boxes

Description: Plan Box,<2'.08 cubic feet, 10" x 10" X 36" -

Purchase'Storage Boxes.

Long Item Plan Box, 2.08 cubic feet, 10" x 10" x 36". -
-Description: . ) . i

Commodlty Code: 958-82  Records Management Services (Including Document Management S

Quantity: 1.0000 : Unit of Measure: EA <
-Bid Qua‘ntity: 1.0000 _ Unit Price: 6.0000 _ . Extended Amoun_t:‘ 6.00

'NoNCharge: No .‘ No Bid: No
C Purchase Storage Boxes '

Comments: Would need more specifics

June 5, 2023 5:33:22 PM EDT
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| Event # 7-2: Records Storage, Retfieval &Disposal Services

Lme 22: Cost to purchase plan bag

Descrlptlon Bags are 2.4 CUblC feet. Plastic sealable bag - 15" x 48",

’.Cost to pu'rCha'se plén t;ag -

Long Item Bags are 2.4 cublc feet. Plastic sealable bag.- 15" x 48",
Description: )

Cdmmodlty Code: 958-82' - Records Management Services (Including'Document Management S

‘Quantity: 1.0000 - ' © Unit of Measure: EA
Bid Quantity: 1.0000 _‘Uhit Price: 3.2500 ' Extended Amount: 3.25
No Charge: No , ' No Bid: No : '

Cost to purchase plan bag

|Line 23: Packlng/Re Packing - In|t|a| Move

Descrlptlon Cost for Contractor to provide packmg/repackmg services to City, per specmcatlons

‘Packing/Re-Packing - Initial MoVe .

. Long Item Cost for Contractor to prov1de packlng/repacklng services to City, per specmcatlons
Description: . .

Commodity Code: 958-82  Records Management Services (In(;ludi,ng Document Managemént S

Quantity: 1.0000° 7 Unit of Measure: EA
" Bid Quantity:. 1.0000 ' Unit Price: 5.0000 o Extended Amount: 5.00
No Charge: No : ' No Bid: No. ' ' ' '

- Packing/Re-Packing - Initial Move

Comments: This shouldnt be needed if the boxes are already packed at VRC

Line 24:'Packing/ Re-packing
Descnptlon Cost for-Contractor to provide packlng/repackmg services to the City per specifications

Juse 3, ?0?3 5:33:22 PM £DT Page 13




Event # 7-2: Re’cords Storage, ~Retfie_va|—& Disposal Services -

Packlng/ Re- packlng

Long ltem Cost for Contractor to provide packlng/repacklng services to the City per speC|f|cat|ons
- Description: -~ .

, C6mmod|ty Code: 958-82 - Records Management Servnces (Including Document Management S

Quantity: 1.0000 ' _ Unit of Measure: EA
- . Bid Quantity:. 1.0000; ' T "Unit Price: 5.0000 Extend,ed Amount: 5.00
No Charge: No ) 4 ; " NeBid: No ' )

Packing/ Re-packing

Comments:. only to be used if boxes are not in good condition or stackable.

Line 25: Inventory - Initial Move
.- Description: Cost for Contractor to provide assistance with inventorying C'ity records, per box, per specifications.

Inventory Initial Move

Long Item Cost for Contractor to provide assistance with inventorying Clty records, per box per speC|ﬁcat|ons

~ Description: _
Commodity Code: 958-82 =~ Records Managefnent Services (lncludinQ'Do_'cyment Management S. . \.' -
.Quan‘tity: 28,507.0000 Unit of Measure: EA ‘

Bid Quantity: 28,507.0000
No Charge: Yes : No Bid: No
’ Inveritory - Initial Move '

" Comments: Access can upload current VRC inventory report to our portal so descriptionsy transfer automatically. this is
. included in the transition(free up and in)

- |Line 26: ,Inventory

Description: After Initial Move, Cost for Contractor to provide assistance with inventorying City records, per specifications.

lnventory

Long Item After lnltlal Move Cost for Contractor to provide assnstance Wlth mventorymg Clty records per speCIflcatlons '
Description:-

) ] ) ‘ ) .
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) Event # 7-2:'Records_ Storage, Retrieval & Disposal Services

Commodity Code: 958-82 Records Management SerVices (lnt:luding Document Management S

Quantity: 28,507.0000 Unit of Measure: EA
Bid Quantity: 28,507.0000 IR Unlt Price: 0.5000 . Extended Amo_untt 14,253.50 »
No Charge: No =~ f : No Bid: No ST . B
Inventory -

- Comments: This is only needed if boxes need to be’ lnventorled This shouldnt be charged if boxes are already Iabeled

- -and we are moving the descriptions from VRC to Access via an lnventory report upload

‘Line 27' Empl'oyee ACcess

Descrlptlon Cost for City employees access/research at Contractors facnhty per specmcatlons If you have restrictions for

thls type of service, please provide detalls

Employee Access .

Long ltem Cost for City employees access/research at Contractors facility, per. specmcatlons If you have restrlctlons for.

Descrlptlon this type of service, please prowde details.

Commodity Code 958-82  Records Management Services (Including Document Management S

Quantity: 1.0000 . Unit of Measure: EA
" - Bid Quantity: 1.0000 o © Unit Price: 35.0000 =~ -~ Extended Amount: 35.00
No Charge: .No " No Bid: No )
A ' Employee Access : o )

Comments: Audit -

Line 28: Training —
D_escription

Contractors online system..

'Training

Long Item Cost for tralnlng City’s Records Management Liaison and his/her deS|gnee if apphcable in accessmg

Descrlptlon Contractors online system

Commod|ty Code 958-82 Records Management Services (Includlng Document Management s

June 3, 2023 5:33:22 PM EDT

Cost for training, Clty s Records: Management Liaison and his/her designee, if appllcable in accessmg ‘
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Event # 7-2: Records Storage, Retrieval & Disposal Ser\)ices

] Quantity: 1.0000 Unit of Measure: EA.

" Bid Quantity: 1.0000 _
" No Charge: Yes No Bid: No
7 Training - ) ‘

Comments Reach out to client support to schedule Also Pro;ect Management will prov1de |n|t|aI support in FlleBRIDGE
. .. usage : : :

| Lme 29: Tr|p Charge Standard Delivery

Description: Cost of trlp to C|ty locatlon for standard 24 hr dehvery per specnflcatlons

. Trip Charge - Standard Delivery

. Long Item Cost of trip to City location for standard 24 hr dellvery per specnﬁcatrons
Descrlptlon .

- Commodity Code: 958-82 . Records Management S'ervices (Including Document Managernent' S

Quantity: 512.0000 Unit of Measure: EA
Bid Quantity: 512.0000 _ -Unit Price: 25_.0000 . . Extended Amount: 12,800.00 :
No Charge: No .~ - 'NoBid: No ' '

- Trip Charge Standard Delivery

Comments: Access terms Standard Pick Up/DeIrvery

|Line 30: Trip Charge - RUSH delivery
. Description; Cost of Trip to City location for'RUS‘H, same day deli\'/en/ per specifications.

Trip Charge - RUSH delivery

Long Item Cost of Trip to Clty location for RUSH, same day dellvery per specmcatlons
Description:

Commodity Code: 958-82  Records Management Services (lncl_uding Document ManakgemAentS\
) Quantity‘:‘24.Q000 _ Unit of Measure: EA

Bid Quantity: 24.0000 Unit Price: 90.0000 Extended Amount: 2,160.00

June's, 2023 5:33:22 PMEDT . o .. ' _ Page 18




Event # 7-2: Records_Sto_rage,'Retrieval & D'isp()s-al» Services

No Charge No o ’ ~ No Bid: No
Trip Charge RUSH dellvery .

Lme 31: Storage Cost

Descrlptlon Monthly cost to stare empty unused standard Storage boxes, all in one or 2-piece, corrugated banker

storage box. )

-Storage Cost

Long Item Monthly cost to store empty unused standard Storage boxes all inone or 2- plece corrugated banker -
Descrlptlon storage box.

Commodity Code: 958-82  Records Management Servnces (lncludmg Document Management S

'Quantity: 12.0000 . * Unit of Measure EA

No Charge: No . No Bid: Yes

Comments -Unsure of what'is being stored here. We can store empty new and unused ‘boxes, but would need clarification
on this.

_Linef32' Deli\)ery -of‘Embty)Stan'dard-' Storage boxes

Description: Cost to deliver empty, storage boxes (Line item 18/34) from storage on‘an as needed basis to City
Employees, per order

'Deli\'/ery of Empty Standard Storage boxes

Long Item Cost to deliver empty storage boxes (Llne |tem 18/34) from storage on an as needed baSlS to City
"Description: Employees, per order :

Commodity Code: 958-82 Records Management Serv1ces (lncludlng Document Management S .

Quantity: 1,800.0000 Unit of Measure: EA
Bid Quantity: 1,800.0000 o Unit Price: 25.0000 Extended Amount: 45,000.00

No Charge: No No Bid: No
Delivery of Empty Standard Storage boxes ‘ N
Comments: Please clarlfy how many boxes would be needed on a trip. Access can dellver ourselves or ship them via UPS.

- Which ever is easier and more cost effective. | also would llke to confirm what is belng asked on th|s line
|tem : _ "

June 5, 2023 5:3322 PM DT page 17




E_'v.ent#‘ 7-2:.Records_ Storage, Retrieval & Disposal Services |

o Llne 33 Addltlonal Goods / Serwces 1

: Descrlptlon Cost for resealable plan bags.

'v Addltlonal Goods / Servrces 1

Long Item Cost for resealable plan bags., _ .
Descrlptlon B : . . Lot

| Commodlty Code 958 82 Record_s Management Services (Including Document Management S

_ Quantlty_. "1.0000 Unit of Measure: EA

- No Charge. No - S ) L No‘Bid' Yes

Comments Looks to be a dupllcate product to. I|ne 22 -

Lme 34 Addltlonal Goods / Serwces 2

Descrnptlon. Scanmng (per page)

i

Addrtlonal Goods / Serv1ces 2.

Long item’ Scannlng (per page)
Descrlptlon . .

Commodlty Code 958 82 Records Management Serwces (Includlng Document Management S

Quantlty 1.0000‘ S Unlt of Measure EA
Bid Quantity:bl.AOOOO : : : Unit Price: 0:1000 .  Extended Amount: 0.10

No Chari_;e:' No- e "~ Ne Bid: No'
' ; Addltlonal Goods / Serwces 2

- Comment_s Also - if it's a large prOJect (10+ boxes) Access should send outa representatlve to scope it out Large
' Volume Scan jObS are typlcally less expensrve than one off- scannlng requests - ‘

Juse 5, 2023 5:33:22 PM EDT : _ o ’ : - page1s
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Access @mm‘séi ifC%%y of Fort L‘aw@maﬂgﬁ_é

4. 2 2: Executlve Summary
12/2022

. Kirk McDonald

City of Fort VLau‘derdaI_e

Dear %’(irk,‘

This proposal is based upon our current understanding of your storage tmt;atsve P!ease know that we -
are ready to adjust according to the scope of your project. Our ultimate goal is to become a partner with
The City.of Fort Lauderdale who is able to address both your current situation as well as address future

" needs that may arise.

We have extensive experience and quahﬁcatlons in working with great clients with s;mllar business
challenges to the City of Fort Lauderdale. This consistently positions Access as a best-in-class records . -
and information management solution provider in the industry with over 20 years.of scanning projects
across the globe. We pride ourselves in being different from local providers and-other national players.
Our combination of customer service, professional services and commitment to technology creates an
end-to-end solution for a paperiess future that results in tangible organizational efficiencies.

We encourage you to see this service in action in.our website Access Information: Document Szeraqe'

The responsibility of securely and efficiently managing data and documents has become an essential
and often a monumental task for many municipalities not only across the state,of Florida, but overthe
entire county. Expectations on state entities to deliver strategic initiatives, with limited on fee generating

~ options and increasing legislative demands is proving to be a heavy lift for all types of organizations.
Not to mention The City of Fort Lauderdale’s residents create pressures on elected officials to ensure .
finite resources are managed efficiently and services delivered wsthm strict. budgetary controls.

