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DEVELOPMENT SERVICES DEPARTMENT URBAN DESIGN AND PLANNING DIVISION

DEVELOPMENT APPLICATION FORM 
Application Form: All Applications  |  Rev. 03/10/2022 

INSTRUCTIONS: The following information is required pursuant to the City’s Unified Land Development Regulations (ULDR). The 

development application form must be filled out accurately and all applicable sections must be completed.  Only completed 

the sections indicated for application type with N/A for those section items not applicable.  Refer to “Specifications for Plan 

Submittal” by application type for information requirements for submittal.  Select the application type and approval level in 

SECTION A and complete the sections specified. 

*Application is subject to specific review and approval process.  Levels III and IV are reviewed by Development Review Committee unless otherwise noted. 

Applicant/Property Owner Authorized Agent 

Address Address 

City, State, Zip City, State, Zip 

Phone Phone 

Email Email 

Proof of Ownership Authorization Letter 

Applicant Signature: Agent Signature: 

Address/General Location Existing Use 

Folio Number(s) Land Use 

Legal Description (Brief) 
Zoning 

Proposed   Applications requesting land use amendments and rezonings. 

City Commission District Proposed Land Use 

Civic Association Proposed Zoning 

Project Name 

Project Description 
(Describe in detail) 

Estimated Project Cost $  (Estimated total project cost including land costs for all new development applications only) 

Waterway Use Traffic Study Required 

Flex Units Request Parking Reduction 

Commercial Flex Acreage Public Participation 

Residential Uses Non-Residential Uses 

Single Family Commercial 

Townhouses Restaurant 

Multifamily Office 

Cluster/Zero Lot Line Industrial 

Other Other 

Total (dwelling units) Total (square feet) 

  APPLICATION TYPE AND APPROVAL LEVEL  Select the application type from the list below and check the applicable type. 

LEVEL I
  ADMINISTRATIVE REVIEW 

COMMITTEE (ADMIN) 

LEVEL II 

DEVELOPMENT REVIEW 

COMMITTEE (DRC) 

LEVEL III 

PLANNING AND 

ZONING BOARD (PZB) 

LEVEL IV 
CITY 

COMMISSION (CC) 

- New nonresidential less than

5000 square feet

- Change of use (same

impact or less than existing

use)

- Plat note/Nonvehicular

access line amendment

- Administrative site plan

- Amendment to site plan*

- Property and right-of-way

applications (MOTs,

construction staging)

- Parking Agreements

(separate from site plans)

- New Nonresidential 5,000

square feet or greater

- Residential 5 units or more

- Nonresidential use within 100

feet of residential property

- Redevelopment proposals

- Change in use (if great

impact than existing use)

- Development in Regional

Activity Centers (RAC)*

- Development in Uptown

Project Area*

- RAC signage

- Conditional Use

- Parking Reduction

- Flex Allocation

- Cluster / Zero Lot Line

- Modification of Yards*

- Waterway Use

- Mixed Use Development

- Community Residences*

- Social Service Residential

Facility (SSRF)

- Medical Cannabis

Dispensing Facility*

- Community Business District

for uses greater than 10,000

square feet

- Land Use Amendment

- Rezoning

- Plat Approval

- Public Purpose Use

- Central Beach

Development of Significant

Impact*

- Vacation of Right-of-Way

City Commission Review Only 

(review not required by PZB) 

- Vacation of Easement*

COMPLETE SECTIONS 

B, C, D, G 

COMPLETE SECTIONS 

B, C, D, E, F 

COMPLETE SECTIONS 

B, C, D, E, F 

COMPLETE SECTIONS 

B, C, D, E, F 

EXTENSION  DEFERRAL APPEAL/DE NOVO PROPERTY AND  

  ROW ITEM 

- Request to extend approval

date for a previously

approved application

- Request to defer after an

application is scheduled for

public hearing

- Appeal decision by

approving body

- De Novo hearing items

- Road closures

- Construction staging plan

- Revocable licenses

COMPLETE SECTIONS 

B, C, H 

COMPLETE SECTIONS 

B, C, H 

COMPLETE SECTIONS 

B, C, H 

COMPLETE SECTIONS 

B, C, E 

  APPLICANT INFORMATION If applicant is the business operator, complete the agent column and provide property owner authorization.  

  PARCEL INFORMATION    LAND USE INFORMATION 

  PROJECT INFORMATION  Provide project information. Circle yes or no where noted. If item is not applicable, indicate N/A. 

D 

E 

B 

A 

C D 



Easement Vacation 

Narrative 
2301 Delmar Place  

Fort Lauderdale, FL 33301 

Section 1: Description of Amendment 
Joanne Low (“the Property Owner”) owns the single-family lot located at 2301 Delmar 
Place (“the Property”). The Property Owner has designed a beautiful single-family home 
for the Property and respectfully requests to vacate a 5-foot portion of the drainage 
easement located on the western portion of the Property.  

