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CITY OF FORT LAUDERDALE 
SPECIAL EVENT APPLICATION g 

-

��mlt ° COMPLETED APPLICATION, SITE PLAN and SITE PLAN
Pl 

RATIVE by email 60 days before your planned event. Eventsanned for July or August must be submitted by May 1•'. 
After you submit the application wlth your fee you wlll be contacted to 
meet with the Special Events team to review· ' . 

1. Facility/Location requested 
2. Compliance with City ordinances
3. Speclal permits required
4. Other Charges for crty Services
5. Security requirements 
6. Environmental Issues/effects on surrounding areas .

PART I: EVENT REOUEST 

Fee must accompany application 

At least 60 days prior to event 
$200.00 

59 to 30 days prior to event 
$400.00 

Less than 30 days prior to event 
Denied unless approved by City 

Manager or deslgnee 

Purpose of event (check one): .)kfundraiser o Awareness o Recreation o Other ___ _ 
Expected maxfmum attendance :;e¢ Expected sustained attendance ___ _ 
Has this event been held in the post? �es _No 
If yes, please list past dates. locations and attendance EVer:f Y-(l!l)r 1 :fo..s..f- 1 l ')e.&V' .S

i•i3fflitffi••)4i4if:itlmj (Activities, Vendors, Entertainment, etc.) 

To, s,

R.ouk 

fu2va,I Hw7 
11-J§.jjtffii_. --=5?"'-'-..C�-o __ _.N,.:_._.,__ ______ -:,-------------------

. DAY BEGIN �f'f"'tk) Date and Time DATE 

SETUP: 

EVENT DAY 1: tz.../ 1c Ji,
EVENT DAY 2: ----

EVENT DAY 3: ---

BREAKDOWN:----

�¢�d� 

ENr.(IVft«) 
AM/PM AM/PM 

�/PM 1/,V�M 

AM/PM AM/PM 

.AM/PM AM/PM 

AM/PM AM/PM 

•events scheduled for mote than 3 days will be subject to special council approval

PART II: APPLICANT

Attendance 

!1,J!'i�·hiiJti�!!o�fl�I Pllt,��:--i:=r------:-(a-�.r-eg�ls":"'te-re-.d�I k�t1/£t {l_L '1ftJ;;-
rev 10/20115 appllean1 In� 
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11�gi��1 � �. �... .� �'l .... _ Clly, Stolf3, (Ip: £1·, /!J;.lltif��/JLtfl:.}f/�fF!r!
Pt\,� ,,f f�q\s,1qtl0,n; . l r'--p �),,o 2 State, ,egl�tered In:. l=L f�q�rcil IP fl; . 4{4!J�--· .· . - ----.,. ..........:
f:mq\l riqgr���; .· .:lnfu �. �&u+,, , �.��. ... . . . . fqi; . . . (II A· .. . ..... -,":'.�·,·-.. � .. -:":"'··

�e.c\ f'.su ,,,4� t1ms.\q�n1; __ -�...;..,.;:.-_,,,,,,;;....;.,....;.,;...,.,,..;:.,.,,,..._..,.....,...,_...,.,., ___ _ 

· �ijt:f�191yri-.. .....;!u�. �=-'. M�.r, .. G.M;..· ...... _ •. -i:::�:t-1· f�,�:J:.l:,ai�.T,.,...., ·""'"'· .. ··"""e.,.::i_LLX:;;;;::,:· =·· · .. :;;.... .. ·$�· ··-- f?l19nfl: _,......,.. ............... _......,.,.__,.;..,,..,..,.,.,........,.,.,.-...

Nrnw� _fri� .. '3,vi-�

Phon@: ..,.. . .,..,.,.,..,._,.,.. _____ _ 

f:-rnqil qqq,e��: . �(o (b 1e>_� l;�.I�� <:e,c, fqx: --·······--N·····-

mJllffllfflllffll Ncmw �fv1� .. :7 _-S.' $(-f[ EI I, L Will yo1., t)r; Q/Nil�? �yµ,� ....... un
1i11'3l . . .. .. .. . Phone;-------- Cell:---'----� . . . ---·· 

f:,fflf\il qqqfeis,: _. ______ ,,,.,,,,,, ___ ...,,...,..--,.___ fq;c ____ ���--·

lif other them oppliGonl): _ ... ........:.�-.-��--.;..;�:....-:-__ ....,.... __ .....,....._.�\li1 I mrluc ion co, cm 

?\ci�r�s.�: ________ .,..,...,,. _____ City, Sfqfe, Zip: _____ . __________ .....