The City of Fort Lauderdale, from its incorporation in 1911 is today recognized as one of the most
recogmzabie beach cities in America. It is therefore essential to the reputation and longevity of the city
to source industry leading solutions, without risk or tolerance of sub-standard service delivery, which

meet standards and regulations in ‘ierms of quality,. health.and safety, environmental protection and
social responsubmty _

Access Information Management a leader in the pro\nsaoh of mforma‘non services for over 30 years,
prov:des a portfolio of services which remain at the forefront of the industry, rio less than Wouid be
expected from a firm-which is revered for its aggressive grow‘ch by its peers: -

Access, recognized by Forbes in its l|st of America's Fastest Growing Compan es for 11 consecutwe
years, has invested in its growth strategy, with over 120 acquisitions since 2004, to ensure we maintain
our competitive edge in ‘a-market increasingly becoming aware of the value of information governance
and risk mitigation. The investment ensures all governance in its varied forms of statutory and
‘regulatory compliance is not only adhered to, but exceeded, using bespoke and technology driven
solutions developed for our clients on request across a contmualiy expanding national footprint. -

Access is committed to meeting the expectations of our document storage clients, which make up more
than 60% of our holdings. Many of these requirements have become part of our global standard
operating procedures, which we adopt as good practice where there is a direct benefit to streamlining

future business. The benefit of such policies is apparent in our recent successes in the market, and why
we have shown 8% growth in the full financial year

31 Copyright © 2022 Access - Confidential




Amees Proposal | C%ty_e? Fort Laudefdeﬁe

We are therefore delighted ai this opportursgty o propose a records storage solutron for the Crty of Fort .
Lauderdale. : _ , /

‘Qur proposal details ‘{he commercral benefits Access is expecting to deirver from the pilot to
implementation, with' mu?{epie ‘check points throughout the volume scanning process, all the.way fo -
. project completion. We're using trred and tested methodologies for project management through to
© daily service delivery and everythrng we do is measurable, so we.remain accountable o your team,
every step of the way.. : : : :

' To show our commitrnent to developmg our business relatronshrp beyond our emstmg servrce we, have
created an aggressive; competitively priced solution, encompassing the compliancé benéfits of national
consolidation and management. We expect to deliver long term cost reduction return to the city by way

~of reducrng real estate from paper storage and the time management of retnevrng records

To summarize, we will aim for nothing shert of excellence in managing and retarnmg your buemess with
the vision of establishing a strong business partnershlp with The City of Fort Lauderdale. across al§
service requirements. We promrse best in class = and we will dehver besi in ciass )

P

With warm regards,
- Matthew Bennett

Busmess Drrector

Matt. bennet’r@accesscorp com
954.774.8276
WWW.ACCESSCOID.Com.

4'1.Copyright © 2022 Access - Confidential
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33, 000+
" Privileged to serve
33,000+ chents .

@ "2, 450+ )
.} Team members supportmg
@ - our clients dally

81M ft®

The amount of box storage
clients trust us with each day

12x _
Named an Inc. 5000 fastest
_growing company 12x

CERTIFICATIONS &
INDUSTRY STANDARDS

-  Great

Place
To

ol amﬁcﬂdo

! corcmiz oz
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Access Pr(jposal | City of Fort Lauderdale

‘Access HQ: :
500 Unicorn Park Dr, Suite 503 Woburn, MA 01801
_Contact, Client Care - 877.345.3546, clientcareeast@accesscorp.com

Local Main Office .
‘Pompano Beach Records Center
2900 NW 27th Avenue Surte 106, Pompano Beach FL 33069
' Contacts: : -
Matthew Bennett 954 774 8276: matt. bennett@accesscorp com
~Ramon /—\revalo 786. 897.2374: ramon. arevalo@accesscorp com
Thomas Gary: tgary@accesscorp com
Lynna LOZIto Iynna loznto@accesscorp com -

Other Local SuppOrt_ir_rg Offices
Miami Records Supercenter
3450 NW 112th Street, Miami, FL 33167
Contacts: N ‘
Andres Anaya: andres.anaya@accésscorb.com
Sergio Tellez: sérgio.teliez@adcesscorp.com}
o Other Customers (Slmllar in Scope Size, or Reglon)
‘ ~ City of Miami'Dade — Document Storage S
City of Venrce Document Storage Scanmng, and Mrcrofnlm Scannmg )
Clty of Hollywood - Document Storage . . : AR
Vlllage of Brscayne Park Document Scannmg, Over5|zed Document Scannmg

"-City of Jacksonvrlle Document Scannlng, Over5|zed Document Scannmg
City of Coconut Creek — Document Storage ‘

. -The City of Fort Lauderdale’s Storage Servrce will-have an onboardmg project manager {yetto be ~ -
- assigned) that manages the service progress and timelings from start to finish. The Project Manager -
~-will hold meetings, at a cadence of the customers choice, to ensure budgetary requirements and
~: scanning expectations are being met. This person will be assigned upon award of the contract. See
‘Executlve Sponsorship” in 4.2.2 for key staff overseemg these servuces '

7 | Copyright © 2022 Access - Confidential




Access Proposal | City of Fort Lauderdale

The Access Advantage

Access is the largest privately held information management provider in the world. We offer the highest quality
service and take great pride in our commitment to exceed the expectations of our clients every day. We have
been around since 2004, when our CEO decided, having only 1 publicly held Records Storage company '
dominating the market was not a fair practice to the general public. So, he'stepped in; and built a business based:
on better customer service, flexible pricing models, and a more transparent approach to records governance.

:_Access pndes rtself in suppomng orgamzatrons of_all sizes. ThlS prccess has een S

‘Cthe ongmal documents wzth clle'nt' authorxza'uoh

'Access lmaglng Centers utrllze Kofax Software as part of thelr rmagmg processmg Kofax -
is a powerful documeht capture platform that productlvely, oonsrstently, and securely e

: processes alftypes of documents and infermation. Kofax ‘integrates critical busmess rules’ -
for rnformatron processmg lnto the' capture process ensunng that each document is
processed correctly :

i -Access can support in storage at numerous facilities nailonwrde We can utllrze our -
ASupercenter locations to complete latge storage services and we also can ut;lize our
regional facrlrt;es to complete smaller storage requests Access is ﬂexzble to our: clrehts
ineeds and We can take advantage of our footprmt to mieet” our cllents needs

Access Pro;ect Management team wrll Work wrth you, frem beglnmng to end to manage

the pro;ect budget, scope, and schedule Our team, lecl by one of the best- in-class Project.
‘Managers, will facilitate all transrtzon processes Project- Management Servrces inciide -~
weekly prOject team meetlngs wrrtten status reports and dashboards trackmg all prolect f' '
mllestones and progress :

' Actess Executive Sponsorshlp for the prOJect will :nclude Area Operatlons Vice Presrdent
- Andrew Wagner VP Strategrc Business Development = Ryan Young, Buszness Director .
-~ Matt Bennett, and Senior Market Leadership Tom Gary/Lynna Lozito

Personnel Compliance Standards
‘Pre-hire 7-year background and drug screening
Annual certification training and testing
Proactive simulated breach training

- Annual substance abuse recognition training program for supervisors

8 | Copyright © 2022 Access - Confidential




Annual audit of all government driver requirementé
Annual criminal records search ‘

- Access Compliance Standards

Facilities Equipment - Facilities Systems -
Biomelric-and key card - : *  3¢d parly intruder alarm
'_ access conlrol . ‘ " systems .
- Perimeter fencing C + " Motion detection system
«  Man traps to prevent "« Global PCI cerification .
personnel ;asigatmg PRISM+ * Dry fire supprassion in
»  CCTV throughout facility - ) - madia vgults )
with §0-day DVR +  Active climate controls
» Heat and smoke ; :
. « Fire Suppression Systems
- delectors (e.g. VESDA) PD v

across afl storage centers

9'! Copyright © 2022 Acceséc- Confidential

Operating Procedures

_»  Facility security cherklist audi,

twicceaday :

v Annual facility audits by safely

and securily team

+  External aidit process for all .

storage facilities

.+ Thorough visitor induction

process {govemmant approved
1D yequired at sign-in}
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!

4.2.4: Approach to Scope of Work

- Current Records S_ituaﬁo’n (Estimated totals based on our understanding)

Q)

Potential_$28,507.00'néeded for a buyout support

e 28,167 Cubic Feet of Boxed records for'stofage

-‘ - ~ : | B \v

Estimating 41,160 Cubic Feet of Boxed Records needed {total)

@ : Estimating varying amounts of Plan Bundle Racking, Plan Bags Check Boxes and Odd Boxes

The City of Fort Lauderdale would like to transition City Documents which are currently boxed within ancther -
storage provider located within West Palm Beach.

Access Solution

Access proposes we perform the following services to ensure all phys1c:al records are quickly transntloned and
available. :

~ Secure Document Pickup

Access will pick up records from the incumbent prowder which are currently in boxes and Access W!H securely
deliver these records to our Pompano Beach Records Center and our Miami Records Supercenter

Access will support in box indexing - for a scan on demand service, that may be required at a later date. All
boxes will be re-labeled upon entering the Access Facility. All vehicles that will service the City of Fort Laudérdale
will be Access transportation vehicles and personnel. The initial transition will consist of Access’ s 3 party
transpor‘tat;on company, in supportmg the: vo!ume ioads from the mcumbent

Box Prepara’uon

‘Access will ready physical documents for storage. This will mcfude readying boxes for storage if requ;red and will’
_include standard reviews of boxes material addressing any un-usable boxes and reporting them back to the City

of Fort’ Lauderdaie Access will take all measures necessary to fuliy prepare boxes and files ‘into a scannable .
format. : - .

- Document Storage

Highly secure record center storage and’ management including inventory trackmg onhne access and
customized

“pickup and delivery services. Our storage facmtxes and vaults are PRISM F’nvacy+ Cemf:ed and offer advanced
sec:unty and fire suppression technoiogy to ensure secure offsite records storage.

We will provide:

10 | Copyright © 2022 Access - Confidential ' : : A%g: |




Access Proposal | City of Fort Lauderdale

» .Secure offsite storage for records, documents, and data
o End-to-end records management services
- ¢ Secure paper shredding and destruction services -
o Records managemeni software to track documents through their lifecycle

Document Drsposmon (if needed)

Upon request, Access will shred approved documents to be shred or returned approved documents to be
returned. Access’ Account Executive will support in confirmation of which documents need to be destroyed and
which documents need to be returned over the leetrme of our relationship

_Although we can not execute a live schedule of the transition of boxes from your incumbent, our pro;ect managers
" establish timelines that look like this.

31- ’ Lo - : : : . " 0c No
Oct-{1-Nov-  30-Nov- Dec- Jan- Feb- Mar- Apr-May- Jun- - Jul- Aug- Sep- Oct- Nov- Dec- Jan- Feb- Mar- Apr- May- Jun- Jul- Aug Sep- t v
19 19 190 19; 200 200 200 200 20 20 200 20 20 20 20 20 21 219 21 .21 21 21 21 -21 2121 21
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Sum of

All

Market | 23,9 48,9 38,3 339 30,4 38,1 30,4 315 221 221 27,7 22,1 22,1 27,7 221 221 27,7 22,1 29,1 5,205,4;8 :
20 20 20 60 8 00 80 40 60 60 00 .60 60 00 60 60 00 60 80 0 O

e

§_ R it 5,

sensen

s

N

FEN

&
Rlxk-egy Ptk

St Bk navikast Kk

12/3/2019 2,080 533,800 2,080
121102018 5460 528,340 5460
1211712019 5460 522,880 5450
12/24/2019 5460 517,420 5460
121312018 5,460 511,960 5,460

1712020 499,730 12,230
171412020 487,500
1/28/2020 467606
2/4/2020 453,842 7,664
21112020 7664 (452,278 7,664
2/1812020 7664 444514 7,664
2/25/2020 7,664 436,850 7,664
3/3/2020 8490 : 428,460 8,480
3/1022020 8490 415,970 '8,480
31712020 8490 411,280 8,420
224/2020 8490 402,990 8,490
3/31/2020 8480 384,510 7,620
4772020 3490 386,020 7520
4/14/2020 8,490 377,530 7620
412112020 3,430 369,040 7620
4/28/2020 9,525 359,515 9,525
552020 9,525 349,890 9525
5/12/2020 9,525 340465 9,525
5/19/2020 9,525 330,840 9,525
127 jCopyri
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4 2.5: References : | |
ShantayJ Bingham, CMC: v Illageclerk@biscavnegarkﬁ g_y_' .305 899 8000 o A

Village Clerk

Village of Biscayne Park.
~600 NE 114" Street .

Biscayne Park, FL 33161

Scahhing and Minor.Storage Project

Meryl Girard: m __girard@sunnseﬁ goy: 954.746. 3332
Town Clerk o
City of Sunrise -
1607 NW-136 Ave.
Sunrise, FL, 33323

Records Storage. Highly Active

Thomas Ossi: Upon final negotlatlon and next steps we can prowde contact mformation
Technology Director and Records Manager .
Cily of Jacksonville ' :
214 N. Hogan Street, 9th Floor
Jacksonville, Florida 32202

Lafge Client: Volume Storage and S.hreddinlg across the City.- '

4.2.6: Minority/Women (M/WBE)

Acéess is not a Minority/Women (M?WBE) Parﬁcipaﬁen organi'zatione ‘

'4,2.7: Subcontractor -
The initial transition will consist of Access’s 3rd party transportation company, in supportmg the volume

loads from the incumbent. Onboarding transportation vehicles will consnsi of both Access Trucks and
vetted subcontract tractor trailers.
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) CITY OF FORY LAUDERDALE BID/PROPOSAL CERTIFICATION

Please Note: i is the sale responsibility of the bidder/proposer to ensure that their response is submitted e!ectmnically‘
through the Cily's onine siratecis Sourd Horm prior 1o the bid opening date and ime isted. Paper bid submiitals
wili not be accepted. All Tields below must be completed. If the Reld does not apply to you, please note NAA in that figld.

if you are a foreign corporation, you may be required to obtain a certificate of autherity from the depariment of state,
i secordance with E!orida Statute §607.1501 (visit hitpviww dosstate fusl). '

Company: {Lepal Regisiration) Access Information Management _Corp. BN {Opticnal); 043408538
_Ams} 500 Unicom Park Dr, Suite 503 ’ .

