
-

l)nte /\ppllcution llec(.!1ved __ 

Staff Initial5 __ _ CITY OF FORT LAUDERDALE 

SPECIAL EVENT APPLICATION 
,...:_.:......:_ ______________ ""7 

Submit o COMPLETED APPLICATION, SITE PLAN and SITE PLAN NARRATIVE by 

email. Please make sure all sections are completed and all pages ore initialed 
by the applicant. Incomplete applications will be returned to applicant. 

After you submit the application with your fee you will be contacted to meet 
with the Special Events team to review· 

1. Facility /Location requested

2. Compliance with City ordinances
3. Special permits required
4. Other Charges for City Services
5. Security requirements

6. Environmental issues/effects on surrounding areas

' ' ....-, .. . ... 

$200 (non-refundable) Fee must accompany

completed application 

Late applications must be 
approved by City Manager or designee and pay 

$1,000 fee 

$500/day security deposit required for events held on 
public property or public nght-of-way 1n lhe Riverwalk 

D1stnct 

Appl1cat100s pue_

Minor Event: Minimum of 60 days pnor to event 

Intermediate Event M1n1mum of 120 days pnor to 
event and m1n1mum of 90 days for legacy events 

Major Event: M1n1mum of 120 days prior to event 

I � � 1: 11· g I � '• ; � I r : ; • I . � �
' . 

. 

[ffl;j1�t£1crG SOK-UP Day Fete 

Purpose of event (check one): � Fundraiser C Awareness D Recreation ✓olher ------

D Minor Event □ Intermediate Even! D Major Event (See Part VIII: Definitions) 

Expected maximum attendance __ 70¥--- Expected sustained attendance 
Has this event been held in the past? _V_ YYEes __ No 
If yes, please list past dates, locations and attendance __________________ _ 

[lfft.:fl ID• - R {Activities, Vendors, Entertainmenl, etc.) 

H Pr;-t-, N (6Dd 

N-iihffl _______________________________________ _ 

Is your event located directly on the beach _Yes �o N/A -

· � · �6frtiffl DATE

SETUP: l -- \ t; ,.. J.)..

EVENT DAY l: \-fS'J-}

EVENT DAY 2: 

EVENT DAY 3: ___ _ 

BREAKDOWN: ___ _ 

Rev. 11/26/2019 

DAY 

� f\ �-

$1\ t-

r 

BEGIN 

'6. lJOp@pM 

4 AM® 

___ AM/PM 

___ AM/PM 

_ __ AM/PM 

Starr initials 

END 

\ D' �AM M 

{ 0 A /PM 

___ AM/PM 

__ AM/PM 

___ AM/PM 

---

Attendance 

Las Olas Intracoastal Park 

500

________________ Huizenga Plaza

11/1/21

Application Fee from 2020-2021 COVID-19 reschedule.

1/15/22 Saturday 11:00pm 12:00am

_____11:00

10

500-700

10

_______
4:00
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11 ypc ,,.,1 J

for lruill 

/\cJcll ��. J I j J f\J �

r)c.ilc of rogl•,lrcilio,,. • J · 1 S -' 01 �lalc� rogistcJ1ocJ in: ___ r ocloral ID fl __________ _

lt'll-l&fl:f .jtfii1t�,i-11i?!f �jfll•1l1tt l�lt: � 1 �

1 1
1 , � 1 cl u ,, 1 : __ R�" _i_ .... ;__:�l �( l�--�"1_..:;"-::)�' »==..• ... p�"' ::-::..... ______ _

S•JCrr...lory: Pl1ono: ___________ _ 

1ft i5i'!ii•t•tt�,rir•it•i, '"a,r,o -=D;..._,;;4Z>_h_<_-<-_________ _ Will you be on-silo? 6s _No 

flllc.,: _t V 1· J!:l. ·} c., c._,rf, c:-J:� I Jo Pl1on0: __________ _ 

1· •t rlCJil c1cJd1 u�s: -----�--r---------:-
-________ _

Coll: --7 'f � ,... 7 's'°t - 7.5<J 5

rax: 
_ _____ ..,.... ___ _ 

Ut !f Ulf �j £1 fi, j ,i z.ce;iJ 1-J c� m (;I --a._,...;o_('_o-=--l __ c __ f ___ c_i) ____ �,.._ __ Will you be or, si I e?