Qgnlm:;1 NcirmF TiflQ; _______ _

rhona; jdq)"l ----· --------· !night) ------- can-�-------......... .- .. , .........

f:-mAll ocicirtm:......;..,........ ___ ,....,....,.....,..... _________ _ fqx: __ _
.,-o " � ' , ec "  r , 

f�I\RT HJ, J:VtNT INFORMATION

?\II QOypa,rmit� mu�t be obtained throvgh the City's Dopmtrnent of Susfqlnq!:)le P,f;Vf:;lqprm;;nl lhlilr:Jinq 
§�rvlc�� f.livi�ion u5,lno the llullding Permit Form - Apply anci p(1y for t11e permlls qf /eqsl !.1Q ijqy� ,��lq1µ l/)t1
�va,nf, Qgntcict the PSP ll11Uding Services Division 19541 028·519 l wlH1 ciny que�ljr�m·

&mffllfflll ,_.,,,Ye5 .t.�o lfyes,Mwmwch�·�---

• ., . . ...... .. .,..,.,.,Yes �No . �Y�� l(r'!H 
Vf'.l�, tw�w will the l�everag�s be controll(Ki ond servedq IDrofl truok, por hm�J�r1 !�r:t�r 1Ht�1 Ril�:}

1Ni3vi�Iij'�frilli! qf 'florlciq l:ilcotiril llcansa$ onrJ $000.000 of LlqlJ()r Lk1�11ily lmurnric� 30 qqy� t1Ari:ir� f;!Yt.l'11:

1
1 
affllft.1. -.Yea f\"_No 

f Vij�, nqmei qncfpcmlqct of company: __ .;..· -·------------.. -·-·--·····-�·:

Wllol typ� qf ririt�� ore yoµ plqnnlng� .. . . . · . : . . . . . .. . . .. . . . . . .. -... "'��-W-·:
'fl111irl� �ljfft(llj Cl,f fqlr Rides. Ron Jm1ob, 111so1 ?21·15:iC) nMI l),O ,�ontr.mletj �b tjqys �1(,lfArf:'1111� A¥Aill 1� J�;J1i1tJ�il1t
1m1�r1�;11,:m� qm� f1m�I ,1ppr�wul or c1l1 vtmdou cmci rldi:,i Prior tq l1so ..

-�No �

•1P1•11,111111,,11i�
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lffltfflmj,i,h4,jj __,Yes .... Y-wo
If yes. what type of enferfalnment wHI bs f h�re? An;; rvAa&iJ.1.1 rm1tormrtr'.� 

Fencln or Barricades � Yes ... t4tJ 
• Include proposed fences In your Site r>lari & Nmdfi•1(1

Fireworks & Flame Effects �Yes k_No 

Name & Contact of Company coMucfing ff'io sho'II: """''·"�··�.,�_,_-------------
•A permit and Fire Watch is req�ired for �11 pyrofocM(<;.� (i(�fl(J/l· ;$1:(!lff.�YZG.�!XJ9:11<:rca!e.oov 

ii·f.i·IWM·tffffl _,Yes �Uo . 
• State Health Dept. Tara Palmer at (954) 'J?7-936l rriu�t M r,orif.tjCJ W {Y}ft (Ar/ ttJ e'foot f,11 food Ye1;1dors must be
inspected by fhe Fire Rescue Department, Cttf,1. erucv �trarr<JhtJg•ffl r:t (.?';�, P/i.?.,-V??l) to �nsure compl1on<:;e prior to 
serving food. A fire extinguisher is required for ouCti fo6d ti</Ai',, (F o (P,f/}rtF: i9nz �� vse.,j for o fuel source, d must be 
secured on the outside of the booth, Inspection� durlf,�J f16f�<11ai:.'rVJ ri01J'{. �1 '.Ill� ,eo�i $7.5 per hour; 

mm?I _Yes �o 
If yes, what music formdt(s) will be used� (wnr>fiflod, CJ(tfi�J�tf.,;;, mcxJ'f(Jr;rJ, ti,1.;, lc/1C, DJ, etc): 