City: _Wobum ' o ' - State: MA  Zip:_01801
: 9547748276 . ‘ i o GCeess
. Telephone No.: i FAX No.: Email: Cken&u?part,ast@ac tom-com

Defivery: Calendar days afier receipt of Furchase Order {section 1.02 of General Conditions}: __Tobe deiennined_
Total Bid Discount {section 1.05 of General Conditiong): ’

- Check box if your fiirm qualifies for DBE {section 1.09 of General Cmcﬁﬁdns}: a

" ADDENDUM ACKNOWLEDGEMENT - Proposer acknowlsdges that the following addends have been reseived and are
included in the proposal: - L ,

Addendus No. Date [ssusd Addéndury No. Diste Issued Addendum Mo. Date Essues& Addendum Mo, Date issued

YARIAMCES: f you fake exceplion or hawe -variances io any temm, condition, epecification; scepe of semvice, or
requirement in this competifive solicitation you must specify such excepfion or varance in the space provided below or
raference in the space provided below all varances contained on other pages within your response. Additional pages.
may be attached if necessary. No exceplions or variances will be deemed to be pant of the respones subniitted unlsss .
such is Hoted and contained in the space provided below. The City does not, by virue of submiting e variance,

- necessarily accept any variances. I no stalemant is contained in the below space, it is hereby implied that your response -
ia in full compliance with this compétiive soficitation. If you do not have variances, simply mark N/A. -

The below signatory hereby agrees to fumish the following article(s) or services at the price(s) and terms stated subject to
all irstrucions, condiions, specifications addenda, legal sdverlisement, and condiions contained in the bidiproposal.
{ have read 2 silachments including the specifcetions and fully understand what is required. By submiliing this cigned
proposal, | will accept @ contract if approved by the Cily and such acceplance covers all tems, condificns, and
specifications of this bidiproposal. The below signatory aleo hereby agrees, by virtue of submitting or attemptling to submit
a response, that in no event shell the City's liahiity for respondert’s direc), indiract, incidental, consequential, special or
exemplary damages, axpenses, o lost profits arfsing out of this competifive solicitation process, including but not fimited
to public advertisement; bid conferences, site visits, evaluations, oral presentations, or award procesdings excead the
-amourd of Five Hundred Dollars {(3500.00). This Smitation shalt not apply to claims arsing under any provision of
indemnification or the City's protest onrdinance contained in this compedifjve solicliation.

b .
- Submitted by: | - . - .
s Matt Benneit | - B T

Name {printed) ’ . Signalure i
1214212022 _ ) : ~ Business Development Exsculive

Date . . o ) " Tie

’

" revised 52-2022
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428

B)

- SECTION Vl COST PROPOSAL PAGE

Proposer agrees to supply the pr{)ducts and services at the prices proposed below in- accordance wﬁh

the terms, f:ondmons and specifications contalned in this RFP.

Cost to the Clty Contractor shall quote firm, fixed, costs for all services/products tdéntlf ed in this
- request for proposal. These firm fixed costs for the pro;ec’t include -any costs for tmvei and m:sce!!aneous :

expenses.- No other casts will be-accepted.

Notes:

Aﬁach a breakddwn of costs inclu’dingbbu’( not limited to labar, equipment, materials, and parts. ‘

Initial Transfer Costs ~ New Contractor; per specs.

28,507

$ Included

Initial Transfer Costs — Current Contractor. Cost of
providing assistance in records removal, per specs.

Ea.

$ Not Appiicab

[37)

Storage Cost per Standard Box— Monthly Cost fof 27, 546

cost. Boxes are the standard 31ze of 1.2 CUbiC feet

boxes times 12 months = 330,552 to be used for an annual -

28,907

330,552

Ea.

Box

' Storage Cost per Rack - Monthly Cost for 727 hoxes
times 12 months = 8,724 to be used for an annual cost.

8,724

Rack 1

$ .1950 per Ci

$ 2340

Storage Cost per P!an Bag - Monthly Cost for 15 Bags
times 12 months =180 o be used for an annuat cost. Bags
are 2.4 cubic feet.

180

¢ 2340

Storage Cost per Box (Check), per specs. Monthly Cost
for 340 check boxes times 12 months = 4, Qbﬁ to be used for
an annual cost. (2 "x 9" x 4"

~»Bag

Storage Cost per Plan Bo.x {Odd Sizes), 10" x 10" x 36"
or other add sizes, per specs. Monthly Cost for 621 plan

1 and odd size boxes times 12 months = 7,452 Boxes to be

used for an azmualv cost. Plan boxes-are 2.08 cubic feet.

4,080

Box .

Box

$ 2340

$ 1.5602

Vault Storage LCost to store City records i in fireproof/

waterproof vault. Unit cost per month times 12 months. -

15;Copyngh§ © 2022 Access - Com“ dential

211

Mths.

$ 3000per tage




Access Proposal | City of Fort Lauderdale

Standard Retrieval — Cost of “standard” retrieval per
box/rack (24 hr.} per specs. Est. quantity includes box
fetrievals and returns. State any variation, if apphcabie
from City’s “standard” deﬁmtton .

4,044

Box

$1.50 per CF

10

New chkup for Storage Cost to pick l;lp new City
records for storage, per specs, weekly, for various city
locations. This includes plan boxes (10" x 10" x 36"}, check

. boxes (24“ X 9" x 4"}, p!an bag (2 4 cubic feet) & racks

1

CounerIDr;ver Hand!mg Cost of handimg caty records
(retnevals/returns) per box.

1,270

‘ftem

Box

‘341.50 per CF

¢ 150 per CF

12

Reshelving ~ Cost of resheiviag Ciw records, per box..

9,358

4,044

13

Retrieval {Pickup iRe-Dehvery Costof retneval
serv;celptckup and re-delivery by Ctty employee, per specs.

Box _

$ 3.00 per CF

14

Rush'Retneval 4-6 Hours Cost for same day retnevai
{4-6 hours}, per specs.

\_24:

Box

Box

15

Record Destructlon Cost to destroy City records, al!-

. mciuswei per specs.

1,660

Box-

$ 4.00 per CF .

§ 3.00 per OF

16

Permanent Removal — Cost to permanently remove City
records, mcludmg un- sheivmg the. records upon mmpietlon
of cantract

1716

Bo_x ’

17

entry services, per specs.

Data Entry — New Contractor - Initial Move Cost fordata’

. 28507

Box

$3.00per CE

18 -

Data Entry A!I Contractors After Imtaal Mwe Cost for
Data Entry Services, per specs.

~

. 28507

- Box

$000

19

Purchase Standard Storage Boxes —all-in-one or 2—piece
bottom, carrugated, banker storage box - 1_2 cubic foot, 12-
1/2" x 10-1/2" x 16"

2,000

‘Box ..

3".50 per box

.2{]

-Purchase standard storage boxes with Clty Logo — All
‘inongor 2—plece corrugated, banker storage box with 1-

color City name and logo - 1.2 cubic foot, 12-1/2" x 10-1/2"
x 16"

" 2,000

Ea.

$3.00 per box

. Not
% Applicable

21

x 10" x 38"

Purchase Storage Boxes Plan Box 2.08 cub:c feet, 10" |

Box

$ 6.00 per box

16 { Copyright © 2022 Access - Confidential
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5o Cost to purchase plan bag -- Bags are 2. 4 cub;c feet.
Plastic sealable bag - 15" X 48" 1 Bag | $3.25 per bag
' Packing/Re-Packing - initial Move — Cost for Contractor l ‘ |

23 to provide packing/repacking services to City, per specs. 1 'B'ox $ £.00 ver bo
- . . ) : L = . .00 per box|

24 Packing/ RéApacking - Other, Cost for Cdntfécfor to :

=" | provide packing/repacking services to the City, per specs. 1. Box | $5.00 per box

a -Inventory - Initial Move, Cost for Contractor to provide ’ E : :
25 | assistance with mventmymg Clty records, per box; per ; ‘ N
specs. 28,507 | Box | § Included
.| Inventory - — After Initial Move Cost for Contractor to _ ' '
26 prowde assistance wsth mvemorqu City records per o .
.} specs. : 28,507 | Box |$ 50 [erbox
. Employee Access Cost for City empioyees access/ L "

27 | research at Contractors facility, per specs. If you have :
restrictions for this type of service, please provide details: 1 Ea. |$300
Training — Cost for training City's Records Management

28 | Liaison and his/her designee, if applicable, in accessing :

' -Contractors online system. ) 1 Ea. | ¢included
29 Trip Ch.arge-Standard Delivery - Cost of trip to C:ty ‘ ' :
: location for standard 24 hr delivery per specs. 519 Ea |$2500 pertriﬁ; '
: Trip Charge - RUSH dellvery -Cost of Trip to Clty tocatton | _ '
_30, for RUSH, same day delwery per specs o4 Ea. | $90.00 pertrij
S S:orage Cost -~ Monthly cost to-s{ore empty, unused, ‘ :
31 | standard Storage boxes, all in one or 2-piece, corrugated, .
banker storage box. : 12 Ea |3$NA
1 Delivery of Empty Standard Storage boxes --Costio - - '
32 | deliver empty storage boxes (Line item 18/34) from storage N
' on an as needed basis to City Employees, per crrder ' |
ty pioy p 1,800 - Ea‘_ ¢ 25.00 per tn

33 Addltmnal Goods / Services 1 — Cost for reseaiable plan ‘

bags o Dupiacate
' 4 Ea. | % Product

34 : Additional Goods [ Services 2 — Scanning (per page) o '

I : ' 1 - Ea. | % -10perpags
- TOTAL: |3




MD!\E COLLBS!GN STATEMENT

By signing this offer, the venﬁerfcsntracmr certifies that this offer is made mdependeniiy and fras
from collusion, Vendor shall disclose below any City of Fort Lauderdate, FL officer or employee, or
any ‘relative of any such officer or employee who is an officer or direc{or of, or has a material
interest.in, the vendor's business, who'is in g position to influence this procurement.

Any City of Fort ‘Lauderdsle, FL officer or employee who has any input info-the wrting. of
specifications or requirements, solicitation of offers, decision to award, evaluation of offers, or any

ofher activity pertinent o this pracurement is presumed, for purposes hersof, to be m a pasition to
infiuence this procurem&nt

For purposes herecf, a person has a material interast if they directly ar indirectly own more than 5
percent of the tolal assels or capital stock of any business enmy or if they otherwise stand to
personally gain if the conlract is awarded o this vendor .

in accordance with City of Fart-i_auderdale, FL-Policy and Standards Manual, 6.10.8.3,

3.3. City empioyees may not conixact with the Czty ‘lhmugb any cm’poranoﬂ or business entity
in which they or their immediate family members hold a controlling financial interest (e. g
ownership of five {5} percent or mc){e)

3.4. Immediate ‘fzmity members {spouse, parents, and children} are also prohibited from
contracting with the City subject o the same general rules.

<

Failure of & vendor to disclose any relationship described herein shall be reason for
‘debarment In accordance with the provisions of the City Procurement Code.

HAME ) ’ .- .RELATIONSHIPS

In the event the vender does not indicate any names, the City shall interpret this to mean that
the vendor has indicated that no such refationships exist.

= MR " Business Development Executive

Authorized Signature Title .
Matt Bennett _ 12/8/2022
Name {Printed) ‘ " Date ’

. : - ! N -
18 | Copyright © 2022 Access - Confidential




CONTRACTCR'S CERTIFICATE OF COMPLIANCE WITH ’ E
NON-DISCRIMIMATION PROVISIONS OF THE CONTRACT

- . . S

The completed and signed form should be retumed with the Cvﬁtractm 8 sumlﬁai If not pmvsdéd ﬁ;th mbmxﬁél
.fhe Coatractor must submit within three business days of City's request. Corﬁractnr may be deemed fion-
responsive for fallure to fusty compﬁ; within stated hmeframe&

Pursuant to City Ordinance Ssc. 2—1?{&){;}(" 3 bidders' must z:ertsfy mmpllanee with the Non-mscrémmaﬁnn
prcmsmn of the ort&mance

A. Dommtmrs doing businsss wﬁh the City shali not discnmmate agamsﬁ thelr employses based on the
emplnyees race, color, religion, gender (including identity or exprassian}, marital staius, sexusl orientation,
national origin, age, disability, cr any other protected clasmﬁcamﬂ &3 defined by apprc:abfe law.

- Contracts. Every Confract excesding $100, BQG or otherwise exempt from this secﬁon shall contain
language that ohiigates the Contractor o mmply with the app%wab!e provisions of this section.

The Contract shall include provisions for the fu![owmu

. {i) ‘Ehe Contractor cerlifies- and represents that it will »::omp?y with this section during the enfire term
of the confract.