llllc1· r' \LCN ·\ C"uv,c-/,f'\J':-lrhono: _________ _ C oll: __________ _ 

rox: l: 11,c1il c-1cJciross: ___________________ _ -----------

Aclclr1;1ss: __________________ Cily, Slole, Zip: ____________ _ 

(' (Jtl ICJC. I ,�cir llO: ________________ nlle: ----------------

--------- (11101,1) -------- Coll _________ _

rax: � rr1c1il c.i(ltlrc,ss: ____________________ _ 
·-----------

/\II ( lly fJ(IJIJ1ils 1r1usl 1,u ol:>ICJl1ilJC/ llirOLJ(/11 11,0 Clly's Dur,cirl,nunl of SuslciinCJIJl(;J l)ovulor)tn(1r,1 (l)SI))
HullcJ1r1cJ �<irv1c r•� l)ivlslo11 u�l11rJ 11,,:, l3uilrJlr,,J 1'0111111 r 01111 - At-'PIY ond poy for 1110 J)<:J11 rills ul luc1•ll 30 cJoys
l;r,fo,c, 1110 r,vcJ11f. (..011icJC I lll<J l)SI) l!uildir10 5c)rVlr C.15 !Jlvl�loh (954) 8?8-5191 wlll1 u11y c1uu�llo11s, 

_No If yos, l1ow mucl,? �----

Wt:?•lif•fil·!lr-itl v'(, t<o M·lit-lll::llli•I•l Yu\ 

If y< \, l1c>W will 11,,J l:>,;vu1c1cJc,•, l;i., r 0111,oll<icJ rJ11cl �orvucJ? (D,c.ill lruc r, bc11 lot,cl r ,  l)ut'i lul:,, (lie..) 

•1 ,ovl Jr, lrJltJ ol r1 rlcJ(J 1Jfr1,hol Ill r,11�, t t111cJ �.:,00000 of Llc.1uo1 Llrilllll!y lnsurc,nco :io lJC1ys l)o!oro ovonl.

a�,un iz;oa1a�r:,:, Y(1S 

If y, i,, 11<J111, r111rJ l llldcu;I o l  < <>111rJc111y

l{t•v, 11 'C1 11111} 11pplll 11111 i11i1i11l!l ',llll I l11i1l11I� 

_ No 
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[Type text]

•Florido Bureau of Fair Rides, Ron Jacobs (850) 921-1530 musl be conlocled JO days before the event lo schedule inspections and
final approval of all vendors and rides prior lo use.

� _Yes __ No 
·Events requiring electricity must be permitted.

Company: _____________________ License #: ___________ _ 

Name of electrician: __________________ Phone: _____________ _

i=ffl� _Yes _No 
If yes, what type of entertainment will be there? Any notable performers? 

a · • : • • • -
__...!� es _ _  No 

• Include proposed fences in your Site Plan & Narrative

__ Yes No 
--

Name & Contact of Company conducting the show: ________ ____________ _ 
*A permit and Fire Watch is required for all pyrotechnics displays. firemorshal@fortlouderdole.gov

il•f•f W4,f•f•jfi v:es __ No 
"Stole Heollh Dept. Toro Palmer at (954) 397-9366 must be notified 10 days prior to event. All Food Vendors must be inspected by 

the Fire Rescue Deportment, Capt. Bruce Strandhogen of (954) 828-5080 to ensure compliance prior to serving food. A fire 
extinguisher 1s required for each food booth. If o propane lank is used for o fuel source, it must be secured on the oulside of the 
booth. Inspections during non-working hours sf will cost $75 per hour. 

f�(!lff§ _ _  Yes _No 
If yes, what music format(s) will be used? (amplified, acoustic, recorded, live, MC, DJ, etc.): 

D j MC LtV� 
List the fype of equipment you will use (speakers, amplifier, drums, etc): 

5 e� Ct \l<? r Q v\-{V\ � I,· J==' ,'� r I bt ., 
Days and times music will be played: M: 0 l - I S -- d- J.__

How close is the event to the nearest residence? ____________________ __ _ 
•1t is 1he responsibility of the event coordinators/promoter lo reach out to businesses within proximity or 1he event.

Soundproofing equipment __ Yes __ No 

_No If yes, lot localion(s)? ________________ __ _ 

Oale(s) of Closure ___________ Time(s) of Closure _ _ _ _ _ _ _________ _ 
• All Parking Spaces that ore impacted by on event will be billed to the event organizer through !he Transportation & Mobility Dept.
and must be paid in full before lhe event. If ou hove any parking questions 954-828-3771.

Yes 
--

If yes, define closure(s) ________________ _ 

Date(s) of Closure ___________ nme(s) of Closure ________________ __ 

l:n�Gff3t•i�i,� Yes 0o If yes, bridge location(s} ________________ _

Date(s) of Closure ___________ Time(s) of Closure _________________ _ 
•Events tho! impact Andrews Avenue and 3rd Avenue must be approved by Broward County Highway Construction and
Engineering D1vis1on for more information coll 954-577-457 l. Also closing a bridge requires submitting the Unites States Cool Guard

Rev. 11 /26/20 I 9 applicant initials J2. staff initials___

X

X

Live music, DJ, MC

(4:00pm - 11:00pm)

About 200 feet

x
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(10) spaces on SE 1st Ave.