List the type of equipment you wlfl use (speClkt>rs, (Jrr,rAifor, drum�, (5-tr;;j; 

Days and times music will be pfayed: __ ........ ---------------------

How close is the event to the neoresf rosiderico? ___________________ _ 

Soundproofing equipment? _Yes 1:::No 

Parkin Im ocf _Yes �o 
• All Parking Spaces that are Impacted by an everit vAfr l'Ja tJiffvd to fhff (;'1ont orgr.m1i@r 1nrough the Transportotlon &
Mobility Dept. and must be paid In full boforo fhti overrL (tlflnl!CJm®:/otJJauJi!JI1.iol!.uJ.zt. 

jU,f,f.DjMfij,f.D �Yes _No Which Road�� �,J!e?��d�·=,,-.=J-};;___f(,J_'J.
., ________ _

· *Closing roads requires submitting an etpproved MotntuMrlC(i ot lraftlc pkm lo the Special Events Director for each
agency affected BEFORE the Commission will voio 6rdt, Zorn,1 f orrm orfJ imtrvctiom con be found in the Special 
Events manual Appendix. To expedite fhe proces� yw mcy we.mt to §t,lw:�1 <J f.il'G<-Opproved MOT pion. 

Sanitation & Waste 
Will the event encourage Recycling and Su�fa,nablllty? _Ye, �o - . 
•rhe Green Checklist In fhe Events Manual can hofp. Racycrtrjg m!�§f ti@ pro'ilded of all City events, facilities & porks.

Company Name Carlfact . . . Phone All grounds must be cleaned up lmmedlafefy e1f for complblloriot(;itinToiy,?ij wm be svbject fo·-f-ee_s_. Y_o_u_a-re __ _ responsible for securing recycling servlco�. 

rev I 0/20/ I 5 

�Yes _No Who fa·your Pollco contact tor oftlcers and security planning? 

•PPll'"nt�
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Name M, ftw±- Ft ��e p.!J
•security companies and their plans must be opprove_d_ a_ n_d_y_o_u _m_a_,-, s-ti-il be-_-req,.;-,r-rea to nr.e Qty Poke. see below. 
Security Company ___________ Contact _______ Phone ______ _
ents or Cano les _ Yes <No

Quantity and size of each? -�-----------------�--

Company Name. ... Contact . Phone
� A det?ile� Site Plan showing 1he locations and size of each can opy or tent is raqUl':ed. A pemll-if_c_nd_fin_o_l-in-sp_e_c_ti_o _n is required 1f there are multiple canopies, if they are going to be used for cocking Cf if then� are Tents (with walls),

ml _Yes _5o 
• All toilets must b; removed w]thin 24 hours. Portable Toilets are regulated by Broward Count)•. They require a copy of
you.r contract or invoice to be faxed to (954) 467-4898 to ensure comp!ionce with minl:num standards.

w:lliJ.i·Uffitffl54tffli _Yes �o
• Any events larger than 5,000 people must have on approved Transportation Pion: eventtom&foctklvderdole,gov

Part IV: SECURITY AND EMERGENCY SERVICES

Your Event may require Security and Emergency Services which will be determined using this application,
your Site Plan and Narrative. MOT, transportation plan and any additional infonnation requested during 
your Special Events meeting. The hourly rate and costs for services will be quoted on the "Cost Estimate"
worksheet developed at the meeting and provided to the organizer. The cost may change after the
meeting.