{ii} The failtre of the Coniractor to comply with thiz section shall be' deemed o be a matefial bfeach _

~ of the confract, entrﬂ’ng the Ciﬁf to pursue any remedy stated below or any remedy prowded
under applicable law. )

H ' o : " Matt B'enhett, Business Déyelagmen‘_{ Exacutive
Authorized Signaturs o  Print Name and T'i&ée ‘
12/8/2022

Date

19 | Copyright © 2022 Access -~ Confidential




LOCAL BUSIHESS PREFERENCE CERTIFICATION BTATEMENT -

The Business identified below cerfifies that it qualifies for the local business price preference classificalion as

" indicated herein, and further ceriifies and agress that i will re-affimn its local preference classification annually -
no fater than t!?urty {30} calendar days prior to the anniversary of the date of a contract amrded pursuant o this
iTB YiclaBon oﬁhe fsregomg pmﬂsmn may result in contract terminalion.

" BIDDER'S COMPANY:

ALTHORIZED COMPANY PERSON:

20 COeraght

y

2}

@
@
{5}

Y

2022 Access - Confidential’

isa Ciass A Business se defined in City of Fort Lauderdale Ordinance
Mo. C-17-26, Sec.2-186. A copy-of the City of Fort tauderdale curent

- yeEar Bu-’megs Tax Receipt and a complete list of full-ime employees

and avidence of their addresees shall be provided within 10 calendar

Business Name

daya of a formal request by the City.

s a Class B Business as defined in the City of Fort Lsuderdale
Ordinance Mo. C-17-26, Sec2-186. A copy of the Business Tax Receipt
ora complete list of full-time employees and evidence of thair addresses

Business Name

ehall be provided within 10 calendar days of a formatl request by the City.

ia @ Class C Business &% deﬁned in the City of Fort Laudercale
Crdinance Mo, C-17-28, Sec2-186. A-copy of the Broward County

Business Tax Receipt shall be provided within 10 calendar days of &
formal reguest by theCily.

Busingss Name

muﬁts a Conﬁmmm Ctass A tias&sﬁcataon as ﬁeﬁnad in the Cily of
Fort Lauderdale Ordinance bo. C-17-26, Sec.2-186. Written ceriification
of infent shall be ﬁmwded within 10 ca!endar days osf a formal requ&ei
by the Ciby.

Business Name

requesis a_ Condi tional Class B classification as defined in the City of
Fort Lauderdsle Ordinance Mo, C-174 25, See.2-186. Wiitten cerfification
of intert shall be provided within ’ﬁﬂ calendar days of a formal request

Business Nams

by the City.

‘s considerad a Class D Business as defined in the City of Fort Lauderdate
Crdinance Mo. C-17-26, Sec2-186 and does not qua!(f;v for Loca!
Preference consideration.

Busingss Name

Access informatieh_Man_agement Co'rpor-ation

Matthew Bennett /@3 —t 1282022

PRINT HAME SIGNATURE DATE




4.2.8
F)

DiSADVAm AGED BUS!NESS ENTERPRISE CERTIFECATIGN ETA.TEMEE‘H

The Business identified belaw certifies that it qualiies for the disadvaniaged business enterprise price preference

" classification as indicated herein, and further cerfifies and agress that it will re-affirm #ts preference classification
annually no later than thirty (30} cabendar days prior io the anniversary of the dats of a contract awarded purzuant
tx:v this sokmtatmn “ficlation of Xhe foregoing provision may result in contract termination.

{1

@

ST

)

=

Business Name

Business Name

‘Business Name

Busingss Name

Business Name

is a disadvaniaged class 1 enlerprise as defined in the City of Fort
Lauderdale Ordinance Seclion 2-185 disadvantaged business enlerprise that
hoe sstablished and agrees to mainiain & pemmansnt plece of business
tocated in a non-residential zone, staffed with fultime employee’s within the
limits of the city, and provides supporiing documentation of its City of Fort
Lauderdsle business tax and disadvantaged cerizﬁcaﬂm as esiablished in
the Ciy's Procurement Manual.

iz a disadvantaged class 2 enterprise as defined in the Ciy of For
Lauderdale Ordinance Secfion 2-185 disadvantaged business entemprise that
has established and agrees to maintain a permanent place of business within
ihe limils of the oy with & fulltime employes(s} and provides supporting )
documentation of its City of For Lauderdale business tax and disadvaniaged

cedification as established in the City's Procurement Manual. '

' is a disadvantaged class 3 anferprise as defined In e Chy of For
_ Lauderdale Ordinance Secfion 2-185 disadvantaged business enterprise that

has egtablished and agrees fo maintain 2 permanent place of business
located In a non-residential zone, stafed with fult-time employses within the
fimits of the Tri-County ares and prevdides supporting documentation of its
City -of Fort Lauderdale business tgk and msa@van&ageé cemﬁcatscm as
estabiished in the City's merement Mawum -

iz a diﬁadvantaged class 4 enferprise as . defined in the City of Fort
Lauderdale Qrdinance Secon 2-185 dssadvamaged business enderprise that
does not qualify as a Class &, Clasg B, or Class C business, but ie located in
the, Stale of Florida and pmwdes supporting ' documentation of ils
dis advaniaged centifficationas estah%hﬂd in the Clt‘y =& Pro curemem Manaa}

is not considered a Disadvantaged Enterprise Business as defined inthe City
of Fort Lauderdale Ordinance -Sec.2-185 and doee not qualify for' DEE
Preference consideration. T .

f

SIDDER'S COMPANY: Access Information Maﬂagement Corporation
AUTHORIZED COMPANY PERSON: Matt Bennett . /}Z(/&:ﬁ\‘—‘ ?2"3"'202?

21 | Copyright © 2022 Access - Confidential
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G)
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CONTRACT PAYMENT METHOD

‘The City of Fort Lauderdale has implemenﬁed_.aPmturement.Card (P-Card) program
. which changes how payments are remitted fo its vendors. The City has fransiticned

‘from traditional paper checks to credit card payments via MasterCard ar Visa as paﬁ of
ims pmgram

ThiS ailows You as a vendor of the Cﬁy Qf Fort Lauderdale to receive )‘DU? payments fast
and safely NO more waftmg fﬂl’ ChECKS tobe pnnte:i and mailed.

in accordance with the contract, payments on this con%ract will be made ulilizing the
City's P-Card {Masier(}ard or Visa). Accordingly, bidders must presently have the ability

-fo accept the credit card or take whatever steps necessary to implement agcepiance of

a card before the start of the contract term, or contract award by the City.

All costs associated wrth the Contractars participation in this purchasing program shall be

- bome by the Contractor. The City reserves the right to revise this program as necessary.

By signing below, yaa» agree with these terms.

| Please indicate which credit cérd‘vpayf'rgent you prefer: -

o MasterCard

W Vvisa

Access Informatlen Management Corporatlon |

' Csmpaﬂy Name
Matt Bennett MR
Mame {Printed} Signature :

Business Development Executive - 12/8/2022

Tiie il : Date




4.2.8
H)

Solicitation/Bid /Contract No
* Project Description:

pariment

Opasen g
Homeland S&wmy's E-Verify System to verify the emplaymeni e!eglbalﬁy of,

A all petsans employed by Contraciodproposerfﬁsdder to perform emp%oym&nt duties .
within Florida during the term of the Contract, and,

B. all persons {(including szzbcontrastars!vendors) as&gned by Ccrﬁraciarf?mpasari&dder
to perfm’m work pursuant o the Contmct

The Conimﬁar!ProposerfBidd&r acknowledges and agrees that use of the US. Depariment of
Homeland Security's E-Verify System 6uring the term of the Comrgt_:t is a condition of the Contract.

Cﬂntractadpmposerl Bidder Compan y Name: 21 7

Bégrtﬁy signed by Matt Benaett .
Authorized Company Person's Slgnatune Matt Benn et ‘Date: 3022.12.08 15:04:48 050

23 | Copyright © 2022 Access - Confidential
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Fsge 1 of 2

ig i , CERTIFICATE OF LIABILITY INSURANCE : 2770772022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
| CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR-ALTER THE COVERAGE AFFORDED BY THE POLICIES
_BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A COEFRACT BETWEEM THE_ISSUING INSURERQS) AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policylies} must have ADDITIONAL INSURED pmvis‘mns or be endorsad.
1f SUBROGATION IS WAIVED, subject to the terms 3nd conditions of the pelicy, certain policies may zeqmre an endorsement. A statement on
this cer‘hﬁcate does not confer rights to the certificate holder in lieu of such endorsement{s).

PRODUGER. !:WMY Willis Towsrs Watson Certificate Cent:z .

Willis Towwes Hatson Hosthesst, Ius. - - PHOHE R = — -
| ato 28 Cantony Bsva ’ . e 1-677-345-7378 [5E o 1-B88-267-2378
]R8 Bex J0ELGY L | Appecag. certificsresgwilliz. rom -

Mashgill, TR ATI2O1IL - LIA i ‘ INURES{S AFEORDING COVERAGE - ey

A: Contizeotel Casualty Cocpany . 22443

INTURED : ; Bravelers Property Casualty Company of doe 25674

Reteiven Taldings Giegp.  #Bhx Rursiaovex, Dne. IHARER B2 o Fop—y a4 tif — = = -

2900 M RTeh Avance, Bcite LU8 - msgrepc; foerican Camualty Company of Reading Peons) 20437

Purpans Besch, ¥L 32063 ‘| mumER D ¥ATig Inom Cowpany > 42307

umER £; Sverest Natiopal Izzurance Cotpany 10120
. . IUFERF: _
COVERAGES CERTIFICATE NUMBER: ¥23382026 : : REVISION NUMBER:

THIS 13 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE SEEN JISBUSD TG THE INSURED NAMED ABOQVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM COR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESFECT TD WHIDH THIS
CERTIFICATE MAY BE ISBUED OR MAY RERTAIN, THE INOURANCE AFFORDED BY THE FOUCIES DESCRIBED HEREIN I3 SUBVECST T AtL TH: FERMS.
EXQLUSXONQ ﬁu‘{i} CONDITIONS OF SUCH POUICIESD. LIMITS SHOWR MAY HAVE BEEN REQUCED BY PAID CLANS.

PO ¥ EXP
fe TVPE OF INSUTANCE. ?ﬁml POLIEY IMEER _;m& J&%‘ff’m LIMITS —
X | SOMMERCIAL GENERRL LIABILTY ’ EATH CCURFENGE 3 T, L8800
] J CLAIME-MADE HODUR EREViEER Epcrcnest | & 504, U0D|
AL i : . NEDEXFiAryonezemons | & 5, 3
EHTTEITIET 95720/2022 | 06/3072023 | pemacun sATYILURY | .,008, 000
SENLAGEREGATE UMIT APPUES PER: SENERAL ASCREGATE 3 5,004,000
mcvl:l&m ...o«. ' . : FRODUCTS -CCMPICF ARG | 3 2 RBG, 0O
. oo 5
AUTCMOBILELIABILITY . ) SCHEMNED BNGLELMT | g ,DR0 000
® | ArsTo - ’ ' SRCILY INURY Ferperew) | §
A HANED ECHEDULED 5 >3 2 3 P P -
|| oy rary BEAGOIZIILEEL | 9543022023 |05/ 30,2003 | Bopiy AUURY Feracient| &
$ o I , FRLRERIY DARRGE rt
L auvcaonLy AETE GO . | Eapacsdamt
A ] B -
g || weEeuanze | X orim ' ) ENCH OCCUSRENCE 5 %, 000,290
EXCESILIAS CLANTIZATE CUF~48112835~22 T |85S3042022 |05/ 2052023 anarEnaTE 3 % ,60% 008
o= [xlmncowm»ﬁm |3
. mwmymfw vin ) . o J— . T, 268,000
sdnrs : : HE& ROEATREITTIRE 08/30/2022 |66/ 3042023 L W
Si. DHEEASS “EAEVFLOVEE § ~B28,
Y82, (ASTTinE TRoier . =, 1) 3 OUT, 000
3 DESCRIFTEON OF CEERATIONE taltw N EL TUEEACZE-FCLICYRIMIT | § ¥ Eaudintied
‘D |Exesss Diability ’ CRZIRABHIEITETIV D6F30/ 3022 |DS/30/20%3 |Bucth Oceflygy © lszo.con,800
Bxvess of 35,060, D40
CESSRIPTICM OF OFETATONS FLOCATICNS { VEHTIES (ACOND 104, AdUiorat Ramarks Zohaduie, Moy bo Sxoted if mors £paos o raguiss)
SEE ATTACEED
'CERTIFICATE HOLDER ] CANCELLATION
City of Fort Lauderdale SHOULD ANY OF THE ASOVE DESCRIBED POLICIES BE CANCELLED EEE!;O%
: Hisian THE . EXPIRATION DATE THEREGF, MOMCE Wil BE DEUVERI
Procurement Services Division o ACCORDANCE WITH THE POLICY PROVISIONS.
100 N. Andrews Avenue
Fort Lauderdale, FL 33301 AUTHORIZED REFF WE N
Zridencs of Coverage ] ] *‘ a“}’
. ' 01388-2016 ACDRD CORPORATION. Al rights reserved.
ACORD 25 {2016/03} B The ACORD name and !oga are resglstered marks of ACQRD

Aceces
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AGEHCY

AGENCY CUSTOMER ID:

toca:

ADD!TION_AL REMARKS SCHEDUL‘E

Page 2 of 2/

| wamEDinauRED ] ]

Williz B - Bortheass, Ine. Retrdovey Holdisgs Corp.: Ehin Bakriveer, Toe..
- 2 ! g A 2380 SH ITh Aveswee Sulbe 108 -

POLICY NUMBER Tespang Seash, ¥L 23063

Ses Bnge 1 E

CARRER HAIC GOOE .