1/15/22 8:00am - 12:00AM

X ____
East Las Olas Blvd. (from S. Andrews Ave to SE 1st Ave)
(1) Las on East Las Olas Blvd. in front of park. 

1/15/21 8:00AM - 12:00AM



•ssued Bndge Closure Approvol Lefler wilh the oppticotion to the Speciol Events Director ror each agency orrected BEFORE the
Comm,ssion wITI vote on it.

�mtta-1,1-1wtm11 / 
Will the event encourage Recycling and Sustainability? _V_YY0esc _No 
"The Green Checklist in the Events Manual con help. Recycling must be provided at all City events, focllltles & porks. All dumpsters 
must be removed at the end of the event. 

Company Nome ___________ Contact _________ Phone _______ _ 
All grounds must be cleaned up lmmedlotely ofter completion of event or you will be subject to fees. You ore responsible for 
secunng recycling services. 

/ 

B§§i@'®tltt:t\ � Yes _No Who is your Police contact for officers and security planning? 

Nome _____________________ Phone _______________ _ 
·security companies and their plans must be approved and you may still be required to hire City Police. See below.

Security Company / Contact ________ Phone _______ _ 

1c\ti(J.ji3•1.f,j!if41 /4s __ No 
No penetration of ground spike is allowed. All structures must be water-weighted. Tents larger than 10 x 10 require a permit. 

Quantity and size of each? ______________________________ _ 

Company Nome ____________ Contact _________ Phone _______ _ 
• A detailed Site Pion showing the locations and size of each canopy or tent is required. A permit and rinol inspection is required ir
there ore multiple canopies. if t7ore going to be used ror cooking or if there ore Tents (with wolfs),

� _Vv_Y,=,e�s _No 
• Al toilets must be removed within 24 hours. Porloble Toilets ore regulated by Broward County. Please contact the Environmental
Manager at 954-412-7334.

u11i:l•f•liitl/1·1,Um _Yes _No 
• Any events larger than 5.000 people must hove on approved Tronsporlolion Pion. 1r you hove any parking questions 954-828-3771. 

Your Event may require Security and Emergency Services which will be determined using this application, 
your Site Pion and Narrative, MOT, transportation pion and any additional information requested during 
your Special Events meeting. The hourly role and cos ls for services will be quoted on the "Cost Estimate" 
worksheet developed at the meeting and provided to the organizer. The cost may change ofter the 
meeting. 

If Fire Rescue or Police staff ore scheduled for the event then a minimum of four (4) hours for each Fire 
Rescue staff and a minimum of three (3) hours for each Police sloff will be charged. Fire Rescue also 
charges 45 minutes to set up and 45 minutes to break down for each event. If the event is canceled 
then on event representative must coll each deportment at least 24 hours before the event is expected 
to begin or the organization will be charged. 

Fire Prevention and Emergency Medical Services 

Fire Rescue may need to inspect your evenl or provide services based on your Building Permit, expected 
attendance and other risk factors such as alcohol. time, day, location, event type or weather. When you 
complete your Building Permil Form wilh Deportmenl of Sustainable Development {DSD) indicate all the 
permits and inspections you need and immediately pay DSD direclly. All olher payments for services will 
be invoiced to the evenl coordinator and must be paid within thirty (30) days. For questions coll the Fire 
Marshal at (954) 828-6370. 

� rCt Le( --Yo� p\..,--
Phone 3o $- � 3 3 - 7 7 '�On-site Contact Nome____________ � 

Rev. l 1 '26/2019 applicant initials staff initials __ _ 
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Police 

Your event may require security services based on expected attendance and other risk factors such as 
alcohol. time, day, location, event type or weather. Depending on your event it may be possible to 
supplement some of the City Police services with a private third-party security company if their security 
pion is approved by the Ci1y Police department. If you want to use a private security company, their 
proposed security plan must be presented along with their business license and contact information with 
this event application. The Police will review the plan and inform you if it meets City requirements. 

If a Fort Lauderdale Police vehicle is required then a Hold-Harmless Agreement must be signed and 
Liability coverage of a minimum of one million dollars ($1,000,000} must be provided. 

Riverwolk For! Lauderdale, Inc. will oversee all outdoor events held within the Riverwalk District. This 
includes use of Esplanade Pork, Huizenga Park, Peter Feldman Park, Hardy Park, Sistrunk Pork, Stranahan 
Park, Smoker Park and Lauro Word Plaza. The Riverwalk District is outlined below. 

After your application submission, please con !act the Riverwalk Parks Operations representative at 954-
468-1541 X 205. 