The City of Fort Lauderdale (“City”) typically requires a 10-foot drainage easement, 
however, here the drainage easement is 15-feet. The Property Owner is proposing to 
vacate 5-feet of the 15-foot easement; remove the existing pipe from 1973; and provide 
the City with approximately 120’ of new drainage pipe from the Property line to the 
waterway – at no cost to the City.  

As can be seen from the Sketch and Legal Description, the Property will still have a 
remaining 10-foot-wide portion of the drainage easement area existing. 

Section 2: Review Criteria ULDR Section 47-24.7 
Section 47-24.7 - Vacation of easement. 
 . . . 

4. Criteria. An application for a vacation of an easement shall also be
reviewed in accordance with the following criteria:
a. The easement is no longer needed for public purposes.
RESPONSE: The vacation of a 5-foot portion of the drainage
easement will leave a remaining 10-feet and the Property Owner is
proposing to replace 120’ of drainage pipe from the Property line to
the waterway.

b. All utilities located within the easement have been or will be
relocated pursuant to a relocation plan; and the owner of the utility
facilities has consented to the vacation; or a portion of the
easement area is maintained; or an easement in a different location
has been provided by the utility facilities by the owner to the
satisfaction of the city; or any combination of same.

RESPONSE: Any existing utilities will be vacated or relocated, if 
necessary. As previously stated, the Property Owner is proposing to 
replace 120’ of drainage pipe from the Property line to the waterway. 



 
 

January 11, 2024 
 

Lauren Pleffner  

Crush Law, P.A. 
888 E Las Olas Blvd 
Fort Lauderdale FL, 33301 

 
 

Subject: No Objection Letter for the vacation of a 5’ portion of an existing 15’ Drainage 
Easement, located at 2301 Delmar Place, Fort Lauderdale, FL (UDP-EV22007) 

 
 
 

Dear Lauren Pleffner, 
 

The City of Fort Lauderdale’s Public Works Department (PW) has reviewed the request vacate 5’ of the 
existing 15’ Drainage Easement located at 2301 Delmar Place, per the plans provided by Crush Law. 
The City has no objection to this request provided the following conditions are met prior to DRC approval: 

 
1.) The new 15” outfall pipe is to be centered within the remaining 10-foot drainage easement. 

 
2.) There are to be no private utilities installed within the proposed Drainage Easement. 

 
3.) Pipe material to be HP Storm Polypropylene or RCP.  

 
4.) No trees are permitted within the proposed drainage easement. 

 
5.) The new Ditch Bottom Inlet needs to be minimum 42” square in order to accommodate a Tidal Valve. 

 
6.) The new Ditch Bottom inlet requires a Wapro Tidal Valve on the outfall pipe. 

 
7.) The fence within the easement will require a temporary structure affidavit. 

 
8.) The sheet piling retaining wall shall be removed from the Proposed Drainage Easement. 

Should you have any questions or require any additional information, please contact me at (954) 828-6982. 

Sincerely, 

Roberto Betancourt, P.E. 
Project Manager II 

 
 
 
 
 
 
 

 
Equal Opportunity Employer 

 
PUBLIC WORKS DEPARTMENT 

100 N. ANDREWS AVE, FORT LAUDERDALE, FLORIDA 33301 
TELEPHONE (954) 828-5772, FAX (954) 828-5074 

WWW.FORTLAUDERDALE.GOV Printed On Recycled Paper. 


	AgentSignature: 
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	AuthorizationLetter: [Letter Attached]
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	Total square feet: 
	Other: NA
	Industrial: NA
	Office: NA
	Restaurant: NA
	Commercial: NA
	 Estimated total project cost including land costs for all new development applications onlyTotal dwelling units: 
	 Estimated total project cost including land costs for all new development applications onlyOther: NA
	 Estimated total project cost including land costs for all new development applications onlyClusterZero Lot Line: NA
	 Estimated total project cost including land costs for all new development applications onlyMultifamily: NA
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	Project Description Describe in detail: Vacate 5-feet of the 15-foot easement and replace 120' of drainage pipe from property to water.
	Project Name: Easement Vacation 
	Proposed Zoning: 
	Civic Association: Seven Isles Homeowners Assoc.
	Proposed Land Use: 
	City Commission District: District II
	Zoning: RS-4.4
	Legal Description Brief: GOULD ISLAND 15-62 B LOT 1,2 LE
	Land Use: Residential
	Folio Numbers: 5042 12 21 0200 
	Existing Use: Single-family dwelling
	AddressGeneral Location: 2301 Delmar Place
	Email_2: CCrush@crushlaw.com
	Email: CCrush@crushlaw.com
	Phone_2: 9545222010
	Phone: 9545222010
	City State Zip_2: Fort Lauderdale, FL 33301
	City State Zip: Fort Lauderdale, FL 33301
	Address_2: 600 SE 2nd Court
	Address: 2301 Delmar Place
	Authorized Agent: Courtney Callahan Crush
	ApplicantProperty Owner: Joanne Low