See Brge 1 ) See Poge 1| erECTIVEDATE: See Page I

ADDITIONAL REMARKS _ '

THIS ADDITIONAL REMRKS FORMIS A SCHEB&LE TO ACORD FORM,
FORM -NURBERZ . 25 " FORM TITLE: Cextificate of ldsbility Inzurance

POLICY NIMEER: XCEEAG0423-221

TYEE OF INSTRAKCE: 1
Exouss Disbility Zach Occ/igy

. " Zxoess of

'

25 | Copyright © 2022 Access - Confidential

LIMIT DESCRIBTION:

INSURER AFFORDING COVERAGE: Everest Fatiopal Imsnrance Compeny
EFF DATE: 06/3072022

EX? DATZ: 05/30/20%3

LINTT AMAUKE:
$1%,50%, 000
$15,000,000

HATCE: 18130
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- Fom w-g

Request for Taxpayer

Access Proposal | City of Fort Lauderdale

Give Formio the

{Fev. Doicher 361] Identification Number and Certifi cation _requaster, Do not-
trmert aof the Tromsury sand tothe IRS.
trdarnal Reverwe Sendon )*Ga to nwmgnvfﬁxmm for instructions-and the lstest Mm'mshm ) S -

Access Information Management Corporation

4 Nama fon ahown an your ncomee tax eeburn). Mame is r:qwndm this finey do mt!em’cim..ﬁnehicr&.

Q Emm rmm@&?mm angny nmmx Ed d?fseer%fmn ohove

Nt

: ?, 3 C&mdﬁ@pmpnmqu‘arﬁ.d:m!m :b,rimmamepmnamsemmsmm'mﬁm1 mﬁkmkjmemﬁc 4 Exemptiors oodss copdy onlyte
#| folowing zaven boves. . | oertin antfes, not indnidunis; sea
[ . | atractors on poge 8 .
£ |:] h}qﬁmdmﬁ_alg propdstaror - [ O Carpoantion - O B Corporation [l Porinership O Trantientote | - R
gg wingle-rnember LLT ) ) Exvmrpt poywe sods [Hany} 5
FJ [ timized Sasifty compary. Srber the tax clossficasors (C=C corporgtion, 3-8 camporation, Pefit g b ’
s 3 me.C&nkﬂwapcmpmtzbmmﬁwim:zbm!w“ﬁe%m:imﬁcmsﬁ&asmgimmam Do ok chedk Exgﬁ;gjmﬁanl:,&?m;mmg
=% LS #the LLC in-closnified as aaing LED thatds i From the o urfess the owner of the 110 s codefany)
E - mﬂmﬂﬂﬁmwmtmmﬁnnmmwﬂﬁfﬂaﬂmxwmm o singie-mesrber L dhod] any
‘é iz dizregurded from the cmmer should check S appropriats bax Sur&rem:lmsﬁamm of s qwner. .
[] Otherisen instrsctenz)w : g e DT
7 | B Address number, wireet, and apt. of suite no.) Seednstructioes. Fequeater's name ond address {optica]
"+ & |500 Unicorn Park Drive, Suite 503 ‘

€ Ciy, stote, and Sifl.code
Wobeurn, MA 01801

7 List braels) ere fopBonel}

Taxpayer Identification Numbar {TIN}

Erder your TIN In the appropriate box. The TN provided must metch the name given onZna 1 o avoid
haciup withholding. For indhvidials, this is génsersly your socisl security number. {SEN§ R i
regident alien, scle proprietor, or disrogarded entily, ses the instructions for Past |, later. For ather 1 - -
anifies, it 2 your employsr identification number (B,  vou do not havea numbar seeflowiogata

TIN Izter

Note: If the account is b mars than ons nems, ses the instructions for ine 1. Also see Whafm‘mmd
Nurmher To th‘ﬂ ifw Requester for guidelines on whose tumber to entar.

. Howewver, for &

Part Cartification

Undsr penaities of perjury, 1 cerfify thad

4. The numbsr shown on ihis form is my correct taxpayer identifoation number {urt ary waiting for s number to be isswed to me); aml )
2.1 arn act subject io bechup withholking bevause: (3} | am exermpt from backup withhciding, or (b} | have not been nolified by #he Intemnal Reu»:fme
Barvics (IS that | am subject to backup v.mhlwiﬁ”mg as & resudt of & fsfiure 1o report all lmen?st ar eﬁw:i«nc& or {cf the iFS hes notified me that lam.

o longer subiect to backup withboiding; end
3.1ama LS ditizen or ather LLE. paracn {defined below): snd

4. The FATCA codels) entersd on this form (f any) ndicating that | am exsmpi from FATGA repoﬂmg in correct.

Certification instructions. Your must erass out flem 2 shove i you have bean ratified by tha IRS that vou =re currestly subier? fo kadkup mzimcﬁng bec;.sze
yous bave feiled bo report & inferest and dividends on your tax return. For resl ssials franzactions, tem 2 dosa not spply. For morigage interss! paid,
anguisition or sbandorenent of seeured peoperty, canceliztion of dabs, contibutions to an citvichual refirement srvarpement IRAS, =nd generally, payments
other then ntesest and dividends, you ars not reguired to sign the sertificaticn, but you must provide your comect TIN. Ses the instuctions for Part I, Izfer.

Sign Sigrinture of

Catew 21572022

Here | us pemany - Fstited c'«{/fsr)zg»
—

General Instructions

Szction misrences &2 to the Internal Bevenus Code unk-sa athervise
noted.

Future developments, Forthe latsst informetion sbaout developmants
reizted to Foan W-B and its Instructions, such 33 legisiation enacted
afier they were publizhed, go io www.irs goviFormiVe,

Purpose of Form

An individus! or entity {Form W-g requastern) who Is requfed fofils an
information retum with the BB must cbiain your comect taxpayer
idertification number (TIN) which may be your social secunity number
{58M}. individual taxpayer Kerdification number TN, adopticn
taxpaysr identification number (KTiNY, or employer identification number
{EIM, o report on &n information return ihe amount paid to you, .or other
amcunt repoeiabie on an information rebum. Examples of infopnation
rztums inclode, ‘but are not Emiied to, the follcwing.

» Fomn 1085-1HT {intsreat serned or peid)

* Forn $058-DiW {Mends, inchuding those from stocks o mutual
funda)

= Form 1098-MIBC (varfous types of income, prizes, awasds, or gross
proceads)

» Fom 1098-B {stock or ernateal fund sales and m‘tsm other
transeciions by brokers) .

= Formn §088-5 {procesds from real e&tsbe transactions]
*+ Form 1088-K fmarchant card and third pacty natwork ransestions)

» Form 1088 fome mm&ga mersaé} 1098-E {student jcan mtefest}a.
10287 fuition)

= Form 1098-C (vancedad debi)
* Foem £008-A (3cquiziion or sbandonment of securad pozperty)

{ise Form W-8 ondy i you are s ULS. pegson {inciuding a sssident
afen), to provide your correct TEM.

¥ yow dr pof return Foan Weg o the requesier with's TIN, yoo might

. hezvnga:zzﬂ backup withholding. Sea Vi Phet iz hackup withholding,

%)

Cat. Mo, WBIX
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DivisioN of

. CORPORATIONS

an official State of Florida website

Detail by FEVEIN Number
Foreign Profit Corporation
ACCESS INFORMATION MANAGEMENT CORPORATEON

Filing Information

Document Number F18000005726

FEUEIN Number = 04-3408536

Date Filed . 12/03/2018

© State . MA

Status  ACTIVE

Last Event : NAME CHANGE AMENDMENT
EventDateFiled- - . . 02/16/2021

Event Effective Date - NONE

Principal Address .

| 500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Mailing Address

500 UNICORM PARK QREVE, SUITE 503
WOBURN MA G801 ‘

Registered A Agent MName & Address

cT CORPORAﬂON SYSTEM
1200 SCUTH PINE ISLANG RCAD
PLANT—’\TION FL33%24 '
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fCtientEkperience | City of Fort.t_audeﬁrdate |

e  We continually improve our onboarding, implementation and product education
e ' processes through drrect in-depth discussions and feedback sessrons wrth our end
users.

e  We remain connected to mdustry ana!ysts and forums to keep up to date with market
and regulatory trends and changes

® Pro;ect Managers and Account Managers are your voice and advocates wﬁhm
~ Access. They help you make the most of your investment and provide visibility mto
our product roadmap as well as new feature releases. Project managers build the ‘
process, -establish communlcatron checkpomts and collaborate across all departments
within Access: to ensure your conversion initiative remains on schedule Account
Managers will support.in local escalatrons or urgent requests..

Document
Creation

, Document
- Destruction

Lifecycle Retention
' Planning
Document |
Digital Management
Document o . ,
Management

Offsite

- - Storage
Document .

Scanning

28 | Copyright © 2022 Access - Confidential




Client Experience | Ci‘ty of Fort Lauderdale

Ramon Arevalo — Account Executive

Accountable for-overall client and program sticcess
+- Formal business reviews
+ Operational'metrics and innovation programs

. Project Management " .. InM'arkétOperatlo‘ns e ( R Executwe‘Sponsorshlp
o fion LT +:Lsadilocal transition S ’ . Lelgh. Young

Py . s 5 5 E o 5 .
+ - Enhance adjl st surrent prcgram as < e S 3 S0 fEor Chief Operating, Otticer
e needed i i

Ryan Young
. SVP Business Dwv ulnpment

. Accountable for ongoing of i L z ic orf Dan DeLauro o

service lev el patfermance PR . Tra;red an SOPs . s DnrectorChe-\t Sur:cess

: s Vs 3 - Andy'Wanger . -
AVP Operaticns’ ~

©-+ Track all issues, lop escalation

; . -‘ Fi rst ling of engagernent m any X
paths and staidard KPis for transition |

operafxuna.lbmlrg issue, "

- Measu’ed on KPls and Net: Promu!er
. Scar~ ;. .

28 ‘lCopyrighz:‘-;‘ 202z Access - Confidental . , » . . l‘%@@@ﬁ@ﬂ

Diversity, Equity & Inclusion (DEl)fat Access

:Our CE! Mlssmn Sta!emen R o
AtAccess Our urgamzau it o the foundatlion of

: About Access : ‘
Access is the largest pnvately he!d records and anformahon management services
prov;der Wor!dw;de with operations across the United States, Canada, Central and
South America; Access prov;des transformatxve services, éxpertise, and technologces
~ Vto make orgamzatuons more efficient and more compliant: Access helps companies
. manage and acti vate their critical busmess information through offsite storage: and
. information govemance services, scanning and d;gltai transformation solutions,
.- document management software including CartaHR CartaDC and CartaDC Essentsals
" and secure destruction services. For 11 consecutive: years, “Access has been named 0
T -~~the nc. 5000 the rankmg of fastest-growmg pr;vate compames in the U S




. Name of proposing firm:

Event #7 PR
Records Storage, Retrieval & Dlsposal Services

RFP Quest|onna|re

“Access Infomation Managemenf Cbrporetion

After R’eceibt of Order (ARO) how many days will it take to perform all services, including but not limited:
to providing inventory of the boxes/racks to City, of City records from the current Contractor s facility

for storage? ' _ ‘ _
- | TB.%/days/ARo

After City approval of the new contract, how many days will be required before you are able to begin
the retrieval, return and destruction services required?

TB% /daVS/AR.é

As a part of the initial hand-off of the estimated 28 167 of current City records, will your company
‘ mcorporate the exrstlng multlple numbermg systems in your newly created numbermg system?

Yes.No l:l

If no, how long before the new n’Umbering system be ready for use? '

/days-

Provide the _Iocat‘ion/eddress ofAthe faéility at which these services will be p'erformed; if different from .
your company address, as provided on the Bid/Proposal Signature Page.

'Aceess Pompano:"2900 NW 27th Avenue, Suite 106, P,om"pano Beach, FL 33069 Acc

Is the new Contractor’s storage facility where the City records will be stored located outside of a

" designated Hurricane Evacuation Area?
YesNo l:]



6. Does the storage facility where the City records will be stored have a minimum of 41,160 cubic feet of
- records storage space available to accommodate the current and pI’OjECted Clty s storage needs while
.providing the same services under. the same condltlons?

el

Note: 41, 160 cubic feet is just a measure of total. volume It does not lnclude the area around the boxes
requ:red by the State of Florida burldlng code.

7. Does your co,mpeny deliver and pick up records in closed and secured vehicles?

- YesNoD

8. Please lndlcated how your company prefers to receive orders/requests for box/rack retrleva|s and or
returns. (Examples: email orders, phone orders, etc )

Access FileBRIDGE Portal: https://portal filebridge.com/

-9, What is the ant|C|pated response tlme to a general customer serwce request via emall'-’

Days___Hrs. 6 Mlnutes

10. What is the anticipated response tlme toa general customer service. request via phone? .

Days_-  Hrs. ___ Minutes_"~ 10

11 Does your company provide internet access to check on-box/rack availability?

\resNo D

If yes, does this system provide order request capa‘bili'ties?