• 

-

Rev. I I '26 20 19 

- -

• 

• 

•• 

YI o,a ..... ,11 Blvll .. -

I r,r • ..,,... 
i\ttil.c • f , • 

Kil• ltl<(,1 

-, 

-

i:.. ,.;I. 
> 

� r :.0:1 I :,1.1;1,.,11 ,i.
Pr<W'\O'•f'l-,J, ob 

• '

Ii J"''lfd ('v,.nt, 
l""• 'Ccvll 

.. 

.,. 
,.. 

z :: 
m 

• ,,.
, 

•.. 

-• 

, .

I 1s [.>'Q� CMt·r I• 
' 

� 

• .. 

• 

Go ge 

staff initials

, 

r. 

- - • • • . 

• 
-; " • 

I 

• 

• 1"'4• l='rr$h JJ tO.\ \ 

T �- .,t _.., C ,...,

.. J. 
• . • 

• 

.. 

.. 

SI ,.,. • tQ-1, 
C•tloohc ,,:1,oo1 
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:.a, ... w 
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I 

• 

• 

applicant initials_�_�_J_
---

• 
--

.. 

.. 
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,, 

• • 
• 

'· • 
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r 

• 

• 

•

• 
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The information I hove provided on this application is true and complete to the best of my knowledge.

If I hove not submitted my application with the necessary plans, within the deadline and according to
the rules outlined in the Special Events Manual it may be denied.

Before receiving final approval from the City Commission, I understand that I (and the production
company, if applicable) must furnish an original certificate of General Liability insurance naming the City
of Fort Lauderdale as additionally insured in the amount of at least one million dollars ($1,000,000) or
greater as deemed satisfactory by the City Risk Manager, and an original certificate of liquor liability
insurance in the amount of five hundred thousand dollars ($500,000) if alcohol is being served. Other
liability insurance and fees may also be required up to thirty (30) days in advance of the event.

I understand that City of Fort Lauderdale Parks and Recreation sponsored activities have precedence
over !he event requested above and I will be notified if any conflicts arise.

I understand that the City of Fort Lauderdale Police department will determine all security requirements
and that the City of Fort Lauderdale Fire Rescue department will determine all fire and Emergency
Medical Services requirements. 

I understand that any cancelations for City scheduled services must be made by phone to each
department representative at least 24 hours before the scheduled event time or the organizer will be
liable for any associated fees.

I understand that I may be required to provide a deposit based on historical performance or lack thereof.

I undersland that the City has a noise ordinance that my event must follow. I agree to abide by all
provisions of the noise control ordinance and understand that my failure to do so may result in a civil
citation, a physical arrest, or the shutting down of the event. If at any time during the event it is
determined by low enforcement personnel, code enforcement personnel, parks and recreation
personnel, or any other city representative that the en! er1ainment or music is causing o noise disturbance,
I will be direcied to lower the volume to an acceptable level as determined by City staff. If a second
noise disturbance arises during !he event, I may be directed to shut down the music or entertainment for
fh..t-1:--..c,.mainder of the event,

-

.___ 0 t"'-C l c( � D �{'- l () - ;2 3 - :) '
Event coordinators signature

Email opplicolion and plans to: specialevents@fortlauderdale.gov

Include theses plans with application for: 

Dole

1. ALL even ls  - Event Site Plan & Narrative - show stages, restrooms, fencing, tents etc. 
2. Closed Roods - Maintenance of Traffic Plan - show barricades, directions, cones, etc.
3. 5000+ people - Transportation Plan - show transportation options for attendees. 
4. Securily needs - Security Plan - detail how event coordinator will manage security. 
s. Riverwolk District Events - Security Deposit - Made payable lo Riverwolk Fort Lauderdale Inc.

for events held on public property in the Riverwolk Districi and a second COi made to
Riverwalk Fort Lauderdale, Inc.

Rev. 11126/2019 applicant initials /L J staff initials 
---
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• 

Mail application fee (payable to City of Fort Lauderdale) to: 
Brittany Henry, Special Events Coordinator 
701 S. Andrews Fort Lauderdale, FL33316 Questions? (954) 828-4349 

Minor events are those events with a sustained attendance level under 501 with no road closures and no 
music exemptions. These events require administrative approval and do not require City Commission 
approval. 

Intermediate events are those events with a sustained attendance level under 501 with a road closure and/or 
music exemption, or a sustained attendance level between 501 and 5,000. These events require City 
Commission approval. 

Legacy events are events with 2+ years of history in good standing. 

Major events are those events with a sustained attendance level over 5,000. These events require City 
Commission approval. 

Rev. l I /26/20 I 9 applicant initials __ _ s La ff in i I i a I s 
---
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