If Fire Rescue or Police staff are scheduled for the event then a minimum of four {4) hours for each Fire
Rescue staff and a minimum of three (3) hours for each Police staff will be charged. Fire Rescue also 
charges 45 minutes to set up and 45 minutes to break down for each event. If the event is canceled . 
then an event representative must coll each deportment at least 24 hours before the event is expected
to begin or the organization will be charged.

Fire Prevention and Emergency Medical Services 

Fire Rescue may need to inspect your event or provide services based on your Building Permit, expected 
attendance anq other risk factors such as alcohol, time. day. location, event type or weather. When you
complete your Building Permit Form with Department of Sustainable t>ev.elopment (DSD) indicate oil the 
permits and inspections you need and immediately pay DSD directly.· All other payments for services will
be invoiced to the event coordinator and mtJst be paid within thirty (30J days. for questions coll the Fire
Marshal at {954J 828-6370. 

On-site Contact Name_fra..-ed-=----"-8-�-------Phone

Police 

Your event may require security services based on.expected attendance and other risk f<::ictors $Uch as
alcohol. time. day, location, event type or weather. Depending on your event it may be possible to 
supplement some of the City Police services with a private third-party security company if their security
plan is approved by the City Police department. If you want to use a private security company. their 
proposed security plan must be presented along with their business license and contact Information with
this eveiit application. The. Police will review the plan and inform you if it meets City requirements.

If a Fort Lauderdale Police vehicle is required then a Hold-Harmless Agreement must be signed and
Liability coverage of a minimum of one million dollars ($1,000,000} must be provided.

rev JOl.20/ I 5 applicmit .® 
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PART V: APPLICANT'S ACCEPTANCE 

The information I have provided on this application is true and complete to the best of my knowledge. 

If I have not submitted my application with the necessary plans. within the deadline and according to 
the rules outlined in the Special Events Manual it may be denied. 

Before receiving final approval from the City Commission, I understand that I (and the production 
company, if applicable) must furnish an original certificate of General Liability insurance naming the City 
of Fort Lauderdale as additionally insured in the amount of at least one million dollars {$1,000,000) or 
greater as deemed satisfactory by the City Risk Manager. and an original certificate of liquor liability 
insurance In the amount of five hundred thousand dollars {$500,000) if alcohol ls being served. Other 
liability insurance and fees may also be required up to thirty (30) days in advance of the event. 

I understand that City of Fort Lauderdale Parks and Recreation sponsored activities have precedence 
over the event requested above and I will be notified if any conflicts arise. 

I understand that the City of Fort Lauderdale Police department will determine all security requirements 
and that the City of Fort Lauderdale Fire Rescue department will determine all fire and Emergency 
Medical Services requirements. 

I understand that any cancelations for City scheduled services must be made by phone to each 
deportment representative at least 24 hours before the scheduled event time or the organizer will be 
liable for any associated fees. 

I understand that l may be required to provide a deposit based on historical performance or lack thereof. 

I understand that the City has a noise ordinance thqt my event must follow. I agree to abide by all 
provisions of the noise control ordinance and understand that my failure to do so may result in a civil 
citation. a physical arrest. or the shutting down of the event. If at any time during the event it is 
determined by low enforcement personnel, code enforcement personnel. parks and recreation 
personnel, or any other city representative that the entertainment or music is causing a noise disturbance. 
l will be directed to I er the volume to an acceptable level as determined by City staff. If a second 
noise disturbance s s during the event. I may be directed to shut down the music or entertainment for 
the remainder of e vent. 

dot�' 

PART VI: SUBMISSION 

Email application and plans 60 days before your planned event to: speclalevents@fortlauderdale.gov 

Include theses plans with application for: 
1. ALL events - Event Site Plan & Narrative - show stages, restrooms, fencing, tents etc.
2. Closed Roads - Maintenance of Traffic Plan -show barricades, directions, cones. etc .
. 3. 5000+ people - Transportation Plan - show transportation options for attendees.
4. Security needs - Security Plan - detail how event coordinator will manage security.

Mall applk;:ation fee (payable to City of Fort Lauderdale) to: 
Jeff Meehan, Special Events Coordinator 
1350 W. Broward Boulevard 
Fort Lauderdale, FL 33312 

rev 10/20/15
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