-YesNo I:‘

12. Please check Yes or No to the below requlrements for the Contractor s storage faC|I|ty where the City
records will be stored: : ; -

Security alarm system o S .YesmNoD'

Regular. (once a month) Pest Control Services ‘ ) o YesNo D



In the records storage area City records W|II be store no less than 2 feet above the flpe

Yes Nol:"

Fire Extlngmshers marked in accordance with Fire Department regulatlons throughout the facmty

: L ' V‘,._Yes.Nol:l
Fire sprinkler system o | ' ‘. } YesNoD

_ Is your fire sprinkler system a wet or dry system . WetDryD

13. Is the Contractor’s storagefacmty where the City records will.be stored arr—condltloned?

YesDNo .

if no, does your company offer other climate control options to preserve the City records in'storage? -
Please specify. ‘

HMo's_t City Records will be stored in our non air-conditioned warehousing. We do have 2

o
14. Please indicate the latest time (EST) your company will accept orders for standard retrievals and returns
for next business day delivery by 3:30 pm? - '

15. Does your company provide as standard services, delivery -of new boxes, retrieval and return of boxes
from the same location at the same date and time for one standard delivery charge?

Yes.No I:I

( _16. Scenano 1 The Sustalnable Development Department has the Plannlng and Zonlng D|V|sron and Code
Enforcement Division located at the same address, 700 NW 19% Avenue but they are in different parts
of the building.

If both the Planning and Zonmg Division and the Code Enforcement Division have deliveries scheduled
for the same day and time would one Standard Retrieval charge be apphcable ortwo?



'OnewoD ’

17. Scenario 2: The Public Works Department is Iocated at IOO N. Andrews Avenue, but they are |ocated on
both the 4™ and 5% floors..

If Public Works requlres having deliveries on both floors does your company charge on retrieval and/or
pickup fee for delivery to one address even if they are separate orders for the same department on

dlfferent floors of the same address? _ _
' ' YesL__INo

18. Scenario 3: The City CIerk’s Office and the Procurement Department are located at 100 N. Andrews
Avenue, and they are located on two different floors.

"Does your company charge one retrieval and/or plckup fee for delivery to one address even if more than
one department has separate orders on different floors of th_e_ same address? -
| | | ves_vo V]

Does your company request separate charges for each Department and/or floor of an address?

Yes-No I___|

*Please note: Under variances in the Prlcmg Sectlon if there is a fee for separate orders at the same
address that are delivered on the same day. ~ :

19. This questlon is for aII new Contractors.

I your Company is awarded the RFP pIease |nd|cate how your company plans on movmg the estimated

* 28,167 boxes/racks of City Records from the current facility where they are stored in West Palm Beach,
Florida to your facility. o -

Access would assign a Internal Project Manager to take full control of the process. Moy

20. Th|s questlon is for'the current Contractor.

Should a new Contractor be awarded the new contract please explain how your company plans to
~provide a seamless hand- off of the 28,167 boxes/racks at the current’ faC|I|ty including organized
. preparation of mventory for removal/plckup by awarded Contractor.



21. Pleasé indicate if your company has experience with a customer’s boxes/racks that have multiple
trackmg numbers. Does your company enter multiple trackmg numbers for a box/rack and use all the
numbers for retrieval purposes based on the customer’s preference? Explain.

Yes, _Our Inventory Management System allows for different fields to be populated SO

" 22. Provide your company’s prd_cedures for on-site records destruction.

Most of our Recurring/Regular Shredding is completed offsite, at our records centeré.



v

‘Question Responses (5,000 row record limit)

" Question

Question Attachment

Answer

Send Question To Contract

Answer Attachment -Email Attachment

The attached questionnaire is

is a component of 35% of the
weighted criteria.

Have you completed and
attached the questionarre?

Attach the contents of the
proposal as outlined in Section
4.2.1thru 4.2.4 of the RFP. The
proposal is required for RFP
submission and is a component
of 35% of the weighted criteria.
Have you attached your proposal
response?

Attach references per RFP
Section 4.2.5

Have you attached the required
form? : B

Per Section 4.2.6. of the RFP,
attach your firm's certification as
defined by the Florida Small and
Minority Business Assistance Act
of 1985, provide copies of your
certification(s). If your firm is not
a certified M/WBE, describe your
company'’s previous efforts, as
well as planned efforts in
meeting M/WBE procurement

. goals under Florida Statutes
287.09451, .

Have you attached the required
informgtion?

Identify any subcontractors that
‘may be utilized during the term
of this contract per RFP Section
4.2.7..

RFP Questionairre -City
required for RFP submission and  of Fort Lauderdale

(2).pdf

References.pdf

Yes

Yes

' Yes

Yes .

' _Yes-Access will use 3rd party

Transportation for the initial
volume box transition. We will
follow-a secure chain of custody
throughout the transfer as once
the material is locked in the
tractor, it will only be opened by
the Access Support center

@ Yes !

;ng_es‘

@ Yes

' QYes

9« Yes

Pagse ¥ of 3 | January 6, 2023

14.2.1-4.2.4.docx

RFP Questionairre -
City of Fort
Lauderdale signed.pdf

0. Yes

.Q Yes

*}Yes |

4.2.5.docx
4.2.6.docx . Q Yés
4.2.7.docx . gYes



Question Responses (5,000 row record limit) continued...

.'Question. - Question Attachrrjent Answer Send Questioh To Cohtract " Answer Attachment Email Attachmeht
* Per Section 4.2.8.A, please Bid Proposal Certification Yes Q} Yes Bid Proposal Q:Yes. o

complete and attach the Proposal Page 09-2022.pdf : . Certification Page 09- ‘

Certification form. 2022.pdf

Has this form been completed ’

and attached? .

Per Section 4.2.8.C, please Non Collusion Statement Yes .@&Yes Non Collusion @Yes

complete and attach the Non-
Collusion Statement form.
Has this-form been completed
and attached?

Per Section 4.2.8.D, please
complete and attach the Non-
Discrimination Certification form.
Has this form been completed
and attached?

Per Section 4.2.8.E, please
complete and attach the Local
-Business Preference (LBP) form.
Has this form been completed
and attached?

Per Section 4.2.8.F, please
complete and attach the
Disadvantaged Business
Enterprise Preference (DBEP)
form.

Has this form been completed
and attached? .

Per Section 4.2.8.G, .pleasé' ‘

"complete and attach the Contract

Payment Method form.
Has this form been completed |
and attached?- .

Per Section 4.2.8.H, please
complete and attach the E-Verify
Affirmation Statement form.

Has this form been completed
and attached? '

09-2022.pdf

Non-Discrimination Yes
Certification Form 09-
2022.pdf

Local Business - Yes
Preference Certification
09-2022.pdf

Disadvantaged Business Yes
Enterprise Preference .
Certification 09-2022.pdf

Contractor Payment by  Yes-

P-Card Form 09-2022.pdf

E- » Yes
Verify_Affirmation_State.
ment 09-2022.pdf

@ Yes

{y Yes

.@« Yes

ﬁy Yes

»’Q.Yes

Page 2 of 3. | fanuary §, 2023

E- :

Statement signed.pdf

Non-Discrimination
Certification Form -
signed.pdf

'@' Yes

Local Business
Preference : .
Certification 09-2022 -

4@ Yes

Signed.pdf

" Disadvantaged P Yes ’

Business Enterprise
Preference
Certification
signed.pdf

Contractor Payment . 0 Yes

‘by P-Card Form

signed.pdf

Q Yes

Verify Affirmation_Sta
tement 09-2022
signed.pdf



Question Responses (5,000 row record limit) continued...

Send Question To Contract

Answer Attachment

Erhail Attéchment

QuéStion . Question Attachment Answer
Per Section 4.2.8.1, please upload Yes o Yes 4.2.8i.docx ) Yes
a previous Insurance Certificate. - i .
Has this form been completed -
and attached? . :

Per Section 4.2.8.), please upload “Yes ﬁYes Form W-9 Access 0 Yes
the W-9 of the proposing firm. .Corp.pdf -
Has this form been completed - o '
and attached? .

’ Per'S:ecfién 4.2.8.K, please Yes @Yes

" upload a PDF of the firms Active
Status Page from Division of
-Corporations as found on-
Sunbiz.org. .

* Has this form been completed
and attached?

Page 3 of 3 | January 6§, 2023

4‘.2.8k.docx_ :

@ Yes



4.2.6: MinorityIWomen' (M/WBE)

Access is not a Minority/Women (M/WBE) Par’ticipaﬁon organization.



' '4.2..7': Subcontractor

- The initial transition will consist of Access's 3rd pérty transportation company,in Supparting the
volume loads from the incumbent. Onboarding transportation vehicles will consist of both
Access Trucks and vetted subcontract tractor trailers.



CITY OF FORT LAUDERDALE -BtDIPROPOSAL CERTIFICATION

Please No'te:w Iti
through the
wiII not be accepted.

sole 1 the bldder/proposer to ensure that their response is submitted electronically
ne strateg!c so it prior to the bid opening date and time listed. Paper bid 'submittals
| fields below must be completed If the fi eId does not apply to you, please note N/A in that field.

If you are a foreign corporation, you may be required to obtain a certlf cate of ‘authority from the department of state,
in accordance with Florida Statute §607.1501 (visit http:/mww. dos.state.l. us/) ’

‘Company: (Legal Registration) ___Access Informatlon Management COTP EIN‘(Optio'naI): '043408535~ :
Address:> 500 Unicorn Park Dr, Suite 503 : . . o

oo

City: Woburn. . b State: __MA _ Zip: - 01801

e 9547748276 : - ' : -
'Telephone No.: » FAX No.: I _ Email CIlentsupporteast@accesscorp com -

Delivery: Calendar days after receipt of Purchase Order (sectlon 1.02 of General Cond|t|ons) To be determined_
- Total Bid Dlscount (sectlon 1.05 of General Condltlons)

" Check box if your ﬁrm quallﬁes for DBE (sect:on 1.09 of General Condltjons) CI

ADDENDUM ACKNOWLEDGEMENT Proposer acknowledges that the followmg addenda have been.received and are
lncluded in the proposal:.

Addendum No. Date Issued Addendum No. Date Issued ~ Addendum No. Date Issued . Addandum No. Date Issued

VARIANCES: If you take exception or have variances to any term, condition, -specification, scope of service, or
requirement in this competitive solicitation-you. must specify such exceptlon or variance in the space provided below or
reference in the space provided below all variances contained on other pages within your response. Additional pages
may be attached if necessary. No exceptions or variances will be deemed to be part of the response submitted unless
~ such is listed and contained in the space prowded below. - The City does not, by virtue of submitting a variance,
necessarily accept any variances. If no statement is contained in the below space, it is hereby implied that your response
is in full compliance with this competitive solicitation. If you do not have variances, simply mark N/A.

" . The below signatory hereby-agrees to furnish the following article(s).or services at the price(s) and terms stated subject to
all instructions, conditions, specifications addenda, legal advertisement, and conditions contained in the bid/proposal.
| have read all attachments including the specifications and fully understand what is required. By submitting this sighed
proposal, | will accept a contract if approved by the City and such acceptance covers all terms, conditions, and
specifications of this bid/proposal- The below signatory also hereby agrees, by virtue of submitting or attempting to submit’

a response, that in no event shall the City’s liability for respondent’s direct, indirect, incidental, consequential, special or -

exemplary -damages, expenses, or lost profits arising out of this competitive solicitation process, including but not limited
to public advertisément, ‘bid conferences, site visits, evaluations, oral-présentations, or award proceedings ‘exceed the
amount of Five Hundred Dollars ($500.00). This limitation shall not-apply -to claims ansmg under any provision of
mdemmﬂcatlon or the City’s protest ordinance contained in this competifive solicitation.

3 Submltted by A 7 ¢
N Matt Bennett , -
Name (prmted) h < _Signature _
©12/12/2022 ‘ C IR Business Development‘E‘xecutive:
Date "_ Title - '

revised 09-2022



3 NON COLLUSION STATEMENT

By signing th|s offer, the vendor/contractor certifies that this offer is made mdependently and- free
from collusion. Vendor shall disclose below-any City of Fort Lauderdale, FL-officer or employee, or
any relative of any such officer .or employee who is an officer or director of, or has a matenal
interest in, the vendor's busrness who is in a position to mfluence this procurement

Any City of Fort Lauderdale, FL officer or employee who has ‘any ‘input into the writing of
specifications or requirements, solicitation of offers, decision to award, evaluation of offers, or any -
other activity pertinent to this procurement is presumed for purposes hereof to be in a position to
|anuence this procurement : : .

For purposes hereof, a person has a material interest if they directly.or lndlrectly own .more than 5
percent of the total assets or capital stock of any business entity, or if they otherwise stand to _"
personally gain if the contract is awarded to this vendor

In accordance with.City-of Fort Lauderdale, FL Policy and Standards Manual, 6.10.8.3, -

3.3. City employees may not contract W|th the City through any corporatlon or business entity
in which they or their immediate family-members hold a controlling financial interest (e g.
ownershlp of five (5) percent or more).

3.4. Immediate family members (spouse parents; and children) are also prohibited from
contracting’ W|th the City subject to the same general rules. a

Failure of a vendor to discl'ose.lany relationship- described herein shall be re‘ason for
-debarment in accordance with the provisions of the.City. Procurement Code.

'NAME o © -~ RELATIONSHIPS

-In the event the vendor does not indicate any names, the Ctty shall mterpret thls to mean that
- the vendor has indicated that no such relatlonshlps exrst

//L@_lt t - Busmess Development Executlve

. Authorized Signature : ‘ 7 Title
Matt Bennett - 12/8/2022 |

Name (Printed) o " - Date

Rev 09-2022



CONTRACTOR’S CERTIFICATE OF COMPLIANCE WITH
NON-DISCRIMINATION PROVISIONS OF THE CONTRACT

The completed and signed fonn should be returned with the Contractor s. submlttal If not prowded with submlttal
the Contractor must submit within three business days of Crty s request. Contractor may be deemed non-
responsive for failure to fully comply within stated trmeframes

Pursuant to Clty Ordrnance Sec 2 17(a)(|)(u) brdders must certlfy complrance with the Non-Discrimination
prowsron of the ordrnance _ .

A. Contractors doing business with the City shall not discriminate against their employees based on the .
employee’s race, color, religion, gender (including identity.or expression), marital status, sexual orientation,
natlonal ongln age, dlsabllrty or any other protected classﬁ' catron as defrned by applrcable law.

7 Contracts Every Contract exceedrng $100 000 or othenNrse exempt from this section shaII contaln
language that oblrgates the Contractor to comply w1th the applicable provrswns of this sectlon

The Contract shall mclude provrsrons for the followrng

) The Contractor certlfles and represents that it will comply with thrs sectron durlng the entrre term
_of the contract

-(ii) The failure of the Contractor to comply with this section shall be deemed to be a material breach

of the contract, entitling the Clty to pursue any remedy stated below or any remedy provxded
- ‘under applicable law. .

-

/Z(é% T Matt Bennett, CBusin‘ess Development Executive

Authorized Signature . ~ Print Name and Title -

12/8/2022

_ Date

Forms Non-ISO  09/2022



| LOCAL BUSINESS PREFERENCE

~ Section 2-199. 2, Code of Ordmances of the Clty of Fort Lauderdale (Ordlnance No C-12- 04) prowdes ‘
for a'local busmess preference .

In order to be considered for a local business. preference a b|dder must include the Local Busrness
" Preference Certification -Statement of this: ITB as appllcable to. the' local business preference class
claimed at the time of bid submlttal

‘Upon formal request of the C|ty based on the application of a Local Business Preference the Bidder
shall, within ten (10) calendar days, submlt the followrng documentation to the Local Busmess '
Preference Class clalmed

A) Copy of Clty of Fort Lauderdale current year business tax receipt, or Broward County current year
busmess tax receipt, and : : . :

B) List of the names of all employees of the bidder and evidence of employees’ reS|dence within the
geographic bounds of the City of Fort Lauderdale or Broward County, as the case may be, such as current
Florida driver license, residential utility bill (water, electric, telephone cable teleV|3|on) or other type of
similar documentatlon acceptable to the City.

" Failure to comply at time of bid submittal shall result in the bidder being found mellglble for the Iocal
business preference. e

THE COMPLETE LOCAL BUSINESS PREFERENCE ORDINANCE MA?_ BE FOUND ON THE
CITY’S WEB SITE AT THE FOLLOWING LINK:

https://library.municode.com/fl/fort lauderdalelcodeslcode of ordlnances’?nodeld COOR CH2
~ AD_ARTVFI DIV2PR S82- 186LOBUPR

Def|n|t|ons The term “Business” shall mean a person, firm, corporation or other business entity which
is duly licensed and authorized to engagein a part|cular work in the State of Flonda Business shall be
broken down into four (4) types of classes

1. Class A Busmess — shall mean any Business that has establlshed and agrees to malntaln a
.permanent place of business located in a non- residential zone and staffed with full-time
employees -within the limits of the City and shall maintain a stafflng level of the prime contractor

for the proposed work of at least fifty percent (50%) who are residents of the City.

- 2. Class B Business - shall mean any Busmess-that has estab_llshed and agrees to maintain a
permanent place of business located in a. non-residential zone and staffed with full-time
employees within the limits of the City or shall maintain a staffing level of the prime contractor for
“the proposed work of at least fifty percent (50%) who are residents of the City.

3. Class C Business - shall mean any Business that has established and agrees to maintain a
permanent place of business located in a non-residential zone and staffed W|th full-time
employees W|th|n the limits of Broward County.

4. Class D Business — shall mean any Busmess that does not qualify as either a.Class A, Class B,
or Class C business. '

Forms Non-ISO Revision 08-2022



*  LOCAL BUSINESS PREFERENCE CERTIFICATION STATEMENT

.. The Busrness identified below certifies that it qualifies for the local business price preference classification as .
"indicated herein, and further certifies and agrees that it will re-affirm its local preference classification annually
no later than thirty (30) calendar days prior-to the anniversary of the date ofa contract awarded pursuant to this
ITB. Violation of the foregorng provrsmn may result in_contract termrnatron

o

Business Name

(2)

_ Business Name
@

Access q i Corporation (|

" Business Name

© (@)

- Business Name

©

Business Name

©

~ Business Name

isa Class A Busrness as defined in Crty of Fort Lauderdale Ordrnance

No. C-17-26, Sec.2-186. A copy of the City of Fort-Lauderdale current
year Business Tax Receipt'and a complete list of full-time émployees
and evidence of their addresses shall be provrded wrthrn 10 calendar
days of a formal request by the Clty - :

is' a Class B Business, as defined in the City. of Fort Lauderdale
Ordinance No. C-17-26;.Sec:2-186. A copy of the Business Tax:Receipt
or accomplete list of full-time employees and evidence of their addresses
shall be provided within 10 calendar days of a formal.request by the City. .

is a Class C Busrness as defined in -the City of Fort Lauderdale
Ordinance No. C-17-26, Sec.2-186. A copy of the Broward County

,» Business Tax Receipt shall be provided: within 10 calendar days of a

formal request by the Clty

requests a Conditional Class A classification as defined in the City of
Fort Lauderdale Ordinance No. C-17-26, Sec.2-186. Wiritten certification
of intent shall-be provided within 10 calendar days of-a formal request
by the City.

requests a Condrtronal Class B classification as defined in the City of
Fort Lauderdale Ordlnance No. C-17-26,"Sec.2-186. Written certification

of intent shalll be provided wrthrn 10 calendar days of a formal request_ '

by the City.

'|s considered a Class D Business as defined in the City of Fort 'L_auderdale

Ordinance No.- C-17-26, Sec2—186 and does not qualify for Local

Preference consideration.

Access Informatron Management Corporatron

BIDDER'S COMPANY:

AUTHORIZED COMPANY PERSON:

Matthew Bennett %@ H 12/8/2022

PRINT NAME SIGNATURE _DATE

Forms Non-1SO Revision 08-2022

-



' DISADVANTAGED BUSINESS ENTERPRISE_!DBE) PREFERENCE

[y

Sectron 2—1 85, Code of Ordlnances of the City of Fort Lauderdale provrdes for a drsadvantaged busrness preference.

In order to be considered for a DBE Preference a bidder must include a certifi cation from a government agency,
as applicable to the DBE Preference class claimed at the time of bid submlttal

- Upon formal request of the City, based on the applrcatron ofa DBE Preference the Brdder shall, within ten (10)
calendar days, submlt the’ following documentation. to the DBE Class-claimed: :

A) Copy of Crty of Fort Lauderdale current year business tax receipt, or Broward County current year business
tax receipt, or State of Florida active registration and/or

‘B) List-of the names of all employees of the bidder and evidence of employees’ residence within the geographic
bounds of the City of Fort Lauderdale or Broward County, as the case -may be, such as current Florida driver

license, residential utility bill (water, electrlc teIephone cable teIevrsron) or other type of similar documentation
acceptable to the Clty

_ Failure to comply at time of bld submittal shall result in the bidder berng found lnellglble for the dlsadvantaged
busmess preference .

THE COMPLETE DBE PREFERENCE ORDINANGE MAY BE FOUND ON THE_CITY’S WEB SITE AT THE
FOLLOWING LINK: httgs:Ilwww.fortlauderdale.govlhomelshowgublisheddocument?id=5§883 ,

Definitions

a. The term "dlsadvantaged class 1 enterprlse" ‘shall mean any drsadvantaged busmess enterprlse
. that has establrshed and agrees to maintain a permanent place of business located in a non-
residential zone, staffed with full-time ‘employees within the limits of the city, and provides
supporting documentation of its City of Fort Lauderdale business tax and disadvantaged
‘certification as established in the Crty s Procurement Manual.

b. 'The term "drsadvantaged class 2 enterpnse” shall mean any disadvantaged business enterprise
that has established and agrees to maintain a permanent place of business within the limits of the
city with a full-time employees and provides supporting documentation of its City of Fort Lauderdale
business tax and dlsadvantaged certification as established in the Crty 3 Procurement Manual.

¢. Theterm "d;sadvantaged class 3 enterprise” shall mean any disadvantaged business enterprise
that has established and agrees to maintain a permanent place of business located in a non-
residential zone, staffed with fulltime ‘employees within the limits of the Tri-County area and
provides supporting documentation. of its City of Fort Lauderdale business tax. and dlsadvantaged
certification as established in the City’s Procurement Manual.

d. The term “disadvantaged class 4 enterprise” shall mean any disadvantaged business enterprise
that does not qualify as a Class A, Class B, or Class C business, but is located in the State of

Florida and provides supportrng documentatron of its dlsadvantaged certification as estabhshed in
the City’s Procurement Manual.

Forms Non-ISO Revision 09-2022



DISADVANTAGED BUSINESS ENTERPRISE CERTIFICATION STATEMENT

The Business identified below certifies that it qualifies for the disadvantaged business enterprise price preference
classification as indicated herein, and further certifies and agrees that it will re-affirm its preference classification
annually no later than thirty (30) calendar days prior to the anniversary of thé date of a contract awarded pursuant
to this soI|C|tat|on Violation of the foregomg provision may result in contract termlnatlon

M

“Business Name -

@

- Business Name

Access d C:

- Business Name

(4)

Business Name

(%)

Business Name

t

* i$ a disadvantaged class 1 enterprise as defined in the City of Fort

Lauderdale Ordinance Section 2-185 disadvantaged business enterprise that
has established and agrees to maintain a permanent place of business
located in a nen-residential zone, staffed with full-time employees within the

. limits of the city, and provides supporting documentation. of its City of Fort

Lauderdale business tax and dlsadvantaged certtfrcatnon as established in

* the City’s Procurement Manual

is a dlsadvantaged ctass 2 enterpnse as defi ned in the Clty of Fort
Lauderdale Ordinance Section 2-185 disadvantaged business enterprise that

" has established and.agrees to maintain a permanent place of business within

the limits of the city with a full-time employee(s) and provides supporting

. documentation of its City of Fort Lauderdale business tax and dlsadvantaged

certlflcatlon as estabhshed in the Clty 8 Procurement Manual

is a disadvantaged class 3 enterprise as defined in the City of Fort
Lauderdale Ordinance Section 2-185 disadvantaged business enterprise that
has established and agrees to maintain a permanent place of business
located in a non-residential zone, staffed with full-time employees within the

. limits of the Tri-County area and- provides supporting documentation of its

City of Fort Lauderdale business tax and disadvantaged certification as
established in the City’s Procurement Manual. :

is a disadvantaged class 4 enterpriseé as defined in the City of Fort
Lauderdale Ordinance Section 2-185 disadvantaged business enterprise that

- does not qualify as a Class A, Class B, or Class C business, but is located in

the State of Florida and provides supporting documentation of its

' dxsadvantaged certification as estabhshed in'the City’s Procurement Manual.

is not considered a Disadvantaged Enterprlse Business as defined in the Clty .
of Fort Lauderdale Ordinance Sec.2-185 and-does not quallfy for DBE
Preference conSIderatlon

BIDDER'S COMPANY.- Access Informatlon Management Corporatlon

| — 12/8/2022
AUTHORIZED COMPANY PERSON: Matthew Bennett /L@

PRINT NAME © SIGNATURE - - DATE

Forms Non-ISO Revision 09-2022



. CONTRACT PAYMENT METHOD

The.bity of Fort Lauderdale.nas implemented a Procurement Card (P-Card) ‘_prégram
which changes how payments are remitted to its vendors. The City has transitioned

from traditional paper checks to credit card payments via MasterCard or Vlsa as part of
this program

This allows you as a vendor of the City of Fort Lauderdale to receive your payments fast
. and safely. No more waiting: for checks to be printed-and mailed.

In accordance wrth the contract, payments on this contract .w|II be made utilizing the

City’s P-Card (MasterCard or Visa). Accordingly, bidders must presently have the ability
o accept the credit card or.take whatever steps necessary to implement acceptance of
- acard before the start of the contract term; or contract award by the Clty

All costs associated with the Contractors partrcrpatron in this purchasrng program shall be -
borne by the Contractor. The Crty_reserves the right to revise this program as necessary.

~ By signing below, you agree with these terms.

Please indica‘te which credit card payment you prefer:
MasterCard

Vv Visa

A»cces_sy Information Management Corporation

Company Name

‘MattBennett AR

Name (Printed) Signature

Business Development Executlve. | 12/8/2022

Title. ' . : Date

. Rev. 09/2022_Ip



E-VERIFY AFFIRMATION STATEMENT

1 2733-435

Sol|C|tatlon/B|d [Contract No

Project Descrlptlon.

Records Storage, Retrie\(el end Disposal Services for the City of Fort\Lau-derd:a'le

Contractor/Proposer/Bldder acknowledges and agrees to utilize the U.S. Department of
Homeland Security’s E-Verlfy System to verlfy the employment eligibility of,

‘. A.i all persons employed by Contractor/ProposerlBldder to perform employment duties
' within Florida-during the term of the Contract, and,

B. all persons (mcludmg subcontractorslvendors) assigned by Contractor/Proposer/Bldder

to perform work. pursuant to the Contract

The Contrecto_r/ProposerlBidder acknowledges and agrees that use of the Us. Depa_rtment of
Homeland Security’s E-Vérify System during the term of the Contract is a condition of the Contract.

Matt Bennett/Access

Contractor/Proposer/ Bidder Company Name:

Authorlzed Company Person’s Signature:

Busmess Development Executlve

~ Authorized Company Person’s Title:

121812022
ate: - )
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© DATE MMTONVYY

CERTIFICATE OF LIABILITY INSURANCE 7/07/2022

'Hi& CERTIFICATE |5 188UED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A COMTRACT BETWEEN THE ISSUING INSURERIS). A{!THGEIZEB
REFRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

{MPORTANE: #f the certificate holder is an ADDITIONAL INSURED, the policyfles) must have ADDITIONAL INSURED prowswns ar be endorsed.
if SUBROGATION 15 WAIVED, subject to tha'termas and conditions of the policy, certain policies may require an endor it. A statement on

this certificste deoes not sonfer rights to the certificate holder in lieu of such endwsement{s},

PRODUCER L -
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CERTIFICATE NUMBER: ¥25382028

REVISION NUMEER:
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DEICRIFTION OF DPERATIONS FLOCATIOND { VEHITLED (ACTRDI 11, Avditional Pewsarke. Sthucule, may be miated I noore 2w i Tequined}

CERTIFICATE HOLDER

CANCELLATICN

City of Fort Lauderdate
Procurement Services Division
160 N. Andrews Avenue

Fort Lauderdale, FL 33301

Tridencs of Coverage

SHOULD ANY OF THE AS0VE DEFCRIBED POLICIES BE CANCELLED SEFORE
THE EXPIRATION DATE THEREGF NOTICE Wil BE DELIVERED IN
ATLORDANCE WITH THE PRUCY FROVISIONS.

AUTHORLZSD REPREZENTATINE

ACORD 25 {2016/03) -

215882016 ACORD CORPQRATION Ali rights reserved.

The ACORD name and Jogo are registered marks of ACORD -



AGENCY CUSTGMER ID:
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- W=9 | Request for Taxpayer

Give Form to the

(Rev. October 2018) " Identification Number and Certification requester. Do not
Department of the Treasury . i . send to the IRS.
Internal Revenue Service - » Go to www.irs.gov/FormW9 for instructions and the latest information. .

1: Name (as shown on your income-tax return). Name is required on this line; do not leave this line blank.

Access Information Management Corporation
2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on-: Jine-1. Check only one of the | 4" Exemptions (codes apply only to
following seven boxes. . certain entities, not individuals; see
instructions on page 3):

S
S
3
& D IndividuaVsole proprietor or Cc Cbrporation D S Corpora_tion D Partnership D Trust/estate )
] single-member LLC o . ‘ ; Exempt payee'code (fany) 5§ e
o o . . . . . . - -
2 ‘3 |:] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) > '
o2 Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exempﬁdn from FATCA reporting
=% LLC if the LLG is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is - ’
€ c : code (if any)
= - another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that :
a e is disregarded from the owner should check the appropriate box for the tax classification of its owner. .
= : )
8| [ Other (see instructions) » {Applies to accounts maintained cutside the U.S.)
‘% § Address (number, street, and-apt. or suite no.) See instructions. ' Requester's name and address {optional)
&
7]

500 Unicorn Park Drive,-Suite 503
6 City, state, end ZIP code

Woburn, MA 01801

7 -List account number(s) here (optional) ]

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to av0|d | Social security number
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other -1

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. . " or

Note: If the account is in more than one name; see the instructions for line 1. Also see What Name and [ Employer identification number ]
Number To Give the Requester for guidelines on whose number to enter.

m Certification

Under penalties of perJury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and .

2. | am not subject to backup withholding because: (a) | am exempt from backup w1thholdmg, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to- backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. 1am a U.8. citizen or other U.S. person (defined below); and

4. The. FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

- Certifi catlon instructions:. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and-dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments

other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

ola|-[3lalola|5|3 |6

Sign Signature of a/ . '
Here | us.person> «i2s2ce ong . pate>  2/15/2022
General |nstruct|ons ‘ o * Form 1099-DIV (dividends, including those from stocks or mutual
’ funds)
Section references are to the lnternal Revenue Code unless otherwise « Form 1099-MISG (various types of income, prizes, awards, or gross
noted. ' proceeds)

Future developments. For the latest.information about developments .
related to Form W-9 and its instructions, such as legislation enacted

after they.were published, go'to www.irs.gov/FormWa. .
* Form 1099-8S (proceeds from real estate transactions)

‘Purpose of Form. A * Form 1099-K (merchant card and third party network transactions)
An individual or entity (Form W-9 requester) who is required to file an ' * Form 1098 {home mortgage interest), 1098-E (student loan |nterest)
information return with the IRS must obtain your correct taxpayer 1098-T (tuition}

identification number (TIN) which may be your social security number * Form 1099-C (canceled debt)
(SSN), individual taxpayer identification number (ITIN), adoption

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

taxpayer identification number (ATIN), or employer identification number * Form 1098-A (acquisition or abandonment of secured property)
(EIN), to report on an information return the amount paid to you, or other Use Form W-8 only if you are a U:S. person (Includlng aresident
amount reportable on an information return. Examples of information alien), to provide your correct TIN.
returns include, but are not limited to, the following. If you do not return. Form W-9 to the requester with a TIN, you might
e Form 1099-INT (interest earned or paid) be subject to backup w:thholdlng See What is backup W|thhold|ng

- later. .

Cat. No. 10231X . Form W=-9 (Rev. 10-2018)
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Detail by FEIVEIN Number
Foreign Profit Corporation _
ACCESS INFORMATICON MANAGEMENT CCORPORATION -

| - Filing information

Document Number F18000005726

FEIEIN Number . 04-3406536

Date Filed. 1210372018

State _ ‘ BA

‘Status . ACTIVE

Last Event , NAME CHANGE AMENDMENT
Event Date Filed 02/16/2021

Event Effective Date NONE

Principal Address

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA O1801

Mailing Address

500 UNICORN PARK DRIVE, SUITE 503
T WOBURN, MA (1801

Registered Agent Name & Address

C T CORPORATION SYSTEM
1200 SOUTH PINE ISLAND RCAD
PLANTATION, FL 33324




ACCESS INFORMATION MANAGEMENT CORPORATION

Certificate of Secretary

. I, Bnan M. Greene bemg the duly elected, quahﬁed and actmg Secretary of Access _
Information Management Corporatlon, (the “Corporanon”), hereby certify in such capac1ty .
- ‘that the- followmo 1nformat10n is true and exact to the best of my knowledge

1. Andrea Bollefer is Semor Vice President of Client Succebs and New Busmess and |
_part of the Sales and Client Success National Sales Team at Access; and

2. Access through its Global Reeervatron of Authority Pohcy, has approved Andrea,

- as a Senior Vice President, to exéecute contracts up to $250 000.00 in Annual
“‘Contract Value. . .

AN WITNESS WHEREOF I have hereunto set my hand this 3rd day of August 2023.

Brian M. Greene
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Wﬂ%m a1 gffivial Stue of Florida website

Detail by Entity Name

 Diyigion of

Department of State / Division of Corporations / Search Records / Search by Entity Name /

DIviSION oF CORPORATIONS

Detail by Entity Name

Foreign Profit Corporation .
ACCESS INFORMATION MANAGEMENT CORPORATION

Filing Information

Document Number F18000005726

FEI/EIN Number 04-3408536

Date Filed 12/03/2018

State MA

Status ACTIVE

Last Event NAME CHANGE AMENDMENT
Event Date Filed 02/16/2021

Event Effective Date NONE

Principal Address

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Mailing Address

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Registered Agent Name & Address

C T CORPORATION SYSTEM
1200 SOUTH PINE ISLAND ROAD
PLANTATION, FL 33324

Officer/Director Detail
Name & Address

Title C

Davis, Ken
500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Title D
CHENDO, JOHN M

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

https://search.sunbiz.org/inquiry/CorporationSearch/SearchResultDetail ?inquirytype=EntityName&directionType=initial &searchNameOrder=ACCESSI...

1/2



8/14/23, 2:52 PM Detail by Entity Name

= Title DT

REDFERN, TIMOTHY L

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Title P

CHENDO, JOHN M

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Title CEO

Davis, Ken

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Title S

Greene, Brian

500 UNICORN PARK DRIVE, SUITE 503
WOBURN, MA 01801

Annual Reports

Report Year Filed Date
2021 04/08/2021
2022 04/04/2022
2023 04/18/2023

Document Images

04/18/2023 -- ANNUAL REPORT! View image in PDF format |
04/04/2022 -- ANNUAL REPORT|  View image in PDF format |
04/08/2021 -- ANNUAL REPORT,  View image in PDF format |
02/16/2021 - Name Change | View image in PDF format |
04/23/2020 -- ANNUAL REPORT|  View image in PDF format |
04/19/2019 -- ANNUAL REPORT:  View image in PDF format }
12/03/2018 -- Foreign Profit | View image in PDF format |

Flonda Department of State, Division of Corsorations

https://search.sunbiz.org/Inquiry/CorporationSearch/SearchResultDetail?inquirytype=EntityName&adirectionType=Initial&searchNameOrder=ACCESSI... 2/2



CITY MANAGER'S OFFICE

DOCUMENT ROUTING FORM

Rev: 3] Revns:on Date: 9/1/2022

TODAY'S DATE: 8/14/2023

DOCUMENT TITLE: Agreement for Records Storage Retrleval and Dlsposal Serwces
Event #7-2- (formerly iTB 12733-435) .

COMM. MTG. DATE: /19/2023 cppg 4. -23'0557-ITEM #:_CP-1  camattached: E] ves [1No

~ Routing Origin: FIN-Proc router Name/Ext: M. Eaton/s‘liltlon Summary attached X] YEs [ NO

Capital Invgstmenf / Community Improvement Projects deﬁned as having a life of at least:

CIP FUNDED: D YES‘IX NO 10 years and a cost of at least $50,000 and shall mean improvements to real property (fand,
' buildings, or fixtures) that add value and/or extend useful life, including major repairs such

) as roof replacement, etc. Term "Real Property” include land, real estate, realty, 6r real. .

2) City'Attbrney’s Office: Documents to be signed/routed? [ X] YES I:l NO # of originals attached: 1

Is attached Granicus document Final? [ X YES D NO Approved as to Form: [X] YES [ ] NO

Date to CCO: 7! /74)0@ Attorney’s Name Paul Bangel Initial%

3) City Clerk’s Office: # of 6riginals: 1 Rou_ted to: CMD Ext: Date: 8‘/7‘ ZZ

4) City Manager’s Offi ce: CMO LOG #-Q{ WO\ 2~ Document received from:

()
A55|gned to: GREG CHAVARRIA [ _| ANTHONYFAJARDO [ | SUSAN GRANT []
GREG CHAVARRIA as CRA Executive Director El

[_] APPROVED FOR G. CHAVARRIA'S SIGNATURE [ _|'N/A G. CHAVARRIATO SIGN
PER ACM: A. FAJARDO_ (Initial) . S.GRANT__ (Initial)

[ ] PENDING APPROVAL (See comments below)
Comments/Questions:

Forward originals to DMayoMDate: %\\j

5) Mayor/CRA Chairman: Please sign as indicated.

Forward originals to CCO for attestation/City seal (as applicable) Date:

INSTRUCTIONS TO CITY CLERK'S OFFICE

City Clerk: Retains 0 original and forwards 1 originals to: M-» Eaton, 5141 (Name/Dept/Ext)

Attach certified Reso # []ves [Jno Original Route form to CAO

Page 1 of 1 Form Approved by: Department or Division Director

Unconirolled in hard copy unless otherwise marked




